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CTaHa Kalacsl 1opoi ACTana

00 yrsep:aennn [Ipasua npuema,
XpaHeHHs, y4eTa U HCMOJIb30BAHHS
noxymentos Hanuonansuoro 5
apxuBHOro ¢onaa u Apyrux 27 }ﬂg 9
APXHBHBIX JOKYMEHTOB 7
0228
BEJOMCTBEHHBIMH H YaCTHBLIMH
ApXHBaMH

B coorBercTBMU ¢ noartyHKTOM 2-4) nyHkra 2 cratbu 18 3akona PecryGimku
Kaszaxcran or 22 naexabpsi 1998 roma «O HauwonanbHoM apXuBHOM (oOHAE U
apxusax» [IPUKA3BIBAIO:

1. VYreepaurs npunaraembie [lpaBwia mnpuema, XpaHeHus, y4era U
UCII0JIb30BaHMs 10KyMeHTOB HanmonanbHoro apXxuBHoro (POHAA U JIPYTUX apXUBHBIX
JOKYMEHTOB BE/IOMCTBEHHBIMH U YaCTHBIMH apXHUBaAMHU.

2. JlemapraMeHTy AapXUBHOI'O Jeja ¥ JOKYMEHTAlUd B YCTAHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIIKe 00eCIeUUTh:

1) rocysapCTBEeHHYIO PErMCTpalldio HACcTOosILero rnpukaza B MUHHUCTEPCTBe
roctuunu Pecniydauku Kazaxcran;

2) B TEYEHME JIECATH KaJeHAApHBIX JIHEH I1OC/ie rocyAapCTBEHHON
perucTpaldd  HACTOSILEro IpHKasa ero HampaBieHHss Ha  OoQUIUAIbHOE
omyOJIMKOBAHHE B [IEPHOMYECKHX [I€YaTHBIX M3J[AHUSIX W B HH(OPMALHOHHO-
MIPAaBOBOM CHUCTEME «OILIIETY.

3. KOHTpoIlb 3a WCIOJHCHHEM HACTOSIIEro IMpHKa3a BO3JIOKHTH Ha
KYPUPYIOIIEro BULle-MUHUCTPa KyIbTypbl U criopra PecnyOiuku Kasaxcran.

4. Hacrosiupii npukKa3 BBOAMTCS B [JCHCTBHUE [0 MCTEUEHUH [JECATH
KaleHIapHbIX JHEH NOCIE EPBOro OQJuuuanb‘I;éQFjﬁ?@?ﬁ*mg\gBaHm.
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YTBepKAeHbI
IIPUKa30M
MuHucTpa KyJIbTypsl U CIOpTa
Pecny6nuxu Kasaxcran
ot 22 nexabps 2014 rona
Ne 146

IIpaBuaa
npuemMa, XpaHeHHsl, y4eTa U HCNO/Ib30BaHUs JoKyMeHTOB HauuoHanbsHOTO
apXHBHOro onaa H APYrux apXuBHBIX JOKYMEHTOB
BeIOMCTBEHHBLIMH H YACTHLIMH aPXHBAMHU

1. O6mue nonoxennsn

I. IlpaBuna mnpuema, XpaHEHWs, ydeTa M MCIOJb30BAaHUS JOKYMEHTOB
Haumonanpaoro  apxuBHoro (¢oHZa W JAPYTHX  ApXHMBHBIX  JOKYMEHTOB
BEJIOMCTBEHHBIMHM M YACTHBIMHU apxuBaMu (nanee — [IpaBuia) onpeaenstoT mopsioK
npueMa, XpaHeHWs, y4yeTa W HCIOJB30BaHUA [NOKYMEHTOB HalmoHansHOro
apXUBHOTO ()OHAA U JPYTHX apXUBHBIX JOKYMEHTOB BEJOMCTBEHHBIMU W YaCTHBIMH
apXUBaMHU.

2. B COOTBeTCTBHM C BO3JIOKEHHBIMM Ha OpraHU3alUI0 3aJajyaMH H
GyHKIHSAMH, a TaKKe cocTaBoM oOpasyeMoil B ee AeATeIbHOCTH JOKYMEHTOB,
CO3/IAFOTCS CICAYIOIIHE PAa3HOBUIHOCTH apXHUBOB - YIPABIEHYECKOH MOKYMEHTALIHH,
ayIMOBU3YaIbHOMU JOKYMEHTALMH, HAY4HO-TEXHUUECKOH JOKYMEeHTAIUH.

CocTaBHOM 4YacThIO apXWBa OpPraHU3aLHH ABJIACTCS AapXHB JIIEKTPOHHBIX
JIOKYMEHTOB, YIOCTOBEPEHHbBIX IEKTPOHHBIMU LH(POBBIMH MOANKCAMH (Janee —
3EKTPOHHbIE JOKYMEHTBI).

3. Haumonanbubii  apxuB  PecnyGinuku  Kaszaxcran, LUeHTpaibHbBIe
rocynapcreeHHbie apxusbl Pecny6nuku Kazaxcran, Apxus [lpe3unenra PecryOnmku
Kaszaxcran, rocyaapcrBeHHble apXuBbl 00JacTe, TroOpoaOB, paiOHOB H HX
bmwinanel(1asee — rocyJapcTBEHHbIE apXMBHbIE  YYPEXAEHHs) OKa3bIBaloOT
OpraHM3alMsM METOIMYECKYIO TIOMOILB 110 BHeaApeHuto [IpaBui.

4. B IlpaBunax UCMOJb3YIOTCS TEPMHHBI, YCTAHOBICHHBIC IOCYIapCTBEHHBIM
craggaprom PecryOnuku Kazaxcran CT PK 1037-2001 «/lemompoun3BoacTso H
apx#uBHOE J1e10. TepMHUHbI ¥ ONpeJIeNIeHUsD).
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2. [Ipuem 10KYMEHTOB
ITaparpadg 1. Ilopsiaok npueMa JOKYMEHTOB Ha XpaHEHHe

5. BeZioMCTBeHHBIH U YaCTHBIA apXuB (Aajee-apXuB OpraHU3aluy ) IPHHUMAET
JOKYMEHTBl IIOCTOSHHOIO, BPEMEHHOI'O CpOKa XpaHEHHs, a TaKkKe [0 JTHYHOMY
cocraBy, 0Opa3oBaBLIMECS B IIpoLECcCe JESTENbHOCTH OpraHu3anuu. B apxuB
OpraHM3alyy IepeaaTcs NOKYMEHThl OpraHu3alldil NpellIeCTBEHHUKOB, a TaKXKe
JOKYMEHTBI yIpa3AHeHHBIX MOABEAOMCTBEHHbBIX OpraHUu3alui.

6. Ilpu npueme ynpabieHYECKOH JOKYMEHTAllMM Ha XpaHeHHEe pabOTHHK
apxyuBa OpraHuW3alMi, B [IPUCYTCTBHH JIMLA, OCYLIECTBISIOIIErO Iepeaady
JOKYMEHTOB, [TPOBEPSIET:

1) cooTBeTCTBHE UTOrOBOH 3alMCH B OMUCH e/ (PaKTHUYECKOMY HAJIWYHIO JeJ,
repeiaBaeMblIX 10 JaHHOW OIUCH;

2) Hamuuywe nAen BpeMeHHoro (no 10 neT BKIIOYHTENBHO) XPaHEHHS II0
HOMEHKJIaType Jell;

3) HyMepaLuO JTUCTOB JI€J C IaHHBIMH 110 OIIMCH JAelT;

4) HajnMyuuMe W NpPaBU/IBHOCTH 3allOJHEHUs BHYTPEHHEH ONUCH JIOKYMEHTOB
nena;

5) Hanuyue JIucTa-3aBepuTeIa Aena,

6) COOTBETCTBHE PEKBU3HTOB ODJIOKKHM C COOTBETCTBYIOLIMMH 3alUCSAMH B
OITUCH JIeIT;

7) puszHUecKoe COCTOSIHUE TEpe/laBaeMbIX JE.

7. Ay1noBu3yasibHas JOKYMEHTalMs [TOCTYIAeT B apXUB OpraHu3allii B BUJE:

)  3aKOHYE€HHBIX  MPOWU3BOACTBOM  ayJAMOBU3YAIBHBIX  IJOKYMEHTOB,
00pa30BaHHbIX B IESTEILHOCTH JaHHOW OpraHu3alliyi Uik ee IpaBOIPEeEeMHHUKOB;

2) OpUrHMHAJIOB M KOIHUN ayJuOBU3yalbHBIX JOKYMEHTOB Ha pa3IWYHbIX
HOCHUTEJISIX MH()OPMAaLMY, H3rOTOBJICHHbIE B JaHHOH OpraHU3aliy WK MOCTYHBIIAE
U3 JIpYro OpraHu3aluu.

[Ipu npueme ay1MOBHU3YalbHOMH JOKYMEHTALUU HA XpaHeHHe paOOTHUK apXuBa
OpraHu3aluy, B MPUCYTCTBUW JIMLA, OCYLUECTBISIOLIErO Iepenavyy AOKYMEHTOB,
[IPOBEPSIET:

1) KOMIUIEKTHOCTh JOKYMEHTOB;

2) GU3UUYECKYIO COXPAaHHOCTH JOKYMEHTOB;

3) KOMIUIEKTHOCTh COCTaBa IIPUJIaraeMoil TEKCTOBOW COIPOBOAUTENBHON
JOKYMEHTaLUH.

B cocTaB TeKCTOBOH COMPOBOAMTENBHOMN JOKYMEHTALUH BXOASAT!

1) A KUHOMOKYMEHTOB — QHHOTALIMKU, MOHTA)XXHbIE JIUCTHI, pa3pelluTeIbHbIe
YAOCTOBEPEHMSI K 3aKOHUYEHHBIM IPOU3BEACHUSIM, aKThl TEXHUYECKOIO COCTOSHUS,
3aIUCH CBETOBBIX U LIBETOBBIX [1ACIIOPTOB;

2) anst GOTOLOKYMEHTOB — AHHOTALIUH,

3) GpOHOJOKYMEHTOB M BHICOJOKYMEHTOB — aKThl TEXHMYECKOI'O COCTOAHMS,
TEKCThl  BBICTYIUUICHHMM, KaTaJlOld TIpaMINIaCTMHOK, CIMCKH  BBICTYNAOIIHX,
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[IporpaMMbl  Be4epOB, KOHILIEPTOB, pELEH3UM, CTAaTbU U JpyrHe [JOKYMEHTSHI,
HMEIOIHE HENOCPEACTBEHHOE 3HA4YeHHE K IPHHUMAaeMbIM (OTOOOKYMEHTAM H
BUACOJOKYMEHTAM.

8. CooTBeTCTBYIOIME CTPYKTYpPHBIE IMOAPA3/e/IeHUsI OpraHU3aliy [EPEeJaroT
HAy4YHO-TEXHHUYECKYIO JOKYMEHTALMK Ha XpaHEHUe Iocie ee pa3paboTKu 110
npobieMaM, HU3JENUAM, TEXHOJIOTHYECKHM I[IpoleccaM, OO0BEKTaM KaIMTaJIbHOTO
CTPOMTENbCTBA, INIAHUPOBKH, PEKOHCTPYKLMU, KOHCEPBALMH, PeCTaBpaliy 1100, 110
Mepe 3aBepllUeHUs UX CaMOCTOATE/IBHBIX 3TANOB, CTAAUN KUK YacTel.

Ilpy npueme Hay4HO-TEXHHUYECKOH JOKYMEHTAllMM Ha XpaHEHHEe pabOTHHK
apxuBa OpraHu3al¥y, B TMPUCYTCTBMM JIMLA, OCYLIECTBIAIOIIETO Iepenaqy
OOKYMEHTOB, [IPOBEPSIET:

1) KOMIUIEKTHOCTb JIOKYMEHTOB (B COOTBETCTBHM C  BeIOMOCTHIO
crienupuKanuii, crienuuKanmueii, conepkaHlueM TOMOB, anbOOMOB, KHHUT U APYTHMMH
IOKyMEHTaMH, B KOTOPBIX NEPeYHCACHA BCS MepeaBacMas JOKyMEHTalUA );

2) HaIW4YKhe YCTAaHOBJIEHHBIX [MOANMUCEH U J1aT;

3) NpaBUIBHOCTH BHIMTOJIHEHUSI OCHOBHBIX HAAMKUCENH U TUTYIBHBIX JIUCTOB;

4) NpUroJHOCTh JOKYMEHTOB JIISl XpaHEHUs, MHOTOKPATHOIO CHSTHS C HUX
KOIMH ¥ MUKPOGUIBMUPOBaHUs (OTCYTCTBHE IIPOPBIBOB, IOJKJIEEK, MPOTEPTHIX
MecT, [1eperudos).

Hay4Ho-TexHuueckas JOKyMEHTalUsi Mepefaercs B apXWUB OpraHu3alid Ha
TE€X HOCHTEJSIX, Ha KOTOPbIX OHa pa3paborana (Oymara pasnu4HbIX BHUIOB, B TOM
yucie GoTodymara, KajibKa).

9. B npouecce npuema 3JIEKTPOHHbLIX JOKYMEHTOB [IPOBOIUTCS:

1) npoBepka (U3UYECKOrO COCTOSHHUS HOCUTENEH, MpeiIHa3HaYeHHBIX JIJIs
nepeaavd B apxXuB OpraHusaluim;

2) 3anuch HH(POPMALIUU JIEKTPOHHBIX JOKYMEHTOB Ha HOCUTEJIH;

3) nmpoBepKa KauecTBa 3aMKuCH;

4) onpcaHue NIEKTPOHHBIX JOKYMEHTOB M 9JIEKTPOHHOM LM(POBOH MOIIIHCH;

5) mpocTaBieHe apXUBHBIX MHU(POB HA AUHULIAX XPAHEHUS/EIUHULIAX ydeTa
(Ha pyTagpax) B COOTBETCTBHU C OIUCHIO;

6) MOArOTOBKA KOMITIEKTA COMIPOBOAMTEILHON JOKYMEHTALIUH.

B conpoBoauTenbHON TOKYMEHTALUH JIEKTPOHHBIX JTOKYMEHTOB OTPayKaeTcs
crnemyroiasi nHGpoOpMAaIus:

1) Ha3BaHHUE TOKYMEHTa,

2) Iara ero Co3gaHus,

3) XapakTepUCTUKa COAepKaHUs (aHHOTALMs),

4) s1eKTpOHHBIN (HOPMAT ¥ aNrOPUTM 3JIEKTPOHHON LU(PPOBOH MOAMHCH,

S) dusuyeckas U noruyeckas CTpykrypa (Wis 0a3 JaHHBIX, CAUTOB U TOMY
nooonoe),

6) o0bem aokymeHTa (Aas 0a3 [AaHHBIX [JOIOJHUTEJIBHO — KOJIHYECTBO
3arucei).

> V

OduumanbHoe onybnukoBaHue oT 29.04.2015. f \(_'IE//'/-(
. ——=-n

-

WHPOpMaLIMOHHO-NpaBOBasA CUCTEMa HOPMATUBHLIX MPaBOBbIX aKTOB Pecnybnuku KasaxcTaH "oainer". ——

© 2012. PIT Ha MNXB Pecny6iuKaHCKUA LEHTp NpaBoBoi MHpopMauMM MUHMCTEpCTBa lCTUuMK Pecnybauku KasaxcTaH




[laparpa¢ 2. [lopsaok npoBeaeHust IKCNEPTH3bI LIEHHOCTH
JOKYMEHTOB H opopMJ/IeHHE ee pe3yJIbTATOB

10. DkenepTr3a HEHHOCTH JOKYMEHTOB B apXUBe OpraHU3allid IIPOBOJUTCS B
uensx orbopa JOKYMEHTOB, OTHECEHHBIX K cocTaBy HallMOHaBbHOrO apXHBHOTO
(doHza, MOArOTOBKM HX K Iepelaye Ha MOCTOSHHOE XpaHeHHE B COOTBETCTBYFOLLHI
rOCYAapCTBEHHBIA apXUB, ONpEAETeHUss CPOKOB XpaHEHHUs JIOKYMEHTOB, HeE
OTHECeHHBIX K cocTaBy HanuoHansHOro apxuBHOro (OHIA U BBIAETEHHS K
YHUYTOXEHHIO JOKYMEHTOB M JeJI ¢ HCTeKIUUMH CPOKaMHU XPaHEHHSI.

11. DkcnepTH3a HEHHOCTH JOKYMEHTOB IIPOBOAMTCS HA OCHOBE:!

1) sakonoparenbcrBa Pecnybnuku Kaszaxcran o HanuonansHOM apXuBHOM
(doHIe U apXuBax;

2) THIIOBOTO, OTpaclieBbIX (BEAOMCTBEHHBIX) IepedyHed MOKYMEHTOB C
yKa3aHWeM CpOKOB XpaHEHHWs, THUIIOBOW (MPHMEpPHOH) HOMEHKIATypbl Oell H
HOMEHKJIATYphbl [eJ1 OpraHUu3aluu 3a COOTBETCTBYIOLUI ePHOJ;

3) COOTBETCTBYIOIIHNX HOPMATHBHO-METOAUYCCKHUX JIOKYMEHTOB
YIIOJTHOMOYEHHOTO OpraHa, MECTHBIX UCTIOHUTEIbHBIX OPIaHOB U MOCYAapCTBEHHBIX
apXH1BOB.

12. OtnHecenne JOKYMeHTOB K coctaBy HammoHaneHOro apxuBHOTO (oHma
OCYIIECTBIISETCS MO Pe3yIbTaTaM AKCIePTU3BI LIEHHOCTU HA OCHOBAHUU ClIeIYHOIIMX
IIPUHLIUATIOB:

1) ucropusma;

2) KOMIIIEKCHOCTH OLIEHKH,

3) BCECTOPOHHOCTH OLICHKH.

Ilpu omnpejenieHUH LEHHOCTH AOKYMEHTOB B DPaBHOHM CTENCHH INPHMEHSIIOTCH
BCE MPUHIIUITEIL.

[TpuHLMO ueTopu3Ma TpebyeT paccMaTpUBaTh KaXKIblH JOKYMEHT KaK MPOIYKT
OTIpeNesIeHHOH HCTOPUYECKOHW SIOXM M OLEHHBATH €ro C TMO3ULUU He TOJIBKO
COBPEMEHHOCTH, HO U OyIyIlero.

[IpuMeHeHHe MPUHIKNA KOMIUIEKCHOCTH OLEHKH II03BOJISIET [POBOIUTH
IKCIEPTHU3Y LIEHHOCTH JOKYMEHTOB HE W30JIMPOBAHHO, @ B COBOKYIHOCTH C JAPYTHMH
TOKYMEHTAMH, HCTOPHYECKH  BO3ZHUKIIMMU B  pe3ylbTaTe  JAeATelbHOCTU
OpraHu3aluu.

B cOOTBETCTBUH C TIPUHIIMIIOM BCECTOPOHHOCTH OLEHKH MH()OPMAIMOHHOTO
cColepiKaHusl HNOKYMEHT pPacCMaTpUBAeTCs B pPa3lUYHBIX Aaclekrax (Hay4yHo-
UCTOPUYECKOM, TOJTUTUYECKOM, SKOHOMUYECKOM, COILMANBLHOM, KYJIBTYPHOM U TaK
nanee), 1 U3y4eHHs] KOTOPBIX OH NOTEHIHAIBHO MOYKET CTaTh KCTOUHHUKOM.

13. VkazaHHble TNPUHOHUIBE [PH  [POBEAEHHHM SKCIEPTH3Bl EHHOCTH
KOMITJIEKCHO  TPUMEHSIOTCS  COBMECTHO € KPUTEPUSMU  MPOUCXOXNKICHHUS,
COJIEPIKaHusl, BHEITHUX OCOOEHHOCTEH TOKYMEHTOB.

K xputepusM mpoucxoKaeHHs TOKYMEHTOB OTHOCSATCS!
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1) posiib ¥ MECTO OpraHMU3alMU B CUCTEME IOCYIapCTBEHHOrO YIIPABJIEHUS UITH
KOHKPETHOH oTpaciu (chepe nesTeNbHOCTH ), 3HAUUMOCTb BBITIOJHIEMBIX €10 33134 U
(GyHKIUH, 3HaUeHHe (PU3UYECKOro JINLa B KU3HHU O0LIeCTRa;

2) Bpemst 1 MecTo 00pa30BaHMUs IOKYMEHTA.

K xpurepusim conepkaHus JOKYMEHTOB OTHOCSATCS:

1) 3HauuMOCTb COOBITUS (SIBIEHUS, IPEIMETA), OTPAKEHHOIO B JIOKYMEHTE;

2) 3HauYeHHEe cozeprKallehcss B AOKyMeHTe HMH(OpMAaLUH, ee IOBTOpPEHHE B
JApYruX JOKyMEHTaX, LieJeBoe Ha3HaueHwe, IMOJIWHHOCTh, BUI W Pa3sHOBUIHOCTh
JOKYMEHTA.

K kputepusiM BHEIIHUX 0COOEHHOCTEH NOKYMEHTa OTHOCATCS:

1) ropuauyeckas 10CTOBEPHOCTh JOKYMEHTa (Hamu4ue moanucu (3IeKTPOHHOM
nudpoBOH MOAMMUCH) [OJDKHOCTHOIO JIMLA, [e4aTd OpraHu3alvd W HHBIX
PEKBU3UTOB, IPEeAYCMOTPEHHBIX 3akoHOAaTeNbCTBOM Pecnybnuku Kazaxcran);

2) dopma pukcupoBaHHUs U Mepeaaya coAepx anusi HHGOPMAaIIHT;

3) 0cOOE€HHOCTH MaTepHaIbHOrO HOCHTESA JOKYMEHTa;

4) ocoOeHHOCTH (PU3UUECKOrO COCTOSIHUS JJOKYMEHTA.

14, JIONOAHUTENBHO IIPHU IKCHEPTHU3E ayAHOBHU3YAIBHBIX JOKYMEHTOB
IPUMEHSIOTCS Cliel(PUUYecKre KPUTEPUHU:

1) Xyn0KecTBeHHbIe JIOCTOMHCTBA,

2) KOMIIO3ULIMOHHO-CIOJKETHAs! 11eJIOCTHOCTD;

3) BBIPA3UTENBHOCTh U OPUTHHAILHOCTb;

4) uBeTOBOE pelleHue, Criocod 3anucu U BOCIPOU3BeieHUs HHOPMALIUH.

15. Tlpm mnpoBegeHHH  OSKCIEPTH3bl LIEHHOCTH  HAy4YHO-TEXHUYEeCKOH
JOKYMEHTALUU JOMOJIHUTE/IBHO IIPUMEHSIOTCS CIEAYIOIIHE KPUTEPHH:

1) 3HaYMMOCTh POOIEMBI UITH 00BEKTA, OTPAKEHHOI'O B JIOKYMEHTAX;

2) mNpUHLMIIAAIBHAS HOBHU3HA, YHUKAJIbHOCTb, OPUIHHAIBHOCTH pPEILEHUS
npobsIeMbl, KOHCTPYKLMH, TEXHOJIOIUH, ITPOEKTa,;

3) COOTBETCTBHE HAYYHO-TEXHHYECKOW MOKYMEHTALlMM STAllHOCTH HAYUYHBIX
ncclieloBauii (CTaIuHOCTH TEXHHYCCKUX pa3padoTok).

16. [lns opraHu3aumy 3KCIEPTU3bl LEHHOCTH JOKYMEHTOB H pacCMOTPEHHUS €€
pe3yJIbTaTOB B FOCYAapCTBEHHOM OpraHe, MMerolleM TeppUTOpHaibHble OPraHbl H/UITH
MOJBEIOMCTBEHHBIE OpraHM3allMy, B HErocy/lapCTBEHHOH OpraHu3aluy, UMEIoIIeH
¢bunuanel B obiactsix (ropoae pecrnyOnuKaHCKOro 3HaveHus, cronune PecmyGmuku
Kaszaxcran) cosmaercss IeHTpalibHas osKcnepTHas komuccusi (manee — LIOK), B
OTAENBHOM OpraHM3allku - 3KCIlepTHas Komuccus (nanee — IK).

17. PesynbraThl OKCHEPTH3bl LUEHHOCTH [HOKYMEHTOB  OpraHW3alui-
MUCTOYHUKOB KOMIUJIEKTOBAHUS FOCYapCTBEHHBIX apXWUBOB, I0C/IE WX PaCCMOTPEHUs
L[OK (2K) opranu3anuii, moiexaT pacCMOTPEHHIO COOTBETCTBYIOIIUMH IKCIIEPTHO-

IIPOBEPOYHBIMUKOMHCCHSIMA (nanee - OI1K),
00pa3yeMbIMUMECTHBIMUHCIIONHUTENIBHEIME ~ OpraHamMu  obnacrelt  (ropoza
pecryOIMKaHCKOrO — 3HAYeHus,  CTONMIpBI), a  TakkKe  [EHTPaJIbHBIMH

roCyIapCTBEHHBIMH, HAIMOHANBHBIM apXuBaMu PecnyOnuku Kazaxcran, ApXuBom
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[Ipesunenrta PecriyGnuku KasaxcraH, crenuaibHIMUTOCYIAPCTBEHHBIME apXUBAMH
Pecnybnuku Kazaxcran) (nanee — pecry6auMKkaHcKue rocy1apCTBEHHbIE apXUBBI).

18. DkcneprU3a LIEHHOCTH JIOKYMEHTOB IPOBOJMTCS €XEroAHO B IUIAHOBOM
nopsiake pabOTHUKAMH apxuBa OpraHuM3aluu I[pd  METOAMYECKOH IOMOIIU
pabOTHHUKOB COOTBETCTBYIOLIErO rOCYAapCTBEHHOIO apXUBa.

IIpu peopraHuzanuy (JUKBUIALMK) OPraHU3allM¥ TPOBOAMTCS BHEILIAHOBAS
SKCIEPTHU3a LIEHHOCTH.

19. Tlposesienue sKcnepTU3Bl LEHHOCTH JOKYMEHTOB B apXHBE OpraHHU3allHH
0a3upyeTcst Ha aHajlM3e cocTaBa JOKYMEHTOB Opranu3auuu. I1pu 3ToM yTouHseTcs, B
cocTaBe Jefl KaKuX CTPYKTYPHBIX [0/ipa3/iefieHuil OpraHu3alld BKJIIOYAIOTCS
NOJUIMHHBIE YK3EeMIUISIPBI JOKYMEHTOB.

20. Ilpu mnpoBeleHUHM OSKCIEPTU3bl LEHHOCTH JIOKYMEHTOB B apXHBe
OpraHH3allii YTOYHAETCA TakK/Ke XapakTep MOBTOPAEMOCTH COAepiKalleicsi B HUX
UHQOPMAIMKH B APYrdxX JOKYMEHTaX, BUA, (opMa M TIIONHOTA [OBTOPEHHUS.
Beigenenne JOKyMEHTOB ¢  rnosropsoliedics wuHbopMauuelt u  ayOneTHbIX
JOKYMEHTOB K YHHUYTOXKECHUIO [IPOU3BOAMUTCSA TOJBKO IIOCIE€ CBEPKH HX C
JOKyMeHTaMM, OTOOPaHHBIMH Ha MOCTOSTHHOE XpaHEeHHe.

21. Dxcreprusa LEHHOCTH TIPOBOJUTCS ITyTEM ITOJMCTHOTO IIPOCMOTpA
JOKYMEHTOB Jella (KHHOGMOTOBUAECOJOKYMEHTHl IPOCMATPUBAIOTCS HA MOHTAXKHOM
CTOJIE HJIM Ha YKpaHe, a GOHOLOKYMEHTEI MPOCTYIIUBAIOTCS ).

[lpu mpocmotpe (MpoCiyIlIMBaHHMHK) W3 €l MOUIeKAaT H3BATHIO BTOPBIC H
MOCHEAYIOUIAE IK3EMILISAPbl [JOKYMEHTOB, Y€pPHOBHMKH, HeO(OpPMJICHHbIC KOIIMH
JOKYMEHTOB, €CJIM UX U3BITHE He OBIJIO MPOBEIEeHO B CTPYKTYPHBIX MOIpa3e/ieH X
IpHU MOATrOTOBKE JOKYMEHTOB K [I€peiade B apXHB OpraHH3aLlH.

22. B xojie npoBeieHHs SKCIEPTH3EI [TPOBEPSIOT:

1) 000CHOBaHHOCTH OTHECEHUS JJOKYMEHTOB K JaHHOMY JeIy;

2) IOPUOMYECKYIO CHIIy AOKYMEHTOB (HaJM4He IOANMUCEeH, MevaTH U HHBIX
PEKBU3HUTOB);

3) HajguuMe W TPABUILHOCTH OGMOPMICHHUS PEKBH3UTOB OOJIOKEK Jen
(peKBH3HTLI obnoxkex IMULIYTCA CBETO}’CTOH‘IHBBIMH YCpHUJIaMH  YEPHOTO,
(GuoneTOBOr0, CUHEro 1|BETOB UM YEPHON TYILbIO);

4) mpaBUIBHOCTE HYMEpALMU JTUCTOB JeN (JIUCTBI HYMepyroTCs B BaJOBOM
MOpsIAKE ¢ MCIIONB30BAHUEM YEPHOro rpaMTOBOrO KapaHjalla B IIPaBOM BepXHEM
YTIIy JTHCTA);

5) pusuko-xuMHUYECKOE U TEXHUUIECKOE COCTOSHUE NOKYMEHTA.

Bce  BbIABIEGHHBIE  HEJOCTATKM  YCTPaHAOTCA  pabOTHUKOM  apXuBa
OpraHu3aluu.

23. ITo pe3ynbTaTam 5KCIEpPTHU3bI LIEHHOCTH JOKYMEHTOB U HA OCHOBe OIHCei
€N JOKYMEHTOB CTPYKTYPHBIX TT0/Ipa3/iesIeHHH COCTaBIIAIOTCS:

1) onucu [en, JOKYMEHTOB MOCTOSHHOIO XpaHeHWs] OpraHu3anui 1mo ¢gopme
COIJIaCHO npuiiokeHusim 1-8 k Hacrositumm [lpasunam;

2) onuch JeN Mo JMYHOMY COCTaBy 1O (DOpME COTNacHO TPUIIOKEHHI09 K
HacrosmmMm [IpaBunam;
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3) omucu Jied, JOKYMEHTOB BpeMeHHoro (cBbiiie 10 jet) xpaHenus mno dpopme
coryacHo npuiioxkenuto 10 k HactoswuMm [Ipasunam;

4) aKkT O BBIICTICHHM K YHHYTOXKEHHIO JOKYMEHTOB, He IIO/JIeXKalluX
XpaHEeHu1o, 110 popMe corsiacHo npunoxkenuto 11 k Hacrosium [IpaBuiam.

24. Onwcd [Jen, AOKYMEHTOB U a@KTy O BBIJCICHUU K YHUYTOKECHUIO
JIOKYMEHTOB, He MOAJIeXal[UX XPaHEHMIO, B MNpeJenax Ka)KZoro apXHBHOTO (OHA
NPUCBaMBAIOTCS CAMOCTOSITEIbHbIE MTOPSAKOBBIE HOMEpa.

Onuce  fen, JIOKyMEHTOB 3aBepluaeTcss [0 [JOCTHKEHHH KOJIHYeCTBa
BKJIFOYEHHBIX 38r0JIOBKOB 9999 (1€BATH ThICSY AEBATUCOT AE€BIHOCTA IEBSATH).

[Tocnemyroiei onucu A€ MpUCBaUBAETCS OYEPEIHON MOPSAKOBLIH HOMED.

Onucu  fen, [OKyMEHTOB, COCTaBNEHHBIE B CBS3W C peopraHu3aiuen
(MMKBUALMEH) OpraHU3alluy, 3aBepLIAlOT COOTBETCTBYIONIYIO CBOJHYIO OIMHCH BHE
3aBHCHUMOCTH OT O0LLEero KOJHYeCTBA BKIIOYEHHBIX 3ar0JIOBKOB JIEJ, IOKYMEHTOB.

25. Ilpu oopMiIeHHH OTUCH 3ar0NOBKHU e/ (TOMOB, YacTel 1el) HyMepyloTes
B BaJIOBOM IOPSJIKE.

26. 3aroloBKH  JIOMOJHUTENLHO  OOHAPYIKEHHBIX  J€Jd  BHOCSATCA B
COOTBETCTBYIOULYIO OMUCH MOJ JIWTEPHLIMH HOMEpPamMH B COOTBETCTBUM C IPUHSTON
cucremaruzauueid. [lpu konuyecrse cBeime 10 menm cocrasisieTcsi NOMOIHUTEIBHAS
OITHCH C CaMOCTOSITEILHOH HyMepallHei HX 3aroJI0BKOB.

[Tocne BHeceHUSI B OMNUCH 3alMMceidl O TOCTYIUIEHWH WM BBIOBITHH HOel
COCTaBIACTCA OKOHYATENIbHAs MTOrOBas 3alich, B KOTOPOH YKa3bIBAIOTCS TaKKe
OCHOBAHHS BHECEHHBIX M3MEHEHHMIA.

27. Jleno, BrIOUaroLlee NOKYMEHTHI 32 Psijl JIeT, BHOCUTCSI B OINUCHL 1O TOAY
3aBe/IeHUsT B JCJIONPOM3BOACTBE, 3a TMOCJHEAYIOIMIMe TOAbl YKa3blBaeTcs ero
3ar0JIOBOK, a B rpade «IIpumeuanue» — ormetka «CMoTpH Aemo Noy.

28. Onuce pen, JOKYMEHTOB TIOCTOSIHHOTO XPAHEHHUs YTBEPIKAAHT
pykoBomurenb opraHuszamud  u OIIK  MECTHOro HCMONHHUTENBHOrO OpraHa
(pecyOIMKaHCKOTO TOCyAapCTBEHHOTO apxuBa) mocie corjacoBanus ¢ 1[DK (DK)
OpraHu3aIuu.

Onuce Aen 1o JIHYHOMY COCTaBy yTBEp)KAaeT PYKOBOJMUTENIb OpraHU3aluH 110
cornacoanuto ¢ L[DK (9K) opranuzauum u DIIK MecTHOro HCHOIHUTEIBHOTO
oprasa (pecnyOIHKaHCKOTrO roCyAapCTBEHHOIO apXUBa).

Ormuce nen, T0KyMEHTOB BpeMeHHOro (cBbiuie 10 jer) XxpaHeHUs: yTBep)KAAeT
pyKOBOaMTENb Opranusanuu 1o cornacosanuto ¢ LIOK (OK) opranuzanumu.

29. AKT O BBIJGJCHWH K YHHUYTOXKEHHIO [OKYMEHTOB, HE MOAMEKAIIMX
XpaHeHU10, YTBepi(1aeT PyKOBOAUTENb Opranu3atuu no coriacosanuto ¢ L[9K (3K)
opranuzaiud 1 DJIIK MecTHOro HCMOMHUTENBHOrO opraHa (pecmyOIuKaHCKOro
rOCyIapCTBEHHOI'O apXuBa).

30. Opradusainuy, He  SBISIOMIAECS ~ HUCTOYHHKAMH  ITOMOJHEHHS
HanumonaspHOro apXuBHOro (POH/A, MOTYT HE MPEACTaBIATh OMUCH €T, JOKYMEHTOB
TIOCTOSTHHOTO XPaHeHMUs, IO IMYHOMY COCTaBy M aKThl O BBIASICHHUH K YHUUYTOKEHHIO
JNOKYMEHTOB, He ITOJUIeKaIUX XPaHeHHI0, Ha yTBepxkaeHue (cornacoBanue) JI1K.

&
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Ilaparpad 3. Ilopsiaok cocTaB/ieHUs ONUCeH a1, JOKYMEHTOB

31. B onucek aen, JOKYMEHTOB IOCTOSIHHOTO XPaHEHHS BHOCSATCS 3arOJIOBKH
nell, JOKYMEHTOB:

1) oTHecenHBIX K cocTaBy HallmoHamBHOTO apXUBHOTO (HOHA, OTI0KUBIIUXCS
B JACATENBHOCTH CTPYKTYPHBIX NOApa3eIeH’t Opranu3aliiy;

2) cOpMHPOBAHHBIX H3 IOKYMEHTOB, BBIJEIECHHBIX W3 €] ¢ BPEMEHHBIMH
CPOKaMu XpaHeHus1, iMeBUIUX oTMeTKy «JIIK», mocne cBepku X ¢ HOMEHKIATYpOi
Aell OpraHM3aluu 3a TOT JKe IojJ M IPOBEPKH NPaBHUILHOCTH (DOPMHPOBAHUSA H
opopmieHuss jgeil. B HeoOXoAMMBIX ciydasx 3arojOBKH Jei yTodHsioTcs./lena
MOABEPraroTcs pacliuBKe U lepedOpMUPOBAHUIO TPU OOHAPYKEHHH, YTO JEJI0
c(hOPMUPOBAHO HETIPABUIILHO.

3) 3aBeplLUEHHBIX AENONPOM3BOACTBOM JIMYHBIX J€l  PYKOBOJUTENEM
opraHuzauuii pecrnyOIMKaHCKOro, 00JacTHOrO YpOBHEW, OpraHusaluii ropojoB
pecnydIuKaHCKOro 3HadeHus, cToiuiel Pecniybnuku Kazaxcran;

4) 3aBeplUeHHbIX JEIONPOMU3BOACTBOM  JIMYHBIX  J€]1  IOJUTHYECKUX
rOCyZapCTBEHHBIX CJIyJKalllkX;

5) 3aBepieHHBIX AEJOMPOMU3BOJACTBOM JHUYHBIX Jell PabOTHUKOB, MMEIOIINX
BBICILIME 3HAKW OTIMYUSA, MOYETHbIE IOCY/ApCTBEHHblE W WUHBIE 3BAaHUS, Harpamisl,
yUeHEIe CTellIeHH.

32. CucreMaTH3alMs 3aroJIOBKOB ©MHHUL XPaHEHHs B TpeeiaX apXHBHOI'O
(GoHza 1o pasgenam (rmoapasjenam) cCXeMbl CUCTEMATH3aLUU IIPOBOAUTCSA C y4eTOM
CJIeAYIOIHX MPU3HAKOB!

1) cTpyKTypHOTro (B COOTBETCTBHM C INPUHAIEKHOCTHIO eIMHUIl XPAaHEHHA K
CTPYKTYPHBIM MOAPA3ACICHUAM);

2) XpOHONIOrMYecKoro (110 nepuojam HIH JaTaMm, K KOTOPBIM OTHOCSTCS
eIMHULIBI XpaHEeHUs );

3) hyHKUMOHAIBHOTO, OTPACIeBOr0, TeMaTHYECKOro, MpeiIMeTHO-BOIPOCHOTO
(c yueroM (QYHKUMH OpraHuMs3allid, TE€M HWIM BOIPOCOB, KOTOPBIX Kacaercs
coleprKaHre eINMHULL XpPaHEeHHUs );

4) HOMMHANBHOrO (IO [JeNONpOM3BOACTBEHHONW Qopme - BHIAM W
Pa3HOBUIHOCTSIM JOKYMEHTOB);

5) KoppecrnoHAeHTCKOTO (110 OPraHru3allusiM U JIHIaM, B pe3yJsIbTaTe MeperucKu
C KOTOPBIMH 00pa30BaiCh € IUHHLIBI XPAHEHH );

6) reorpaduueckoro (B COOTBETCTBMM C OIpEAEICHHBIMU TEPPUTOPHUSIMH,
HaceJeHHBIMU IYHKTaMH W JAPYIMMH TeorpauueckMMH OOBEKTaMM, C KOTOPBIMH
CBSI3aHO COJIepIKaHNe TOKYMEHTOB, X aBTOPBI, KOPPECTIOHACHTHI);

7) aBTOPCKOro (1o Ha3BaHUSAM OpraHu3alMi WM (paMHIKAM JIHL, KOTOpHIE
SBJISIIOTCS] aBTOPAMU JIOKYMEHTOB).

33. CoueraHue CTPYKTYPHOIO H XPOHOJOIMYECKOro IIPU3HAKOB JaeT JABa
BapMaHTa CXeMbl CHCTEMAaTH3alUU: XPOHOIOIHYECKH-CTPYKTYPHBIH U CTPYKTYpPHO-
XPOHOJIOTHYECKHHA.

///J ,{H/
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34. XpOHO/IOrMYECKU-CTPYKTYpHAsl CXeMa CHCTeMaTH3allud MPUMEHSETCS TI0
OTHOILGHMIO K (OHAaM JAEHCTBYIOLIEH opraHusauuu (y4uTeiBas JajbHelflnee
MOMOJIHEHHE  JIOKYMEHTOB O9THX dpXMBHbIX (DOHAOB) M JIUKBUIUPOBAHHBIX
OpraHu3allMii ¢ 4aCTO MEHSIBLICHCS CTPYKTYpOH.

Ilpu cucrematusanmu mo 5TOH cxeme eQMHULBl XPaHCHHs TPYHIIHPYIOTCS B
apXMBHOM (DOHIE IO BpeMEeHH HMX CO3JaHHs ([0 roiaM, Meprojam), a B mpeaenax
K@KIOH XPOHOJIOTMYECKOW TIpymIbl — [0 CTPYKTYPHBIM MOApa3aelieHUsIM
OpraHU3alLH.

35. CTpyKTypHO-XpOHOJIOrHYeCcKas CXeMa CHUCTeMaTH3alMU IPUMEHSETCS IO
OTHOLIEHHUIO K (POHJAM OpraHU3aluii, UMEBIIUX CTAOUIIBHYIO CTPYKTYpY, H3MEHEHHUs!
KOTOpPOM MNPOMCXOAWIN PeAKo, a TakikKe INpH CUCTeMaTH3alMHd EIUHHL XPaHECHUs
NUKBUIUPOBAHHBIX OPraHu3aliuii.

IIpu cucTeMaTu3aLMy 0 3TOM CxeMe eAMHULbl XPAaHEHUS TPYIIHPYIOTCS IO
CTPYKTYPHBIM MOJApa3/Ie/I€HUsIM OpraHu3aluy, a B MpeJenax KaxIoi CTPYKTYpHOM
TPYIIIbI — [10 BpeMEHU (YOPMUPOBAHUS €IMHUL XPAHEHUSL.

36. XpoHoJoru4yecku-OyHKLIMOHAIBHAS 15007 (yHKLMOHABHO-
XPOHOJIOTHYECKAs CXeMbl CUCTEMATU3aLUK IPUMEHSIOTCS 110 OTHOIIEHHUIO K (poHIaM
OpraHU3aLMK ¢ 4acTO MEHABLICHCS CTPYKTYPOH UM HE UMEIOLLUE ee.

Ilpy  cucremaTuszauMyd  €AMHULl  XPaHEHUss IO  XPOHOJIOTUYECKU-
GOYHKIMOHATBHONM  CXeMe  TpYNMNUPOBKA  MX  TMPOMCXOOUT  BHAYajge 10
XPOHOJIOTUYECKOMY IIpU3HAKYy, @ 3aTeM M0 (QyHKUMSM (BUAaM, HampaBJIECHHSIM)
NesTeLHOCTH opraHu3auuu. [Toarpynmnsl Jen pacnojaraloTes ¢ y4eToM 3HAaYUMOCTH
GbyHKUUH opranuzalui (pyKOBOJCTBO, MIAaHUPOBAHWE, (UHAHCHpPOBAHHE, YUET H
OTYETHOCTh, CHAOKEHHe U COBIT, KaZpbl U TAK Jaliee).

[lpy  cucreMaTu3alMyd  €IUHMLL  XpaHeHuss 10  (QyHKLHOHAIBHO-
XPOHOJIOTHYECKOH cXxemMe OHM TpyNMIUpPYIOTCS BHauajde no (GyHKUUSM AeSTeTbHOCTH
OpraHusaliu, a 3aTeM M0 XPOHOJOrHYECKOMY MPU3HAKY.

37. XpOHOIOTHYECKH-TeMATHYeCKas WM TeMaTHYeCKHU-XPOHOIOTHYEeCKas
CXeMBl CHCTEMATHM3allMHd EeIUHULl XPAaHEHUS [PUMEHSIOTCS [0 OTHOLICHHIO K
HeOOoNBIINM 10 00BeMy apXUBHBIM (POHIaM. B mepBoM cilyyae 3arojIOBKH €IUHUIL
XpaHEHHs PacloaralTcs CHayajla M0 XPOHOIOTHMH, ¥ BHYTPH KaXZOro rojga Imo
OTHEJbHBIM TEMaM (BOMpOCaM) B 3aBUCUMOCTH OT X 3HaYMMOCTH, BO BTOPOM ClIy4yae
eIMHUIILl XPaHEHUs CHavasa rpyniupyroTcs Mo TemaM (BompocaMm), a 3aTeM BHYTpPHU
KaJKJJ,Of;I TeMBI MO XPOHOJIOTHUH.

38. XpoHOIOrHYeCKH-HOMUHAIBHAS U HOMUHATBHO-XPOHOJIOTHYECKAs CXEeMBbI
[PUMEHSIOTCS. ISl CUCTeMATU3allMM 3aroJIOBKOB @IWHULl XpaHeHUs! apXUBHBIX
(GOHIOB OecCTpyKTYpHBIX oOpraHuzauuil. XpOHONIOrHMYEeCKU-HOMHUHAIbHAS CcXeMa
IpeanoaraeT CHCTeMAaTH3alMIo MO XPOHOTOTHH, BHYTPU Ka)kKIOoro roja mno BHIaM
eIMHHIl XPAHEHHS, HOMHHAIBHO-XPOHOIOTMUYECKass cxemMa — IO BHUJAM eJIMHUIL
XpaHeHus: (IpUKasbl, MPOTOKOJBI, IUIAHBI U JPYTHe), BHYTPM KaXI0ro BUAA IO
XPOHOJIOTHH.

39. JIokyMeHTEI 0 JHYHOMY COCTaBY, HAYYHO-TEXHHUYECKasl JOKYMEHTALUs B
apXWBHBIX (OHIAX HAyYHO-MCCICAOBATEIbCKUX OpraHu3auui, pPyKOIHCH B
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M3JaTeNIbCTBAX, UCTOPUH OOJIe3HEH B MEIULIMHCKUX OpraHU3alMsiX, aKThl TPOBEPOK B
(oHIaX  KOHTPOJBHBIX  OpPraHOB  BBIAEISAIOTCS B OCOOble  Tpymmel  ©
CHCTEMAaTU3UPYIOTCS 000COOIEHHO OT YIPaBIeHYECKON JOKYMEHTALHH.

40. KuHOOKYMEHTBI ¥ BUACOAOKYMEHTHI CHCTEMATU3UPYIOTCH:

1) mo BumaMm - UIBMBI, CHeLUATbHBIE BBITYCKH, KMHOXYPHAIBI, OTAENBHEIE
KUHO-U TeNIeCIOKETBI;

2) mo rojam BBIMYCKa (UIBMOB, CIIELUANBHBIX BBIIYCKOB, KHHOXYPHAJIOB;
IPOU3BOACTBEHHBIM HOMEPAM OT/E/IbHBIX KUHO- U TEJIECHOIKETOB;

3) eguHMLIIaM y4eTa (KOMILJISKTaMm);

4) 1BeTHOCTH (LIBETHbIE, YepHO-0eJble);

5) dopmary meHku (8 muiMMeTpoB (Hajiee - MMm), 16 MM, 35 MM, 70 MM |
Ipyrue).

41. DOTOJOKYMEHTbI CUCTEMATU3UPYIOTCS [0 BUAM:

1) HeraTuBb! pa3NUYHON LIBETHOCTH (LIBETHBIE WIIM YepHO-0Oenble) U pa3sMepoB,
KOTOpBbIe 0003Ha4aroTCa uudpamu 2 - 8 (LMdppa 2 COOTBETCTBYET HETaTUBY PasMEpPOM
2,5 caHTUMETPOB (Hajiee-cM) X 3,5 cM.,, 3 -6 cM. X6 cM.,, 4 -6 cM. X 9 cM,, 5 — 9 cMm.
x12cem,6—10ceM. X 15¢em., 7—13 cm., x 18 cM., 8 — 18 cMm. X 24cMm.).

[lpu cucrematmsaumu  HeQonblIMX  O0BEMOB  HEraTMBOB  pa3MepoB
6-8 nomyckaeTcsi X 00bEMHEHUE B OZIHY IPYyIILY.

2) cnaisl (IMarno3uTUBbI) Pa3IMyHON IBETHOCTH;

3) nO3UTUBBL, (POTOOTIIEYATKH,

4) poroansOoMBbl;

S) anadunbmel;

6) 3NEKTPOHHbIE [JOKYMEHTbl ((POTOJOKYMEHTHI Ha LMU(QPOBBIX MK HHBIX
COBPEMEHHBIX HOCUTEJNAX ), KOTOpble 0003Ha4Yar0TCsA OyKBOH «O».

42. MOHOMOKYMEHTBl CHUCTEMATU3UPYIOTCS IO BHUJAM 3allUCUA 3BYKOBOM
uHpopmauuu - (GoHorpaduyeckas, rpaMMO(OHHAsl, ONTHYECKas, MarHUTHas,
nasepHas. Ha QoHOmOKYyMeHTHl ONpeeNleHHOr0 BHJA 3allCH  COCTABIISETCS
OTAeIbHAs OMMCh. BHYTpU BUI0B (POHOJOKYMEHTHI PACMoJararoTcs M0 eIWHHLIAM
y4yeTa U KOMIUIEKTaM.

43, Omnuch e, J0OKyMEHTOB [TOCTOSIHHOI'O XPaHEHHUsS] MMEET THTYJIbHBIH JIUCT
no ¢opme corinacHo npuwioxeHuo 12 kK HactosmmuM [Ipasuiam, coaepxkaHue
(ornmamieHue), MIPeAUCI0BHE, CIIUCOK COKPALUEHHBIX CJIOB XU UTOIOBYIO 3aIIHCh.

[lepen Ha3BaHueM (QoHIAa HA TUTYJIBHOM JIMCTE OCTABISIETCS MECTO JUIS
HAIUCAHMWs TIOJHOTO Ha3BaHMs TOCYJapCTBEHHOIO apxuBa, B KOTOPOM OyIyT
TIOCTOSIHHO XPaHUTHCS Jefa (JOKYMEHThI) JaHHOW OpraHU3al|H.

44, Onuch Jed, JOKYMEHTOB [MOCTOSIHHOIO XpaHEeHHs COCTaBIsieTCsl B
4-x ok3emruiapax.locne ee yTBepKIACHHS TpU OK3EMIUIApa [EepefaroTcs B
rOCyIapCTBEHHBIN apXUB, OJUH — OCTAETCS B @pXUBE OpraHU3aliy.

45. Onuce fen no JUYHOMY COCTaBY MMEeT TUTYJIbHBIM JTUCT U WUTOTOBYIO
3anmuch. Ha TUTYJIBHOM JjMcTe HE TpocTaBiseTcs O(QULUMATIbHOE HAUMEHOBAHHE
roCyIapCTBEHHOI'0 apXHBa.
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K onmcu cocraBiasitoTCs OriaBjieHHe, NPeAMCIOBHE, CIMCOK COKpPAaleHHBIX
CJIOB.

46. B onucp en o THYHOMY COCTaBY BHOCSTCS 3aIOJIOBKH:

1) npukasoB (pacrnopspkeHHI) pPYKOBOIMTENS OpPraHU3alUd [0 JIMYHOMY
COCTaBy;

2) criucKoB pabOTHHKOB;

3) KapTO4eK I0 y4eTy JHYHOIro COCTaBa, JIMYHBIX Je;

4) nTULEBBIX CY4ETOB pabOTHUKOB;

5) cnuckoB (U3MUECKHX MLl M IUIATEXHBIX MOPYyYEHHH Ha TepeduciIeHHe
00s13aTeIbHbIX [IEHCUOHHBIX B3HOCOB, COLMUATIBHBIX B3HOCOB;

6) TpyLOBBIX JOTOBOPOB;

7) HeBOCTpeOOBAHHBIX MOTMHHBIX JIMYHBIX JOKYMEHTOB pa0OTHUKOB,

8) aKTOB O HECUACTHBIX CllydyasX Ha MPOU3BOJACTBE W MHBIX JI€J1, KACAKOLIHXCS
peanu3anuy npaB ¥ 3aKOHHBIX UHTEPECOB IPajkIaH.

47. CucremaTusalis 3aroliOBKOB B ONUCH Jel IO JIMYHOMY COCTaBy
ONpejiesieTcss  XPOHOJNOTMYeCKUM,  CTPYKTYPHBIM  (QYHKLHOHAQJIbHBIM) U
HOMHUHAJIbHBIM KJIACCH(UKAUMOHHBIMH IPU3HAKAMH.3aroJIOBKH [€Jl TPYIITHPYIOTCS
0 TO/ly 3aBelieHusl (3aBeplIeHus ) B JI€JI0NPOU3BOACTBE, BHYTPU KaX10ro roaa — 1o
CTPYKTYPHBIM rojpa3jielieHusM (HarpaBleHUsIM JIeITEeIbHOCTH) OpraHu3alu,
BHYTPH MOCJIEIHUX — B NOpAAKe yObIBaHUs BaXKHOCTH JeJl.

48. Kaprouky mo y4ery JMYHOTO COCTaBa M JHUYHBIE JAena pabOTHUKOB (MpH
o0beMe cBbile 20 3a roji) BHOCSTCA B CaMOCTOATEABHYIO OMHCh Ae. X 3aroioBku
IPYNIMPYIOTCS MO IOy 3aBEpLUEHUs el B ACJONPOU3BOJACTBE, BHYTPH roga — B
anaBUTHOM TOpsiiKe GaMUunuii pabOTHUKOB.

49. Onuce Aen no JAYHOMY COCTaBy COCTaBiIsgeTcA B 4-X ak3emiuiipax.llocie
ee YTBEPXKIEHHUS OJUH DK3EMIUISp MEpe/laeTcss B rocy/apCTBEHHBIM apXuB, TpU —
OCTAIOTCsl B apXHBe OpraHU3aluH.

50. Ha TuTy/nbHOM JMCTE OIMCH Jejl, JAOKYMEHTOB BpPEMEHHOIO (CBBILIE
10 ner) XxpaHeHuss He  rpocTaBiseTcsi  O(QHUIHAIbHOE  HaWMMEHOBaHUE
rocyAapCTBEHHOIO apXuBa.

51. K onucu nen, 10KyMeHTOB BpeMeHHOro (cBbime 10 ner) xpaHeHus MO
YCMOTPEHHIO a@pXMBa COCTABJSIIOTCS  OMJIaBJEHWE, TMPEAUCIOBHE U  CIHCOK
COKP&LL[C[—II-I!:-IX CJIOB.

52. B onuce pgen, NOKYMEHTOB BpeMeHHOro (cBoimie 10 JieT) xpaHeHWs
BKJIIOYAIOTCSl 3arOJIOBKH JIeJ]l, UMEIOLLUX UIMTENbHOE TMPaKTHYeCKOe 3HAYeHHe IS
HHGOPMALIHOHHOIO 00eCTIeYeH s 1T IbHOCTH OpraHu3aliu.

53. Cuctemaru3alius 3arojiOBKOB €7, JOKYMEHTOB B OIUCH J1€Jl BPEMEHHOTO
(cBpiie 10 7ner) xpaHeHHs OINpEICSeTCSs XPOHOIOTHYECKU-CTPYKTYPHBIM HIIH
XPOHOJIOrHHeCKU-(PYHKIINOHATBHBIM (XPOHOJIOrHYeCKU-HOMUHATBHBIM ) 4
HOMMHA/IbHO-JIOI'MYECKUM KJ1aCCU(DUKAIIMOHHBIMU IIPU3HAKAMHU.

54. Onuce pen, HOKYMEHTOB BpeMeHHoro (cseimie 10 ner) XpaHeHHS
cocraBnsiercss B 4-x osk3emrugpax.llociie ee yTBepaeHUs OAMH 3K3EMIUBIP
nepesaeTcs B rocyAapCTBEHHBIM apXUB, TPU — OCTAKOTCS B apXUBE OpraHU3allyu.

OduumanbHoe ony6nukoBaHWe oT 29.04.2015.
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IHaparpag 4. ITopsaoK cocTaB/IeHHs AKTA 0 BLIACJICHHH K YHHYTOKEHHIO
AOKYMEHTOB, He MOLIEKAUWIHX XPAHEHHIO

55. AKT O BbIIENEHUM K YHHYTOKEHHI JIOKYMEHTOB, HE IMOMJIEKAIIUX
XPaHEHHIO, COCTABIISIETCs OAHOBPEMEHHO C OMUCIMHU Jell, JOKYMEHTOB.

56. B aKT BK/IIOYAKOTCS 3aroJIOBKH Jel1 ¥ JOKYMEHTOB C UCTEKIIUMH CPOKaAMH
XpaHeHuss Ha | sHBaps roja, B KOTOPOM IIPOBOJHTCHA OKCIEPTH3a LIEHHOCTH
JIOKYMEHTOB,

57. AKT O BbUIENEHUH K YHWUUYTOKEHUID [1OKYMEHTOB, HE MOAIEHKKAILIUX
XPaHEHHIO, COCTABJISIETCS B ABYX JK3EMIUISPax, KOTOPBIE MOCHE €ro yTBEp)KACHHUS
[epeatoTCsl B FOCY1apCTBEHHBIN apXUB U apXUB OpraHU3aliHu.

58. JIOKyMEHTBI ¢ HCTEKIIMMH CpPOKaMM XpaHEHMs BBIJCNAIOTCT K
YHHUTOKEHHUIO TOJBKO [OCIE YTBEPKAEHHs ONHUCEH W aKTa O BBIJEINEHUM K
YHUYTOIKEHHUIO 3@ COOTBETCTBYIOMIAH TEPHOI.

IMaparpa¢ 5. [lopsaok npoBeaeHust IKCHIEPTH3bI IEHHOCTH
HAYYHO-TeXHHYeCKOH JOKYMEHTALHH

59. Oco0OeHHOCTBIO TPOBENEHUS IKCIEPTH3bl LIEHHOCTH OCHOBHBIX BUIOB
HAYYHO-TEXHHYECKON JOKYMEHTAUWH SBJIACTCSA INMPOBEICHUE NaHHOH 3KCIEpPTH3bl B
JBa HTAra.

60. Ha nepsom sTane no npoekTHOH, KOHCTPYKTOPCKON M TEXHOJIOTHYeCKOH
JNOKYMEHTALlMK  [POBOAMTCS  BbIOOP  [IPOEKTOB  HM3AEAMH  IPOMBILUIEHHOIO
IPOU3BOACTBA M  TEXHOJOTHMYECKHX TPOLIECCOB, OOBEKTOB TUIAHUPOBKH U
KaluTaIbHOTO CTPOUTENBCTBA, HAYYHO-TEXHHYECKas MOKYMEHTalUMs IO KOTOPHIM
MOJISIKUT Tepeaye Ha IOCTOSIHHOE XpPaHeHHe.

KoHeuHBIM pe3ybTaToOM IEpBOro 3Tara 3KCIEpTU3bl SABJSETCS COCTaBICHHE
[IEpeYHsi NMPOEKTOB, [POoOIeM, Hay4dHO-TEXHUYECKasl JAOKyMEHTAllUs M0 KOTOPBIM
NOMICKUT Iepeflaye Ha TrOCyJAapcTBEHHOe XpaHeHue, o (opme CcornacHo
npuiIoKeHuto 13 Kk Hactoawum lpasuiam.

61. IlepeueHb MPOEKTOB, MpobiaeM, HAyYHO-TEXHUYECKas IOKYMEHTAUUs II0
KOTOPEIM TIO/UIEKUT Tlepejavye Ha TIIOCTOSHHOe XpaHeHHe (Jalee — TepedyeHb),
cocraBisgeTcss pabOTHUKOM apXuBa COBMECTHO CO CMNEUUANTMCTAMU OpPraHM3alluu 3a
OTIpe/ieJIeHHbIH [1EPUOJI BPEMEHH, HaUHHAas C Havalla ee JesTeIbHOCTH.

[lepeueHs cocTaBsieTCsl HE PeKe OJHOro pasa B ITh JIET.

62. CucremMarusalusi IPOEKTOB, W3AEIUM, BKIIOYEHHBIX B IIepeYeHb,
OCYLLECTBIISIeTCSI o XPOHOJIOTHYECKOMY, TeMATU4YEeCKOMY, TeMaTHKO-
XPOHOJIOTHYECKOMY IIPH3HAKY.

63. IlepeyeHp yTBepkaaeT pykoBoauTenb opranuzauuu u DIIK mectHOro
UCITOTHUTENBHOIO OpraHa (pecnyO0IuKaHCKOro roCcyJapCcTBEHHOTO apXuBa) Mocle
cornacosanust LIDK (DK) opranuszauuu.

OduumanbHoe onybnaukoBaHue oT 29.04.2015. ___"____._L-«'—;'—t-—— —
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K nepeuHro mpumaraercst MpoOTOKOJN WM BBINKCKA W3 IPOTOKOJA 3aceJaHus
12K (3K) opranusanuu.

[lepeyenn cocrtaBaseTcs B IBYX OJK3eMIUIsIpax, nocjie yrBepkaeHus DIIK
MECTHOIO HCIIOJHUTEIBHOIO Oprasa (peciyOIMKaHCKOro rocy 1apcTBEHHOIO apXuBa)
OIMH DK3EMIUISID BO3BpallaeTCsl OpraHu3allud, a Jpyroi — ocTaercs B
roCyIapCTBEHHOM apXHBe.

64. DxcmepTuza LEHHOCTM Hay4HO-HUCCIIEAOBATENLCKOH ¥ IATEHTHO-
JTALEH3MOHHOM JOKYMEHTALMM [IPOBOJAMTCSA B OJIMH 3Tanl 6€3 COCTaBIeHHs IEPEYH.

65. Ha BTOopom JTame 3KcrnepTH3e LEHHOCTH [OABEPraloTCs IIPOEKTHEIE,
KOHCTPYKTOPCKHME M TE€XHOJIOIHYECKHE JOKYMEHTBl, BXOAALIME B COCTaB MPOCKTOB,
U3/1eJIMH, BKIIIOYEHHBIX B [I€peYeHb.

66. Onucu e CocTaBIArOTCS OT/AENbHO HA KaX bl BUI HAYYHO-TEXHHYECKOMH
JOKyMEHTalUH (IpOEeKTHasi, KOHCTPYKTOpPCKas, TEXHOJNOTMYEeCKas, HaydHO-
Hccie10BaTebCKast, aTeHTHO-TMLIEH3MOHHAs) U UMEIOT CaMOCTOSITEIbHBINA HOMEP, K
KOTOpOMYy [00aBisieTcss LU(MPOBOA MHIEKC, ONPEAeNsIOUA BHI HAyYHO-
TeXHUYECKON JOKYMEHTaLUH.

OnHOBpeMeHHO OCYILIECTR/SETCS BBISIBICHME JIOKYMEHTOB, HE WMEHOIIMX
Hay4YHO-MCTOPUYECKON LIEHHOCTU M YTPAaTHUBIIMX NpaKTHYECKOe 3HAUeHHe C IEbI0
BBIJICJICHHUS UX K YHUYTOKEHHUIO.

67. Tlo »MUIHILHO-TPAXKAAHCKOMY CTPOUTENIBCTBY Ha IOCTOSHHOE XpaHEHHe
oTOUpalOTCss HMHOMBHIYyallbHble [POEKThl 34aHUN, COOpPYKEHUH, B KOTOPBIX
OTpaX€Hbl OPWUIMHAIbHBIE APXUTEKTYPHO-IJIAHUPOBOYHBIE, KOHCTPYKTHBHBIE U
ApXHUTEKTYPHO-XYI0KeCTBEHHEIE 0COOEHHOCTH.

W3 cepuil TUNOBBLIX MPOEKTOB IepeJaloT Ha MOCTOSHHOE XpaHeHWe TUIIOBbIE
MpOeKTHl, Haubojee HacTO MpHUMEHsSeMble B IPAKTHKE C Y4eTOM MpPOrpeCCUBHBIX
METOJ0B CTPOUTEIILHOI'O MPOEKTHPOBAHKS.

Cpeay NpOEKTOB-NPUBA30K [JIsSi CTPOMTENLCTBA 3JaHMM M COOpY)KeHUH Ha
MIOCTOSTHHOE XPAHEHUE MOCTYNAIOT IMPOEKThl, pa3paboTaHHBIE ISl 30H CIOKHOTO
re0JIOTHYECKOTO CTPOSHUS U TOBBIIIEHHON CEeHCMUYHOCTH, B KOTOPBIX NMPUMEHEHbI
OPUTMHAJIBHBIE PeLIeHUs HHKEHEPHBIX BOTIPOCOB.

M3 sKkcrniepyMeHTallbHBIX MPOCKTOB Ha IMOCTOSIHHOE XpaHEHHE IepeIaroTCs
MPOEKTHI TIAHWUPOBKM W 3aCTPOHKHU 3KCIEPUMEHTATLHO-TIOKA3AaTebHBIX TOCEIKOB,
CeJIbCKMX HaceJIeHHBIX MeCT, ITPOEKThl HKHUIIBIX U OOLLEeCTBEeHHbIX 3JaHUH.

68. Ilpu BEIOOpEe OOBEKTOB NPOMBIILIEHHOTO CTPOWUTENBCTBA YUYHTHLIBAIOT
crieruGuKy IIPOMEIILIIEHHOTO POEKTUPOBAHUS, KOTOpOE ABIIAETCS
WHAMBUAYAIBHBIM, @ Takke XapakTepusyercsi OonblIMM 00beMOM O00BEKTOB
PEKOHCTPYKLIMH.

[Tpu BEIGOpE MHAUBUIYAILHEIX POSKTOB HA MIOCTOSIHHO® XPAHEHUE OTOMPArOT
KpYIHbIE 00bEeKThl M KOMIUIEKCHI, SIBJSIOLIUECS BeAYLIMMU B OTPACISIX 3KOHOMHKHU
cTpaHbl. B otaenbHbix ciryuasix otbopy moanexar Heboablre 00beKThl, UMEIoIIHe
OpHUrHHANEHEIE 06BEMHO-TLIAHUPOBOYHEIE PElLIeHNs, B KOTOPBIX YUTEeHBl HOBeHIe
OTE€YEeCTBEHHBbIe W 3apyOe)kHble HAay4YHO-TEeXHMUYECKHE JOCTHUIKEHHUS, NPUMEHEeHBI

o
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HOBBIE CTPOMTENIBHBIE MaTepuasbl, HOBbIE BUIbI 000PYNIOBaHUS U NPOrPECCUBHEIE
TEXHOJIOTHYECKHE MTPOLIECCHI.

69. M3 npoeKkTHON JOKyMEHTalU{ [0 BOAOXO3AHCTBEHHOMY CTPOMTENBCTBYHA
MOCTOSHHOE  XpaHeHue  OoTOMparoTcs  O0BEKTBl  KPYMHBIX  BOJIOXPAHMJIMIIL,
MarucTpanbHbIX KaHAJIOB, HACOCHBIX CTAHLIMH.

70. V3 npoeKkTHOW NOKYMEHTAlWU [0 PEKOHCTPYKIMU MCTOPUUYECKOM YacTu
ropoJIOB M pecTaBpaliy MaMsITHUKOB apXUTEKTYpbl U CaJ0BO-MApKOBOI0 MCKYCCTBA
Ha [IOCTOSIHHOE XPaHEHUE NOCTYIatoT:

1) MpoeKThl NIAHUPOBKM M 3aCTPOHKH TOPONOB C MaMSITHUKAMH HCTOPUH H
KyJbTYPBI;

2) MPOEKTHI OXpaHSeMbIX TEPPUTOPUIN MAMSATHUKOB UCTOPUU, apXUTEKTYPHl U
IPUPOHOIO JlaHadra;

3) NpOeKTHI MIaHUPOBOK LEHTPaIbHBIX (HCTOPUUECKUX) PAalOHOB rOpPOJIOB;

4) mpoexTHl pecTaBpallidl M BOCCTAHOBIEHHUS APXUTEKTYPHBIX MaMATHHUKOB U
MaMsITHUKOB €a/l10BO-I1apKOBOI'O UCKYCCTBa.

71. CocrtaB MNpOEKTHOH JOKyMEHTAalUHM, OTOMPaEMOH Ha IIOCTOSHHOE
XpaHeHHue, 3aBUCUT OT MPAKTUKH pa3pabOTKK MPOEKTOB B pa3Hble XPOHOJIOTHYECKUE
IePUO/IbI.

Ha nocrosiHHOe XpaHeHHe NocTynaer padoyast JOKYMeHTAallHsl.

72. llpn orbope KOHCTPYKTOPCKOH JOKYMEHTALMH BHUMAHHE YIEISETCs
0a30BbIM MOJENAM, YHHKAIBHBIM H3ACTHAM, TOJOBHBIM oOpa3suam CepHHHOro
npousBoicTBa. M3 mommdpuxanuii oTOMparoTes Te, KOTOpBIE NpeACTaBIAIT CODOMH
HOBYIO MOJIETb.

73. Ha cragum «TeXHMYECKOE IPEUIOKEHHEe» Ha IOCTOSHHOE XpaHEeHHe
MOCTYIAaeT MOSCHUTEIbHAS 3alKiCKa U BEeJJOMOCTh TEXHUYECKOro NpeNokKeHHus, Ha
CTAJIMU «3CKU3HBIM MPOEKT» — IOACHMUTENbHAs 3alkcKa M BEJIOMOCTL 3CKH3HOIO
IIPOEKTA.

[Tepenaya [OKYMEHTOB Ha IIOCTOSHHOE XpaHEHHE Ha 3THX CTaIusaX
NIOMyCKaeTcs MpU paszpaboTke 0c000 CI0KHBIX M3,

74. Ha cTtaguy «TeXHUYECKUH MPOEKT» Ha MOCTOSAHHOE XpaHEHWEe MOCTYIaloT
CIIeIyIoLIHe BUIBI IOKYMEHTOB:

1) nosicHuTeNnbHAas 3arucKa,

2) BeJOMOCTb TEXHHYECKOI'O IIPOEKTa;

3) deprexk obluero Buaa;

4) TeXHUYECKHE YCIIOBUs Ha U3rOTOB/IeHHE 00Pa3LOB U3AEIIHH.

75. Ha cragun «paboyasi HOKyMEHTAlMs» Ha IOCTOSHHOE XpaHEHHe
NEePeJatoTCs:

1) yepresxu oOuiero BUaa yHU(QHINPOBAHHBIX Y3II0B;

2) rpynrnoBOM KOHCTPYKTOPCKHUH TOKYMEHT;

3) cxeMbl U3/EJIHH.

76. YepTekH meTasel OCTYNAlOT Ha MOCTOAHHOE XpaHeHHe TONBKO B Cliydae
HUBKISHbL VI UPFLL VIRAQIDRUL LKL NULG L Y INLLFLEL,

OpuumMansHoe onybaukoBaHue oT 29.04.2015. / ‘ff'lﬂﬂ5t 2 i
e
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77. DkcrnepTH3a LEHHOCTU TEXHOJOIMYEeCKOM [AOKyMEHTAIlMH aHallOrh4yHa
METOJMKE 3KCIIePTH3bl LEHHOCTH KOHCTPYKTOPCKOM JOKYMEHTALUH.

ITpu otGope 06bEKTOB HA MOCTOSIHHOE XpaHeHHe HeOOXOIUMO YIUTHIBATH:

1) creneHp aBTOMATH3alM¥, MEXAHU3AlMd M THIU3ALUUUA TEXHOJOTHYECKHUX
IIPOLIECCOB,;

2) OpPUTMHAIBHOCTE ¥ YHWMKAJIBHOCTh WHAMBUAYAJIbHBIX TEXHOJOTHYSCKHX
IIPOLIECCOB;

3) MacwTabHOCTh NPUMEHEHMs KakJAO0ro U3 JTUX [POLECCOB W MX
3KOHOMHUYECKYIO ) PEKTUBHOCTD.

78. Ilpu skcnepTuse LEHHOCTH TEXHOJOTHYECKOH NOKYMEHTAIMH Ba)KHOE
3Ha4YeHHe MMeeT AOKYMEeHTALMsl Ha craauu «paboyast JOKyMEHTalUs», a TAKKe Ha
CTaJIUAX «OIBITHBIM 00pazely, «yCTAaHOBOYHAsI CepHs», €CIIM Ha JaHHBIX CTaJHsIX
COZIepKaTCsl OpUrMHANIbHbIE TEXHHYECKHE PeLleHHs.

79. OCHOBHBLIMH TEXHOJOIMYECKUMHU JJOKYMEHTaMH, MOJJIEKAIMME Mepegaye
Ha MOCTOSTHHOE XPaHEHHE, SBIISIOTCS:

1) mapiupyTHas KapTa, KOMIUIEKTOBOUHAs KapTa, Be10OMOCTh TeXHOJIOTHYECKUX
JOKYMEHTOB, BEIOMOCTb TEXHOJOTMYECKMX MAapUIpyTOB, BEAOMOCTb COOPOYHBIX
eIMHUIL K TUIIOBOMY (IpyTITNIOBOMY) TEXHOJIOTHYECKOMY Ipoueccy (onepaiun);

2) BeZIOMOCTb COOPKH U3/1eITus;

3) BexmomocTh 000pyZOBaHHS, KapTa TEXHOJOTHYECKOTo IMpolecca, KapTa
TUITOBOTO (IPYIIIOBOr0) TEXHOJIOTMYECKOro MpoLeccea;

4) MOCTOSIHHBIN TEXHOJOIMYECKUI perjlaMeHT BellecTB, [IPOAYKTOB, JIEKapCTB
7 MUKPOOPraHH3MOB, 1abopaTopHbId TeXHOJIOTUYECKHH periJameHT,
TEXHOJOTHYeCKHEe MHCTPYKLHH IO IKCNEPHMEHTAIBHOMY MPOU3BOACTBY OIBITHBIX
NapTui NpoayKTOB U JIEKAPCTB;

5) TEexXHOIOrHYeCKHEe pEKOMEeHJAIMHd [0 W3TOTOBJIEHUI0 HOBBIX BHUIOB
POJYKTOB, JIEKAPCTB;

6) TeXHOJIOrMYECKHE KapThl M OMHCAHUS TEXHOIOTMU MOJy4eHUs BEILECTB,
MPOAYKTOB, JEKapCTB M  MHKPOOPraHHU3MOB, CBOJHBIE  TEXHOJIOIMYECKHE
(MPOU3BOACTBEHHO-TEXHONIOIMYECKUE) CXEMBl, peuenrypa, perjJaMeHTsl,
PEKOMEHIALMH 110 TEXHOIOTHYECKUM IIPOLIEcCaM;

7) HOPMBI  [JOIyCKOB OTKJIOHEHHH OT TEXHOJIOTMYECKMX  PEXKHMOB
IIPOU3BO/ICTBA, TEXHOJIOIHYECKUH MacropT, KapTa YPOBHS KadyecTBa aTTECTyeMOM
IPOAYKLMH;

8) CBOZHBIC OTHeTBl O COOTBETCTBHM HOBBIX IIPOAYKTOB WU JIEKApCTB
TpeOoBaHUAM MEXKTYHAPOIHBEIX U OTEUECTBEHHBIX CTaHIapTOB;

9) TeXHOMOrHYeCKHUe (TEXHUYECKUE) XapaKTEPUCTUKH U pacYeTHBIE AaHHBIE 110
obpabotke u cOopKe U3 eNIuil;

10) cBOIHBIE pacueThl MOBEPXHOCTEH, MIOLIAAEH U APYIMX FEOMETPUYECKUX
XapaKTepUCTUK, U3rOTOBJISIEMbIX U3/IeIUH, TEXHUKO-DKOHOMUYECKAs XapaKTEPUCTUKE
obopynoBaHus, anb0OMbl TEXHOIOTHYECKHUX MPOLIECCOB, KOMIUIEKTHI CIelUaIbHOIr0
TEXHOJIOTMYECKOro obopyzoBanus (MpHCIIOCODTIeHUs, HHCTPYMEHTbI, ILITaMIIbI),
KOMIUIEKT NepeHanaKuBaeMon yHUBEPCATLHON OCHACTKHU.

© 2012. PIM Ha NXB Pecny6ankaHCKWiA LEHTp MpaBoBOi WHPOpMaLMM MUHMCTepcTBa WCTUUMM Pecnybiuku KasaxcTaH
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80. OT0opy Ha MOCTOSHHOE XpaHEHHE MOMAJIEIKUT HAYHUHO-HCCIIEN0BATEIbCKASL
NOKyMEHTalUs 110 npobieMaM, OTHOCSLIMMCS K (yHIaMEHTAIBHBIM U [IPHKJIaIHBIM
WCCIIeIOBaHUAM, IIO3BOJSIOIIUAM CYIUTh 00 YpOBHE pa3BUTHS HAyKH B JaHHOH
obaacTu.

81. Ha nocTosiHHOE XpaHeHHE MOCTYIIAIOT:

1) 3amanusa M TpeGoBaHMsI Ha BbINOJHEHUE HAYYHO-HCCIENOBATENILCKHX H
OIBITHO-KOHCTPYKTOPCKHUX pabor, BKJIKOYEHHBIE B rOCyJapCTBEHHEIE,
MEXAyHapOIHbIe, M@KOTpacieBble IPOrpaMMBbI;

2) DJTamHble W NPOMEXKYTOYHBIE OTYEThl, HMEIOIIHE CaMOCTOSTENbHOE
3Ha4yeHue, cofepkalie HHGOPMALIHIO, UMEIOILYI0 HAyYHO-UCTOPUYECKYIO IEHHOCTE
U He MOBTOPSIONIYIOCS B JAPYIUX JOKYMEHTAx, a TakKKe COCTaBJIeHHBIE BHIHBIMH
JESATeNIMU HayKH U TEXHUKH;

3) oT4eThl MO 3aKOHYEHHLIM TeMaM Hay4yHO-HCCIIeJ0BaTE/IbCKUX, OIBITHO-
KOHCTPYKTOPCKMX, OMBITHO-TEXHOJOTHYECKUX W 9KCIePUMEHTAIBHO-IIPOEKTHBIX
pabor;

4) CBOJHBIE TOJOBbIE OTHETHl O Hay4YHO-HCCIIeAOBAaTeNbCKUX paborax,
coJiepkaliiue UTOroryo, 00001IIeHHY0 HH(pOpMaLIKIO;

5) pykomnucud MoHorpadui, crTaTeH, AUcCepTalMd Ha COMCKAHUE YUYEHBIX
cTeneHel, aBTopedeparsl.

82. Ha mnocrosHHOe XpaHeHWe OTOMPAlOTCs pacCMOTPEHHbBIE 3aiBKM Ha
u300peTeHnss (OTKPBITUSA), O KOTOPBIM HPUHATHI PElleHHs O BbIAAYe aBTOPCKOIO
CBHUIETeNIbCTBA (ITaTeHTa).

83. M3 pacCMOTpeHHbBIX 3asiBOK Ha MpejrnoiaraemMble H300peTeHust (OTKPHITHS ),
MO KOTOPBIM MPUHSTHL pelleHus 00 oTka3e B BblJa4de aBTOPCKOrO CBHUIETEIbCTBA
(narenTa), Ha OCTOSIHHOE XpaHeHue OTOMPAIOTCS Te 3asBKU, B KOTOPbIX COAEPIKATCA
pauuoHaIbHbIe HAYYHO-TeXHUYECKUE PellieHns.

84. Ha nocrosinHOe XpaHeHUe OTOUPAIOTCS 3aKOHYEHHbIE PACCMOTPEHHEM
3a4BKM Ha IPOMBILLIEHHblE 00pa3sibl, 110 KOTOPLIM NPHHATEI PEIeHHs O BbIIaye
CBUJIETEIECTBA WM 11aTeHTa. IlepejaloTcs Takke 3aKOHUYEHHBbIE pPacCMOTpPEHUEM
3as8BKM Ha NPOMBILLIEHHBIE 00pa3ipl, M0 KOTOPHIM NMPHHATH! pellleHus ob oTkasze B
BbIJaue CBH/IETEJILCTBA UJIM MATeHTa, eCJIU:

| ) oHM NOIaHbl BEIAAIOUIMMHUCS AEATENISAMU HAYKW U TEXHHUKH;

2) OHH COIePIKAT OPUTHHANIBHbIE XY 10KECTBEHHO-KOHCTPYKTOPCKUE PEILEHUST;

3) ©X aBTOPHl HAarpaXaeHbl JUINIOMAMM, MeNalsiMd W [peMUsIMH Ha
BBICTaBKax.

IMaparpad 6. [Hopsinox popmupoBanus H 00padoTKH aen
C HAYYHO-TeXHHYECKOH J0KYMEeHTal el

85. Jleno ¢ HayuyHO-TeXHUYECKOW NOKYMeHTauued Qopmupyercsa Hu3
JOKYMEHTOB, OTHOCSIIHUXCA K OB,HOFI craary, OHHOMY OCHOBHOMY KOMIUJIEKTY, TEME
(cOopounoi eaunuue). JoxkymMeHTbl OJHOH CTaiWH, OJHOIO0 OCHOBHOIO KOMILIEKTa,

OduumanbHoe onybnukoBaHue oT 29.04.2015.
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TeMbl (COOPOYHOM eNMHMIIBI), 3HAYMTEIbHBIX M0 00BEMY, COCTaBJISIOT HECKOIBKO
Jell.

86. Ilpm mHayuno-rexuuueckoil o00OpaboTKe JIOKYMEHTOB IPHUMEHSIETCH
KapTO4YHbIH c110CO0 UX ONMUCAHUS M CUCTeMaTH3alul. Ha KapTouKy 3arucaiBaroT:

) paGoumii HoOMep pena, KOTOpLIH 3amMCaH KapaHAALIOM HAa O0O0I0XKKe
OTIMCHIBAEMOT'O J1eJia;

2) opuLHanbHOE HAMMEHOBAHNUE OpraHu3alMU-pa3padOTIHKa,;

3) HasBaHMe InpoekTa (pa3paboTKH, TEMbl HAY4HO-HCCIIENOBATEIbCKON
paboTel), HoMep oOBeKTa (IIPoM3BOACTBEHHEIH wMbp, 0603HAUYEHHE, HOMEPA TEMBI,
OXPAaHHOIO JOKYMEHTA);

4) Ha3BaHUE OCHOBHOI'O KOMILIEKTA (COOPOYHOM €UHHUIIBI), €r0 MapKH;

5) ¢pamunust pykoBOAUTENS (aBTOpa, aBTOPOB) TEMBI, IIPOEKTA;

6) rox OKOHYaHUS Pa3padoTKH;

7) KOTUYECTBO [IPOHYMEPOBAHHBIX JIUCTOB.

Kaprouku cucreMaTUsupyroTcsi B COOTBETCTBHM C TMPUHATOH CXEeMOU
CHMCTEeMaTU3aLUX Ae/I B OMUCH.

87. Hayuno-texHuueckas JIOKyMeHTallusi, TepejaBaemMass Ha I1OCTOSHHOE
XpaHEHUe, [10JISKUT [TOTHOMY O(QOPMIICHHIO:

1) dansuoBKe YepTeKel;

2) nojwMBKe (neperieTy) TeKCTOBbIX 10KyMEHTOB;

3) HyMepaLuH JIMCTOB,;

4) coCTaBJICHUIO 3aBePUTEIIbHBIX JINCTOB,

5) opopmiieHn0 0610KEK Aedl.

88. I'pahuueckre HOKYMEHTHI MMOMEINAIOTCS B TIANKH C TPeMs KiarnaHaMH |
3aBsi3kaMu. B kaxxnoe peno Bkiouaiorces He Oosiee 50 aMCTOB uepTexel, yCIOBHO
npuBeieHHbIX K Gopmary A4 (297X210 mm), npu TonuuHe Aena He Oonee Tpex-
4eThIpeX CAaHTUMETPOB.

IMaparpad 7. [lopsaok npoBeJeHUs IKCNEPTH3bI HEHHOCTH
AYAHOBH3YaJbLHOH JOKYMEHTALUH

89. Ilpu npoBeAeHHH IKCIEPTU3bI LEHHOCTH H 0TOOpe ayaHOBU3YaTbHBIX
JOKYMEHTOB Ha XpaHeHHe YUHThIBaeTCs MOJHOTA U CTeNeHb COXPAHHOCTU KOMILIEKTa
ayJIHOBU3yaJIbHOTO JOKYMEHTa, Ha/lM4iHe U Ka4ecTBO TEKCTOBOU CONPOBOAUTEIHHOU
JOKYMEHTalli¥, BO3MOJKHOCTb HAy4YHOTO M TPAKTUYECKOTO HCIOIB30BAHMS
ayqUOBM3YaJbHOTO JOKYMEHTa, a TakKe pelIaloTcsl BOMPOCHI IMOBTOPAEMOCTH
uHpopmauuy, AyOJIETHOCTH, [OIVIOLIEHHOCTH W BapUaHTHOCTH ayJAMOBHU3YalIbHBIX
TOKYMEHTOB.

M3 jyOnerHbIX ayAMOBU3yalbHBIX JIOKYMEHTOB Ha TIOCYJapCTBEHHOE
XpaHeHHe OTOMpaloTCs ayAHOBH3yaibHble AOKYMEHTBI, UMeroliue Oonee BBICOKOE
KauecTBO M300pakeHMs, 3aMKMCH, I[UJIEHKH, pacrojaraioinme HeoOXOIUMbIM
KOMILJIEKTOM MCXOJIHOI'O MaTepuaa ¥ CONPOBOAUTENLHOM (111 KMHOJAOKYMEHTOB).

ﬁfz?}i{;j/i; /o
{ ,{;f}“ = Lx.H_
OduumanbHoe onybnukoBaHue oT 29.04.2015. ____F_,____;:_ oS

MHGOPMaLIMOHHO-NpaBOBaA CUCTeMa HOpPMaTUBHbIX NpaBOBbIX akTOB Pecny6nuku KasaxcTaH "dainet”.

© 2012. PIM _Ha NXB Pecny6/MKaHCKWU LEHTp MpaBOBOW MHPOPMaUMM MUHMCTEpCTBa WCTUUMM Pecnybiuku KasaxcTaH



18

Iornomenusle KMHO-GOHOJOKYMEHTHI HE pAacCMATPUBAIOTCA 060COOIEHHO,
TaK KaK KMHOKaApbhl M (parMeHTh (OHOJOKYMEHTOB HeCyT OJarofaps MOHTaxKy
PasIMYHYIO0 CMBICTIOBYIO HArpy3Ky ¥ He MMEIOT CaMOCTOSATENBHOIrO 3HaueHus. Mx
ClelyeT aHaJlu3UpOBaTh BO B3aUMOCBS3M CO BCEM OCTAJIBHBIM MAaTepHAIOM KHHO-
(hOHOIOKYMEHTA.

M3 HeckoNlbkUX BapuaHTOB (OTO M (OHONOKYMEHTOB, MMEIOIIMX HAy4HO-
HCTOPHYECKYIO ¥ KYJBTYPHYIO LEHHOCTb, Ha TIOCY[NapCTBEHHOE XpaHCHHE
NPUHHMAKOTCS JOKYMEHTHI, OTIM4aoumecs 6osee NoJHbIM collepKaHieM, JIyYLINMU
KOMITO3MLIMOHHBIMH, 1[BETOBBIMHM pPEIUEHUSMU U YIOOHBIM IS MCIIOJIE30BaHUS
pasmepoM (1 HOTOAOKYMEHTOB).

90. B mnpouecce MNpOBEIEHHUsS IKCIEPTU3bl LEHHOCTH BbIABISIOTCS
ayIUOBH3YyallbHbIe JOKYMEHTHI, UMEIOIIHe KaKie-THOO0 IIOBPeX AeHHU.

Ilpu oOHapyeHUM  [e(deKTOB, OCOOEHHO XUMHUKO-OUOIOTHYECKOTO
Xapakrepa (MOXKeJTeHHe, IJIeCHeBEHHe, OTCIauBaHWE SMYJIBCHH), TPOBOIUTCS
KOHTPO/Ib BCEX ayJHOBU3YalbHBIX JOKYMEHTOB JaHHOrO roja IIPOM3BOZACTBA,
XPaHAIKXCs B OAMHAKOBBIX YCIIOBHSIX.

AynuoBu3yajlbHble  JOKYMEHTBl, HUMeoumme JeeKTsl, IoABepraoTcs
pecTaBpallMOHHO-IIPOpUIAKTHYECKON 00paboTKE B COOTBETCTBHHM C TpeOOBaHUAMHU
0TpacieBbIX HOPMATHBOB, periiaMeHTHPYIOIIUX MOPSI0K MPOBEIeHUS 3TUX padoT.

91. AyauoBu3yasbHble JOKYMEHTBI, OTIOKUBIUKECS B riepuoa 10 1922 roga
BKJTFOYHMTEIBHO, K YHUUTOKCHHIO HE BBIACIAIOTCSA. YHUUTOKEHUE ayIHOBU3YaAIbHBIX
JOKYMEHTOB, OTJIOXKHUBIIMXCS B nepuoia ¢ 1922 mo 1945 rox BKIIOUMTENBHO,
OCYILECTBIISIETCS C pa3perleHus yIIoIHOMOYEHHOro oprasa.

IMaparpad 8. Ilopsinok npoBeaeHus IKCNEPTH3bI HEHHOCTH
3JIeKTPOHHbIX JOKYMEHTOB

92. DIeKTPOHHbIE AOKYMEHThI, 0Opa3yrolecs B AeSTeIbHOCTH OpraHHU3aluH,
B 3aBHCHMOCTH OT BBINOJHAEMBIX €10 3a7a4 U QyHKUMUH NOApa3aesstoTcs Ha:

1) 97IeKTpOHHbBIE yIIpaBIeH4YeCKHE JOKYMEHTHI;

2) 37I€KTPOHHBIE ayAMOBU3YaJIbHbIE JOKYMEHTHI;

3) 3JIeKTPOHHBIE HAYYHO-TEeXHUYECKHUE JOKYMEHTHI;

4) cneuubuyeckrie WHGOPMALUOHHBIE PECYpChl, He HMMeEIOIe aHalIOroB Ha
OyMakHBIX HOCHUTENSX (2JEKTPOHHbIE KaJacTphl, PETUCTPLI, peecTpsl, 0a3bl 1 OaHKu
JaHHBIX, HHTEpHET-11yOIMKaluKu U TOMY NOJ00H0e).

93. Orbop Ha rocyaapcTBeHHOE XpaHeHHEe 3JIeKTPOHHBIX YIpPaBIeHYECKUX,
ayJTHOBU3YAJIbHBIX M HAYYHO-TEXHUYECKUX JOKYMEHTOB IPOBOJMUTICI Ha OCHOBE
KpUTepUeB, MPUHATHIX ISl UX aHAJIOTOB Ha TPaIULMOHHBIX HOCUTEJIAX.

Crnenudugeckne uH(GOpPMALHOHHBIE pecypcsl orOuparorces Ha
rocyapCTBEHHOE XpaHeHHe Ha OCHOBAHUU CIIEIYIOLIUX KPUTEPUEB:

1) monHoTa KOMIUIEKTOBaHUS JAHHOTO HH(OPMAIIMOHHOIO pecypca, TO ecTh
COOTHOLIEHWE MH(pOpMALMK, MMEIOLIelcss B cocTaBe JaHHOrO HH(MOPMAIMOHHOTO

o B
P
OduumnanbHoe ony6auMkoBaHue oT 29.04.2015. L T

WHpOpMaLIMOHHO -NpaBoBan CUCTEMa HOPMATUBHbLIX MPaBOBbIX akToB Pecny6iuku Kasaxctad "oainet".

© 2012. Prn Ha NXB PecnybauKaHCKWUA LEHTp MpaBoBOW WMHPOpMauLMM MUHMCTepcTBa kCTUuMM Pecnybaumku KasaxcTaH



19

pecypca, ¢ obiuM obbemom HHGoOpMaLuy, umeroneiics B PecnyGiuke Kaszaxcran mo
AaHHOMY KJIaCCy IpEeaMETOB HIIHU HBIIeHHﬁ;

2) 1OCTOBEPHOCTDb UH(POPMALIHH;

3) YHUKAJIBHOCTh HH(OPMALIMOHHOIO pecypea, orpenenseMas cucTeMoil cbopa
uHbOpMALIUH;

4) coumanpHasi 3HaYMMOCTh HH(MOPMALIMOHHOIO pecypca.

3.XpaHeHue J0KYMEHTOB apXHBa OPraHH3aLHH
[Maparpad¢ 1. [lopsiaok opranu3aunu COXPAaHHOCTH JOKYMEHTOB

94. Jns ofecrieyeHusi COXpPaHHOCTU JOKYMEHTOB B apXuBe OpraHU3aluH
OCYIIECTBIIAETCS CIECAYIOLIUE MEPbI:

1) no opranuzanuy XpaHeHUs JOKYMEHTOB, MPEeIyCMaTPUBAIOLIME CO3/JaHUE U
pa3BUTHE MaTepUaNbHO-TeXHUYeCKOM ©0a3bl (34aHMe W MOMELIEHHUs, CpeAcTBa
XpaHeHusi JOKYMEHTOB, 000py/I0BAHUE, CPEACTBA KOMUPOBAHUSA U BOCCTAHOBIIEHUS
HOBPEKASHHBIX JOKYMEHTOB U TOMY I10100H0€);

2) mo co3daHMIO M COOJIOJEHUK) HOPMATHMBHBIX YCJIOBHH M IapaMeTpOB
BPEMEHHOTO XpaHEHWs [JOKYMEHTOB (TeMIlepaTypHO-BIIaKHOCTHBIA, CBETOBOM,
CaHUTAPHO-THIMEHHYCCKHH, OXPAHHBIA PeXKUMBI XPAHEHUS );

3) mpeBeHTHBHOro  xapakrepa (oOecrieyenue  (PU3UKO-XUMUYECKOU
COXpPaHHOCTH  JOKYMEHTOB,  perjaMeHTaluus  BblJa4d  JOKYMEHTOB  H3
APXUBOXPAHUIIMIL, MPOBEJCHHE IMPOBEPKH HAIUYUS W COCTOSIHHUS JIOKYMEHTOB,
BBIABIEHHE 0000 LEHHBIX JOKYMEHTOB, CO3JaHMe cTpaxoBoro GoHma U (oHma
10JIB30BaHU ).

95. Cucrema Mep IO OpraHu3allMi XpaHeHUs obecrevyrBaeT COXPaHHOCTH
TOKYMEHTOB X KOHTPOJIb UX (GU3NUECKOr0 COCTOSIHUS MPHU MOCTYIJIEHUH JOKYMEHTOB
B apXMB OpraHM3alMu, [Py HX XpaHeHHH U Iepejaye Ha MOCTOSHHOE XpaHeHUEe B
COOTBETCTBYIOIIMH rocyaapcTBeHHbId apxuB. [Ipu opraHuzauuu XpaHeHUs U
CO3ZaHWKM COOTBETCTBYIOIUUX YCIOBHI XpaHEHHUS CNeayeT YUMTHIBATH CIEUUDUKY
BHIOBOIO COCTaBa JOKYMEHTOB K OCOOEHHOCTH UX MaTepUalIbHbIX HOCHTEIIEH.

96.ApxuB OpraHd3alHy pa3MellaeTcs B CelUalbHOM WK NPUCIIOCO0IEeHHOM
11 XPaHEHUsI ADXUBHBIX JOKYMEHTOB [IOMELIEHUH.

07. Pa3mellienne apXxuBa OpraHu3alvu B IPUCIOCOOICHHBIX MOMELICHUAX B
aJMMHHACTPATHBHOM  3JIaHMM  TPOM3BOJMTCS IIPU  YCJIOBHM  COOTBETCTBHS
TpeGOBaHUSM OPHECTOMKOCTH, IPOYHOCTH KOHCTPYKUUHU, CAHUTAPHO-TUTHEHUYECKUM
HOpMaM, HATMYUS OTOMUTENIbHBIX U BEHTUIISIIUOHHBIX CUCTEM.

98. Ilomewienue A5 apXuBa OpraHu3aluyi COCTOUT U3:

1) apxuBOXpaHUIIHILEA U1 XpaHEHUS! JOKYMEHTOBR,

2) KOMHaTa 411 paboThl UccileoBaTenel (YMTanbHbIA 3a),

3) paboyue KOMHaTh! 151 pabOTHUKOB apXHBa;

4) KOMHATBI U CEPBEPHOTO ¥ KOMMYHHUKAIUOHHOI'O 000pY 10BaHUS.

."‘
P }//z/.‘
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Paboune komnHarbl aas pablOTHUKOB W TNOMeUIeHUs Juiss  PaboTsl
UccliefioBaTeiel (YMTaabHbIN 3ai1) H30JIUPYIOTCS OT ApXHBOXPaHHMIIHILIL,

ApXUBOXpAaHWINILA, HE UMEIOLUE [EePeropojoKk or pabouyux KOMHAT,
U30JIUPYETCsl CIHELUalbHO YCTAHOBIEHHBIMU IeperopoakamMu. IlocTtoponnue nmia
JIOITYCKAIOTCSl B ApXMBOXPAHWIMILA TOIBKO C pa3pellieHus pPYyKOBOAMUTENS U B
IIPUCYTCTBUM pabOTHUKA apX1Ba OpraHu3aLuu.

99. ApxuMBOXpaHW/IMIA pacroiaraloT B OTHAJIEHHMH OT J1abOpATOPHBIX,
IIPOM3BOJACTBEHHLIX W CKI4JCKUX I[IOMELIEHUN, CBSA3aHHBIX C XpaHEHHEM WU
NpUMeHeHHeM XMMUYEeCKUX BeLeCTB UJIM MUIIEBbIX MPOAYKTOB.

ApXHUBOXpaHWIHILA O0OPYAYIOTCSI OCHOBHBIMH CPEACTBAMH IOKAPOTYILIEHHS
W TapaHTUPOBAHBI OT 3aTOIjIeHMs. Pa3MmellleHWe B HUX Ta3oBbIX, BOIAOIPOBOMHEIX,
KaHaTM3AIMOHHBIX U JPYrMX MaruCTpajibHbIX TPYOONPOBOJIORB HE JIOMYCKAeTCsI.

100. HapyxHble [aBepH TOMELICHUH apxuBa OpraHu3alud OOUBAIOTCS
METAJUTUYECKUM JIMCTOM M UMEIOT IPO4HbIe 3aCOBbl. APXMBOXpaHUIUIIA B pabouee
Bpemsi 3akpeIBalOTCs Ha Kiiod. B Hepabouee Bpemsi Bce MOMEIIEHUS apXuBa
OI€YaThIBAIOTCA WU TIoMOupyioTes. [leyats (nmuomMOup) BMecTe ¢ KIIFOYaMH CHAlOT
Ha XpaHeHHe [JeKYPHOMY II0 OpraHu3alud, OXpaHe WIM B YCTAHOBJICHHOE
MpaBUJIaMU BHYTPEHHETO PACTIOPSIIKA MECTO.

BplHOC [IOKYMEHTOB M3 apxuBa OpraHu3aluuyd 3a [pelensl  3[aHus
OCYIIECTBISETCS TOJIKO IO CrelMallbHbIM [POMYyCKaM B IIOPSAKE, YCTaHOBICHHOM
PYKOBOZHTEIIEM OPraHHU3aLH.

101. Tlomerenuss apxuBa  OpraHuM3aluu  OOOPYAYIOTCS  OXPaHHOU
curHanuzauued. Ha okHa, pacrionokeHue KOTOPBIX [103BOJIAET [JOCTYN H3BHE,
YCTaHABINBAIOT METANIUYECKUE PEILIeTKH.

102. B apxuBOXpaHUIUIIAX [POKIAILIBAETCS CKpPBITAs 3JIEKTPOIPOBOJIKA,
LITETNCENbHBbIE PO3ETKH UCIIOJB3YIOTCS TOJIBKO B repMeTHYHOM HcnonHeHun. Obmue
M MO3Ta)KHbIe pyOMIIBHUKY pacnolaratoT BHe NOMElleHHH apXUBOXPaHHUIIHILL

103. B cucremax ¥ cCpeacTBax I[OKAPOTYLICHUS I[IOMEIIEHHH apxuBa
OpraHu3allii [PUMEHSIIOT HeliTpanbHble, Oe30macHbIe 1)1 JOKYMEHTOB BELIEeCTBa.

104. B apxuBOXpaHUIHILIAX UCKIIOYaeTCs IPUMeHeH’e OrHsl, HarpeBaTeIbHbIX
npubOpoB.

[Maparpad 2. [lopsiaok paccTaHOBKH M XpaHEHUS e/l

105. JlokyMeHTbl B apXUBOXPaHMIMINAX pa3MellaloTes B HOpSAKe,
obecrieyuBarolieM HX ONEPATUBHBIA IMOUCK B COOTBETCTBUH C YYETHBIMU
nokymeHnTamu. [lopsnok pacrionokeHusi Jejl B apXuBe ONpeAeNseTcs IUIaHOM
(cxeMoi) uX pa3MelCHHUA.

106. ApXuBOXpaHWINILA O0OpYAYyKOTCS OCHOBHBIMM CPEACTBAMH XpPaHEHHUS
(CTaMOHAPHBIMK ~ WIM  [ePEJBHKHBIMM  METAIMYECKUMH  CTeJUIaKaMH).
JlonyckaeTcsi MpUMEHEHHE NEPEeBSHHBIX CTellaXeil npu ycnoBuu oOpabOTKHM HX

OduumManbHoe onybaukoBaHue oT 29.04.2015. =

WHPOpMaLMOHHO-NpaBoOBas CMCTEMa HOPMaTUBHbIX MpaBOBbIX akToB Pecnybauku KasaxcTaH "dginet".

© 2012. PIM Ha NXB Pecny6aukaHckuit UeHTp npaBoBoi uHdopMauum MuHucTepcTBa hcTuummn Pecnybamknm KasaxcrtaH



21

OrHE3alIMTHLIMU CpeicTBaMH. B KauyecTBe BCIOMOraTelbHBIX CPEICTB XPAHEHWUS
JIOKYMEHTOB [MPUMEHSIOT MeTalutnyeckue wkadpl, ceddbl.

Jlns xpaneHHss (OHO M BUICOJOKYMEHTOB CTEJIQXKU H3TOTABIUBAIOTCS U3
He(eppOMAarHUTHOrO MaTepuasa.

107. Crennaxu yCTaHaBIMBalOT IEPHEeHAUKY/SIPHO CT€HaM C OKOHHBIMHU
[IpoeMaMH, a B MOMELIEeHHUSAX 0e3 OKOH — ¢ y4eTOM OCOOEHHOCTEH TOMELIEHHH W
000pyIOBaHMs, MCKIIOYACTCs pa3MelLleHHEe CpPeACTB XpaHEHMs BIUIOTHYIO K
HApYXKHBIM CTE€HaM 3[aHHs U HCTOYHHUKAM TerlIa.

PaccranoBka cpencTB XpaHEHHs OCYIIECTBISIETCS B COOTBETCTBHM CO
CIEIYIOIMMHY HOPMaMU PACCTOSIHUM:

1) mexay psnamu cTennaxeit (rnasusiil npoxon) — 120 cm;

2) MeXAy cTesutakamu (poxon) — 75 eM;

3) MeXIy HapyXHOW CTEHOM 3[aHUA U CTENNAXOM, NapaiieTbHbIM HapyKHON
cre”e — 75 cMm;

4) Mex 1y CTeHOU U TOpLIOM cTesulaxka uin mkada (ceitda) — 45 cm;

5) Mexy IMOJIOM M HIDKHEH MOJTKOM cTelnaka WitH 1kada (ceiida) — ne menee
15 cM, B IOKOJIBHBIX dTa)kaxX — He meHee 30 cM.

108. JlokymeHThl pasMellaloT Ha crejulaxax, B wmkadax (cefdax) c
UCIIONIE30BAHUEM [1ePBUYHBIX 3AIUTHBIX CPEJCTB XpaHeHHs (apXHUBHBIX KOpPOOOK,
MAanokK, CHelHUaabHbIX (YTISPOB, MAKETOB MU TOMY MOJOOHBIX) B COOTBETCTBHH C
BUAaMH, (GOPMATOM H JIPYTMMU BHEIIHUMU OCOOEHHOCTSMH JIOKYMEHTOB.

109. Jlena c¢ ympasieHdeckol moKymentauueid Ha OyMaKHBIX HOCHTEISX
uHbOpMaLUU PAa3MEILAIOT B KAPTOHHBIX apPXUBHBIX KOPOOKaX, Mankax Uiy CBA3KaX.

B saBucumoctH 0T oOopynoBaHMs W (OpPMATOB UYepTekKEH Hay4HO-
TEXHHUYECKAS JOKYMEHTAIMS MOYKET XPAHUTBHCS B Pa3BepHYTOM, CIOKEHHOM HIIH
UHOM BU/IE.

110. KHHOZOKYMEHTBl MMEIOT 3alldTHble pakopAsl. J1MHa Ha4YaIbHOTO
pakopla COCTaBlIsieT 3 MeTpa, JJIMHA KOHEYHoro pakopma — 1,5-2 metpa. Ha
HayaJdbHbIe M KOHEYHbIe pakop/bl HaHOCUTCS WHU(PpoBka. KMHOMIOKYMEHTHI IIOTHO
HamaTblBalOTCA B PYJIOH Ha cepievyHuKu (oTorpa@uueckum ciioeM Hapyxy, 0e3
BBICTYITAIOLIMX BHUTKOB Ha Toplax pyjiona. HanpapieHue HaMOTKH — ¢ KOHIIA HA
HayaJio.

DOHOJOKYMEHTHl HAa MArHUTHOW JIeHTE O(QOPMISIOTCS pakOpAaMU pPa3HOro
[[BETA B 3aBUCHUMOCTH OT CKOPOCTH BOCIIpOHM3BeAeHus 3anucy. Ha HauanbHbIHpaKopa
¢ Hepabodedl CTOpOHBI HaHOCHTCHA LWKU(poBKa. JlOKyMEHT HamaThIBaeTcsi Ha
cepAeYHMUK pabouuM ClloeM Hapy Ky (C BbICOTOM BBICTYINAIOUIUX BUTKOB B pYyJIOHE He
npeBpiie0,05 wmm.). Hanpasnenwe HaMOTKH (OHOJOKYMEHTa COOTBETCTBYIOT
BpaLLEHUIO CMAThIBAEMOI'0 pyJIOHA [IPOTHB YaCOBOM CTPENIKU IIPU BOCIPOU3BEISHUH
Ha MarHuTO(oHAX.

Kaxnast enuHuua XpaHeHHs ayJlHOBH3YaJbHOTO JOKYMEHTa MOMEIIaeTcs B
UHIUBUAYAJIBHYIO HEIePMETHYHYKO YIMAKOBKY Ui MUCKIOYEHHUS BO3MOKHOCTH
MPOHMKHOBEHMsI BIaruk W TbUIM, T[ONAJaHUs CBETOBBIX Jyded, 3aluThl OT
MeXaHMYeCKUX MOBpeXx/aeHMui (Oe3 cBOOOJHOro MnepeMelleHuss TOKYMEHTOB BHYTpH

4 b
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Hee). YIaKOBKM H3IOTOBIISAIOT M3 XMMHYECKM MHEPTHBIX, HE COJAepXKalllUX XJIopa,
a30Ta MaTepualioB, INPEILITCTBYIOLIMX MOSBICHHIO OHOMOBPEKICHUM, a TaKkKe He
BBI3BIBAFOIINX [TOBPEXKACHUN JOKYMEHTOB WIH MPUIUITAHUS K HUM. YTIaKOBKA IETHTCS
Ha TIEPBUYHYIO U BTOpU4YHYO. [IpuMenenue nepBMYHON YNaKOBKH LieaecooOpasHO
JIMIIB [IPU OTCYTCTBHH KOHAMLIMOHMPOBAHHUSA B YC/IOBHUAX MOBBILICHHOH KOHLIEHTPALIAM
BPEHBIX I'a30BbIX [MPUMECEH U MBUIH.

111. KuHomoKkyMeHThI yNakoBbIBalOTCA B O0E€PTKY M3 TOHKOH Oymaru wim B
MHOIOCIIOWHBIM ~ MaKkeT W3 MOIUITWICHA, [OJUITHIeHTepedramata W B
METAJINYECKy0 KOpoOKy. Pasmep nakera cOOTBETCTBYET pa3Mepy pyJIOHa.

DoTonOKyMEHTBI Ha IUIGHKe, (oTobymare, CTEKISHHbIX(OTOIIACTHHAX
YMAKOBBIBAIOTCS B KOHBEPTbl W3 YEPHOW CBETOHENpPOHMIIaeMOU OeCKUCIOTHOM
Oymaru.

DOHONOKYMEHTEl HA MArHHTHOH JIEHTe BKJIAIbIBAIOTCS B IAKET U3
IOJIMITHIICHOBON TUIGHKM M B 33BOJACKYH) KOPOOKY WJIM IOMEIEHbl B
MOJUITUIICHOBBILH (yTIsAp (KOHTEHHEp) C BbIPE3aMu JJisi ATUKETOK.

BuneodboHorpaMMbl XpaHSTCST B CIEIMAIBHON 3aBOJCKOM YIIAKOBKE W3
MPOYHOr0 MOJIMMEPHOIro MaTepHaia.

AyIMOBU3yalbHbBIE JAOKYMEHTBI Ha [JMCKOBBIX HOCHTENSX YKIaJpIBalOTCA B
3aBOZCKYIO YITAKOBKY, @ 3aTeM [IOMEILAlTCsi B KOPOOOTHYIO Tapy.

112. JlokyMeHTBI Ha 1oy, MNOJOKOHHUKAX, JIECTHUYHBIX IUIOLIAIKaX WA B
Hepa300paHHbIX KHIIax HE pa3MeILaioTCsl.

113. Bce apxMBOXpaHUIHINA, a TAKXKe CTesIaxy, mKads! (cefidbl) U UX NOJIKA
Hymepytorcesi apabekumu nudpamu. Crennaxu u mkadsl (ceddpl) HyMmMepyroTcs
CaMOCTOSITETRHO CJIEBA HAMpaBO OT BXOAA B apXUBOXPAaHWIHILE, UX TIOJKH — CBEpPXY
BHU3.

114. B uensx  3akpervieHuss MecTa  XpaHEHHs  JIOKYMEHTOB B
apXUBOXPAHMIIMILIAX COCTABISIOTCS [TOCTEIIAKHBIE TONOrpa(uyecKre KapTOUKH.

[TocTennaxkHple  Tomorpauyeckue  ykaszaTeid Mo (GopMmMe  COIJIacHO
npuiokeHuto 14 k HacrosiwmM [IpaBuiiam COCTaBISIOTCS Ha KaXIblH CTEUIAX U
pacroyiaratoTcs 1o Mopsaky HOMepOB cTeulaxeil B mpejenax KaKAoro OTAeIbHOro
apXUBOXPAaHHUJIMIIA.

W3MmeHeHus, NpPOUCXOIAALIME B pa3MEUICHHHM [OKYMEHTOB, CBOEBPEMEHHO
OTPaKarOTCs B OCTEJUIAXKHBIX TOMOTpaUUECKUX KapTouKax.

115. Ilpu XpaHeHHM OJEKTPOHHBIX [OKYMEHTOB apXWB OpraHu3aluy
ofecrieyrBaeTCs CISAYIOIIUMHA OCHOBHBIMY TEXHUYECKUMHU CPEACTBAMMU:

1) mOTOKOBBIMH  CKaHepamH, 00ECreYMBAIOIMMHM  HAJEXKHBIM  BBOJ
UHpOpMaLUH;

2) cepBepaMu, CrIOCOOHBIMM BECTH NapajiebHyI0 00paboTKy 3a1pocoB;

3) BeicokonpousBoauTeabHoU (100 MOut/c U Gonee) BEIMUCIUTENBHON CETHIO,
OpPHEHTHPOBAHHOM Ha MHOIOIOTOKOBBIM BBOA M 00pabOTKYy TEKCTOBBIX, IPapUYECKHX
W ayJMOBHU3yaJlbHbIX JOKYMEHTOB;

4) obopynoBaHueMm, oOecneyMBarOIIMM  BBICOKONPOM3BOJAMTEIBHEIM  H
CBEPXHAJIE/KHBIN AOCTYI K TTOUCKOBBIM JIAHHBIM CHCTEMBEI,
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5) ofopynoBaHHEeM IepeHOCa JaHHBIX HA KOMIIAKT MM MArHUTOONTHYECKHUE
IHCKH;

6) 060py10BaHHEM PE3EPBHOIO KOIMPOBaHHs Ha MArHUTHYIO JIEHTY;

7) aBTOMaTH3MPOBAHHBIMH pPabOYUMM MECTaMH, OPHEHTHPOBAHHBIMU HA
00paboTKy TeKcTOBOH U rpaduyeckoit MHGpOpMaLyu;

8) ncrouHukoM OecriepebOMHOro MUTaHus;

9) npuHTEpaMH U MOJEMaMK HOBEHLIUX MOAHHKALIUI:

10) oGopynoBaHueMm, oGecneuMBAKIIAM [IOCTYIl K TPAHCIOPTHOW cpene
EavHoOi crCTEMBI 37IRKTPOHHOIO JOKYMeHToo0bOopoTAa.

116. baszoBele (cCHUCTEMHBIE) MpOrpaMMHbIe CpPeICTBa apXUBa 3JIEKTPOHHBIX
JIOKYMEHTOB BKJIIOHaIOT B cebs:

1) omepalMOHHYIO CETEBYIO Cpejly U CHUCTeMy ymnpaBieHHs 0a30i NaHHBIX,
OPUEHTUPOBAHHYIO Ha 00paboTKy OOMBIIMX MACCHBOB JAHHBIX;

2) cpeicTBa OTOOpakeHus U 00paboTKH TaHHEIX;

3) cpexcTBa 3alIMTHl OT HECAHKLIMOHHPOBAaHHOI'O AOCTYIA U AQHTUBUPYCHBIE
CpelCTBa.

117. K cneumanbHbIM NpPOrpaMMHBIM CpeiacTBaM i (YHKIHOHUPOBAHUS
apXHUBa JIEKTPOHHBIX JOKYMEHTOB OpPraHU3aliH OTHOCATCS:

1) cpemctBa d(dexTHBHON MOAIEPKKH CHCTEM YIPAaBICHHUS MOCTOSHHBIM
MOMCKOM JOKYMEHTOB Ha 3JIeKTPOHHBIX HOCUTEIISIX HH(POPMALIUK;

2) enuHbIe CpeJicTBa PAcMO3HABAHMS TEKCTOB HA FOCYAAPCTBEHHOM U PyCCKOM
A3BIKAX;

3) cpeucrsa, obecreunBarOUIMe €AUMHYI0 TEXHOJOrHI BBOJA MH(OpPMALUH B
0a3y JaHHBIX;

4) cpencrBa ONEpPaTHBHOrO MOMCKa WHGOPMAIMK W CPEJCTBA ONEpPAaTHBHOIO
aHanu3a MHPOpPMaLIUHK;

5) cpenctBa pa3paboTKU U ONITUMH3ALMH 3aIIPOCOB [10JIb30BaTeNeH;

6) mporpamMMHBble H anrapaTHble CPEACTBa 3AIIUTHl OT HECAHKIIMOHUPOBAHHOIO
JOCTyNa K uH(GOpMaLMy apXuBa 3JIeKTPOHHBIX JOKYMEHTOB OpraHU3aLuu.

IMaparpa¢ 3. [lopsiaok oGecnevenust peskHMa XpaHeHUsi JOKYMEHTOB

118. XpaHeHue HOKYMEHTOB B dpXHMBE OpPraHM3alMHd OCYIUECTBIISeTCS B
YCIOBHSIX, 00eCeunBaIOLIMX X 3allUTy OT IOBPEKIACHUN U BPEIHBIX BO3AEHCTBUH
OKpYZKaloLleH Cpe/ibl.

3amyTa JOKYMEHTOB, e 00ecreuuBaeTcs 3a cueT coOMOAeHUs (TOANSPIKKHA):

1) cBETOBOTO pexuMa XpaHeHuUs;

2) TeMIepaTypHO-BIa)KHOCTHOIO PEKHMA XPaHECHHUS;

3) caHUTAapPHO-I'MI'MEHUUECKOr0 peXKrumMa XpaHEeHHsI.

119. B apxuBoxpaHunuiiax Bce BU/bl paboT ¢ JOKYMEHTaAMH NPOBOISATCS MpU
OFpaHMYEHHbLIX YPOBHSX OCBelleHMs. s 3alWThl JJOKYMEHTOB IPUMEHSIOT MX
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XpaHeHHWe B IEPBHUYHBIX 3aLIUTHBIX CpPEACTBAX XpaHEHHs (apXMBHBIX KOpOOKax,
Tankax, CreluanbHbIX QyTaspax, nakeTax ¥ ToMy nogobHoe).

B apxuBoXpaHmiMiax OCBEILIEHHE MOXKET OBbITh EeCTECTBEHHBIM WM
MCKYCCTBEHHBIM. ECTeCTBEHHOE OCBEILEHHE [JOMyCKAeTCs TOJIBKO pacCesHHBIM
CBETOM, NPH YCJIOBMM INpHMEHEHHs Ha OKHAX CBETOpaccemBaTeliel, peryisTopoB
CBETOBOI'0 IIOTOKA, 3ALUMTHBIX (QHUIBTPOB, LITOP, XKATKO3U MIH OKPAIIEHHEIX CTEKOJL.
Jis MCKYCCTBEHHOTO OCBEIUEHHMS NPUMEHSIOT JaMITbl HAKaIWBAHWMS B 3aKPBITHIX
m1adoHax ¢ riIajkol MoBepXHOCThIO. Jlomyckaercss npuMeHeHHe JIFOMMHECLIEHTHBIX
JIaMII C Ype3aHHbIM y/l1bTPaHOIeTOBbIM YHaCTKOM CIIEKTPA H3JIyUEHHUS.

120. B APXUBOXPAHMUIIMILAXK, 00opy1OBaHHbIX CHCTEeMaM¥
KOHIMLMOHUPOBAHUS BO3JyXa, [OAJCP)KUBAETCS CIEAYIOUIHH TeMIlepaTypHO-
BIIQKHOCTHBIM PEXKUM:

1) ais 1OKyMeHTOB Ha OyMa)KHBIX HOCHTENSX MH(OpMalWH — TeMIeparypa
+17 = +19° C, oTHOCHTENBHAS BIaXKHOCTB Bo3ayxa 50-55%;

2) Ui JOKYMEHTOB Ha YepHO-0eNbIX IUICHOYHBIX HOCHTENSX MHpOpMALUH —
temrepatypa +15° C, oTHOCUTeNbHAs BIAXKHOCTh Bo3ayxa 40-55%;

3) @18 NOKYMEHTOB Ha LBETHBIX IIEHOYHBIX HOCHUTENAX HHPOpPMaLHUd —
Temreparypa +2 — +5° C, OTHOCHTENIbHAs BIAXKHOCTE Bo3ayxa 40-55%;

4) a8 JOKYMEHTOB HAa MArHUTHOM JIeHTeé M JIHCKOBBIX HOCHTEIAX —
temmeparypa ot +8 — g0 +18°C, oTHOCHTENbHAS BIXKHOCTE BO3ayXa — 45-65 %.

5) ans JOKYMEHTOB HA 3JEKTPOHHBIX HOCUTENSX UH(pOpMaLHK — TeMIepaTypa
+15 —+20° C, oTHOCUTebHAS BIa)XHOCTh Bo3ayxa 50-65%,

121. B apxuBOXpaHUIULIAX C HEPEryAUPYyEeMbIM KIUMATOM OCYIUECTBIISIOTCS
COOTBETCTBYIOLIME MEPOIPHUATHS MO ONTHUMU3AIMKU KIMMATHYECKMX YCIOBHH Ha
OCHOBE pAalMOHAJTBHOTO OTOIUIeHHs 3JaHHS OpraHu3aluH, MPOBETPUBAHUA U
yBI@XKHEeHUs (OCYLLUEHMs) BO3/yXa B apXMBOXPaHUIUILIAX.

122. TeMmmepaTypHO-BIaXHOCTHBIA  peKHM B apXHBOXpaHHJIMILAX
KOHTPOJMPYETCS IIYTEM peryiIspHOro H3MEpeHHs IapaMeTpoB TeMIlepaTypbl H
OTHOCHUTEJIbHOW BJIQKHOCTM BO3[yXa HAa OCHOBAHHMH NOKA3aHUM COOTBETCTBYHOIIMX
KOHTPOJIbHO-U3MEPUTENbHBIX TMPUOOPOB. B  KOHIHUHMOHUPYEMBIX MOMEILEHHAX
U3MEpeHue MapaMeTpoB OCYIIECTBISETCS ABa pa3sa B HENeN0, B MOMELICHHIX C
HeperyIupyeMbIM KJIMMaTOM — TP pa3a B HEJIEJIIO.

KoHTpo/ibHO-M3MepuTenbHbie  [1pUOOPBI  (TepMOMETphI,  [ICUXPOMETPE,
TUTPOMETPBI) ~ pasMemialoT B [JaBHOM M[OpOXOJe Ha cTejulaxke, BAald OT
OTONUTE/bHBIX W BEHTH/ISIIMOHHBIX cucTeM. Ilokazanus npubopoB GUKCUPYIOTCS B
perucTpalMoOHHOM XKypHaie, popMa KOTOpOro onpezesseTcs opraHu3alueH.

UckmrouaeTest  peskoe  koseGanue — Temreparypsl M BIQKHOCTH B
apXUBOXPaHUIHILEX.

123. Bce noMelieHWs apxuBa OpPraHu3alud COAEPIKaTCsi B YCIOBHAX,
HCKJTIOYAIOIMX BO3MOXKHOCTD IOSIBIIEHHS T/IeCEHH, HACEKOMBIX, I'PbI3YHOB, TIBLIH.

B apxuBoxpaHuiymax obecrnedynBaeTcs HUPKYIALUS BO3AyXa, HCKIHOYaroLas
o0pa3oBaHWe HENPOBETPUBAEMEIX 30H, OMNACHBIX B CaHUTAPHO-OHOIOrHYECKOM
OTHOILIEHHH.
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OrxpeiBarolyecss B TEIUIOE BpeMs roja OKHA, a TAaKKe BEHTUIISIUOHHEIE
OTBEPCTHs B CTEHAX, MOTOJKaX, MOJaX ApXUBOXPAHWUJIMI U Hapy)KHbIE OTBEPCTHS
BEeHTHJIAILIMOHHBIX CHCTEM CIIEAYET 3allMILATh CETKaMHu C MaMEeTpOM siueeKk He Domee
0,5 mm.

B apxuBoxpaHuauiiax rnpedbiBaHue B BEpXHEH onexae, MOKPOH M Ips3HOM
00yBHU, XpaHEHHE U UCIIOJIB30BAHKE MUILIEBEIX TPOAYKTOB HCKIIIOYAETCS.

124. B apxuBoxpaHunuiiax He0OXOAMMO IPOBOJUTH CHCTEMATHYECKYIO
BIaXHYI0 yOopky. He pexe omHOro pasa B roJ HpOBOAMTCS OOECHbIIMBAHHE
cretakei, wKahoB, MEPBUYHBIX CPEJCTB XPAHEHHUS JOKYMEHTOB. [Ipu 3TOM moJsl,
IUIMHTYChl, TOJOKOHHMKM, LOKOJbHbIE YacTH CTelnaxed o0pabaTeIBaroTCs
OBYXIPOLEHTHBIM BOJHBIM PacTBOPOM (hopmaiuHa.

125. JIa paza B roja (B Hauaje WU 110 OKOHYAHHM OTOIUTEIBHOTO CE30HA)
JOKYMEHTBI (BbIOOPOYHO) M @pXMBOXpAHMWJIMIIA MOABEpPrarT o0CIeIOoBaHHIO Iis
CBOEBPEMEHHOIO OOHAPYKEHUsI HACEKOMBIX U IIIECHEBLIX IPHOOB.

Ilpu obHapyxeHHH OHMOJOTHYECKUX BpeAuTesIeld NMPUHUMAKOT CPOYHBIE MEpBI
no  JAe3MHQEKUMH M JEe3MHCEKUMM  TMOMEUIeHMH  CcujaMH  CAHHTapHO-
SMUJEMHOJIOTMYECKON CITyKOBbL.

126. JIOKyMEHTBbI IOCTOSSHHOI'O XPaHEHUs C BBISABICHHBIMH (PH3MUYSCKHUMHU
nedexrTamMu  OCHOBBI  (yTpara vacTedl  JOKyMeHTa, pa3pbiBbi, OTCJIOEHHE
3MYJIBCHOHHOTO CIIOs, TpEeIUMHBl, LapanmuiHel M TaKk Jajee) MM TeKCTa
PETUCTPUPYIOTCS B JKypHale HIH KapTOoTeKe Yyd4eTa (U3MYECKOr0 COCTOSHUS
JOKYMEHTOB. B j1aHHOM JKypHasle (JJaHHOW KapTouke yyera) (QUKCHUPYIOTCS BHUIBI
crequanbHOM  00palboTkM, HeoOXoaMMble Ui BOCCTAHOBIEHUS JOKYMEHTOB
(pecraBpauusi, nesuHpeKus, MUKPO(DUILMUPOBAHHUE, (oropecTaBpaLius,
KOMUPOBAHUE, [MEpPeBOJ B HSJICKTPOHHBIA (GopMar U Tak jJajiee), U YKa3bIBAIOTCS
KOHKpETHbIE MepbI 110 YIYUIIEHUIO (PU3MUECKOro COCTOSIHUS JOKYMEHTOB.

127. He3aBUCHMO OT LIEHHOCTH U CPOKOB XpaHEHMsI HEME/JICHHON Iepeaaye Ha
00paboTKky (ne3uHOEKIHi0, Ae3UHCEKIIUIO) MOUIeKAT [eNa, JOKYMEHTBI KOTOPBIX
MOpa’KEeHBI TVIECEHBIO0 U HACEKOMBIMH.

Ilaparpad 4. [lopsiiok BbI1a4yu JOKYMEHTOB H3 aPXHBOXPaHHIHII

128. JIokyMeHTEI BBIIAIOTCS M3 apXUBOXPAHUITALLL

1) nas uenonb30BaHusa pabOTHUKAMK OpraHU3aLlky;

2) sl KCIIOJIB30BAHMS IPaX/J1aHaAMK B HYUTAJIBHOM 3ajie MUl Hay4HBIX ¥ HHBIX
HCCIIeIOBAHUM;

3) BO BpeMeHHOE I10J1b30BaHKe ISl IPYTUX OpraHu3alui;

4) nns crnenuanbHONW 0OpabOTKM  JOKYMEHTOB C IIENbH  YJIydqIIeHHs
(U3UUECKOro COCTOSIHUS JOKYMEHTOB.

129. JlokyMeHTHI BBLAAIOTCS BO BPEeMEHHOE I0JIb30BaHUE M3 apXHUBOXPaHHIIMILL
Ha CPOK, HE MPEBbILLIAIOIIHH:

1) ogHOrO Mecsa IS UCII0JIb30BaHUS padOTHHKaMH OpraHu3aliy;

7
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2) OZHOTrO Mecsla JUist HCIOJIL30BAHUS JIOKYMEHTOB B YHTAILHOM 3aJIe;

3) Tpex MecsleB BO BpPeMEHHOE I10J1b30BaHHe Ui APYTHMX OpraHu3aluil u
SKCIIOHUPOBaHUs JOKYMEHTOB.

130. ITpoaneHne ycTaHOBIEHHBIX CPOKOB BBIIAYM JOKYMEHTOB BO BPEMEHHOE
N0JIb30BaHHE [JOMYCKaeTCs B OCOOBIX Cllydasix ¢ paspelleHds pyKOBOAUTEIsS
OpraHu3alMy [0 MUCHMEHHOMY IOATBEPKIACHHUIO IIO/B30BATENSl O COXPAHHOCTH
JOKYMEHTOB.

131. Ha mnayuHO-TeXHMUYeCKHE JOKYMEHTHI, BK/IIOYEHHBIE B TIEPEYHU U
[o/uIeKalllye repeaave Ha rocTossHHOE XpaHeHue, co3faercs GOoHA MOMs30BaHUS Ha
3JIEKTPOHHBLIX M MHBIX HOCHTensX. MX NOIIMHHHUKKM U3 apXMBOXPaHWIHI] He
BBIIAOTCHL.

132. TlpaBooxpaHHTeIbHBIM OpraHaM, OpraHaMm CyJaa M MPOKypaTypbl Aeja
BBIJIAIOTCS B TIOPSJIKE, OINIPENeeHHOM 3aKkoHoAaTenbeTBOM Pecrybnuku Kasaxcran.

133. Bbigaua JOKYMEHTOB M3 apXMBOXpaHUIHIL ODOpMIIsSeTCs CleayOLAMU
NOKYMEHTaMU:

|) 3aka3amu Ha BbLAAYY J€N B YATAIbHBIA 3a1 U pabOTHUKAM OpraHW3aLUu 110
dopMe cornacHo npuioxeHuro 15 x HactosiuMm [Ipasumam;

2) akTamMu O BblAaue Jen, JOKYMEHTOB BO BpeMEHHOEe II0JIb30BaHUE JAPYTUM
OpraHu3alusM MM JUIs OKCIIOHMPOBAHUS JOKYMEHTOB 10 (opMe coriacHo
npunoxenuio 16 k Hactoswmm [lpaBunam, odopmisiembix Ha 00wem OnaHke
OpraHu3alWu;

3) 3akazamu Ha HpoBeaeHHe paboT 10 KONMPOBAHUIO M pecTaBpalllu
JOKYMEHTOB.

134, Boplgaua JOKYMEHTOB M3 @pXUBOXPAHUIIMILA PErHCTPUPYETCS B KHUrax
BBIJIaYH JJOKYME@HTOB I10 (popMe corjiacHo rnpuioxeHuto 17 k HactosmuM [Ipasunam.

135. WcnonHeHuble 3aka3bl HCCIEAOBAaTeNEed XpaHATCA B JIMYHBIX Jelax
MccIeloBaTelel, Bce rpoyre — 10 NPOBeIeHUs IPOBEPKU HAJIMYUs U COCTOSHUA JeJl.

136. Bbltaya JOKYMEHTOB BO BPEMEHHOE [10/Ib30BAHUE B APYTHE OpraHu3aluu
o opMIISIETCS AKTOM, KOTOPbIMA COCTABISIETCS B ABYX IK3EMILIspax, OAUH U3 KOTOPBIX
OCTaeTCss B AapXWBE€ OpraHW3alyd, [pyrod BBIJAETCS MOJydaremro. AKT
NOANMCHIBACTCS ~ PYyKOBOJAMTENEM  OpraHu3allui,  [epefarolled  Jena, W
pyKOBOIMTEEM OpraHusaudu-noaydaresns. [locne BosBpamenus nen B JABYX
AK3EMITISIpax aKkTa JAeIaeTcs COOTBETCTBYIOLIAs OTMETKA = OJMH IK3EMIUISIP OCTAETCsI
B OpraHu3auuH-IoNy4aresne, Apyrol xpaHuTcs B Aese (OHIAa B BEIOMCTBEHHOM
(4acTHOM) apXUB€ OpraHU3al|iH, BblAaBaBIlIeH JOKYMEHTbI.

137. HanpaBinenue DOKYMEHTOB Ha KONHpPOBaHUE, pecTaBpallMio, MeperieT
odopmisiercs 3aKazoM. 3aka3 oopMIISIETCsl B apXHBe OpraHu3aliuu mno ¢popme akra o
BbIZaue TOKYMEHTOB BO BPEMEHHOE [0J1b30BaHue APYroi opraHu3aLuu.

138. [lepen Bbimauedt nen U3 apXUBOXPAHWIMILA TPOBEPSETCS COOTBETCTBHE
mudpa ¥ 3aroaoBKa jena Ha 000XkKe ndpy U 3arojoBKy Jeja B CBOJHON OIUCH.
[lepen Bbigauel W npy BO3BpalUCHUM JeJl B apXUMBOXPAaHWIMILA I[IPOBEPSIOTCS
HyMepalys JIUCTOB U COCTOSIHUE JIOKYMEHTOB Ka)KI0r0 BBIIaHHOIO Jela.

/ f ‘.,(.A;(_‘____ -
OduunanbHoe onybnukoBaHue oT 29.04.2015. /*—é% —
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Kaxnoe BbiaBaeMoe U3 apXMBOXPaHUIKLIA AEJI0 UMEET JIUCT HUCIOIb30BaHMSI
1o (hopme cornacHo npunoxeHuo 18 k Hacrosium [IpaBunam.

139. Tlpu BBlZaye [OOKYMEHTOB U3 apXMBOXPAaHWJIMIIA HA HX MeECTO
MOJKIa/bIBACTCs KapTa-3aMeCTUTEelb €JMHHLBI XpaHeHUs Mo (opMe COraacHo
npunoxernto 19 x HacrosiuMm [IpaBunam. Ilpu Bo3BpalleHHH HDOKyMeHTa B
apXUBOXPAaHUJIMILE KapTa-3aMECTUTE b H3bIMACTCSL.

140. CocrosiHHE HOKYMEHTOB, BO3BpAlllaéMbIX B apXHB OpraHMU3aldd I0CIe
UCIIOJIb30BAHMs, [IPOBEPACTCS B [IPHCYTCTBUH JIMI[A, BO3BPALLAIOIIETO HX.

IIpu obHapyXeHHH HeJ0CTa4dl JOKYMEHTOB WM OTHENBHBIX JMUCTOB B HHUX, &
TaK)Ke IOBPEeXKJICHHUH Jen paboTHMK apxuBa coolmiaer 00 3TOM pPYKOBOICTBY
OpraHM3aluy JUis TPUBJIEYEHHUs] BUHOBHOIO JIMIA K OTBE@TCTBEHHOCTH B NOPSIKe,
YCTAaHOBJIEHHOM 3aKOHO/aTelbHbIMU akTaMu Pecniy6inku KaszaxcraH.

Ilaparpad S. [lopagok npoBeaeHHsi HAJAUYHS H COCTOSHUSI APXHUBHBIX
JAOKYMEHTOB

141. ITpoBepka HaJM4Us U COCTOSIHHUSI APXMBHbBIX JOKYMEHTOB IIPOBOJMUTCS HE
pexe, YeM OJWH pa3 B S jer, a TakxKe Mepes mnepenadedl UX Ha XpaHEHUE B
rocyapCTBEHHBIN apXHB.

142. BHeoudepeaHble IPOBEPKH HAIU4YMA M COCTOSHHS JAOKYMEHTOB
IIPOBOASATCS:

1) mo u mocne nepemelleHUs] JIOKYMEHTOB B JpYyroe apXWBOXpaHUIIHIIE
(3maHme);

2) mociie 4pe3BBIMAHBIX CHUTyallui, BbI3BaBLUMX IEPEMELUEHHUE (IBAKyallUo)
JleJI MJIA JOCTYTI B apXUBOXPAHUIIHINA [IOCTOPOHHMX JIULL;

3) mpu cMeHe pyKOBOOUTESI apXUBa OpraHU3alluu;

4) npu peopranusanny (JIMKBAAALMKM) OPraHu3alyiu.

143. B x0/1e MpOBEpKH HATUYUS U COCTOSHUS JOKYMEHTOB OCYLLECTBIISIETCS:

1) ycranoBnenue (akTUYeCKOrO Ha/JW4YMsl [JOKYMEHTOB, HaxXOJSIIMXCS Ha
XPaHeHHH B apXUBE OPraHH3aLMH;

2) BhISIBJIGHHE M YCTPaAHEHHUE HEJIOCTATKOB B yYeTe JOKYMEHTOB;

3) BbISIB/IEHUE OTCYTCTBYIOLIHUX JOKYMEHTOB H OpraHu3alys UX PO3bICKa;

4) BbISIBIIEHME U Y4eT JOKYMEHTOB, TpeOyIoluX pecTaBpali, KOHCEpBalun U
npoduIakTHIECKONH 00padOTKH.

144, Jlo nayana pa®oThl 110 NPOBEpPKE HAIMYMSA KW COCTOAHMA JOKYMEHTALUH
U3Y4aroTCsl JOKYMEHThl MpeIblIyLUIMX M[POBEPOK, IIPOBEPSETCs IPaBHMIBHOCTD
HyMepaluu el B KaKIOW OMUCH W COOTBETCTBUE HYMEPALIMK 3arojl0OBKOB el
HUTOT'OBBIM 3alMMCSAM B OITHCAX.

145. TlpoBepka Hanmuuusi ¥ COCTOSHHS IIPOBOAMTCSA IIyTEM CBEpPKH
ONUcaTeIbHBIX CTaTed pasjena CBOAHOH OIMCH JIeJ CO CBEAEHHSAMH, BHIHECEHHBIMH
Ha 00JI0KKax e,

OduumanbHoe onybnmkoBaHue oT 29.04.2015.
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[Ipn npoBepke ayaMOBU3yalbHOH INOKYMEHTALMH CBEpPSETCS OIMcaTenbHas
CTaThs C HAZNMCBHIO HA STUKETKE KMHO(DOHOBUAECONOKYMEHTOB. [Ipy HecooTBeTCTBIH
CBEIEHMM OnucaTeabHas CTaThs CBEpPseTCst ¢ HAAMUCAMU HA paKop/ie HJOKYMEHTa.

[IpoBepka Hanuuus 4YepTexed OCYLIECTBIACTCA IIOJMCTHO, IPH ITOM
HEoOXO0AMMO CBEpSATh HAaUMEHOBaHME PEKBU3HMTOB CHELH(PHUKALMMA WA BHYTPEHHEH
OMUCH C Ha3BaHHMEM KaK[JOI'0 JIMCTa 4YepTe’ka, BXOISIIEro B COCTAB IIPOEKTa
(pa3pabotku).

Duspyeckoe COCTOSHHUE [/l OTIPE/IeNAeTCs MyTeM UX BU3YallbHOIO MPOCMOTPA.

146. [Ipu nposepke HaIMUKMS U COCTOSHUSA JOKYMEHTOB HEOOXOAUMO:

) coxpaHATH TNOPAJAOK PACIIONIOKEHHs JIOKYMEHTOB Ha CTe/ulaxax H
TIEPBUYHBIX CPECTBAX XPaHEHMUS;

2) nojknagpIBATH HA CBOM MeCTa OOHApy)KEHHblE BO BpeMs NPOBEPKH
HeIPaBUIbHO [10/1JI0KEHHBIE J1e)1a U JIOKYMEHTbI;

3) wu3bIMaTh Jena, 3arojJOBKM KOTOPHIX He BHECEHBI B  pa3ieisl
COOTBETCTBYIOLMX CBOJHBIX ONUCEH Ie;

4) U3bIMaTh U W30JMPOBATH Je/la W HOKYMEHTHI, 3apaKeHHbIe MJIECEHBIO WM
APYTUMHU OUOIOTMYECKUMHM BPEIUTEISIMH.

5) BBISBISATE JOKYMEHTBI, UMEIOIIHe pu3nveckue nedeKTol.

147. IloMerbl waM 3anmuMcd B XOJ€ I[IPOBEPKH B CBOJHBIX OIHCHX [,
JOKYMEHTOB U JIPYI'UX YUETHBIX JOKYMEHTAX He ITPOU3BOASITCS.

148. Jlena, BblOaHHbIE pPabOTHUKAM OpraHW3alMd, B YUTAJILHBIA 341 H
BPEMEHHOE [10JIb30BaHKUe IPYrMM OpraHu3alusaM, TPOBEPSIOTCS 110 KHHIaM MU aKTaM
BBLIIAUM Je]T U CUUTAIOTCS UMEIOIIUMUCS B HATTHYHH.

149. B xo/1e nMpoBepKH COCTABIISIETCS JIUCT MPOBEPKHU HATHYHUA M COCTOSHHS
leN, OOKYMEHTOB B apxMBHOM ¢QoHae no ¢opme cormacuo npunoxenuo 20 k
HacrosimuM  [IpaBunam. JlueTer nmpoBepku HyMepyroTest IO TOpAAKY HOMEPOB B
npejaenax MpoOBEPKH Ka)<I0ro apXMBHOTO (JOHIA U MOAMUCHIBAIOTCS HCTIOTHUTEIEM.

ITo OKOHYAHUM MpOBepKH (OHAA JUCTBl MPOBEPKH BKIIIOYAIOTCS B €70
APXUBHOTO oHa.

B ciyuae oOHapy)KeHUss B XOJ€ NPOBEPKH HAJIMYUA M COCTOSHUS Jell
He0OCTATKOB, HE MPeAyCMOTPEHHBIX rpadamy JTHCTa MPOBEPKH, B JIUCT BBOISATCS
JIOTIOJIHUTEIbHBIe rpadbl. Ecnu B pesynbraTe NPOBEPKH HEJAOCTAaTKOB HE
oOHapyKeHO, JIUCT MPOBEPKH B J1€JI0 APXUBHOTO (POHIA HE BKITIOYAETCS.

150. Ha ocHoBaHuM sMcTa (JIMCTOB) NMPOBEPKHM COCTABJISIETCS aKT IPOBEPKH
Halnu4Ms U COCTOAHHA aPpXHBHBIX NOKYMEHTOB IIO (bopme COrmacCHO HPHHOJKCHHTO 21
K HacTosmuM [IpaBunam.

151. T1o OKOHYaHMU NPOBEPKU HAIMYKS U COCTOSHUS apXUBHBIX JTOKYMEHTOB B
KOHIIE ONUCH [eJ, AOKYMEHTOB (KHUIM y4eTa W OIMNMCAHHs) [POCTAB/SAETCS 3alUCh
«IIpoBepeno», nata, JODKHOCTD U MTOANKCH LA, TPOU3BOIUBIIETO IIPOBEPKY.

B cny4yae oOHapy)XeHusi B UTOTOBO# 3alUCH OIMKUCH JAeJ, JOKYMEHTOB (KHHUTH
y4deTa ¥ ONMUCAHHs) HEyUTCHHBIX JIMTEPHBIX M MPOIYLIEHHbIX [1OPAAKOBBIX HOMEPOB,
BBISBTR“TH){ B COOTBETCTBHMH ¢ YCTAHOBJCHILIM IMNOPAAKOM CIOHHWL XpaHcCHMA,
MTOTOBAsI 3aTTUCH MTEPECOCTABIISIETCS.

-
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152. Ha Bce orcyTcTByMOIIME B XOJAe IMPOBEPKH HAIUYHUSA M COCTOSHHS
apX¥MBHBIX [OKYMEHTOB €IUHMILI XPAHEHHS COCTAB/IAIOTCS KapTOYKH yd4eTa
HEeOOHApy)KeHHBIX apXUBHBIX JOKYMEHTOB IO ()OPME COMNIACHO IPHIOKEHHIO 22 K
HacTos1uM [pasuam.

Benenue KapTOTeKH HeoOHapy KeHHBIX APXUBHBIX IOKYMEHTOB
OCYLIECTBIISIETCST  LEHTPAJM30BaHHO HAa  OYyM@KHOM  HOCHTENe MM B
aBTOMATU3UPOBAHHOM pEXUME B COOTBETCTBMU C PEKBM3MTAMH KapTOYKM ydera
HeoOHapyKEeHHBIX APXUBHBIX JOKYMEHTOB.

153. Ecnu npoBepKO# Halu4Hsi U COCTOSIHUS Jes1 OOHapy)KeHa HeJlocTaya Jel,
TO OPraHU3yeTCs UX PO3BICK.

B sTuX nensx pexoMeHayeTcs:

1) u3yuuTh BCe yueTHbIe JOKYMEHTBI [10 Bblaue el U3 apXUBOXPaHUIIHILA,

2) OpraHM30BaTh PO3BICK HeOOHAPY)KEHHBIX TpU IIPOBEpPKE el B
COOTBETCTBYIOIIMX CTPYKTYPHBIX IO/pa3leIeHUAX OpraHu3aluy, B AeSTeLHOCTH
KOTOPBIX 00pa3oBaiuch HeOOHAPYIKEHHbIE JIeNa, Pe/IBApUTENIEHO U3YYHB UX FOXOBBIE
OITUCH JIelT;

3) NpOBepUTH Jesia HaXOISIUXCsL PSIAOM apXUBHbBIX (DOHIIOB;

4) M3y4UTb MMEIOLLMECs B Jiejie apXuBHOro (oHIa aKThl O BBEIJEACHUHM K
YHUYTO)KEHHIO JOKYMEHTOB, HE MOJIeKAILIUX XpaHeHHIO, aKThl BBIAa4YH e BO
BpPeMEHHOe TI0JIb30BAHME, paHee COCTaBlIeHHbIE AaKThl IIPOBEPKH HATHYW U
COCTOSIHMSI [1EJ1 TIPOBEPSIEMOI0 apXUBHOTO (hoHa.

Po3bICK MPOBOAUTCS B T€YEHHE Iojia MOCHe 3aBepIIeHUs POBEPKH HAIUYHS H
COCTOSIHUSL JIeI.

154. HalineHHble B MTOre pO3LICKA Jiefia TOAKIAIbIBAIOTCS Ha MeECTa, a B
COOTBETCTBYIOLIEH KapTo4dke ydeTa HeoOHApy)XeHHBIX [esl JeaeTcs OTMeTKa o0
oOHapy’KeHUH C YKa3aHHEM JIaThl ¥ MOJIMUCH TOHKHOCTHOTO JIUIIA.

155. Jlena, mpuyuHA OTCYTCTBHS KOTOPBLIX IMOATBEpP)KACHA JAOKYMEHTAaJIbHO,
UCKJTIOYAIOTCA M3 ONHCe. B COOTBETCTBYIOIMX KapTOYKAX YKa3bIBAFOTCH AAThl U
HOMEpa akTOB, B KOTOPBIX MOJATBEP’/IAETCS OTCYTCTBHE Jela, U COCTaBIISIOTCS
CIIpaBKH O MpoBedeHUH po3sbicka. [lTocrne paccMmoTpeHHsi pe3ynbTaToB po3bICKa Ha
sacemanmuu [[DK (DK) u yTBepx/ieHus ee pelieHuss pyKOBOJMUTENIEM OpraHU3aLyy
HeoOHapy KeHHbIE JOKYMEHTbl CHUMAIOTCS C y4YeTa.

156.IIpoBepka HaIW4Ust W COCTOSIHHS /€] CYUTAaeTCs 3aBepIIeHHOH mocie
BHECEHMS] W3MEHEHWM, BBIIBIEHHBIX IPOBEPKOi, B Yy4YeTHBIC HOKYMEHTHI
MPOBEPSEMOI0 apXUBHOIO (POHAA M NMPEACTABICHUA COOTBETCTBYIOIIMX CBEAEHHH O
JieflaX [TOCTOSHHOI'O XpaHeHHUsl B FOCYAapCTBEHHBIH apXUB JIJIsi BHECCHHs M3MEHeHHI
B KOHTPOJIbHBIE 3K3eMIUISAPbl CBOAHBIX onuced aen, yrepxaeHHnx DIIK mecTHOrO
UCTIOJIHUTEIBHOTO OpraHa (pecnybIMKaHCKOTO roCy AapCTBEHHOTO apXUBa).

—
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4. Ilopaaok OpraHu3alHu JOKYMEHTOB B apXHBe

Ilaparpad 1. Ilopsinok onpenesiennst poHI0BOH NPHHALIEIKHOCTH
IOKYMEHTOB H 00pa3oBaHHe (3aKpbiTHE) apXHBHOI0 oHIA

157. Besa CcOBOKYMHOCTB JOKYMEHTOB, 00pasylolIUXCs B AeSTENLHOCTH
OpraHu3allly, BKJIKOYas yIpaBleHYeCKHe, ayJUOBU3YyalbHbIe U HAYYHO-TEXHUYECKHE
Ha TPajAMUMOHHBIX M OJJIEKTPOHHBIX HOCHTENSAX WH(OPMALUK, COCTAaBIsSET €€
JIOKYMEHTANILHLIA QOHLL.

158. JlokymeHTbl, IepejaHHble HA XpaHCHHE B apXWB OpraHu3aldH,
COCTABJISIIOT APXUBHBIM (POH/I OpraHU3aL1H.

159. Pa3HOBHAHOCTAMHU apXUBHOIO (QOHIA SABISIOTCS:

1) apxuBHbIi (OHA  OpraHU3alWH, COCTOSIIMA W3  JOKYMEHTOB,
00pa30BaBLLUMXCsl B IIPOLIECCe ee AesTeIbHOCTH;

2) ob6beuHeHHbIH apxXUBHbLIA GOHM, cHOPMUPOBAHHBIH M3 JOKYMEHTOB ABYX H
Qonee opraHu3auMii, MMEBLIMX MEXKAY COOOW HCTOPUYECKH W/WIU JIOTHYECKH
obycnoBiieHHBIe  CBS3H  (OZHOPOAHOCTE W MPEEMCTBEHHOCTH  AEATEIBHOCTH,
MOTYMHEHHOCTD, €JIMHCTBO 00BEKTa U BPEMEHHU JIeSITeJIbHOCTH, MECTOHAXOX/IEHUS U
JIpyrue).

160. Omnpenenenne (GOHIOBOH TPUHAIISKHOCTH HOKYMEHTOB OpraHH3allHH
3aKJII09aeTCsl B OTHECEHHH MX K KOHKPETHOMY apXMBHOMY (POHAY.

161. Ilpu onpenenenuu  (HOHJOBOW  NPHUHALJIEKHOCTH  JIOKYMEHTOB
OpraHU3allK YYUTEIBAETCS CIELyIoLee:

1) BXOAsLUKE HOKYMEHTBI OTHOCSTCS K apXMBHOMY (POH/Y TOW OpraHM3allu,
KOTOpBIC HX TIOJdYy'1HJIa, qJOHllOBaH NPpUHAAJICKHOCTh YKa3aHHBIX JOKYMEHTOB
ompeneNsieTcsi MO TaKAM PEeKBHU3MTaM, KakK ajpecar, OTMeTKa O MOCTYIUICHHH
OOKyMEHTa B OpraHW3alliio, Pe30JIIOLUs, OTMeTKa 00 HCIIOJHEHHH JOKYMEeHTa U
HaIpaBJICHUH €ro B J1eJ10, TEKCT JOKYMEHTA;

2) KOIMMU MCXOJISIIUX [JOKYMEHTOB (OTIIYCKH) OTHOCSTCS K apXUBHOMY (hOH/IY
TOM OpraHu3alliu, KOTOpas SIBISIETCS UX aBTOPOM, UX (OHIOBAsl MPUHAMISIKHOCTD
ONpeAeNnaeTcs 0 TAKUM PEKBU3UTaM, KaK IMOAMUCH, TEKCT JOKYMEHTA, a TaKXe II0
NENOTPOU3BO/ICTBEHHBIM IIOMETKAM Ha OTIYCKaxX JOKYMEHTOB;

3) BHYyTpeHHHE JOKYMEHTBI OTHOCSTCSI K apXUBHOMY (OHIY TO OpraHW3aluy,
KOTOpas SIBIISIETCS MX aBTOPOM, MX (hOHJOBAsI NMPUHAIEKHOCTL Ornpejessiercs Io
TaKHuM peKBHU3HUTaM, Kak Oq)ld].ll/laﬂbH()e HaHMMEHOBaHHEe OopraHHusalH, NoArnuch, TEKCT
JOKYMEHTa, Pe30JIIOLIUS.

162. Jlena, KOTOpble BeJIUCH I[OCIEIOBATENIPHO B IBYX OpraHHU3alusix,
BKJIIOYAIOTCS B apXUBHbBIN (DOH TOH OpraHu3aluy, B KOTOPOX OHHU ObLIM 3aBEPLUEHBI
JeJIOTPOU3BOICTBOM.

163. Enunelit apXuBHbIA (DOHI COCTABJISIIOT JOKYMEHTHI:

1) opranusamyu 10 U 1ocjie ee peopraHu3anuu (peoOpa3oBaHMs), €CIU OHA
HE TIOBJIEK/Ia 32 CO00M KOPEHHOIro H3MEeHEeHHS ee e TeIbHOCTH;

OpuumanbHoe onybnukoBaHue oT 29.04.2015. e
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2) opraHu3aluy, MOMEeHsBIIEH rocyJapcTBeHHYI0 GopMy COOCTBEHHOCTH Ha
HErocyJapCTBEHHYIO, HO B YCTaBHOM KaluTaje KOTOpPOil, umeercs mpeobiajaronas
T0JI5l TOCYIapCTBEHHON COOCTBEHHOCTH;

3) opraHuzanUM  BpPEeMEHHO TpeKpaTUBLICH CBOKW  [AEATENBHOCTH WU
BOCCTaHOBJIEHHOM C TeMHU e 3afiauamMy ¥ QyHKUUSIMHU;

4) NOKYMEHTBbl OpraHM3alMy U KOHCYIBTaTHBHO-COBELIATE/ILHBIX OPraHoB,
CO3JaHHBIX [PU HEH;

5) OpraHu3alyy U ee JIMKBUAMOHHON (KOHKYPCHOM ) KOMUCCHH.

164. JlokyMeHTBEI JOYEepHUX OpraHu3allii, COCTaBI/IAIOT OTAC/IbHBIE apXWUBHbBIE
(GoHaBl OT JOKYMEHTOB MX OCHOBHBIX OpraHu3alyii He3aBHCHMO OT TOTO, XpaHsTCH
71 OHH B OJIHOM BEJIOMCTBEHHOM (4aCTHOM) apXUBe WJIH Pa3HBIX.

165. JIokyMeHThl 00111ecTBEHHONW OpraHu3aluu (po¢coro3HoM, CIOPTUBHON U
OpYTHX),CYLUECTBYIOLIEH IIpM OpraHu3alMd C MOMEHTa perucTpaluuy >3ToH
O0ILECTBEHHOH OpraHM3alMKd B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM PecryOnuku
Kasaxcran 00 obuiecTBeHHBIX 00beJUHEHUAX, IPH UX IOCTYIUICHUN Ha XPAaHEHHUE B
apXuB OpraHU3alWdW COCTABISIIOT CAMOCTOATEbHBIA AapXWBHBIN (OHI HIH
MPUCOEIUHSIOTCS. K apxuBHOMY (GOHIY opraHuszauuu, obpasys oO0beIuHeHHbIH
apXMBHBIH (POHI.

166. OObeauHeHHbI apxUBHBIM  (QOHI  (dopMHUpyeTcss |3  apXUBHBIX
JIOKYMEHTOB:

) opranuzauuif, OZHOPOAHBIX [10 LEJIEBOMY Ha3HA4YEHUIO U (QYHKLHAM,
JEACTBYIOLIMX HA OIPEIeIeHHON TepPUTOPUH;

2) pyKOBOJSIIEro OpraHa M INOJAYMHEHHBIX €My OpraHu3aluid, AeHCTBYIOIIUX
Ha OIPE/ICJICHHON TEPPUTOPHH;

3) opranusauuii, 00be IMHEHHLIX 00bEKTOM e TeIbHOCTH;

4) opraHuzauuu W O0OLUECTBEHHbIX oOpraHuzauui (npod)coro3HOM, HAYUHO-
TeXHUYECKOW W  JApYyroi), uwieHaMH KOTOPOW sSBIIOTCA PAOOTHUKKM  3TOU
OpraHu3alyu;

S) mocnenoBaTeNnbHO CMEHSBIUMX APYr [Apyra OpraHu3auuii, ecnd QyHKUUU
NPeALIeCTBEHHUKOB [MOMHOCTBIO WM 4YacTUYHO TepefaBalluCh W IEepelaroTcs uX
NpeeMHUKaM, a Takke, (OPMUPOBAHUE [iel KOTOPBIX MPOUCXOAMUIO B BHAE
HEMPepPBIBHOrO Mpolecca, MPUBEALIEro K CO3JaHUIO CBSI3aHHOTO KOMIIIEKca
JOKYMEHTOB, HE MOJIA0LLIErocs pa3ieeHuIo.

KOHKpeTHbIE HAUMEHOBAHHUS BCEX OpraHusalii, JOKYMEHTEl KOTOPBIX BOLLIH
B 00BE/IMHEHHbIH apXUBHBIH (OH, IPUBOIATCSA B YYETHBIX JOKYMEHTaX.

Co3nanne 0ObEJMHEHHOTO apXMBHOIO (POHAA OCYILECTBISETCS NPU YCIOBUU
HeApOOUMOCTH JOKYMEHTOB KOHKpPeTHbIX (hOH/I0B, BOLLIEAIINX B €r0 COCTaB.

167. Kaxxnomy apxuBHoMy (hOHIY OpraHu3alny pucBauBaeTcs: opuuuanibHoe
HaUMEHOBAHUE  COOTBETCTBYHIIEro (oHmoobpa3oBaTenss ¢  yka3aHHeM €ero
OpraHU3alMOHHO-TIPABOBOH (OpMBbI, [MOJAYHHEHHOCTH, BCEX NEPEeMMEHOBAHHH B
XPOHOJIOIMYECKOM MMOCIe0BATENbHOCTH, 8 TAK/KE MECTOHAXOXKICHHSL.

168. B HazBaHuu apxuBHOro (pOHAA YKA3bIBAIOTCS €ro XpOHOIOTHYECKHE
IPaHMLLBL.

il

AP 2
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169. B cBsa3u ¢ npunsitueMm koHctuTyuuid PecnyGnuku Kazaxcran B 1993 u
1995 rozax 1 WHBIX HOPMATUBHBIX NPABOBEIX akTOB PecryGnuku Kaszaxcran:

1) 3aKkpbIBatOTCSt apXUBHBIE (POH/IBI:

BepxosHoro Cosera Kazaxckoii CCP (BepxoBuoro Cosera Pecmy6auku
KazaxcTan);

Cosera Munuctpo Kazaxckoit CCP (Pecniy6iiuku Kazaxcran);

ApYruX rocynapcTBeHHbIX opraHoB Kasaxcko#t CCP, (PecmyGauku
Kasaxcran), cymecrBoBaBiuux 10 npunstus Koncruryuun PecrmyOmukyn Kazaxcran
(1993 r.);

MecTHbIX COBETOB HAPOIHBIX AEIYTATOB M MX UCIOJHUTEIbHBIX KOMUTETOB, a
TaKXkKe NPe3UIUYMOB HCIOIHUTEIBHBIX KOMUTETOB. JlOKYMEHTBI IPEe3HaUyMOB
MCTIOJIKOMOB BKJIIOYAIOTCS B (DOH/IBI MECTHBIX COBETOB B OIKMCH HCIIOJKOMOB;

2) 00pasyroTcs HOBble apXUBHbIE (POHIBL

[Tpe3unenta Pecriybnuku Kazaxcran;

[Tapnamenta Pecnybnuxu Kasaxcran. JlokyMeHTBl €ro nByX namar -
Masxunuca [lapnamenTa Pecniybnuku Kazaxcran u Cenara [lapnamenta Pecny6nuku
Kazaxcran cocTaBisiioT [1Ba apXUBHBIX (HOH/A;

Bepxosroro cyaa Pecriydonuku Kasaxcras;

Boicuiero apourpaxHoro cyaa Pecriybnuku Kazaxcran;

Koncrurynunonnoro Cosera Pecniydmuku Kazaxcran;

Beiciiero Cyne6uoro Coera PecniyOnuku Kazaxcran;

["enepanpHoii npoxypatyps! Pecniybnuku Kasaxcran;

CyeTHOro KOMHTETa IO KOHTPOJIO 3a HCIOIHEHHEM pecrnybIuKaHCKOro
OromKera;

HarmonansHoro 6anka Pecriy6nuxu Kasaxcran;

[lenTpansHoii uzbupatensHoi komuccuu PecnyGnuku KaszaxcraH, MECTHBIX
30UpaTeNbHBIX KOMHCCHH;

Kabunera Munuctpor Pecnybnuku Kasaxcran (IlpaButensctBa PecryOnuku
Kazaxcran ¢ 1995 rona);

LEeHTPaJIbHBIX MCIOJNHUTEIbHbIX oOpraHoB Pecnybnuku KasaxcraH u  ux
BEJIOMCTB;

riaB agMuHHCTpauuii (cenbckue, mocenkossle ¢ 1994 roma, oOnacTHble,
paiionHsle, ropoackue ¢ 1992 rona) u akumon (¢ 1995 rona) obGnacrelt, (ropoaos
pecnyOIHMKaHCKOrO 3HAYEHHsl, CTOIHIIBI), palHOHOB (ropofoB 06IacTHOTO 3HAYCHHA),
palioOHOB B rOpoJax, ropoJ0B paHOHHOIO 3Ha4Y€HHsl, TOCEJIKOB, ayJIOB (CeJll), ayIbHBIX
(cenbCKUX) OKPYIOB U UX almaparos;

Macauxatos obiacteit (ropoaoB peciyOIHKAaHCKOrO 3HAYeHWs, CTOJIMLBI),
paioHOB (ropoaoB 00IaCTHOrO 3HAYEHMs1) U UX allllapaTos;

3) cocTaBISIOT eIMHBIE ApXUBHbIE (HOHIBIAPXUBHBIE JIOKYMEHTHIOTPACIEBBIX
YIpaBieHWH U OT/ACIOB HCIOIHUTEIbHBIX KOMUTETOB COBETOB HAPO/HBIX JEIyTaTOB
obnacreil (ropoioB pecrnyOIMKAHCKOrO 3Ha4YeHus, CTO/MUIIbI), PaliOHOB (roposioB
00/IaCTHOrO 3HA4EHMA), PallOHOB B rOpoJax, rOPOJOB pPAHOHHOrO 3HAYECHHS
Kazaxckoli CCP u cOOTBETCTBYIOUIMX OPraHoOB IOCYIapCTBEHHOIO YIpPaB/ICHUS
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Pecry6immkn Kasaxcran nepuoja HE3aBUCUMOCTH, €CIIM MX 3a[a4d U (QYHKIMH
OCTaNUCh 6e3 U3MEHEHHS.

B orom ciydae BO3MOKHO co3/laHue OO0beJIMHEHHOrO0 apXMBHOTO (OHAA.
JloKyMeHTBEl COOTBETCTBYIOLIMX OPraHOB FOCYJApCTBEHHOTO YIPABIEHUS MEPHOIA
HE3aBUCUMOCTH BKIKOYAKOTCS B 00beIMHEHHbIH apXUBHLIA (HOHA caMOCTOATEIbHON
on#ceto. K KaKqoii ONMMCH [N MOCTOSIHHOTO XpaHeHWs COCTABISIETCS THUTYJBHBIMN
JIUCT | [IPeAUCIOBHE.

170. B cBasu ¢ mnpeoOpasoBaHHEM MeECTHBIX MPEACTABUTEIBHBIX U
UCIIOJIHUTENIBHBIX OpraHoB (MX 00BLeIMHEHHEM, pa3lelleHHEM, a TaKKe H3MEHEHHUEM
craryca aIMHHHCTPATHBHO-TEPPUTOPHATILHON €IWHUIIBI) HOBBIE apXHUBHBIE (DOHIBI
COCTABNAIOT  apXWBHBIE  JOKYMEHTBl  CO3/IaHHBIX  OpPraHoB  MECTHOIO
rOCYIapCTBEHHOIO YIPaBICHUS.

171. TlepenmenoBanue wiu U3MeHeHHe aAMUHUCTPATUBHBIX I'PaHULl MECTHBIX
[IPENCTABUTEIIBHBIX U HCIIOJIHUTC/IBHBIX OpPraHOB HE SBJISETCSs OCHOBaHHEM IS
CO3JaHHSI HOBBbIX APXMBHBIX (OHIOB M3 apXHBHBIX JOKYMEHTOB COOTBETCTBYFOIIIMX
OpraHoB MECTHOTO TOCYJapCTBEHHOIO YIpaBlAeHUs M JAPYrHX OpraHu3aliH,
PacnojokKEeHHbIX Ha JaHHON TEPPUTOPHH.

172. Tlpu peopraHu3auuu (JIMKBUJALMH) OpraHU3aldd HOBbIE apXHBHBIE
(hOH/IBI CO3AOTCS B CIIyYasiX:

1) u3MEeHeHUs 1eNeBOro HasHaueHMs, NPOhUIA AEATeTbHOCTH U (QYHKIMHA
OpraHu3aLuu.

Eciu na 0Ga3ze opraHa ympaBieHMs CO3/1@€TCSl OpraHH3alusl, 3aHUMAroLIasiCs
HEeMOCPEeACTBEHHO [TPOU3BOACTBOM, TO €€ JOKYMEHTHI COCTABIISIOT HOBBIH apXHUBHBIN
dorn. Tamke cieayer ToOCTymath, KOIjla TIPOM3BOJACTBEHHAs OpraHH3alus
npeo0pa3yeTcs B YIIpaBleHYeCKUH opraH.

B ciydae KOpeHHOro W3MEHeHHS KOMIeTeHIHMH W QYHKUMM OpraHu3anuu u
co3zaHusi Ha ee Oa3e HOBOM OpraHM3ali¥ ee JOKYMEHTBbl COCTaBIISIOT HOBBIM
apXMBHBIN (DOH;

2) mpeoOpa3oBaHUsl OpPraHU3alMU C M3MeHeHHeM (OPMBEI COOCTBEHHOCTH
HMYIIeCTBa OpraHu3alyy (MpUBaTU3aLMs, aKUUOHUPOBAHHE, HAIMOHAIU3ALUA M
TOMY T10I00HOE).

M3 apXMBHBIX JOKYMEHTOB TOCY/JapCTBEHHOHW OpraHM3allid, MOJABEprueics
npeoOpa30BaHuIo ¢ U3MEeHeHUueM (PopMbl COOCTBEHHOCTH UMYLIECTBA OPraHUu3aluy, 1
ApPXMBHBLIX JOKYMEHTOB BHOBL BO3HHKIIeH opraHusauuu(i) — npasornpeeMHUKa(OB)
nonyckaercs (hopMHUpOBaHHE 00BEIMHEHHOIO apXUBHOTO (DOHAA B Clydae Mepesadyu
B COOTBETCTBMM C  JOTOBOPOM  (COIVIAlLIEHHWEM) AapXWBHBIX  JIOKYMEHTOB
opraHu3aluu(it) — npaBonpeeMHUKa(0B) B TOCYA1apCTBEHHYIO COOCTBEHHOCTD MM HA
XpaHeHHe B rocyJapCTBeHHbIH apxuB. B 3ToM ciyuae uX JOKYMEHTBI BKIKOYaIOTCA
OTHEIBHBIMU OIUCSIMHU.

K ommcam Ttakoro ¢oHOa COCTABIAIOTCA OTACIbHBIC TUTYJIbHBIE JMCTHI U
npegucioBus. JIOKyMEHTBI IO JIHYHOMY COCTaBY B STUX (OHIAX TMPOIOIKAIOT
MpeABIIYIHe OITMCH /eI 110 JIMYHOMY COCTaBY;
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3) npu JMKBUAALMK OPraHM3alMy C Nepejadell BCeX MM YacTH ee QyHKIMH
HOBOH HJIM HECKOJBKMM BHOBb CO3/IaHHBIM OpraHU3aldsAM HAOKYMEHTBI KayKIOH
HOBOM OpraHH3allMK COCTABIAIOT HOBBIE apXUBHBIE (DOHIEL.

173. JInxkBunauus opranu3alnm o3HavyaeT NpeKpalieHle ero AesrebHoCTU 6e3
nepexoga mpaB M O0A3aHHOCTEHM B TMOpPAJKE TIPABOMPEEMCTBA K IPyrum
opranusauusM. B cooTBeTcTBUU ¢ 3TUM (AKTOPOM JOKYMEHTHI JIMKBHAWPOBAHHOM
OpraHM3alKy COCTaBIAIOT OT/AEIbHBIA APXUBHBIH (POHI.

174. He sBJIsi€TCSI OCHOBaHUEM [IJ1s1 CO3[IaHMsI HOBOTO apXMBHOIo (hoHa:

1) paciinpenune uiayM Cy)KeHUe TEPPUTOPHANBHBIX TPaHUIl AeATEJIbHOCTH WIIM
(GyHKIMH OpraHyu3aLuy;

2) BbIIEIICHUE U3 OPraHU3ALUK OHON HIIH HECKOJIBKUX HOBBIX OPraHMU3alldii ¢
nepesiadeit UM OTIEIBHBIX (PYHKIHUH IIepBOH OpraHU3alluy;

3) U3MeHeHue NOAYUHEHHOCTH OPraHu3aluy, ee CTPYKTYphl, IIepenMeHOBaHNE
WM BHECEHHME M3MCHEHHM B Ha3BaHWE, HE COMPOBOXKAAIOLIMECS W3MEHEHHEM
nepBOHAYAIbHbBIX QYHKUUH.

4) cmena yupeautens (ei) opraHuzauum, 0e3 H3MeHEHHS (OPMBI
COOCTBEHHOCTH UMYIIECTBA 3TOH OpraHHU3aLiHy;

5) npeo®pa3oBaHue TrOCYJAapPCTBEHHOrO YUPEeXAEHHUs B TIOCYJapCTBEHHOE
NpeAnpuaTHe ¥ HaoOOopoT;

[IpeoOpa3zoBaHue roCyAapCcTBEHHOIO MPEANpHUATHS, OCHOBAHHOrQ Ha IpaBe
XO3IHCTBEHHOIO BeJEHHUs] B rOCYJapCTBEHHOE INpeanpHsITHe, OCHOBAaHHOE Ha I[IpaBe
OIEpaTUBHOIO YIpaBlieHUs (Ka3eHHOe Ipearnpusithe) W HaoOOpoT He SBISeTCs
OCHOBaHMEM Jyisd pa3jie/ieHus JOKYMEHTOB Ha OT/e/IbHbIe apXUBHBIE (DOHBIL.

JIOKyMEHTBl ~ TOCYJApCTBEHHBIX  TPEANpHSATHH W [OCYJapCTBEHHBIX
YIPeXKIACHUH B Cilyvae, ecld MpeanpusTds (ydpexZeHHus) NPOJO/DKAIOT CBOKO
gesatenbHocTh Tociie 1991 roma kak rocyapcTBEHHEIE, COCTABISIOT €OUHBIN
ApXUBHbIN (OHT,;

6) rmepexol OpraHu3aluy M3  pecrnyOnuKaHckoW COGCTBEHHOCTH B
KOMMYHAaJIbHYIO U Ha000pOoT.

175. XpOHOJIOTHUECKUMH IpaHULIAMH apXHUBHOTO QOHAA SBJIAIOTCSH:

1) apxuBHOro (poHma opraHuzalMM — YyCTaHaBIMBaeMble Ha OCHOBE
HOPMAaTUBHbIX MPABOBLIX aKTOB OMHIMAIbHbIE 1Tl UX 00Pa30BaHUS (perucTpanyn)
v TAKBUAAUMU. [Ipy HATMYUK HECKOJIbKUX HOPMATHBHBIX MPABOBBIX aKTOB 3a AATy
00pa30oBaHKS OPraHU3allid IPUHIMAaeTCsl 1aTa Hauboiee paHHEro U3 HUX;

2) oOBeaAMHEHHOrO apXMBHOrO (oHna — natel 00pa30BaHMs (perucTpaluu)
Hauboniee paHHed W JNHMKBHAALWKM Haubonee MO3NHEH MO BpPeMEHH AEATEIbHOCTH
OpraHM3alui, HOKYMEHTEl KOTOPBIX BOLUIA B COCTAB OOBEOWHEHHOTO apXUBHOIO
donza.

,
Ot
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IMaparpad 2. [opsiaok opraHU3auHu J0KYMEHTOB B
npejae/jax apxuBHoro ¢oHaa

176. B mnpemenax apxuBHOro QoHIa YYETHOM U KJIACCHMUKALUOHHON
eIMHHULICH ABIAETCS €AMHKULIA XpaHeHus — Gu3nyecky 060co0IeHHbIe JOKYMEHT HIH
COBOKYITHOCTB JOKYMEHTOB, UMEIOLIIE CaMOCTOSITENIbHOE 3HAUYCHHE.

Enununen XpaHeHHs apXWBHBIX JIOKYMEHTOB Ha OyMaKHOW OCHOBE SBIISETCS
geno. Jleno - oraenbHbId(e) apxuBHbIA(E) HAOKYMeHT(bl), 3aKIIOYEHHEBIH(e) B
060c0061eHHYI0 00JI0XKKY, NAINKY.

AynnoBu3yanbHBIE H 3JEKTPOHHBIE JIOKYMEHTHI YUHUTBIBAKOTCH 110 €IUHHIAM
y4era.

177. EAMHUUAMH yyeTa ayJIHOBH3YabHBIX JOKYMEHTOB SIBIISIFOTCS:

) nis KMHOJOKYMEHTOB — 4acTh €IWHMLBI XpaHeHUs, OJHA WIH HECKOJBKO
eIMHUIL] XPAHEHHS, OTHOCALIMXCA K KHHONPOU3BEACHUIO UH ChEMKE OIlpe/leIeHHOrO
COOBITHS,

2) nast GOTOLOKYMEHTOB — YaCTh €IMHULbI XPAHEHUS, & OJIHA WJIK HECKOJBKO
eVHHUIl XpaHeHHs, OTOoOpakarolIUX OJHO COOBITHE, O0BEIWHEHHBIX CMBICIIOBBIM
COZIEPXKAHUEM;

3) wist GOHOMOKYMEHTOB — OJ[HA MJIM HECKOJIBKO eMUHUL XPaHEHHUS C 3BYKOBOU
3aMKUChIO ONpPeIeNIEHHOr0 COOBITHS, OJHOrO HIH HECKONbKHX O00beJAMHEHHBIX II0
ABTOPCKOMY,  HCIOJHUTEIBCKOMY, TeMaTH4YeCKOMY H  JpPYTHM  [pHU3HAKaM
MPOU3BEICHUMN JIUTEPATYPbl U HCKYCCTBA;

4) nisg BUIEOJOKYMEHTOB — YacTh €JUHHULBI XpaHeHHUs, OJHa WU HECKOJIBKO
eIMHUIl XPAaHEHUS! C 3alUCBhIO ONpeeIeHHOr0 COOLITHS, OJHOIO HJIH HECKOJIBKHX
OOBEIMHEHHBIX [0 ABTOPCKOMY, HMCIIOIHUTEIbCKOMY, TEMATHYECKOMY W IPYTHUM
IIpU3HAKaM MPOM3BeIeHUH IMTepaTyphl U HCKYCCTBA.

178. EnnHnnaMu xpaHeHus ay IHOBH3YaIbHbIX JOKYMEHTOB SBIISIFOTCS:

1) nast KUHOOKYMEHTOB — (puzuuecku 000C00IeHHBIA PYIOH KHHOIUIEHKH;

2) nst GOTONOKYMEHTOB — (pu3uyeckd 000coOseHHbIN Kaap (HeraTus, AyOib-
HeraTuB, IIO3UTHB, Cjain (AMarno3uTUB)), PYJOH auaduiIbMa, (OTOOTIEHATOK,
boToans00M, TUCKOBBIK HOCUTENb U QU3NUeCKHn 000CO0IeHHbBIe KaApsl TaHOpaMHON
ChEeMKU;

3) mis GOHOHOKYMEHTOB — (u3HUecKH 000cOOICHHBIH pYJIOH MarHUTHOM
JIEHTBI, IMCKOBBIA HOCUTE!Nb U hr3nyeckd 000co0IeHHAs ay In0KacceTa;

4) nns BHACOJOKYMEHTOB — (u3u4ecKHM 000co0/ieHHass BHIEOKaccera,
¢uznyeckr 060cO0TEHHBIN IUCKOBBIA HOCUTEIIb.

179. 3a emuHMILYy y4deTa 3MEKTPOHHBIX MOKYMEHTOB MPUHUMAETCS €IUHULA
XpaHEeHHUs] WM KOMIUIEKT eIMHHI] XPaHeHHs C 3anuchio (Qaiijla M HeCKOJIBKUX
(aitoB, COCTABISIOWINX €IMHBIH MPOrpaMMHO-HH(GOPMAIHOHHBIH 00BeKT (Tekcr,
TUIIEPTEKCT, MYJIbTUMEIMHHBIA 00beKT, 6a3a JaHHbIX, OaHK NaHHBIX, 0a3a 3HAHUN), &
TaK)Xe COIPOBOAUTEIbHAS JOKYMEHTALIHS,
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180. 3a emmHMIy XpaHeHHMs OJIE€KTPOHHOTO JOKYMEHTA IIPHHHMAETCs
(usuueckn 000cOONEHHBIH HOCHTENb (KECTKHHl [MCK, KOMIAKT-IUCK M Opyrue
COBPEMEHHBIE HOCUTEIIH) ¢ COIPOBOAUTENBHOM T0KYMEHTAIHEH.

181. OrcucremaTu3upoBaHble eAMHHLBl XpaHeHUs (Ielia), BHOCATCS B OIMCH
den u odopmiAloTes B mopsake, oOecrneyMBalolleM HX Y4YeT, IIOMCK H
HCII0JIb30BAHHUE.

Jlena cucTeMaTU3UPYIOTCSL B Mpejienax apXHBHOTO (OHIA COINacHo cxeme
cHcTeMaTH3aluy (HOMEHKJAType nAell), KOTopas SBISETCS OCHOBaHMEM IS HX
BHYTpPEHHEH OpraHu3aliy U 3aKpPerisieTcst ONMUCKHIO (OIUCSIMMU) el

182. Jlena, BHecCeHHbIe B ONUCH €]l CTPYKTYPHBIX MOApa3[elieHui
OpraHusaliy, M Jeja BpemeHHoro (no 10 7jer BKIIOYHTENHHO) XpaHEHH,
nepelaHHble 110 HOMEHK/aType [ell, BHYTpH apXMBHOro (oHIa OpraHu3al|u
pasMeLIAoT - y4yeToM XPOHOJIOTUYECKO-CTPYKTYPHOIO (cTpykTypHO-
XPOHOJIOTUYECKOr0) WM XPOHOIOTU4ECKO-(PYHKUMOHANBHOTO ((hyHKIIMOHAIEHO-
XPOHOJIOIMHYECKOT0) KJIacCH(PUKALIMOHHBIX IPU3HAKOB.

183. XpoHOJIOrnuecku-cTpyKTypHash cXxema CHCTeMaTH3alluy [IPUMEHSETCS 10
OTHOLICHUIO K (oHJaM JAeHCTBYIOLIeH opraHu3auud (Y4uThiBas JAajbHEllee
TNIONIOJIHEHHE  JIOKYMEHTOB JTMX apXMBHBIX (DOHHOB) M  JIMKBUIUPOBAHHBIX
OpraHM3alrii ¢ 4acTo MeHsBlleics cTpykTypoit. [Ipu stoil cxeme cucTemarusanum
eIMHULIBI XpaHEHUS FPYIIUPYIOTCS B apXUBHOM (OHJE IO BPEMEHH MX CO3MaHus (110
rojaM, IlepuoZaMm), a B TIpeJesnax KakAOM XPOHOJIOTMYECKOHW TIpynisl — IO
CTPYKTYPHBIM MOIpa3/ieIeHUAM OpTraHu3all1H.

184. CTpyKTYpHO-XPOHOJIOIHHYECKash CXeMa CUCTeMaTU3aLUuH IIPUMEHSIETCS 110
OTHOMIEHUIO K QOHAAM OpraHu3aluil, UMEBIUMX CTAOUIBHYIO CTPYKTYpPY, U3MEHEHUS
KOTOPOM MPOMCXOAMJIM PEAKO, a TaKkKe [PH CHCTEMAaTH3allid eIUHHUL XPaHEHHS
JIMKBUUPOBAHHBIX OpraHU3alui.

Ilpu sTol cxeme cHCTeMaTH3alMH €JHHULBI XPAaHEHWs TIPYIIHUPYIOTCA 110
CTPYKTYpPHBIM MOJpa3jieieHusM (GoHaooOpa3oBaTensi, a B Hpenenax Kaxmaon
CTPYKTYPHOH! IPYIIibl — O BpeMeHU HGOPMHUPOBAHUS €AMHULL XPAHEHUSI.

185. XpoHonorudecku-yHKUMOHalbHasl WA (YHKLHOHAIBHO-
XPOHOJIOIrHYECKasi CXeMbl CHCTEMAaTU3allMKi TPUMEHSIOTCS TI0 OTHOLUEHHUIO K (HOoHIaM
OpraHu3alMi ¢ 4acTO MEHSBIIIEHCS CTPYKTYPOH MK HE UMEIOLIHE ee.

Ilpp  cucremaTusauvu  eJUHUL]  XPaHEHUS IO  XPOHOJIOTHYECKH-
(QYHKLUMOHABHOM  cXeMe  TIpynIiupoBKa WX  NPOUCXOAUT  BHAYajge 110
XPOHOJIOrMYECKOMY [pU3HAKY, a 3aTeM Mo (yHKUUsM (BUgaM, HalpaBICHHSIM)
nestenbHOCTH (QonnooOpazosaress. [lpu 3TOM MOArpynmel e pacrnojiararTes c
yUeTOM 3HAYMMOCTH (YHKLUMHM OpraHu3auuid (pyKOBOJCTBO, IIJIAHWPOBAaHUE,
(hbUHaHCUpOBaHUE, YUYET U OTYETHOCTh, CHaOKeHUe U COBIT, KaIphl U TaK Jajee).

[lpy  cucreMaTu3auMu  €QMHUL  XpaHeHHs 10  (QYHKUHOHAIBHO-
XPOHOJIOTMYECKON CXeMe OHHU IpYINUPYIOTCS BHadasle 10 QYHKLUSIM AESTeIbHOCTH
dhonnoobpazosarels, a 3aTeM 110 XpPOHOJIOTUYECKOMY IIPU3HAKY.

186. Jlng cucTeMaTH3alMM  ©IMHML XpaHEHUsl apXWMBHBIX  (DOHIOB
OecCTPYKTYPHBIX OpraHusanuid MoKeT OBIThb MCI0Jb30BaHa XPOHOJIOIHMYECKH-

Sy
AT
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HOMHHA/IbHAsi WJIM  HOMMHAaIbHO-XPOHOJOTHYECKass CXEeMbl CHCTEMaTHU3aLlui
NPUMEHSIOTCS - CHavajla 10 XpOHOJIOTHH, BHYTPH KaXKJI0r0 rojia Mo BUAAM €IUHHULL
XpaHeHHUs WM CHaJasla 1o BHJAaM €IMHHUL XpaHeHHs ([IpUKa3bl, MPOTOKOJIBI, IIJIAHEI U
ApyI'ie) U BHYTPH KQXJI0T0 BH/IA MO XPOHOIOIHH.

187. B coorBercTBHH €O CXE€MOH CHCTEMaTH3alUW EIMHMIEI XPaHEHHS
IPYIITAPYIOTCS B CJIEAYIOLIEM MOPSIAKE:

1) eQMHHMLBI XpaHEHHS OTHOCATCS K TOMY TOAY, B KOTOPOM OHM HAYaTHl
NEIONMPOU3BOJACTBOM, WJIM B KOTOPOM MOCTYIMIM B [AaHHYIO OpraHu3aiuio
(cTpykTypHOe  [oJpa3feneHue) W3  Ipyrod  opraHuzaniM  (CTPYKTYPHOTO
NoApaseNeHusl) s NPOAOIKEHUS TPOU3BO/CTBA;

2) eMHULBI XpaHeHus], CoAepKall1e IUIaHbl, OTYETHI, CMETBl U MaTepPHANIL! K
HHM OTHOCATCS K TOMY TOZAYy, Ha KOTOpbIM MM 3a KOTOPBIH OHH COCTaBJEHHI,
HE3aBUCUMO OT JaThl HX COCTaBIE€HHS, JONrOCPOYHBIE IUIAHBI OTHOCATCS K
Ha4yaJlbHOMY TOJy WX JeHCTBHS, a OTYeThl 3a 3TH TOABl - K MOCIEHHEMY IOy
OTYETHOI'0 MepUoa;

3) eaMHMUbl  XpaHEHMs, Ha4yaTble  JICNONPOU3BOACTBOM B  OIHOM
NOJpa3JeNeH U IllepeflaHHble 1M [IPOJOIDKEHUS B APyroe IMojpasielieHue,
OTHOCSATCS K TOMY MOJAPA3[EIeHHIO, B KOTOPOM OHM ObLIM 3aBepIleHbl (IIPH ITOM
HasBaHME [1EPBOIO TIOApas3/eneHust Oepercss B CKOOKM M TIMILETCS Ha3BaHUe
MOCJIEIHET0);

4) B mpejenax rojga MM XpOHOJIOTMYECKOro NEpHO[a €IMHHLIbI XpaHCHHS
pacriosiarafoTcsi [0 3HAYUMOCTH (YHKLMH oOpraHM3aluu (MIH - B [OpAOKe
3HAYUMOCTH M JIOTMYECKOH B3aUMOCBSI3M BUI0B U Pa3HOBUIHOCTEH JOKYMEHTOB);

5) eOMHHIBl XpaHEeHHUs, NpeACTaBIsolMe Cco00i  JH4YHBIE Jeda,
CHCTEMATH3UPYIOTCA I10 FOaM YBOJIbHEHUS U alpaBUTy (paMuInii.

188. ExuHuLBl XpaHeHUst B pe/enax [OC/IeHUX (3aBeplLIatolliX) CTYNeHeH
CHCTEMAaTH3allMU PACpeieIfOTCs M0 WX 3HAYMMOCTH Ml XPOHOJIOTHH.

189. DaeKTpOHHBIE AOKYMEHTbl CHUCTEMATU3UPYIOTCS 1O BHIAM HOCUTEEH
uH(QOpMany (MarHUTHBIE JIEHTHI, JIa3€pHBIE W JKECTKHE IUCKHU, KOMIIAKT-AUCKH,
JMCKEeTBH), BHYTPH BHUJIOB - 110 (popmaram IpeACTaBIeHUs HH(POpMaLMHU, U Jajee - 110
XapakTepy 3aMKCHpOBaHHOW HHQOPMALIUH,

190. Enuanne! XxpaneHus B 00beIMHEHHOM apXMBHOM (DOHJE, pacroararoTcs
110 3Ha4UMOCTH (hoHpo00pa3oBarTeneil, 0 XPOHOJIOIHH MX CO3HaHHUA, MO ajpaBUTY
Ha3BaHWM. B npenenax kaxaoro (poHja, BOLIEAIEro B 00beIMHEHHBIH apXHBHBIN
GoHx, NOPUMEHSIOTCS  pa3Hble CXeMbl CHUCTeMaTH3alluk, BBIOOp  KOTOPBIX
OIpe/ersleTCsl XapakTepoM [JeATe/bHOCTH KOHKPETHBIX OpraHM3alMi, COCTaBOM U
00bEeMOB WX JOKyMeHTOB. Jliast apXuBHBIX (OHIOB ONHOTHUITHBIX OpraHW3anui
UCTIONb3yeTCsi 00Lasi CXeMa CUCTeMaTH3aliuu.

191. lokyMeHTbI 110 IMYHOMY COCTaBY, Hay4YHO-TEXHUYECKas JOKYMEHTALIUS B
apXMBHbIX (POHAAX HAYYHO-MCCIeJ0OBATeIbCKMUX M MPOEKTHBIX OpraHM3allui,
PYKOITHCH B MU3HATENbCTBAX, MCTOPUH Oone3Hel B MeJMIMHCKUX OpraHu3almsX, aKThl
MPOBepOK B (pOHOAX KOHTPONBHBIX OpPraHoB, cyAeOHas NOKyMEHTallhs B OpraHax

OduumnanbHoe onybnukoBaHue oT 29.04.2015. e {-
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cyla iU TOMy MONOOHBIE BBIACNSIOTCS B OCOOBIE IPYNIBI M CHCTEMATH3UPYHOTCS
000CO0IEHHO OT YNpPaBIeHYECKON JOKYMEHTALMIO.

192. Hayuno-Texnuueckas JOKyMEHTALHsA pacllOIaracTcsi BHYTPH apXMBHOIO
Goraa mno Buzam (npoeKTHas, KOHCTPYKTOPCKAs, TEXHOJIOTMYecKas, Hay4HO-
UCCIIeJ0BATe/IbCKas, TATEHTHAsA JOKYMEHTALIHSA ).

193.  TlpoexkTHas  JOKyMeHTalMsi  pacrojlaraeTcss 1o  NPeIMETHO-
TEMaTHYECKOMY, XPOHOJIOIMYECKOMY MJIHM Ieorpa@uiyeckoMy KIacCH(PUKAIIMOHHBIM
[pU3HAKaM.

[TpoexTHas JOKYMEHTALMsI [IOAPaA3AeNAeTCs:

1) MO MHIMIHO-TPaKAAHCKOMY CTPOUTEILCIBY;

2) 110 NPOMBILIIEHHOMY CTPOUTE/ILCTBY;

3) MO CeTbCKOXO03SUCTBEHHOMY CTPOUTENLCTBY:

4) Mo 3HEpPreTUYecKOMY U BOJOXO3AHCTBEHHOMY CTPOUTENLCTRY;

5) 1O TPaHCIOPTHOMY CTPOUTEILCTBY.

Kaxaas rpynna MokeT CHCTEMaTH3MpOBaThes Ha DoJiee MesKue.

JloxymeHTbI [IPOEKTHBIX cragui pacronararoTcs B NPUHSTON
MI0CIeIOBATEILHOCTH [TPOSKTHPOBAHHUS.

Tunossie MPOSKTHI CUCTEMATHIUPYIOTCS 110 HOMEPAM CEpUi.

194. Konctpykropekas QJOKyMEHTaUus pacrosaraercs 1o BUJaM pa3padoTok,
II0 XPOHOJOIMHM MM HOMEpaM KOHKpPeTHhIX pa3paboTOK, BHYTpH pa3paboTKe — Mo
y3J1aM COIJIaCHO CIEeLU(UKALUH.

KoHcTpykTopekast JOKyMEHTalMs Ha MOAU(ULIMPOBAHHOE U3JeNINe CleayeT 3a
NOKyMeHTauueHd Ha Bce Ga3zoBoe u3aenue aUO0 TOM 4YaCThiO M3AeNHA, Ha KOTOPYIO
HUMeeTCs: MOAU(DHKALIKA.

JIoKyMeHTBI TI0 MCHBITAHHSM W3/EJMi pacriosaraloTcsi Mo XpOHOJIOIHH, a B
npefenax roga — 1o HazHauyeHUI0 TeXHUKH, PErUCTPAllMOHHBIM HOMEPaM.

195. TexHonoruyeckas [JOKYMEHTaLlMsl CUCTEMATU3UPYETCS  COIJIACHO
TEXHOJIOTHYECKOMY MpOoLecCy.

196. HayuHo-ucciejoBarensckass — AOKYMEHTAIMsl,  pasMellaercs 1o
XPOHOJIOIHYECKOMY MPUHLUILY, B IpeAesiaX roja — no HomMepam TeM, HHBEHTApHBIM
HOMEpaM, HOMepaMm, IPUCBOCHHBIM  IIPH TOCYJapCTBEHHOW PperucTpainuy, I0
TeMATHKE Hay4yHBIX pabot, rmo andaBuTy WX HaUMEHOBaHUM MM (aMHIIHH aBTOPOB-
pa3paboTYHKOB (OTBETCTBEHHBIX UCIIOJIHUTENEH ), 10 CTPYKTYPHOMY MPU3HAKY.

OTueTsl, BBITIOJTHEHHEIE 1o 3aKasam ApyTrux OpraHM3aLui,
CHCTEMaTH3UPYIOTCs OT/IEBHO.

197. ITaTeHTHO-JIMLIEH3UOHHAs JJOKYMEHTALIUS pacroiaraercs o BUaam:

1) 06beKTOB NPOMBILIJICHHOH COOCTBEHHOCTH (M300peTeHus, I10JIe3HbIE
MOJIeIH, TIPOMBIIIIeHHBIE 00pa3slibl, cCOpTa pPAacTeHWM, TOBApHbLIE 3HAKH, 3HAKU
00CTy)KUBAHWS );

2) OXpaHHOT'0 JA0KYMEHTa (IaTeHThl, CBUIETENbCTBA).

B npenenax Kaxaoro BuAa — M0 HOMEpaM [aTEHTOB MIIM CBHIETENLCTB, IO
HOMEpPaM 3asiBOK, M0 KOTOPBIM MPUHATH! PellieHu!s Ha BblAauy OXPaHHOIO JOKYMEHTa,

-
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M [0 HOMEpaM 3asBOK, 110 KOTOpPbIM MPUHATHI pelueHHs 00 OTKase B BbIAaue
OXPaHHOIO JOKYMEHTA.

198. KMHOIOKYMEHTBI U BUACOAOKYMEHThI CHCTEMATH3UPYIOTCS:

1) o BugaMm - GUIBMBI, CrelLMAaIbHBIE BLITYCKH, KHHOXKYPHAJIbI, OT/AeNbHbIE
KHMHO - U TEJIECIOXKETHI;

2) 1o rojaMm BbIITycKa (pUIBMOB, CIIELBBIITYCKOB, KHHOXKYPHAIOB;
IIPOM3BOJICTBEHHBIM HOMEPAM OTIENbHBIX KHHO - U TEJIECHOKETOB,

3) epuHULIAM y4ueTa (KOMIUIEKTAM );

4) uBeTHOCTH (LIBETHBIE, YepHO-Oebie);

5) popmary mnenku (8 mm, 16 mm, 35 MM, 70 MM u apyrue).

EMHUIB] XpaHeHHs PacIioyaraloTes [0 3JeMeHTaM KOMIUIEKTa, @ BHYTPH HHX
- 110 IIOPAJKY HOMEPOB YacTel KMHOAOKYMEHTA.

KoMrnektT KHHOIOKYMEHTA COCTOUT W3 OpUTHHAIA U KOMHH, OTHOCSIIUXCS K
ofiHOMY QUIIEMY, CTIEUBBITYCKY, KHHOKYPHAITY, KHHO - U TEJICCIOKETY.

Ha KuHOJOKYMEHTbl ¥ BUACOJOKYMEHThI ONpEe/Ie/IeHHOI0 BUIA COCTABISIETCS
OTIeNIbHasl OINCH.

199. ®oTO10KYMEHTBI CUCTEMATU3UPYIOTCS IO BUAM:

1) HeraTuBBI pa3jIM4YHON LBETHOCTH (LIBETHBIE WX YepHO-Oelble) U pa3sMepos,
KoTOpble 0603HauatoTest uudpamu 2 - 8 (uudpa 2 cOOTBETCTBYET HEraTUBY PasMEPOM
2,5eM.x3,5eM.,3—-6cM. X6ceM., 4-6cM. x9eMm, S—9cem. x 12 oM., 6 — 10 cMm. x
15em.,7—-13 em. x 18 ¢m., 8 — 18 oM. x 24 cMm.).

Ilpu  cucremarusauuu  HeGonbWMX  00BEMOB  HEraTHBOB  pa3MepoOB
6-8 nonyckaercs UX OObEAUHEHUE B OIHY TPYIIILY.

2) cnaiijibl (AMATIO3UTHBBI) PA3IMYHOM LIBETHOCTH;

3) no3uTuBbl, GOTOOTIIEUATKH;

4) poToansOOMBL;

5) nuapunbMel;

6) SIeKTpOHHBIE IOKYMEHTHI ((POTONOKYMEHTHI Ha LU(GPOBBIX HIU HHBIX
COBpEeMEHHBIX HOCHTEIISX ), KOTOpble 0003Ha4atoTcsi OyKBOH «O».

Ha ¢oromokyMeHTsI onpeeIeHHOT0 BH/Ia COCTABIISIETCS OTACIbHAs OIHUCH.

200. DOHONOKYMEHTHI CHCTEMATHUIUPYIOTCS [0 BHAAM 3alUCH 3BYKOBOM
uHopmai - doHorpaduueckas, rpamMMmoQoHHas, ONTHYeCKas, MarHuTHas,
nasepHas. Ha (OHOIOKYMEHTE ONpeeNeHHOro BHJA 3aIllMCH  COCTaBJIACTCS
oTJeNbHas OMUCh. BHyTpH BuJ0B (DOHOZOKYMEHTBHI pacrojiararorcs Mo eIMHHMLAM
ydera U KOMILIEKTaM.

EnvHUALEl XpaHeHUs BHYTPH eIMHHMIBI ydyeTa pacrojaralorcs B IOpPAIKe
[IPOU3BO/ICTBEHHBIX HOMEPOB, 0003HAYEHHbBIX HA 3TUKETKAX, a BHYTPU KOMIUIEKTA B
CIEAYIOMIEH MOCAEA0BATEIBHOCTYU - OPUTHHAIBL, KOTIHH.

KomiiekT ()OHOJIOKYMEHTa COCTOMT U3 OpUTHHANa U KOMUH, OTHOCAIIMXCA K
oIpe/ieIeHHOH eIMHHULIE yJeTa.

OduumanbHoe onybaukoBaHue oT 29.04.2015. P
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IMaparpad 3. llopanok nepeaaun gokymentoB Hauuonanbuoro
APXUBHOro hoHIA HA NOCTOSAHHOE XPAHEHHE B rOCYJaPCTBEHHbIH apXHB

201. Jloxymentel HanuonanpHOro apxuBHOro (OHZA B COOTBETCTBHUH C
3akoHozarenscTBOM Pecny6nuku KaszaxcraH 1o UCTeYeHHMH yCTaHOBIEHHBIX
(IOroBOpHBIX) CPOKOB MOJUIeKAT Iepelade Ha IOCTOSHHOE XpaHEHHE B
roCyJapCTBEHHbIN apXyB 3a CUET CHJI ¥ CPE/ICTB OpraHM3aLHH.

202. YcraHaBMBaeTcs Clie/lyroliue npeaeabHble CPOKM BPEMEHHOI'O XpaHEHHUS
JOKYMEHTOB Ha TPaJWILIMOHHBIX U JJIEKTPOHHBIX HOCHTEJISIX, OTHECEHHBIX K COCTaBy
Hanuonansaoro apxusHoro ¢onzja:

1) noxymentsl Apmunuctpauyuu Ilpesunenta PecnyOnnku Kasaxcras,
anmapata Cenara [lapnamenra PecnyGuuxu Kasaxcran, anmapara Maxunmca
[lapnamenta  PecnyGnuxu  Kaszaxcran, Kaunenspuu  [Ipembep-Munucrpa
Pecriy6nuxu Kaszaxcran, Koucruryuuonnoro Cosera PecnyGnuku Kazaxcras,
Lentpanenoi u3duparesbHoM koMuccuu Pecniybnimku Kazaxcran, BepxosHoro Cyna
Pecnybnuku Kaszaxcran, ['enepansuoit Ilpokypatyper Pecny6muku Kazaxcras,
HanuonaneHoro banka Pecnybnuku Kasaxcrad, MuHucTtepcTB Pecnybmuku
Kazaxcran, arearcts PecriyOnunku Kazaxcran, KoMmuTeTOB MUHUCTepCTB Pecnybmuku
Kazaxcran — 15 ner;

2) JOKYMEHTBl TEppUTOPHAIbHBIX OpPraHOB MHUHHUCTEpCcTB PecmyOnuku
Ka3axcran, arenrcrB Pecriybmmuku Kazaxcran, koMuTeToB MuHuctepetB PecryGinku
Kazaxcran — 10 ner;

3) [OKYMEHTBl OpraHu3aliuii, KOHTPONBHBIM TMaKeT aKuui KOTOPBIX
TPUHAUISKAT  TOCYAApCTBY, UHBIX TOCYHApPCTBEHHBIX  IOPUAMUYECKMX  JIMIY
pecryOauKkaHcKoro yposss — 10 nert;

4) NOKYMEHTHI OpraHOB MECTHOIO0 TOCYIApCTBEHHOro YyrpaBieHus 00jacTH
(ropoma pecryOIMKaHCKOTO 3HaueHus, ctoiauusl) — 10 ser;

5) JOKYMEeHThI roCyAapCTBEHHBIX oOpranusanmii o6iacTHoro (ropoza
pecyOIMKaHCKOro 3Ha4Y€HHUs, CTOJIMLIB!) ypoBHEeH — 10 seT;

6) DOKYMEHTBl MECTHBIX TOCYIapCTBEHHBIX OpraHOB YIIPaBIEHHS ropoaa
(paitona) — 5 ner;

7) ZOKYMEHTBI NOCY 1apCTBEHHBIX IOPUAMYECKUX JIUL TOPOACKOTO U palOHHOTO
YPOBHS — 3 JIeT;

8) 3alIMCy  aKTOB TIpaaaHCKONo COCTOAHUA, [MOXO3UCTBEHHBIE KHHIHA,
IOMOBbIE KHWUIW, 3alTUCH HOTAPUAJbHBIX JEHCTBUH, [OKYMEHTBI LIEHTPOB IIO
HEIBIDKMMOCTH U cylieOHbIe Jiefla U IOKYMEHThI — 75 JeT;

0) Hay4yHO-HCCIIe10BaTe/IbCKasl, TEXHOJIOrHYecKas M MaTeHTHO-IUICH3NOHHAS
JokymeHTtauus — 10 sert;

10) onbITHO-KOHCTPYKTOPCKas JOKyMeHTauus — 15 sert;

11) npoekTHas JOKYMEHTALUS 10 KaMUTAaIbHOMY CTpOUTENbCTBY — 20 NeT;

12) kaprorpaduyeckasi JOKyMeHTaLus — 25 JeT;

13) reonesudeckas moKymeHTauus — 25 JeT;

14) renemerpudeckas JIOKyMEHTaLUs — S JIET;

OpuumanbHoe onybnaumkoBaHue oT 29.04.2015. ]
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15) aynuoBusyanbHas JOKyMeHTalLUsA — 3 ro/ia.

203. Cpoku XpaHeHHS NOKYMEHTOB Ha TPAJHLMOHHBIX M OJIEKTPOHHBIX
HOCHUTENSIX MHGMOPMALMM, OTHECEHHBIX K cocraBy HaunoHamsHOTO apXWBHOTO
¢oHIa, B YACTHBIX apXHBaX OPraHU3ALHH YKa3bIBAIOTCS B AOTOBOPaXx, 3aKI049aeMbIX
B coorBeTcTBHM ¢ 3akoHoM PecrmyOnnkn Kasaxcrana «O HaumoHanbHOM apXUBHOM
donze M apxuBax» Mexay COOCTBEHHUKAMH HOKYMEHTOB H YIOJHOMOYEHHBIM
opranoM Ju0O MECTHBIM  HCHOJHHUTENBHBIM OpraHoM obOmacté  (ropoma
peciiyOIMKaHCKOIro 3Ha4yeHHUs, CTOJIMIBI), B 3aBUCHMOCTH OT MECTa HaXOXICHUs
apXuBa OpraHUu3aLuHu.

204. Tlepenaua OCyILECTBISETCS Ha OCHOBAaHMM OIUCH JIesl (JJOKYMEHTOB)
NOCTOSIHHOTO ~ XpaHEeHWUss B  COOTBETCTBUM ¢  rpadukom, YTBEpPKACHHBIM
PYKOBOJMTEIEM OpraHU3alliy 110 COrIaCOBAHMIO C FOCY/IapPCTBEHHBIM apXHUBOM.

205. Ilpu oOHapy)XKeHHMH pacXOXACHUH MKy KOJMYECTBOM €IUHMII
XpaHEHUs 10 UTOrOBOW 3alKUCH B OMUCH M MX HAJTUYMEM, K OMMUCH COCTaBIISETCS
HOBass MTOrOBasi 3aluch, B KOTOPOU YKa3biBAKOTCS (AKTUYECKOE KOJUYECTBO
repelaHHbIX H HOMepa OTCYTCTBYIOLIMX €AUHUL] XPaHEHUSI.

206. Ilepenaua ogopmiisieTcss aKTOM TpUeMa-nepeaadyu, rae A0MNOJHUTEIEHO
MPOCTABIAIOTCA HOMEpa OTCYTCTBYIOLIMX [Jel (JOKYMEHTOB), IPHYMHBI KX
OTCYTCTBHS — B IPHJIAraeMoi K aKkTy CIIPaBKe ¢ yKa3aHHEM MEp II0 PO3BICKY.

207. Ha otcyrcrBylomiue pena (IOKYMEHTBI), PO3bICK KOTOPBIX HE [aj
pEe3yJNbTaTOB, COCTABISETCHs AKT 00 yTpare, YTBEPKIAEMbii PYKOBOIUTENEM
OpraHu3aLu.

208. YTpaueHHble MNOMIMHHUKYU YIPABICHYECKMX W HAay4YHO-TEXHUYECKHUX
JOKYMEHTOB 3aMEHSIOTCS UX 3aBePEHHBIMU KOMUAMHU, ay THOBU3YaTbHBIX — KOITUSMH.

209. C ynpaBneHYecKuX AOKYMEHTOB, UMEIOUINX MoMeTKy « s ciyxeGHoro
NOJIb30BaHUs», B COOTBETCTBUM ¢ [IpaBuiamu paboThl rocyapcTBEHHBIX OpPraHOB,
VIBep)KIAeHHBIX rnocraHoBieHueM [IpaButensctBa Pecnybnuxku Kazaxcran ot
23 smBaps 2008 roga No 51 JICII, paHHas moMeTrka CHMMaeTcss Ha OCHOBAHUH
pewenus L[OK (DK) opranuzamnuu.

210. DnexTpoHHEIE TOKYMEHTHI U UHGOPMALIMOHHEIE PeCypCEl lepenaroTes Ha
rOCyJapCTBEHHOE XpaHeHWe C CONPOBOJUTENBLHBIM I[HCEMOM, B KOTOPOM
YKa3bIBAIOTCS HOMEpA M HAMMEHOBAHHE ONHCEH, JOKYMEHTHI, BXOASALIHE B KOMIUIEKT
COIPOBOIMTENILHON JIOKYMEHTALUH, BU/{ HOCUTEIIEH.

211.ITpu nepepaye 31eKTPOHHBIX JOKYMEHTOB M MH(GOOPMAalLMOHHBIX PECypCcOB
B I'OCY/IapCTBEHHBIH apXUB [IPOBEPSIOTCS:

| ) KOMIUIEKTHOCTS [epeaBaeMblX JOKYMEHTOB;

2) KOMIUIEKTHOCTh W MPaBUIBHOCTH COCTaBJIEHUS COINPOBOIUTEILHON
DOKyMEHTALUH;

3) dbuszryeckoe U TeXHUYECKOE COCTOSIHUE HOCUTENEH;

4) HanuuKWe BUPYCOB ¥ HHBIX BPeJIOHOCHBIX KOMITBIOTEPHBIX MTPOrpaMM;

S) BOCHPOM3BOAUMOCTL KOHTPOJIBHBIX XAPAKTEPUCTUK IPOrpaMMHBIMU
CpeNCcTBAMH T'OCYIapCTBEHHOIO apXHBA.

OduumanbHoe onybaukoBaHue oT 29.04.2015.
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212. B ciyyae HECOBMECTMMOCTH NMPOTPAMMHBIX CPECTB, MPUMEHSEMBIX VIS
BbIDAOOTKM W [IPOBEPKH KOHTPOJIBHBIX XaPAKTEPUCTHK B ITepefarolieil opraHu3aluu
¥ B FOCY1apCTBEHHOM apXuBe, paCOTHUKH IOCY1apCTBEHHOrO apX¥Ba B NPHCYTCTBUM
MPEeICTABUTENs OPraHH3alliy 3aHOBO pa3pabaThIBAlOT KOHTPOJILHBIE XapaKTePHCTHKH
CBOMMH NPOrPAMMHBIMH CpeiCTBaMH. JlaHHBIE KOHTpPOJIBHbBIE XAPAKTEPUCTHKH
yKa3bIBalOTCA B aKTe MpUeMa-Tiepeiayn 3JIeKTPOHHBIX JOKYMEHTOB.

B cinyvae HenpaBuIbHOW IOArOTOBKM COIPOBOAMTENIBHON JIOKYMEHTALlMH
HOCHTEIH C 5IeKTPOHHBIMU JOKYMEHTAMH U CONpPOBOAMUTENLHAS! JOKYMEHTALHS
BO3BPAIIAIOTCS B OPraHU3aKI0 Ha A0PadboTKYy.

5. Y4er 10KyMeHTOB
ITaparpad 1. Ilopaaok yyera J0KyMeHTOB apXHBa OpraHu3anui

213. Yyer nOKyMEHTOB B apxuBe OpraHM3allUd — 3TO YCTAHOBIIEHHE
KOJIMYECTBA M COCTaBa ApPXUBHBIX JOKYMEHTOB B eAMHMLAX ydera W (pUKcaLus
IPUHAUIEKHOCTH KaXJ0¥ €IMHUIILl yueTa K olpeleIeHHOMY KOMIUIEKCY U obemy
MX KOJTMYECTBY B YYETHBIX JOKYMEHTAX.

VueTHBIMH JIOKYMEHTaMH SIBJISIETCSI KOMIUIEKC JOKYMEHTOB YCTAaHOBIIEHHBIX
dopM, uKcHpyIOIMX TMOCTYIJIEHHE, BbIOBITHE, KOJMYECTBO, COCTAB U COCTOSHUE
apXUBHBIX JOKYMEHTOB B €JMHULAX YYeTa.

Yuer HOKYMEHTOB B 4pXUBE OpIraHM3aI[Md SBISIETCS OJHHM H3 CpPelCTB
obecreyeHust UX COXPAHHOCTH W KOHTPOJIS 33 UX HATHYUEM.

214. Ydery mopnexar BCe XpaHsALIMECs B apXWBe JIOKYMEHTBI, B TOM YHCIE
HeoOpaboTaHHbIe U HENPO(UIbHbIE IS JaHHOIO apXHBa.

ApXMB OpraHu3alli¥ OCYILIEeCTBIseT y4deT JOKyMeHTOB HaruoHansHOro
apXUBHOT'O (hOH/A, XPaHSALLIMUXCS B apXUBe OpraHU3allvu, B IIOPsJIKE, YCTaAHOBIEHHBIM
YIIOJHOMOYEHHBIM OpraHoM B OOACTH apXHBHOTIO Jiela, W INpeiCTaBlIseT y4yeTHEIE
CBEIEHHS B COOTBETCTBYIOIIIEEe APXHUBHOE YUpPEKIeHHE.

215. VYyer npou3BOAMTCS I[yTeM IIPUCBOGHHUS apXUBHBIM JIOKYMEHTaM
(emuHUIAM yueTa, eAMHULAM XPaHEeHHs) HOMEpOB, SABJIAIOLIMXCS YaCThIO apXUBHOIO
mudpa.

ApxupHBEIH mHdp — o6o3Hadyene, HAHOCUMOE Ha KaX/TyIO eIMHUILY XpaHeHUs
C LeNbI0 obecrieueHus ee ydera W HAeHTH(UKAUU. ApXUBHBIH mU(p COCTOUT 13
HOMEPOB - apXMBHOI0 (POHIA, NMPUCBAMBAEMOr0 rOCYAapCTBEHHBIM apXUBOM IOCIE
odopMJIeHHS IEepBOro IMOCTYIIEHHUS! JOKYMEHTOB Ha IIOCTOSHHOE XpaHEHHE B
rocyJapCTBEHHBIN apXUB, OMKMCH, €AMHHIIbI XPaHEHHUS.

216. OCHOBHBIMH EIMHULAMH Yy4deTa JOKYMEHTOB HE3aBHCHMO OT BHJAA
HOCHTEJIS, crioco0a W TeXHUKH 3aKperuieHUs! UHOpMaLUH SBIISIOTCS:

1) apxuBHbIA PoHA, apXHBHAsA KOJIEKLIKA,

2) eguHHNA XpaHeHHs.

/ Az
L L
f /’2 e
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217. Vder HOKYMEHTOB B apXWMBEe OpraHu3allUd CTPOMTCS HA OCHOBE
cOOMIOAeHNS IPHHLHUIIOB:

1) neHTpanu3auyH, BeIpaKEHHON B IPUMEHCHUY SIMHBIX €IMHNUIL yUera;

2) yHH(UKALMK, OCHOBAHHOH Ha COONIONEHWHM IPEeeMCTBEHHOCTH YydYeTa
apXUBHBIX JJOKYMEHTOB Ha BCEX CTAaAUsIX PabOThl ¢ HUMH;

3) AWHAMMYHOCTH, 0OecreuyMBaeMOH CBOEGBPEMEHHBIM ¥  OIEPATHBHBIM
BHECCHUEM M3MEHEHUH B yueTHbIC NOKYMEHTHI MM COCTABICHMEM HOBBIX YYETHBIX
JOKYMEHTOB;

4) NOMHOTHI ¥ JOCTOBEPHOCTH Y4eTa.

218. Y4eTHbIE HOKYMEHTBI, KpOME ONUCeH Jien, TOKYMEHTOB, IIpeIHa3HayeHbl
Ui CiyKeOHOro MOJIL30BaHUS U MOJB30BATEIAM HE BhIIAOTCS.

Bce yderTHble NOKYMEHTHI XpaHSTCS B apXMBOXpaHUIUILe B ceiddax wuam
MeTaIMYeCKUX 1mKadax.

219. OcnoBanueM KaXK[0H 3anuch B OCHOBHBIX YHYETHBIX JOKYMEHTax
ABJISIETCSL TOCTYIUIEHWE Jiefl, JIOKYMEHTOB B apXWB OpPraHU3alH, BhIOLITHE
JOKYMEHTOB W3 apXpWBa OpraHu3aliy, B CBS3U C HX Mepefadeil B apXWB JApyrou
OpraHW3allMMUIN B TIOCYJAapCTBEHHbIM apXuB, BblJeJIeHUWE K YHUUYTOKEHHUIO
OOKYMEHTOB, HE IMOJIeKalluX XpPaHeHUIO, He OOHapyXeHHeM JIOKYMEHTOB, IyTH
PO3BICKA KOTOPBIX MCUEpPTIaHbl, HEMCIIPAaBUMBbIMU MOBPEXK ISHUSIMH.

220. OCcHOBHBIMM YYETHBIMH JOKYMEHTAMH SABIIAKOTCA:

|) xHUra yuera noOCTYIJIEHUS U BbIOBITHS JOKYMEHTOB 10 (hOpMe COIJIaCHO
npuiaokeHnto 23 K HacrodwuM [lpaBunaMm, rmpejHazHadYeHHAsUIsL ydyeTa B apXuBe
OpraHu3alMy Ka)X[A0I0 NOCTYIUIEHUs U BBIOBITHSI JOKYMEHTOB, & TAaK)Ke KOJINYeCTBa U
coCTaBa MOKYMEHTOB, IMOCTYIHMBIIMX Ha BPEMEHHOE XpaHeHWe M BBIOBIBIIMX 3a
Oﬂpeﬂe.TIeHH]:Iﬁ XpOHOHOTHLIBCKHﬁ rnepuoa BpeMeHH, COCTOANHS HX OITHCAaHH;

2) OIKCH Jie], JOKYMEHTOB, YKA3aHHbIX B MPUWIOKEHUIX 1-9 K HacToALMM
IlpaBunam, npeaHasHavyeHHbE A8 TOEAMHHYHOIO W CYMMAapHOIO y4era eIMHWIL
XpaHeHHUs, 3aKperieHHs OpsAKa UX CHCTEeMAaTH3alMH, yuyeTa H3MEHEHHUS B COCTaBe U
o0beMe IOKYMEHTOB, 3ar0JIOBKM KOTOPbIX BKJIIOHYEHbI B JAHHYIO OTIHCE;

Onucu nen, TOKYMEHTOB SIBASIIOTCS TEePBUYHBIM YHYETHBIM JOKYMEHTOM JUIS
yueTa eyl TIOCTOSIHHOTO, BpeMeHHoro (cppime 10 ner) XpaHeHHs W 1O JHYHOMY
COCTaBY.

ITpu BEIOEITHHM BCeX /eI MO KaKOH-THO0 3aKOHYeHHOMH ONUCH ee HOMEp ApyTHUM
orucsm He nmpucsanBaercs. B rpade «[Ipumevanne» npotus Kaxkaod BeIOBIBaroILEH
€IMHUIB] XpaHEHUs (€IMHMILIB]I YIeTa) CTaBUTCs oTMeTKa «BriObiion.

[ToenMHUYHBIA yyeT OCYIIECTBISAETCS [YTEM 3aKperuIeHUs 3a KaKJIbIM JIeJIOM
(emuHMIIEN XpaHEeHUs1) CAMOCTOATEILHOTO HOMEpPA.

CyMmapHbIii y4eT fei, JOKYMEHTOB B OIMCAX JOCTHIaeTCs COCTABIEHHEM
HUTOTOBOM 3amucH K ONUCSAM. B UTOroBOM 3amich YKa3bIBA€TCA KOJIMYECTBO €AHHHMII
xpaHenusi (uudpamMu U B KpyriblX CKOOKax — MPOIMHMCHIO), MEPBBIA M NOCIEIHUN
HOMEpa €IMHML] XpaHEHWs [0 CBOJHOM ONWCH, OTrOBAapMBAIOTCSI MMEIOLIMEecs
MPOMYCKH HOMEPOB, CAMHHIbI XPAHEHMS C ITUTEPHEIMM HOMEpPAMM, BhIOBIBIIHE
e TUHHLIBI XPaHEHUA.

OduumanbHoe onybaukoBaHue oT 29.04.2015. / ‘V ?/é// (
i fict At
WNHPOPMaLIMOHHO -NpaBOBaA CUCTEMa HOpPMaTUBHBIX MPaBOBbIX akToB Pecny6iuku KasaxcTaH "9pinet: . e ’ —

© 2012. PN Ha MNXB PecnybAuMKaHCKUiA LEHTp NpaBoBOi MHPOpMaLUUK MUHMCTEpCTBa locTUuMM Pecnybanmku KasaxcTad



44

3aKoHYEHHBIE ONMCU Jlell, JOKYMEHTOB COCTOSIIIIME W3 [OAOBBIX Pa3ellos,
HMEIOT 00LLYIO HTOTOBYIO 3aMUCh KO BCEH OMUCH B 11€JIOM.,

Kaxoe wusmeHenue oObema 1€/, OOKYMEHTOB B OIIMCH, CBS3aHHOE C
BBIOBITHEM, NOCTYIJIEHHEM, OOBEIMHEHUEM WM pPacHOPMUpPOBAHMEM Jej, Ha
OCHOBaHHMM COOTBETCTBYIOLIMX HOKYMEHTOB OTpPa)KaeTCs B HTOTOBOM 3alMcH K
OTIHCH.

Onucu z1en1, I0KYMEHTOB CTPYKTYPHBIX MOAPA3AC/ICHUH OpraHU3alKn CIIyKaT
YYETHBIMH JIOKYME@HTaMH JI0 COCTaBJI€HHs COOTBETCTBYIOIIEH CBOJHOM OIMCH Hell,
1I0CJI€ 4Yero IOoJNIeKaT XpaHeHHIO B jeiie (JOHA A0 Mepegadd JAes 3a TH rofbl Ha
NOCTOAHHOE XPAHEHWE B FrOCY AAPCTBEHHBIN APXUB WK BLIICTICHUS K YHUYTOKEHHIO

3) nuCT-3aBEpPUTEND Jlefia, 10 (GOpMe COMIACHO IMPUIIOKEHHIO 24 K HACTOSIIAM
ITpaBunam, npenHazHauyeHHBIN /1 y4eTa KOJIMYecTBa JINCTOB B JIelie;

4) macniopTa apXMBOB OpraHu3auui no Gopme COriacHo MpUIoKeHUsM 25-28
K HactosAwmmM | IpaBunam;

5) neno ¢onHaa — KOMILIEKC AOKYMEHTOB 110 HCTOpUH (oHI000paszoBatens U
doHza, BefeTcs Ha KauAblid apXUBHBIA (QOHI.

ApXUB OpraHu3alMy BIIpaBe BECTH BCIIOMOraTellbHble y4eTHble JOKYMEHTH,
KOTOpBIE BeJlyTCsl Ha OyMajKHOM H/HUITH 3JIEKTPOHHOM HOCHTEJIE.

221. Knura yyera MocTyIjIeHUs U BEIOBITHS JOKYMCHTOB MpeaHa3HA4YeHa I
y4yeTa BCcex TeKYLIMX U UTOTOBbIX (Ha | sHBaps KaxuJ0ro roga) M3MEHEHUH B COCTABe
U o0veMe apxuBHBIX (oumoB u men. Kuura ydera nocTyrieHWs M BbIOBITHS
JAOKYMEHTOB CIIYXKUT OCHOBOW /15 COCTABNIEHUS M1acliopTa apXuBa OpraHu3aluu.

Kaxnoe mocTymiieHue WM BbIOBITHE  IOJyvyaeT  CaMOCTOSTEJIbHBIH
[OPSAKOBBIA HOMED.

Eciay mocTyruieHne COCTOUT W3 JOKYMECHTOB HECKOIBKHMX apXHUBHbBIX (POHMIOB,
TO JIaHHBIE I10 KAKAOMY apXWBHOMY (OH/Y (HaMMEHOBAaHME apXMBHOIO (JOH/A, €ro
HOMep, NpH HAJIWYHH H TaK Jajiee) 3alMChIBAalOTCA C HOBOH CTPOKM 3a TEM IKe
MOPAZAKOBBIM HOMEPOM.

E’KerofHo B KHUI'E y4YeTa NMOCTYIUIEHMS! U BbIOBITUS JOKYMEHTOB IOJBOAUTCS
HTOT KOJIMYECTBA MOCTYTHBIINX U BBIOBIBIIUX 3@ I'OJ JOKYMEHTOB.

222. Jleno ¢oHa BeneTCs Ha KakaAbli apXuBHBIA (oHA. B Hero BrimovaroTcs
JTOKYMEHTBI, OTpa’kalollHe HCTOPHMIO OpraHU3alUH-(OHL000pa3oBaTels H €€
apXUBHOI'O GoHxa:

1) ucTopuueckas CrpaBKa;

2) cxeMa CHCcTeMaTH3alui apXUBHOIo (OH/1a;

3) JIUCTBI IPOBEPOK;

4) omucH JeN CTPYKTYPHBIX NOApa3ieNeH|il opranu3auuu (10 nepenayu aen 3a

5TH OBl Ha ITOCTOSIHHOE XpaHeHUe B rocyJapCTBEeHHBIH apXUB WM BBIIEIECHUA K
YHUYTOKEHHIO );

5) axTHl mepejavyd Jeli, JOKYMEHTOB Ha IIOCTOSHHOE XpaHeHWe B
COOTBETCTBYIOLIHMH roCyJapCTBEHHbIH apXUB;

6) aKkThl O BBIJIEIEHHM K YHMUYTOXKEHUIO [JOKYMEHTOB, He TOIEeXAaLIUX
XPaHEHUIO;

OduunanbHoe onybnukoBaHue oT 29.04.2015.
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7) KApTOUKH y4yeTa HeOOHApY/KeHHbIX apXUBHBIX JOKYMEHTOB,

8) aKThl O IPOBEAEHMH IPOBEPOK HAIM4YM U COCTOSIHHS HENl U Jpyrue
JNOKYMEHTBI, (PMKCHpYIOIIMe H3MEeHEeHMs B cocTaBe M 00beMe apXuBHOTO (hOH[A,
BKJTIOHAIOTCS. B JIel0 (DOHJA TONBKO C OTMETKOH O BHECEHHH H3MEHEHWH BO BCe
y4eTHble [JOKYMEHTbl apXuBa OpraHusaluu. AKTbl HyMepywTcs B Mpenenax
apXUBHOT0 (hOHZA MO BHAaM aKTOB B BaJIOBOM IOPSIIIKeE.

Bce 10KyMEHTEI B ielie apXUBHOIO ()OHJA PacIioNaraloTcs B XpOHOJIOTHYECKOM
IOC/IeI0BaTeIbHOCTH MX cocraBieHHsd. Ha moxymeHTtsl jesna (oHAa COCTaBIACTCA
BHYTPEHHsISI OIKCh, JIMCTHl Jlejla HyMepylroTcs, K Jjeny (oHza cocraBisercs
3aBepuTe/ibHas HaAnuch. [lo Mepe mononHeHust GoHIa 3aBepuTElIbHAS HAANKUCE U
BHYTPEHHSISI OIIUCH EPECOCTaBIISIFOTCS.

Kaxxaomy neny doHma mpucBauMBaeTcss HOMEp COOTBETCTBYIOLLEIO apXHBHOI'O
dbonga.

223. Ilacnopt apXMBa OpraHM3allul COCTABISAETCS €KErOAHO U OJUH pa3 B TPH
roja Iepejaercs B COOTBETCTBYIOLIMH IOCYJapCTBEHHBIM apXuB s JalbHEHIIero
BHeceHus: cBegeHwit B CBon (Karamor) maHHBIX O coOCTaBe U COJAEPIKAHUU
JNOKyMeHTOB HauuoHampHOrO apxuBHOro (OHZa M MCTOYHHUKAX €ro IMOMOJHEHHS
(namee — CBoa), BeJeHHE KOTOPOro MpeaycMOTpeHO 3akoHoM Pecry6nuku
Kazaxcran «O HanuoHansHOM apxuBHOM (hoHIE U apXUBaXx.

[Maparpa¢ 2. [lopsiaok yyera HAY4YHO-TEXHUUYECKOMH, JJIeKTPOHHOR
JOKYMEHTALHH

224, Kaxgas eQUHULA y4dera Hay4YHO-TEXHUYECKON NOKYMEHTAUWH, ITOMUMO
OCHOBHBIX PErMCTPALMOHHBIX JOKYMEHTOB pPErucTpUpyeTcss U YIUThIBaeTcs B
WHBEHTAPHLIX  KHMraX M KapToyKaX  perdcTpauidd  Hay4YHO-TeXHHYECKOH
NOKYMEHTAlMU 1o hopMam cornacHo rpuioxenusm 29, 30 x nacrosumm [IpaBunam.
[lensm ydera Hay4YHO-TEXHHYECKOH [IOKYMEHTALIHH CJy»aT MEepeYyHH IPOCKTOB,
nmpo0sieM HAyYHO-TEXHHYECKOH JTOKyMEHTAlKH 110 KOTOPhIM MOJIEXHUT repeadya Ha
IOCTOSIHHOE XpaHeHHUe.

225. VuBeHTapHble KHUIH 3AIMOIHSIOTCS HA OCHOBAHWM JAaHHBIX OCHOBHOM
HAIIIUCH YepTerKeil, THTYIBHbIX JIMCTOB.

226. Ha nomnuHHHKAX U AyOnMKaTrax TNPOEKTHOH, KOHCTPYKTOPCKOM,
TeXHOJOTHUHYECKOH AJOKyMeHTaluu, COCTOSALIMUX M3 HECKOJIBKHUX JIHCTOB, HHBGHTapHBIﬁ
HOMEp [POCTAaBIISIETCS HA KaK0M JIMCTE.

227. WuBeHTapHble KHUTW BEIYTCS OTHENBHO MO KAKIOMY RUTY HAYUHO-
TEXHHYECKOW JOKYyMEHTAaUMH (MpOeKTHasi, KOHCTPYKTOPCKas, TEXHOIIOTHYecKas,
HAyYHO-HCCIIeI0BaTeIECKAs, TATeHTHO-THIIeH3HOHHAS ).

228. Perucrpaiius NOJUTMHHUKOB [POCKTHON NOKYMEHTALUYU MPOU3BOJUTCS 110
OTHENLHLIM CAMOCTOSATEILHBIM YaCTAM 110 MEpe MOCTYIIJICHHs MPOeKTa.

Otxe/nbHble HHBEHTAPHbIC KHUMW BEYTCS Ha:

] ) NOUIMHHUKY NPOSKTHON HOKYMEHTALUM;

OduunanbHoe onybnaukoBaHue oT 29.04.2015.
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2) KOIIMH [POEKTHBIX JOKYMEHTOB JPYTUX OPraHU3aLIU;

3) TUTIOBBIE MPOEKTEI.

Perucrpauus KomuHHOW TNpOEKTHOH [JOKYMEHTALMH I[POM3BOAUTCS IO
COpOLIIOPOBaHHBIM TOMaM B KapTOYKaX ydeTa.

229. Jlnsg KOHCTPYKTOPCKOM M TEXHONOIMYECKON JOKYMEHTALUH HHBEHTAPHEIE
KHMIY y4eTa MOJJIMHHHUKOB U 4epTeKeH, INOCTYNAIIUX OT APYrHMX OpraHu3alui,
BEIyTCsI OT/ICJIbHO Ha W3/1e/IMsi OCHOBHOIO ¥ BCTIOMOTATEIBHOIO IIPOU3BOACTBA.

[Ipunsiteie [0 UTUHHUKH KOHCTPYKTOPCKOMN " TEXHOJIIOTHYECKOH
JOKYMEHTaLMH pErHCTPUPYIOTCS MOJMUCTHO 110 Y3J1aM,

Konuu KOHCTPYKTOPCKHMX M TEXHOJOTMYECKUX AOKYMEHTOB, MOJYYEHHbIE OT
JAPYrUX OpraHu3alyi, PEerucrpUpyroTCsi B OTACIbHOH HMHBEHTAPHOW KHUIE M B
KapTouKax yueTa, KOTOpbIE COCTaB/BIIOTCS Ha KaXAyl Ianky, ains0oM unu
OTHEJIbHBIA JOKYMEHT.

230. Jnsa ydera Hay4HO-HUCCIIECIOBATEIbLCKOH JOKYMEHTAllMU BeayTCs
OTJIe/IbHbIE UHBEHTAPHbBIE KHUIY 110 (JOpME COIJIACHO MPUITOXKEHHUIO 31 K HACTOSIILHUM
[IpaBunam.

231. IlarenTHas AOKYMEHTaLUs PErHCTPHPYETCs B JKypHalax perucTpaluu
3asBOK Ha BblJlady NATEHTa HA M300peTeHue 1o GopMe COraacHoO NpUIoKeHHo 32 K
HacrosawwmM [ IpaBuiam.

232. CBeneHus O KaKOOW €IMHULIE YyYeTa IACKTPOHHBIX JOKYMEHTOB BBOISATCS
B YUeTHYW0 0a3y [daHHBIX WM B YUYETHYH KapTouky Mo QopMe COriacHo
npunokeHuro 33 k Hacrosiwmm [IpaBunam.

DNeKTPOHHBIE HOKYMEHTbI YUYMTBIBAIOTCS B COCTaBe apxXuBHOro GoHAa
opranusauru-hoHnooOpasoBare/isi 10  ONMUCSAM  NEKTPOHHBIX  JOKYMEHTOB
IIOCTOSIHHOTO  XPaHeHWs, eJUHMLAaM  y4eTa W  eJMHMIAM  XpaHeHUs.
HNudopmauroHHbli 00bEM JOKYMEHTOB HA 3JIEKTPOHHBIX HOCHUTENSX HH(OpMALUu
yKa3pIBaeTcs B Merabaitax (nanee-Mor).

233. IloctymuieHus 57eKTPOHHLIX [IOKYMEHTOB Ha BPEMEHHOE XpaHEHHE B
ANIEKTPOHHBIM apXWB OpraHU3alMK YYMUTBIBAOTCS B OOLUEH KHHMIE IMOCTYIJIEHHSA M
BBIOBITHS JJOKYMEHTOB.KOJIMYeCTBO [JOKYMEHTOB KaKIOro TMOCTYIUICHHS HIIH
BBIOBITHS, a TAK)K€ B €KEroAHbIX M HapacTarolldM HTOrOM 3alucsX YKa3bIBaeTcs
Apo0BIO - B €AMHULAX Y4yeTa/eJuHALax XpaHeHnss/MOT.

234. V3meHeHue KOJMYECTBA €AUHHUIl XPaHEHWS] W/MIKM HHPOPMAIMOHHOIO
o0bemMa 2IeKTPOHHLIX JAOKYMEHTOB, MMPOM30ILEAUIMX B pe3yjbTaTe Iepe3anucd Ha
HOBBIE HOCHUTE/NM WM MHUIpalMK (KOHBEPTUPOBAHUS), (UKCHUPYIOTCS B akre O
nepe3anucd M MUrPalUdd MO (OpMe COrNACHO MPUIIOKEHHIO 34 K HACTOAIIMM
[IpaBuiam, B HOBOM UTOIOBOM 3allUCH K OMKMCH 3JE€KTPOHHBIX JJOKYMEHTOB.

235. B macnopre apxuBa OpraHu3aiyy, XpaHsiero 3IeKTPOHHbIE JOKYMEHTHI,
VYUTHIBAIOTCS Clelu(uueckue HHHOPMaMOHHBIE pecypehl, He UMeIOI|e aHaJIOroB
Ha OyMaXXHbIX HOCUTEJISIX.

HEICHOPT COCTaBIISEeTCd eXerogHo M OJHUH pa3 B TpH rojaa Iepenaercs B
COOTBETCTBYIOLIMI FOCYJAPCTBEHHBIM ApXUB Ul JanbHeHIIero BHECCHMs CBEIeHUH
B CBoj.

OpuumanbHoe ony6ankoBaHue oT 29.04.2015. dﬂlr_fw“r =y
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236. B kayecTBe BCIIOMOTraTeIBHOIO YYETHOTO JOKYMEHTA SBISETCS KYpPHAT
y4yeTa MUTpalluii U repe3anuceil SJIeKTPOHHbBIX JOKYMEHTOB.

[Taparpad 3. Ilopsiiok yuera u Begenus 6a3 JaHHBIX

237. YyerHble 0a3bl JaHHbBIX BEAYTCS B LEISX:

1) cocrapiieHus: B aBTOMaTH3UPOBAHHOM PEeKMME MacliopTa BEAOMCTBEHHOIO U
YaCTHOI'O apXHBa OpraHH3alL{H;

2) [OArOTOBKM B aBTOMATH3MPOBAHHOM pEeXHUME pa3IW4YHOTO poza
CTATUCTUYECKUX CBEACHWH, aHAIMTUYECKUX TabIUI, B TOM 4YHUCIE O IUHAMHKE
U3MEHeHU 00beMa, cocTaBa U COCTOSHUS APXUBHBIX JOKYMEHTOB;

3) oIepaTUBHOTO MPeCTaBIeHNs CBEIeH I 0 HATHYHU B apXUBe OpraHU3alliu
AOKYMEHTOB 3a OIPEACICHHBIN POMEKYTOK BPEMEHH.

238. llepeyeHb pEKBU3UTOB Y4YeTHbIX 0a3 [JaHHBIX COCTaBisercs B
COOTBETCTBHM C OCHOBHBIMM [10KA3aTeNsIMH, OIMCHIBAIOIIAMH OOBEKT yd4eTa -
apXMBHBIH (DOHI, €AMHMLA XpaHEeHWs, AUHULA y4eTa, IPyIIa eIdHUll XpaHeHus,
eIUHHUL[ y4YeTa, BKIIIOUEHHBIX B COOTBETCTBYIOLIYIO CBOJHYIO OTHUCH eIl

239. VYwuernble 0a3bl JaHHBIX JIEHCTBYIOT BO B3aUMOCBA3H C JPYTUMH
HH(QOpPMaLMOHHBIMUA 0a3aMu [JaHHBIX, UMEIOIUMMHCI B apXUBe OpraHU3aldH, U
OTBEYAIOT TpeDOBAHMEM COBMECTMMBIM C COOTBETCTBYIOIIMMH YYeTHBIMH OazaMu
AaHHBIX TOCY HapCTBEHHBIX apXHBOB.

[IpeeMcTBEHHOCTL Yy4eTHbIX 0a3 [JaHHBIX W TPAAUMLHOHHBIX OCHOBHBIX
YYETHBIX JOKYMEHTOB OOeCrne4yuBaeTcs UCIMoib30BaHWeM B 0azax JaHHBIX
PEKBH3HMTOB OCHOBHBIX YYETHbBIX JOKYMEHTOB.

240. YuerHble 0a3bl JaHHBIX 3allOJIHSIOTCS HA OCHOBE YYETHBIX JOKYMEHTOB.
Jlns obecrieyeHus: equHOOOpa3us 3aroJHEHHS U BeJeHHs] Y4eTHOH Oasbl JaHHBIX
pa3pabaTsiBaeTCl WHCTPYKUMSA, ONMUCHIBAIOLIAS COAEPIKAHUE KaK[A0ro pEeKBU3UTA U
opraHu3aiuo BeaeHus 6a3bl JaHHbIX. [lepen HadanoM paboTbl IPOBOAMTCS LeneBas
BBIBEPKA YYETHBIX JOKYMEHTOB BE€JJOMCTBEHHOIO M YACTHOIO apXHBa OpraHU3aluH.

6. Ucnoab3oBanne apXHBHBIX I0OKYMEHTOB

Ilaparpad 1. [Topsiiok onueanusi apXHBHbIX JIOKYMEHTOB
015l HAYYHO-CNIPABOYHOI0 annaparta

241. ApxuB IMpenocTaBiseT I01b30BATENI0 Hay4YHO-CIIPABOYHEIM anmapar
(cipaBouHo-TIoUcKOBEIe cpenctBa) (manee — HCA) kx apxuBHBIM [IOKyMEHTaM
(COBOKYIIHOCTH ONMUCAHUN apXWBHBIX JIOKYMEHTOB, IPEJCTAaBICHHBIX B apXHWBHBIX
CIIpaBOYHHKAX, NpeIHA3HA4YCHHBIX Uil TIOMCKa AapXMBHBIX JOKYMEHTOB W
cojeprkalleics B HUX JOKYMEHTHOH HH(OpMALHK).

s,
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242, Komiuieke B3auMMOCBS3aHHBIX U B3aMMOJIOIOIHIEMbIX, CO3[1aBaeMbIX Ha
eIMHOHW HAyYHO-METOAMYECKOH OCHOBE, ApXMBHBIX CIIPABOYHHMKOB O COCTAaBE MU
ColepKaHUK apXWBHbBIX HOKYMeHTOB (cuctema HCA apxuBa) BKIIOYaeT OCHOBHBIE
apXMBHbIE CITPABOYHUKHU (OIUCH J1eJ1, JOKYMEHTOB, [TyTeBOAUTEIb, CHCTEMATHYECKHAH
KaTanor) ¥ JIONO/HMTENbHbIe apXHMBHBIE CIIPABOMHMKM (ykasaTenb, 0030p).
[lenecooOpa3sHOCTs  BeNGHUS  JONONHUTENBHBIX  APXUBHBIX  CIPAaBOYHUKOB
yCTaHaB/IMBACTCSA aPXUBOM OpraHU3aLHHu.

243. B cucreMe  HAay4yHO-CNIPaBOYHOrO  anmapara  peaju3yercs
PEEMCTBEHHOCTD YH4ETHO-CIIPaBOYHOI O arrmapara, CO3aBaeMOT0 B
JJIONPOU3BOICTBE M apXyMBax OpraHM3allMii, ero coBMellleHHe ¢ CHCTEMOM Hay4HO-
CIIPABOYHOIQ anmapara rocy/1apcTReHHBIX apXUBOB.

[IpeeMCTBEHHOCTE  CHCTEMBl  HAyYHO-CIIPAaBOYHOIO  anmapara apXhBOB
OpraHu3aliy OCHOBBIBACTCS HA eIMHCTBE TPeOOBaHHI U MPUHLHUIIOB €€ [IOCTPOCHHUSI.

244. Omnucanue apxUBHBIX JIOKYMEHTOB (co3JaHHe HHG)OpMAIMH s
ApPXUBHBIX CTIIPABOYHUKOB) IIPOBOAUTCS Ha TPEX YPOBHSX:

1) apxuBHbI# QOH;

2) eqMHULIA XPaHEHHA/IMHHILIA YYETa;

3) apXUBHbBIH JOKYMEHT.

245. OCHOBO# apXWBHOT'O CIPAaBOYHHKA SIBIISIETCS OIMCATENIbHAs CTAThbS, B
KOTOPOMH M3JIararoTcs ClAeylolIHe CBeIeHHS

1) unentuduuupyromye MHpOpManMio (Ha3BaHHE M CIPABOYHBIC JaHHbIE
ApPXUBHOTO (hOHIA, €IMHUIIBI XPAHEHHUS/eIMHULb] yUeTa, apXUBHOTO AOKYMEHTA);

2) 0 cocTaBe U CoJepIKaHUU HHPOPMALIUH;

3) 00 ycioBHAX IOCTYIA U YCIIOBUSIX UCIIOJIB30BaHUs HH(OPMALIUH,

4) o ucropuu apxuBHoro GouHzaa (s ypOBHS apXUBHOIO (POH/A).

246. Ilpy HeoOXOAMMOCTM B  OIUCATEIBHYIO CTaThi0  BKIIOYAKOTCS
JOTIOIHUTE/IbHBIE CBEEHUSA O MECTOHAXOXKIEHUH OPHIHHAIOB, O HAJIMYUH apXUBHBIX
JIOKYMEHTOB (hOoH1000pa3oBaTelis B COCTABE JIPYrUX apXUBHBIX (OHIOB U MeCTax UX
XpaHeHust, oudnuorpaus u apyrue.

247. OnucaresbHasi CTaThsl apXHBHOI'O CIIPABOYHHKA Ha YPOBHE apXHBHOIO
dboH1a BKIIIOYAeT:

1) Ha3BaHKWe apXUBHOrO (HOH/A;

2) cmpaBouHble AaHHble 00 apxuBHoM ¢onge. CrnpaBouHble gaHHBIE 00
apXuBHOM (DOHJIE COCTOST U3 37eMeHTa apxuBHoro umdpa (Homepa domzaa), oobema
apxuBHOro (oHHA B eAMHUUAX XpPaHEHWs W/ WM eJMHULEAxX ydera [0 BUAAM
JOKYMEHTAUUM, KpalHUX [JaT apXWUBHBIX [JOKYMEHTOB I10 KakXIOMy BHIY
JOKYMEHTALlMH, I[epevyHsi MMeEIOIerocss BHYTPU(OHAOBOrO Hay4HO-CIIPAaBOYHOI'O
anmapara;

3) ucTOpUYECKYIO cripaBky K (ouay. Mctopuyeckas crpaBka K GOHIY COCTOUT
13 UH(pOpMALIMHK T10 UCTOPUH (HOH1000pa3oBaTels U HCTOPUH apXUBHOTO (DOHJA.

Caesenuss 1o ucrtopuu (onHaooOpazoBaTens BKIIOYAKOT - JaThl  €ro
oOpazoBaHus, MEepeUMEHOBAHMsA, PeOpraHHu3alWH, JUKBUAALMU, BEJOMCTBEHHYIO
IPUHAMICKHOCTb,  CTPYKTYpy M (YHKUMM,  Ha3BaHUsA  OpraHM3alMu-

OduumanbHoe onybnukosaHue oT 29.04.2015. P
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Mpe/IeCTBEHHUKA U rpaBornpeemuuika. Ceeenus o ponnoobpasoBarerie apxHBHOIO
(hoH/a TUIHOrO MPOMCXOKIEHHUS BKIIOYAIOT €ro Kpatkue GuorpaduyuecKie JaHHbIE
(pammims, UMSI, OTYECTBO, IICEBIOHMM, ACBUYbS (paMUIIHS, AaThl )KHU3HH, IIPodeccHs,
JlaHHble O CiykeOHOH M obliecTBeHHOH mesATerxbHOCTH). st apXuBHOro (oHz;a
CeMbH, pOJa aHAJIOIWYHbIe CBEJCHMS NAIOTCS O KaJOM W3 POACTBEHHHWKOB. JLyis
00beAMHEHHOI0 apXUBHOI0 QOH/IA COCTABIACTCS 00LIas HCTOPUYECKAS CIIPABKA.

CaeneHns Mo UCTOPHUHM apXMBHOrO (hoHIA BKIIIOYAIOT JATY €ro MOCTYIJIeHHs B
apxuB, 00beM M KpaliHue JaThl apxXUBHBIX JOKYMEHTOB, CTENEHh WX COXPAHHOCTH,
0COOeHHOCTH ()OPMHUPOBAHUS, ONHUCAHHA H CHCTeMaTH3allMd, HH(POpMALUI0 00
U3MEHEHHUSIX B cOocTaBe M oObeMe apxMBHOro (GOHIA M HX MPUYMHAX, O HAIWYUU
ApXWBHBIX JIOKYMEHTOB APYTMX OpraHusauuil wid Jul (POHIOBBIE BKIHOYEHHS), O
cocraBe Hay4HO-CIIPABOYHOIO amnnapara K apxuBHoMmy ¢oumy. [lns apxuBHOM
KOJUIEKLMH YKa3bIBAIOTCS CBEJEHHs O BPEMEHH, YCIOBUSX, MPUYHHAX €€ CO3JaHHs,
NpUHIUNAX (OPMUPOBAHMS, MECTOHAXOJKIAECHWW KOJUJIEKIMH [0 IIOCTYIUIEHHS B
apXHB, COCTaBUTeIIE.

Hcropuueckass cnpaBka K (OHAY JAOMNOJHAETCS IIpH H3MEHEeHUM o0beMa
apxuBHOTO (OHJA, a TaKke B Cilydyae peOpraHH3allid, H3MEHEHHs CTPYKTYpEI,
byukuui houmgoodpazosatesis u TOMY noaobHoe;

4) aHHOTALMIO O COCTaBe M COJIEPIKAHUU aPXUBHBIX IOKYMEHTOB. AHHOTALUS O
COCTaBe M COAEpPIKAHMHM apXUBHBIX JOKYMEHTOB apXMBHOrO (OHAa BKIIOYAET
KpaTKyl0 O0OOIIEHHYIO XapaKTepHCTHKY OTHX [OKYMEHTOB [0 BHAAM M HX
cofepKaHWsi 10  TemaM,  OTpPaKalol[UM  HampaBlIeHUs  JeATeIbHOCTH
poumoobpazoBaTesnsd, ¢ yKazaHHeM XPOHOJOrMM TeM © 00O3HaYeHHeM HX
reorpaduueckux (aAMUHUCTPATUBHO-TEPPUTOPUAIIBHBIX ) IPAHHULL;

5) uHgopmaLuo 00 YCIOBHIX J0CTYNa U UCIIOJIB30BAHUS. Y CIIOBHSI IOCTYIIA K
apXMBHbIM JOKYMEHTaM apXUBHOrO0 (OHAa M HX HCIOJb30BAHUS BKIIIOYAIOT
CBEJICHUSI O HaJIWYMH apXHBHBIX JOKYMEHTORB, JOCTYIl K KOTOPBIM H HOPH,E[OK HX
MCITOJIb30BAHMS OrpaHWYeHbl 3akoHoaatenscTBoM PecrnyOnuku Kaszaxcran wm
GoH000pazoBaTeneM, a TAK)Ke CBEJCHHUS O HAJIMYHUH IMOJTMHHUKOB 0CO00 IEHHBIX
JOKYMEHTOB, B TOM YHMCIIE NOKYMEHTOB, OTHECEHHBIX K obbexTam HALIHOHaJLHOI'O
poctosiHusi  PecniyOnmmku  Kaszaxctah U [IOKYMEHTOB,  Haxo[s[UIUXCH B
HEYIOBJIETBOPUTENEHOM (PU3MUECKOM COCTOSHUM, O HATMYUH (POHIA MOTB30BaHUS;

6) Gubmuorpaduro. bubnuorpadus k apxuBHoMy (OHIY BKIIOYAET CIIHCOK
CIIPAaBOYHMKOB 10 AaHHOMY (DOHIY ¥ MO(OHIOBBIX JOKYMEHTAIbHBIX ITyOIUKALHMA,
BBITIOJTHEHHBIX HA €r0 OCHOBE.

248. OnwucarenpHas CTaThs apXHBHOTO CIPABOYHMKA HA YPOBHE €JWHHUIIBI
XpaHeHUsI/e IMHUIIbI Y4eTa BKIOYAeT:

1) mopsiIKOBBIM HOMEp eIMHUIIbI XPaHEHUs!/e IHHHULIB] yueTa;

2) crapblii HHBEHTAPHbIN HOMEP;

3) 3aroJIOBOK €J[MHHLIBI XpaHEHUS/eITUHULIb] yUeTa.

3aroJ0BOK E€IMHHUIBI XpPaHEHHs YIPaBIeHYECKOW AOKYMEHTAlUH, €IMHHUIBI
XpaHeHHﬂ apXHBHle ,T_'{OK)’NI.eHTOB JIHHHOTIO npoucxomﬂ,euﬂﬂ BKJINOYACT!

HAWMEHOBAHUE BU/ld APXUBHBIX JOKYMEHTOB;

5 L
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aBTOpa (OB) apXUBHBIX JOKYMeHTa (OB);

aapecata (0B) MM KOppecHoHIeHTa (OB), KOTOPBEIM HArpaBiEHbl, WA OT
KOTOPBIX MONyYeHbl JOKYMEHTHI;

BOIIPOC MIIM TIPEAMET, Ha3BaHWs COObITHS, (aKTa, MECTHOCTH, (aMIIMH MU
HHHIIMAIIOB JIM1A, K KOTOPBIM OTHOCUTCS COAepIKaHUe YKa3aHHbIX JOKYMEHTOB;

1aThl COOBITHIA.

B cinyuae orcyTcTBHS HEOOXOIUMBIX CBEAEHHH B 3arojOBOK BKJIIOYAETCA
HOSICHAIOLIAs UH(MOPMAIUS - «aBTOp He YCTAHOBJIEH», «Oe3 Jarbl», «HE paHee...I.» U
TaK jajee.

3aros0BOK  @AMHMILI  XpaHEHWS TIPOEKTHOW WM  KOHCTPYKTOPCKOM
JOKYMEHTAllMK BKIIOYaeT WH@p 00BbEeKTa, HAMMEHOBAHUE IPOEKTa, CTAaJIHUI0, YacTh,
HOMEP TOMd, aBTOPa, 'O/l OKOHYaHUs Pa3pabOTKH.

3arosoBOK €QUHMLBI y4eTa KHHOBHAEOJOKYMEHTa BKJIIOYAET AaBTOPCKOE
Ha3BaHME (DHJIbMA, CIELBBINYCKA, KHHOXKypHala WIM Ha3BaHUE COOBITHS,
OTPAKEHHOTO B KHHO - HIIM TEIECIKETE, NaTy NPOM3BOACTBA W/HUIIK ATy ChEMKH,
(aMuUIMK 1 MHUIHANBl peKUCcCepa M/ U OrlepaTopa CbeMKH, A3bIK T0KYMEHTA.

3aros0BOK eIMHMIB!I yueTa (HOHOJOKYMEHTA BKJIHOYACT Ha3BaHHE U IKaHP
poHOAOKYMEHTa, Ha3BAHME, MECTO M JAaTy OTPaKEHHOro coObITUs. [Ipu oTCyTCTBUM
Ha3BaHMs (OHOJOKYMEHTa YyKa3blBaeTcss OCHOBHOE COJep)KaHHe Tele - WM
pazuonepenadd, BbICTYIUIEHMs, Oecelbl W Ipyroe. 3arojOBOK €AHHHUIBI Yy4dera
(GOHOOKYMEHTa, COAEPIKAILErO 3aluCh IMPOU3BEACHUS JUTEpPaTypsl U HCKYCCTBa,
BKJTFOYAET HA3BaHWE MPOM3BEACHHS M ero jXKaHp, MEepPBYK CTPOKY TEeKCTa, KOTopas
3aKJII0YaeTCsl B KaBbIYKH, €C/Id (POHOLOKYMEHTOM SBIAETCA HE UMEIOIIEe aBTOPCKOIO
Ha3BaHUsA W HE OMyOJMKOBaHHOE paHee NpPOU3BENCHHE, (aMMIMM M WHULIHAAJBI
aBTOPOB W/MIU UCIIOJHUTENEH, KaK CamMoro NMpou3BeNCHMS, Tak ¥ ero oOpaborTox,
NepesioKeHUH, IepeBoI0B, A3bIK (POHOLOKYMEHTA.

3arojIoBOK eIMHHMLbLI XpaHeHHs (OTOAOKYMEHTa BKIIOYAaeT OIMCAaHUE
n300paxkeHns: uiaM Hazpanue (oroansOoma, cnaiina, HeraTuBa, (AMWIMIO HU
UHHLIKAATBI aBTOPA, MECTO U J1aTy ChEMKH;

4) cnpaBovHble HAaHHbIE O eIHHHLE XpaHCHHs/eIWHHIE ydyeTa, KOTOphIe
COCTOSIT:

U3 3JIEMEHTOB apXWUBHOro wudpa (Homepa (oHIa, HOMEpA OIMCHU Ael,
OOKYMEHTOB, HOMepa €JIMHULIb] XPaHEHHs1/€IHHULIbI yUeTa);

13 o0beMa eIMHHILI XpaHeHUs/eIHHULIbI y4yeTa (111 apXHBHBIX JOKYMEHTOB
Ha OyMaKHOH OCHOBE — KOJIMYECTBO JIUCTOB, [l KWHO-, BU1€0-, HOHOJOKYMEHTOB (B
3aBUCUMOCTH OT BHJA) — KOJMYECTBO €AMHHULl XPAaHEHMs] B €JMHHULIE ydeTa WIH
eIWHHI] ydyeTa B eAMHHIIC XpaHEHHs, MeTpak, XPOHOMeTpaK, Bpems 3BydaHus (B

MHMHYTax M CeKyHJax), /wld (OTOAOKYMEHTOB — KOJIMYECTBO HEraTUBOB,
COCTaBISIOIIMX  E€IUHWIY XpaHeHws, s  (oToanrs00MOB —  KOJIHYECTBO
(GOTOOTIIEYATKOB);

U3 KpalHMX JaT apXMBHBIX JOKYMEHTOB, 1151 8y AMOBH3YaJIbHBIX TOKYMEHTOB —
JaThl 3aMKCU WK TIepPe3anucu;
5) U3 yKazaHus Ha MOAJIMHHOCTH/KOMUHHOCTD;

i
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6) U3 yKazaHus BUJA HOCUTeNs WM crocoba Bocmpousseenns. B xadecTse
BHJIOB MaTepPHaIbHOI0 HOCHTEs €AMHHULbI XPAHEHUs/€AUHHULIBI yUeTa IPU OMUCaHHH
yKa3bIBalOTCs:

A yNpaBI€HYECKOM JIOKYMEHTAllUH M apXUMBHBIX JOKYMEHTOB JIMYHOI'O
MIPOUCXOXKIEeHUs — Oymara, Kajibka, epraMeH M Tak jainee;

115t POHOOKYMEHTOB rpaMMO(OHHOMN 3aIIMCH — MaTepUall HOCHTEIS;

A1t POHOAOKYMEHTOB MarHMTHOH 3aIMHCH — THIT MArHUTHOM JIEHTHI;

JUISL BUACOLOKYMEHTOB — (hopmar 3anucy;

A71s1 GOTO- U KHHOJOKYMEHTOB — (pOopMar M OCHOBA IJIEHKH, [[BETONepeaaya;

IJ1s JIEKTPOHHBIX TOKyMEHTOB — KOMIAKT-AUCK W/HIH JAPYroi HOCHTEIIb;

7) ycnoBHsl IOCTyIA ¥ UCTIONb30BAHKS aPXUBHBIX JOKYMEHTOB, A3bIK, BHEIIHHE
O0COOEHHOCTH. YCIIOBUS JOCTYNa K eIMHHULAM XpaHCHHS/CAMHHLAM Yy4eTa H HX
MCIIOJIE30BAHMST BKIIOUAIOT CBEJCHUS O HATHMYMH apXMBHBIX JOKYMEHTOB, JOCTYI K
KOTOPbIM UM TMOPSJOK MX HCMOIb30BAHHWA OrPaHHYEeHbl 3aKOHOAATEIhCTBOM
PecnyOnuxu Kazaxcran nmm gonpooOpaszoBaTteneM, a TakKe CBENEHUS O HATUUHWK
MOUTMHHUKOB 0CO00 LIEHHBIX JTOKYMEHTOB, B TOM YHCJIE JOKYMEHTOB, OTHECEHHBIX K
o0beKTaM HauuMoHanbHOTO gocrosHus Pecnybnuku KaszaxcraH U JOKYMEHTOB,
HAXOSIIUXCSI B HEYJOBJIETBOPUTEIILHOM (PHU3UYECKOM COCTOSHHHM, CBEICHHUS O
HATUUUKM (DOHIA TIOJB30BAHMS, O s3bIKe M BHELIHUX OCOOEHHOCTSAX apXHUBHBIX
MOKyMeHTOB, 0 Haimuuu HCA k eauHule XpaHeHuUs/eJMHULE y4deTa.

OnucarenpHas CTaThsi JOMNOJHSCTCS Ha3BaHUEM AapXUBHOTO (GOHAA U €ro
CTPYKTYPHOU 4YacTh (OIMCHU [eJ, JOKYMEHTOB), aHHOTALMeH OT/ENbHBIX apXUBHBIX
IOKYMEHTOB WJIM MX IPYIIN JaHHOH eJMHUIIbl XpaHEHUA/e JUHHLIBI yyeTa.

249. OnucartenbHasl CTaThsl apXUMBHOI'O CIIPABOYHUKA Ha YPOBHE apXUBHOI'O
TOKYMEHTa BKJIFOYAET:

1) 3aronoBok. 3arojIOBOK apXWBHOIO JOKYMEHTa BKJIFOYAeT - HAaUMEHOBaHUE
BHJla apXUBHOroO [OKyMeHTa, aBTOpa, ajpecara HIM KOPPECMOHIEHTa, KOTOPOMY
HANpaBleH WIM OT KOTOPOIo MOJYy4YeH JOKYMEHT, BOIIPOC WJIM TIPEIMET, COOBITHE,
(hakT, JUI0, HA3BAHUE MECTHOCTH, K KOTOPBIM OTHOCHUTCS COJepKaHue yKa3aHHOIO
JIOKyMeHTa, aary coObiTHs. B cllyuae OTCYTCTBHSI HEOOXOIHMMEIX CBEJEeHHH B
3arojIOBOK BKJIKOYACTCS MOSICHSIOIIAsS UH(POpPMALUs - «aBTOp He yCTaHOBJEH», «0e3
mate. [Ipn HEOOXOAMMOCTH 3arofOBOK IOMOJIHAETCS aHHOTaUUEH, PaCKPbIBAIOIIEH
He OTPAKEHHOE B 3aroJIOBKe COJAeprKaHue JaHHOTO JIOKYMEHTA;

2) crpaBo4Hble JaHHble 00 apxUBHOM AokymeHTe. CrnpaBOYHBIE JaHHBIE 00
APXUBHOM JIOKYMEHTE COCTOSAT U3 3JEMEHTOB apXxuBHoro mudpa (Homepa donza,
HOMepa OIUCH Jell, JOKYMEHTOB, HOMepa eIMHHIbl XPaHEHUs/eIHHULBl ydera,
HOMEpPOB JTHCTOB), 0Obema (KOiM4YecTBa JIMCTOB) aPXMBHOIO JOKYMEHTa, JaThl €ro
CO3aHMsI;

3) ykazaHue Ha MOJTHHHOCTL/KOMUIHOCTD;

4) Buj HocuTens (MM criocod BOCIPOU3BENEHHU ),

5) ycinoBusi AOCTyNa M HCIOJIb30BaHUA. YCIOBUS [AOCTyNa K apXHBHOMY
NOKYMEHTY ¥ MCIIO/Ib30BAHUsl BK/IIOYAIOT CBEIEHWS O HAIMYMU OrPaHUYEHUN Ha
JOCTYIl ¥ OTPaHHYEHMH [0 HMCIMOJIb30BAHMIO, YCTAHOBIEHHBIX 3aKOHO/ATEECTBOM
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Pecniy6nukm Kasaxcran unm QongooOpasoBarenem, a Takke 00 OTHECEHHM ero K
YHCIy 0c000 LEHHBIX JOKYMEHTOB, B TOM YHCJe, IOKYMEHTOB, OTHECEHHBIX K
00beKTaM HalMOHAIBLHOrO H0cTOosiHUs Pecriybiukn Kasaxcran U JOKYMEHTOB,
HaxXOISAIIMXCS B HEYIOBIETBOPUTEIBHOM (DH3UYECKOM COCTOSHHH, CBEIEHHS O
HaIM4Yuk (QOHIa [0/b30BaHMA, O A3bIKE M BHEILIHMX OCOGEHHOCTAX apXMBHOIO
JOKYMEHTa, O BKJIHOUYEeHHH nHpopmanuu o HeM B cucremy HCA.

Ipn cospanuu HCA apxuB yuuTbiBaeT He TOJBKO 0OIIHe TpeGoBaHUS K
COCT@BJICHHIO OIMUCATE/IbHBIX CTATed apXMBHBIX CIPABOYHHMKOB, HO ¥ OCOOEHHOCTH
MTOATOTOBKY MX KAXIOI'O THUIA U BUJIA.

250. llpu cocraBaeHMM 3arojiOBKa €IUHHMLBI XpaHEHHS HEeoOXOAHMO
YUUTHIBATH, KaKWe OJIEMEHThl M HX COYeTaHusl [OJIOKEHBI B OCHOBY €€
(popMHUPOBaHUs, B COOTBETCTBUH, C YeM U (OPMYJIHPYETCs ee 3arojioBok. B ¢Bs3u ¢
3TUM:

1) BUI eIVMHUIIBI XpaHEHUs (Ieno, Mepernucka, JOKYMEHThI, peecTp, anbooM,
)KypHall, KHAra W Jpyroe) MM BUJ (pasHOBUIHOCTH) JOKYMEHTOB (IIPOTOKOIIBL,
NOKJIAzbl, NpUKa3bl, OTYETHl, AKThl BOCIIOMWHAHHS, CTAThH, POMAaH, 3alHCHBIE
KHIDKKH M TOMY TMO/J00HOE), XapakTepu3yiollHe COCTAaB eIHHHIBI XpaHEeHHS,
YKa3bpIBAlOTCS B HAYaJIe 3arojioBKa,;

2) 3aroloBKM  cyneOHBIX, CJIEICTBEHHBIX, JIMYHBIX, [EPCOHAIBHBIX,
apOUTpaXKHBIX M JpPYrHux  Jej, COoHepKalluX  JOKYMEHTBI,  CBsSI3aHHBIE
MOCTIeIOBATEIEHOCTBIO  1eI0NPOMU3BOJICTBA MO OJHOMY BOIPOCY, HAYMHAIOTCS CO
CIIOBA «JIETION;

3) enMHMIIBI XPAHEHUS, CONCPIKALIMX JOKYMEHTBI [0 OZHOMY BOIPOCY, HO He
CBA3AHHbBIC TIOCJICOBATEIbHOCTBIO ACNONPOU3BOACTBA, HAYHWHAIOTCA CO CJIOBa
«IOKYMEHTBI», @ B KOHIIe 3arOJIOBKOB YKa3bIBAIOTCS OCHOBHBIE BUIBI JOKYMEHTOB.
TepmuHOM «IOKYMEHTB) 0003HAYAIOTCS TaKKe JOKYMEHTBI-TIPUJIOKEHUSA K KAKOMY-
anbo obobiarolieMy JOKYMEHTY (IIpUKa3y, paclopsHKeHHI0, IPOTOKoIY). B Gongax
JIAYHOTO MPOUCXOKIEHUS 3TOT TEPMUH YIOTpeOnsieTcst Uik OMUCAHUS PA3HOPOIHBIX
10 BHJY JOKYMEHTOB, OTHOCSIIMXCs K OAHOMY JIHILY;

4) ecnu eauHHMLA XpaHEeHHs NpeiacTaBisier coOOH INepernucKy, B 3arojoBKe
YKa3bIBAKOTCS O(ULHMAIBHbIE HAMMEHOBAHUS KOPPECIIOHAEHTOB U BONPOC (TIpEAMET)
nepenucku. B ciydae BeAeHHsA NEPENHCKH © OAHOPOAHBIMH KOPPECIIOHACHTAMH, B
3aroJIOBKe yKa3bIBaeTcs: obilee BH0BOC HAMMEHOBAHUE KOPPECIIOHAEHTOB.

5) uznoxkeHue Bornpoca (rmpeaMera), OTpakaroIIero coaepKaHue JOKYMEHTOB,
ABJISIETCS OCHOBHOM 4acCThIO 3aroJioBKa M JaeTcs MMOCie yKa3aHus BUIa Jena, aBTopa,
KOppECIoH/IeHTa (aapecara) 10KYMEHTOB.

251. Tlpu wuznokeHuu B 3arojOBKax BoMpoca (npeamera), OTpaKaroLIEro
coJepyKkaHue JOKYMEHTOB, ClIelyeT:

1) npuBoauTH TOJHBIE WIH O(QHLUUAILHBIE COKpAIEHHBIE HAUMEHOBAaHUS
opraHu3alui WK GaMHUIMU 1 MHULIMAJBI JINL] ¢ YKa3aHHEM MX J0JDKHOCTEH, 3BaHHH,
npodeccuii B ciydasix, eClii COAepKaHue JOKYMEHTOB JieNla KacaeTcsl KaKux-Iubo
OpraHM3alliid WM JIML, €CIM YIOMMHAeTCsi TpU U Oojee OpraHu3aluil HIH JIHIL
AaBaTh UX BUJIOBOE IOHSITUE;
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2) B 3aroloBKax CyAeOHbBIX [en, kKpome (aMHuIuii, UMeH ¥ OT4eCTB (WM
WHUIIUAJIOB) JIULl, PACKPBIBAThL CYTh J€]14;

3) ecnu cojepKaHUE JOKYMEHTOB €IMHMIbI XPaHEHUs KacaeTcsi HeCKOJBKHUX
BOIIPOCOB, SIBJIAIOIIMXCS YaCThIO OJHOrO OOILEro BOIpOCa, B 3ar0JI0BKE OTPaXKaeTcs
o0LMit Bopoc B TaKO! (opMyITHpOBKe, KOTOpasl OXBATHIBAET BCE BOIIPOCKHI YACTHOTO
Xapakrepa.

252. HammeHoBaHHWE MECTHOCTH (HACEJEHHBIX IIyHKTOB, reorpadu4ecKkux
O0BEKTOB, AJIMHHUCTPATUBHO-TEPPUTOPHAIBHLIX €/IMHUI]) BHOCUTCS B 3aroJioBOK
Jena, ecid HeOOXOAMMO YKa3aTh MECTO COOBITHH HMJIM MECTOHAaXO0XKIEHHE aBTOpPOB
(ampecaToB, KOppPECHOHJEHTOB) JOKyMEHTOB. VX HAUMEHOBaHHs IPUBOUATCS B
BO3pacTalouiemM nopsjake - aya (ceno, AepeBHs), ropoi, paiioH (yesm), obmacTb
(rybepuusi, Kpail) 1 Tak jaiee.

253. Ilpu cocTaBiaeHUM 3aroJOBKOB €IWHHUI] XpaHEHUS C OPraHU3AIHOHHO-
pacnopsiiMTe/IbHOM  JIOKYMEeHTalKWeil OJHOro BHJAa, B 3aroJOBOK BBIHOCHTCS
HAaUMEHOBaHUE JOKYMEHTOB BO MHOXKECTBEHHOM 4dYHCIIe C IIpOCTaBlIeHHEM HX
KpaTKHUX HOMEPOB.

254. Tlocne obGo3HaueHus BHAA JeNa WIH BHAA JOKYMEHTOB B 3arojoBKE
YKa3bpIBAa€ICsl aBTOP BXOAALIMX B JI€J0 JOKYMEHTOB. EciIum aBTOpOM [1OKYMEHTOB
ABJISIETCS. OpraHu3alus, B AesTeIbHOCTM KOTOPOH OHHU OTJIOKHUIIMCh, B 3arOJIOBKE
Jena HAaUMEHOBAaHWE OpraHu3allMd WU OIyCKaeTcsl WM TNPUBOIMTCS ero obiiee
BH/IOBOE HAUMEHOBaHUe (KOMHUTET, Cy/l, KOMHCCHUSI U TOMY ITOJ00HO0e).

255. Jlatel, K KOTOpPBIM OTHOCSTCS W3/I0KEHHBIE B JOKYMEHTaX COOBITHUA,
BHOCSITCS B 3arojIOBOK, €CJIM TOYHas AaTHPOBKA OTpa)kaeT HCTOPHUYECKHE CBSI3U
Mexcay coOblTHsAMHA W (aktamMu M HeoOXoauMMa Jylsi TMOHMMaHWS KOHKPETHOI'O
cozepKaHus JOKYMEHTOB.

256. Ecnu fe10 cOCTOUT U3 OJHOIO JOKYMEHTA, TO B 3ar0JIOBKE yKa3bIBatOTCs
BUJ NOOKYMEHTa, OT KOro OH MCXOJWT, KOMY aJpecoBaH, €ro jara W KpaTkoe
coJiepKaHue.

257. B enuHuULax XpaHeHHs, COCTOSIIMX U3 IJIAHOB U OTHETOB, B 3ar0JIOBKE
yKa3plBaeTcs roj (Mnepuoz), Ha KOTOPBIM COCTaBlICH I1aH, WIX roj (repuojn), 3a
KOTOPBIH COCTaBIIeH OTYeT.

3arofoBKM CAMHULL XpaHEHWs, COAEpXKalUX CTATUCTUYECKUE OTYETHl,
COCTaBIISIOTCS C yKa3aHueM HOMEpPOB (hOopM CTaTHCTUYECKOW OTHETHOCTH.

258. Ecnu fgeno coCcTOMT M3 HECKOJBKUMX TOMOB (4acTeii), BceM TOMaMm
(uacTsiM) maercss OOLUME 3aro/ioBOK, a 3ateM (IIpH HeoOXOAHMMOCTH) [enaercs
YTOUHEHHE COJEepPIKAHUS Ka)XJIoro toma (4acTu) B OTAEIBHOCTH, B [IOCIEAHEM TOME
(gacTu) OOABAETCS CTOBO KITOCIEIHUI («ITOCIEIHSI» ).

259. Yactp QOKYMEHTOB MO/JICKHUT aHHOTUPOBAHUIO. AHHOTALUs JOKYMEHTOB
eIMHAI] XPAHEHMS TIPeJICTaBIsieT COOOH KpaTKyld XapaKTePUCTHKY COJeprKaHHUS
OT[IEbHBIX IOKYMEHTOB, 0COOEHHOCTH KOTOPBIX HEe OTPa)KeHbl B 3ar0JIOBKE €AUHHILIbI]
XpaHeHHs.

AHHOTHPYIOTCS ©0CO00 LeHHBIE JAOKYMEHTBI, [NOKYMEHTBI-IIPUIOKEHHUSA K
OCHOBHOMY JOKYMEHTY, JOKYMEHTbI OpraHu3alui-rpeaiecTBEHHUKOB, JOKYMEHTEI,

nply B
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cojepiKallie CBEAEHMsI 110 JIMYHOMY COCTaBy, MMEIOLIME CHpPaBOYHOE 3HAYEHHE,
JOKYMEHTBbI, KOTOpbIe CIIy)aT MNPeAMETOM CaMOCTOSITEJIbHOrO IOMCKA, HaIH4He
KOTOPBIX B JAHHOM JiejIeé He MOKET OBbITh OMpPEeesIeHO 110 ero 3aroyioBKy (BO33BaHus,
JIMCTOBKH, MPOKJIaMaluH, OpOIIIOpEI, KapThl, I1aHbl, YepTexH, Gpororpadud U TaK
nanee).

260. AHHOTaUMs COCTABISIETCS B IIOPSAAKE, MPUHATOM IS OINMCAHUS
OTACJIBHOTO JOKYMEHTA MJIM KaK KpaTKO€ U3JI0KEHUE YaCTH COAEpIKaHus JOKYMEHTA.

[lpu aHHOTHPOBaHUHU MEYATHBIX MAaTEPUAIOB yKa3bIBAETCS BUJ JOKYMEHTA, €ro
HaMMEHOBaHHE UIIM HadallbHble CI0Ba JIOKYMEHTa (IIPU OTCYTCTBHH HAMMEHOBAHHS),
BBIXOJHBIE IaHHbIE.

B anHoTammsx 4YeprekHbIX W APYrHX M300pa3suUTeNbHBIX MaTepuajioB
PEeKOMEH/yeTCs yKasblBaTh Marepual, BHI, (GopmaT JOKyMEHTa M Ccrocod ero
UCIIOJIHEHUS, s KapT — Macrad.

B anHOTauMu TakKe NMpPUBOAMTLCS MMEHA JIUI, HAUMEHOBAaHUS OpraHU3aLui,
reorpaduueckue HAUMEHOBAHMS M TaK Jalee, YIMOMHHAIOLIHUECH B JOKyMEHTax M
UMEIOLMe CYIIeCTBEHHOE 3HayeHHe (MepeuucisiioTesl B KOHIE AHHOTALMH IOJ
pYOPHKOH «yMOMHHAIOTC»).

261. B koHIle aHHOTAIlMM MPUBOJIATCS HOMEpPA JIMCTOB AHHOTHPYEMBIX
JNOKyMeHTOB. B aHHOTaluMM MOXKET OTMe4aTbCs CTeleHb MOAPOOHOCTH CBEAEHUIt
(«kpaTkue CBeACHMs», «moApoOHOEe cooOlleHue»). AHHOTAUUs TUINEeTCS I10CIe
3aroJIOBKa ¢ KPacHOH CTPOKH.

[Tpy 3HaYuTENBHBIX 00BEMaX aHHOTUPYEMBIX JOKYMEHTOB, aHHOTAI[US MOXET
OBITH COCTABIIEHA HA OTEIBHOM JIMCTE, KOTOpasi BKJIAABIBAETCS MEKIY OOJIOKKOH U
MIePBBIM JIHCTOM JIOKYMEHTA.

262. Ilpy aHHOTHpPOBaHUM HE CleAyeT ynoTpeOisiTh ()pa3 ¥ BbIpAKECHUM, HE
HeCyIUX OCHOBHOH CMBICIIOBOH HArpy3ku («B JOKYMEHTaxX COJEpPIKUTCS,
«TOKYMEHTBl KacaroTCs»), a TakKe TakuX CyOBeKTHBHBIX (OPMYIUPOBOK, Kak
«BEChMA LIEHHbIE JOKYMEHTBI», «OYeHb UHTEPECHbIE TOKYMEHTEI» U TOMY No00HOe.

Ilaparpad 2. [Topsaok AaTHPOBKH A0KYMEHTOB NPH ONHCAHAH

263. Tlonnast para (4YUCiIO, MeCSL, TOJ) CJIOBECHO-LIU(POBHIM CIOCOOOM
yKa3plBaeTcs TIpU ONMHCAHWM HOPMATHBHBEIX IIPABOBBIX AaKTOB, TBOPYECKOMH
JNOKYyMEHTalWK, JOKYMEHTOB, KacaloIMXcs MpaB U 3aKOHHBIX MHTEPECOB IpakaaH,
(puHAHCOBBIX AOKYMEHTOB, /€l I10 OJHOMY BOIIPOCY, @ TaKkKe IOKYMEHTOB, MIJIsi
KOTOpBIX AaTUPOBKA MMeeT BaKHOE 3HAueHHe (IOKIaibl, TUCTOBKH, CTEHOTPAMMBI,
UChbMa U TOMY IIOJ00HOE).

264. llpu BbIABIEHUM KpalHMX JaT JOKYMEHTOB, COCTaBISIIOLIMX [I€J0,
HeoOX0IMMO UMETh B BUJLy ClIe/yroLlee:

1) HayanbpHON HATOH mena ABISETCS JaTa COCTABJIEHHUS (perucTpaiyu) camoro
paHHEero JOKyMeHTa, @ KOHEUHOM — JaTa COCTaBJIeHHUsS (perucTpaumud) camoro
IIO3/IHETr0 JOKYMEHTa,
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2) [Jathl JEKpeToB, YKa30B, /OTOBOPOB, IIOCTAHOBIEHWH, TPHKA30B,
pacrnopsKeHUH U TOMy MoA0OHOE YKa3bIBAlOTCS M0 BPEMEHHM WX MOAMUCAHUS, €CIu
JOKYMEHTBl HE JaTHPOBAaHbI, JaThl YKa3bIBAIOTCS MO BPEMEHM OIyOIMKOBAHMS WM
BBEJIEHHUS B JIENICTBUE;

3) KpaliHue JaTbhl s [porpamMM, IUIAHOB, CMET pacxXoj0B, IITATHBIX
pacmucaHui, OTYETOB U TOMY NOA0OHOE JOKYMEHTOB HE IIPOCTABIISIOTCS;

4) ecnmu B Jene JNOKYMEHTBI-IPUIIOKEHUS NAaTHPOBAaHBI paHEe IEPBOrO
JNOKyMEHTa Jejla, TO WX JaThl OrOBAPUBAIOTCSI C HOBOM CTPOKH - «HUMEIOTCH
JIOKYMEHTHI 34 ... FO/»;

5) ecii [e0M SBIISIOTCS KHUIM WU JKYyPHaJlbl, TO KpAaHHUMHM JIaTaMHU JUIS HUX
OyayT naThl NepBOi U MOCIeTHEN 3aITuCH;

6) eciad €0 COCTOMT M3 KOINHMHHBIX JIOKYMEHTOB, M3rOTOBIEHHBIX
3HAYUTEJNBHO  [I03KE  CO3[4aHUsl HMX  [OMJUHHHUKOB  WIH  MOJYYeHHBIX
donmoobOpasoBareneM it paboTel (HAmpUMep, B aApXUBHBIX (OHIAX peNaKLIHii,
Pa3IMYHbIX KOMUCCUM M TOMY I[OJ00HOE), TO KpalHUMHU nataMu OYyAYT SBIATHCS
IaThl M3TOTOBIEHUS KOMUH (IaThl MOITMHHUKOB MTPUBOISTCS B 3ar0JIOBKE);

7) ecnu geno ObLIO HA4YATO B OJHOH OpraHM3alluy, a 3aKOHUYEHO B JAPYroM, To
BBISIBJSIFOTCS TPU JaThl - JaTa 3aBeJEHUs Jeia B JeJNONpPOU3BOJACTBE IEPBOH
OpraHusalliy, Jara MOCTYIUIEHHs ero BO BTOPYIO OPraHU3alMIO M JaTa 3aBepIleHHs
€ro B JIeNIOTIPOM3BO/ICTBE IOCIeIHEH OpraHu3aluu (repseie ABe AaThl 0003HaYaI0TCs
B BUJIe 1poOH);

265. Tlpu cospanun HCA apxuB yuuThIBaeT He TOJBKO 0O0IlIHMe TpeboBaHMs K
COCTABIEHUIO OIMUCATEIBHBIX CTATell apXHBHBIX CIPABOYHHKOB, HO H OCOOEHHOCTH
MMOJIFOTOBKH MX KaXKJIOI'0 THUTIA U BUJIA.

Ilaparpad¢ 3. [lopsaok cocTaB/ieHHsI ONHCH eI, AOKYMEHTOB

266. Onuck aes, J0KYMEHTOB (apXHUBHbIH CIpaBOYHHK, NpeIHa3sHAYeHHbBIA 115
PACKPBITHS COCTaBa M CONEPKAHUS eIUHMIL XpAaHEHUS/eIUHUL] yUeTa, 3aKperIeHus
X BHYTPU(OHAOBOM CUCTEeMATU3aLUU U Y4yeTa), COCTOMT U3 OMNUCATENBHBIX CTaTel
eQUHULl XpaHeHWS/eAUWHMI] y4yeTa, HTOINOBOM 3allMCH, JIMCTa-3aBepUTeNsd U
CIIPaBOYHOTIO arrapara K OmUCH.

267. OnucarenbHas CTaThsl OMUCH BKIIOYAET:

1) NopsAKOBBIM HOMEP €IUHHUILIBI XPAHEHUS, eAMHULIb]l y4eTa;

2) 1eNOonpOU3BOACTBEHHbBIN WHAEKC WM WHBEHTAPHBLIN (IPOHU3BOJICTBEHHBIN)
HOMeED;

3) 3aroJIOBOK €QMHUILIbl XPaHEHUS, €AUHHULIBL yYeTa,

4) kpaliHue JaThbl JOKYMEHTOB;

5) KOJIMYECTBO JIMCTOB B €IMHULIE XPAHEHMUS,

6) ykazaHue Ha KOMUHHOCTL JOKYMEHTOB;

7) cioco® BocpoUu3BeIeHUSs, JOKYMEHTOB.
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OnucarenbHas ctarthss MoOXkeT OblTh JONOJIHEHA aHHOTAlMEH OTHENbHBIX
JOKYMEHTOB (IpyIibl JOKYMEHTOB) €IMHULIbI XpPAHEHUS, e THHHUIIEL yYeTa.

268. B cipaBouHBIi annapar Onucu aen (I0KYMEHTOB) BXOJIAT:

1) muryneHeid nuer, Ha TuryneHOM JucTe ommMcu €N, OOKYMEHTOB
MOMELLAIOTCA CIeAyIoLMe JaHHbIe:

HaUMEHOBaHHUE apXWBHOIO (DOHAA, KOTOPOE MHILETCS B BUAE OQHUIMANBHOIO
HaUMEHOBaHHUs  opraHuzauMu —  (oHgooOpazoBaTenss €O  BCEMH  €ro
NEPEUMEHOBAHMAMM,  M3MEHEHHSIMH  TOQYMHEHHOCTH M COKpAlleHHBIMU
HaMMEHOBAaHUSAMHM (B KpYIVIBIX CKOOKax), OTHOCSIIUMMCS K TEPHOIY, 38 KOTOPBIi
NOKYMEHTBl ~ BKJIIOYEHbl B apXMBHYIO  ONWCh, B  XPOHOJIOTMYECKOU
TOCIe/IOBATeIbHOCTH;

HOMep apXHBHOTro (oH/A;

HOMEp apXUBHOW OMUCH;

HAUMEHOBAHUE ApXUBHOM OIHCH;

KpaiiHue [aThl JOKyMEHTOB, BHECEHHBIX B apXUBHYK Onuch. Ecaum B
apXUBHYIO OMUCH BHECEHBI JeJia 3a HEeCKOJILKO JIeT C MepepbiBaMH, TO HA TUTYJIBHOM
JIHCTE NPOCTABIIAIOTCS TOIBKO T€ IOBI, 34 KOTOPbIC MMEIOTCS JOKYMEHTBI;

2) copepxanue (orznaBieHue). B coxepkaHuM (OTJaBIE€HUHM) pa3lesioB
apXUBHOMN OITUCH JIeJ1 U CIIPABOYHOIO arriapara K Hel MepedrciIsioTCIIpeuciIoBHeE,
CIHUCOK COKpallleHHH HauMEHOBAaHHMs BCEX pas/IesioB, MOJAPA3eNoB U 0ojiee MENKHX
TPYII fe/, BKIIOUEHHBIX B apXUBHYIO OMKCh, YKa3aTellH MIPH HATHUUK;

3) mpeaucioBUe COCTABISIETCS MO0 K KaXI0M ONMUCH e, TOKYMEHTOB, JTHOO
obliee KO BceM OMUCSAM apXMBHOrO (oHAa. B mpeaucioBUH KpaTKO H3IararoTcs
ucropus (onmooOpa3zoBaTenss CO CChUIKAMM Ha 3aKOHOJATeNbHbIE HCTOYHHKH H
TOKYMeHTB! (hoHAA.

K apXuBHBIM OIUCSIM 00BEIUHEHHBIX apXUBHBIX (DOHIOB COCTABIsAETCS 00IIee
MpeauclIOBUe, €CIM apXuBHbIe (OHIBI, BXOISLIHE B HHUX, BKIIOYEHBI B OIHY
apXUBHYIO OMHCH. Kpome TOro, COCTaBISIOTCS MPEIUCIOBHS K apXHBHBIM OIUCAM
OT/IeNbHBIX apXUBHBIX (DOHJIOB, BKIIIOUEHHBIX B 00BbeMHEHHBIH apXUBHBIA QoHI. B
THX Clly4asX B oOliee MpeauCciIoBHE BKIIOYAIOTCS BCe OOLIHE CBEIEHHs
OTHOCUTENILHO OOBEAMHEHHOrO0 apXHBHOrO (OHIA W OTHENBHBIX €ro apXHBHBIX
(GOHI0B U UX apXMUBHbIX ONHUCEH. B MpeincioBusX K apXUBHBIM OMUCAM OTAEIBHBIX
apXUBHBIX (DOHJIOB H3JIArarOTCs CBEJEHMS, Kacarolluecs JHILb 3THX apXUBHBIX
(bOH,U,OB, H JaroTCsl CCBIJIKHM Ha 06[1.[66 NnpeanuciIoBHE.

B nepBoii 4acTu DpenMCIIOBHS, TOCBSAIIEHHOW WCTOPWH OpraHM3aliM -
dboHn000pazoBaTesIsl, KPATKO U3IAraloTCs:

nata cosjaHus opraHuzauuu — (GongoobpaszoBaTenss €O CCBUIKOM Ha
HOpMaTHBHBIE IpaBOBble AaKThl, a TakKe HauMEeHOBaHWe OpraHu3aluu-
TMpeIecTBEHHKUKA, MOYHHEHHOCTh Opranu3alui — GormoobpasoBaTelis;

KOMIIETeHIIUS, CTPYKTypa U QPyHKIMM opranusanuu — Gonnoodpazosaress;

U3MeHeHue HaUMEHOBaHUS, CTPYKTIYPBI H BEIOMCTBEHHO! TOAYMHEHHOCTHU
opranuszanuu — GoumoobpasoBaress ¢ ykazaHueM OCHOBHEIX BBI3BABIIMX WX ITPUIHH;

OduunanbHoe ony6ankoBaHue oT 29.04.2015. Z APy (/////f
W /71
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Jara JUKBUIALMU (peopraHu3aludu) opraHuzanuu — (GoHmpooOpaszoBaress co
CCBUIKOM Ha HOPMATHBHEIE IIPABOBEIE AKThl, a TAKKe€ HAUMEHOBAHUE OpPraHU3AlHH,
yHaciae10oBaBleH ee yHKIHUH.

B xapakTepucTuke HCTOPUH apXUBHOTO QOHAA M €0 COCTOSHUA YKa3bIBACTCA:

[IOHOTa JOKYMEHTOB B apXUBHOM OMUCH;

HaJIM4re [1eJ1, BEIXOALIMX 38 XPOHOJIOrMYECKHe MPaHULbl apXUBHOr0 (GoHIa.

[Ipu >TOM NpPUBOAATCS HAMMEHOBaHHMS M HOMepa AapXUBHBIX (DOHIOB
OpraHu3alui-NpeIlIeCTBEHHUKOB ~ HJIM  [IPaBONPEEMHUKOB M OpraHu3allui,
BBIOJHABIIMX OTAEIbHbIE (YHKUHM JaHHOW opraHu3auuu (IpH ero JIHKBHIALHH
WJIK peopraHu3aliuu), B KOTOPhIX HMEIOTCS YKa3aHHbIe J1ea.

B kparko#l XapaKTepucTUKe COCTaBa U COACPIKAHUS el B apXMBHOM ONKUCH
OTMEYaroTCs HauboJsee TUIMUYHbIE IPYIIBL JeJI, KaK [10 UX BHIAaM H Pa3HOBUIHOCTSIM
JOKYMEHTOB, TaK U I10 UX COAEPKAHUIO.

B npenucrnoBuy yKa3pIBalOTCS OCHOBHBIE NPUHIMIIEI (OPMHUPOBaHUS [El,
IIPUEMBl  PAcCKpBITUSL  COJAEpP)KAHUsI JOKYMEHTOB, OCOOEHHOCTH OIHMCAHMUS U
oopmieHus aes. YKa3blBalOTCS TAKKe NPUHLIMIIBI MOCTPOEHHMSI apXUBHOM omucu 6e3
BOCIIPOM3BE/IEHUS CXEMbl CHCTEMaTu3aluv, OCOOEHHOCTH CUCTEMaTH3alluu Jed,
coZlepKallliX JIOKYMEHThI 38 HECKOJIBKO JIeT.

3aKitouMTeNbHAs ~ YacTh  NPEAUCIIOBUA  COIEPKHUT  XapaKTEPHCTUKY
CIIPaBOYHOrO armnaparta K apXUBHOM OINUCH, OCHOBHBIE ITPUHLIUAIIBI €10 COCTABIEHUS U
yKazaHusi 0 TOPsIZIKE M0JIb30BAHUS UM;

[IpeauciioBrue NOAMUCHIBAETCS COCTABUTE/IEM C YKa3aHUEM JlaThl COCTABICHHUS.

4) CHUCOK COKpPALLEHUHCOCTaBIACTCS, €CJIM [P ONMCAHUM HMCTIOIB3YKOTCS
COKpalleHHbIe ¢jioBa. COKpalleHUs pacroiararoTcs B andaBuTHOM MOPSIIKe, ClieBa -
COKpallleHHe, THpe, paclM@poBka. B CcHMCOK He BKIIOYAOTCS OOLIENPUHATHIE
cokpatleHus cioB. [Ipou3BosHOE 00pa3z0BaHKe COKPALLIEHUH He JIO0IyCKaeTes;

5) yka3areu.

[Maparpad 4. [lopsigok cocTaB/eHUs] HCTOPUYECKOH CIPABKH

269. B apxuBe OpraHu3aldy COCTaBIII€TCS MCTOpUYECKas CIpaBKa K
apXuBHOMY (OHY, MPeJCTABISIONIas co00i TOKYMEHT, COAep/KallUuil CBeIeHus 10
ucrtopun (ougoodpazosarenss U apxuBHOro (GOHIA, KPATKYH XapaKTePUCTHKY
COCTaBa U COAEPIKaHUs €ro JOKYMEHTOB U CUCTEMbl HAyUHO-CIIPABOYHOTO anmnapara.

Uctopuueckast cripaBka COCTOUT M3 HCTOPUH(OHI000pa3oBaTessi, UCTOPHU
(oHza, XapaKTepHUCTUKU AOKYMEHTOB apXUBHOro (hOH/A.

270. Ucropusi Gponmoobpa3zoBaTessiBKIIOUAET XapaKTEPUCTUKY HCTOPHUYECKUX
YCIOBUHI BO3HUKHOBEHHUS OpraHu3aluy, HaUMEHOBaHUE OpraHu3aluu-
pe/lIecTBeHHUKA, B XPOHOJOTHYECKOI MOCcIel0BaTeIbHOCTH BCeX peopraHu3anuii,
B TOM YHCJIE CIeAYIOLIHe CBEICHUS:

1) natel co3nanus, npeoOpa3zoBaHus U JIUKBUJALNN OPraHU3ALHUHU CO CCHITKOM
Ha HOPMATHBHBIE [IPABOBbBIE aKThl WJIX PACIIOPSAUTEbHbIE JOKYMEHTHI,

OpuumansHoe onybnukosaHue oT 29.04.2015.
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2) HAaUMEHOBaHUE OpraHu3alMU-TIPeeMHHKA;

3) 3agaun U QYHKILUH OPraHH3aLUH i UX U3MEHEHHS;

4) maciuTab JeATeIbHOCTH OpPraHM3allli, COCTaB CHCTEMBl TepPUTOPUATBHBIX
OpraHOB W/WJIK MOJABEAOMCTBEHHbIX OPraHU3aLlHi;

5) MecTo OpraHM3alMd B CHCTeMe TOCYAapCTBEeHHOI'O  ammapara,
5KOHOMUYECKOH, OOLIECTBEHHO-NIOJIUTUYECKON, KYJIBTYPHOR U APYTO# KU3HH;

6) wu3MEHeHHS B O(PUUHAILHOM HAWMEHOBAaHMH U  IOAYHHEHHOCTH
OpraHu3alluu;

7) CTpYKTYpa OpraHU3alluy U €€ U3MEHEHHUSI.

Jns  o0benuHEeHHOro apXMBHOIO (OHAA cocTaBisieTcss o0lias HCTOPUs
ponaoobpazoBateei.

271. UcTopusi apXMBHOTO (JOHJA BKIIIOYAET CIACAYIOUINE CBEICHUS:

1) Jjmara mepBOro IMOCTYIUIEHHs JOKYMEHTOB apXuBHOro (oHAa B
BEIOMCTBEHHbBIH (4aCTHbIN) apXUB OpraHu3alum;

2) o0bem U KpaliHHUe JaThl BIIEpBbIe [IOCTYTUBIINX JOKYMEHTOB;

3) u3MeHeHUst B cOCTaBe U o0bemMe apXUBHOTO (OHIA U WX MPUYMHEL
(mpoBeaeHME 3KCIIEPTU3bI ICHHOCTH, YTPaThl, HE3a10KYMEHTUPOBAHHBIE TIEPHO/IbI);

4) crerieHb COXPaHHOCTH JOKYMEHTOB;

5) ocobeHHOCTH (POPMUPOBAHUS, ONUCAHKUS U CUCTEMATH3aLlUU JOKYMEHTOB;

6) CBeleHHs O HAIMYUK JOKYMEHTOB, BbIXOZSILMUX 3a XPOHOJIOrHYecKUe
rpaHMIbl APXUBHOIO GoHIa,

7) cocTaB HAyYHO-CITPABOYHOIO arrapara K apXMuBHOMY (DOHAY.

272. Pasznen mno UCTOpUM apXMBHOro (hOHAA TAKXKE COACPKUT aHHOTALMIO,
O6ubnnorpaduto, HHGOpMalKi0 00 YCTOBUAX JOCTYIIA U UCIIOJIb30BaHUS JJOKYMEHTOB.

AHHOTalMsl BKIKOYAET B ce0st KpaTKyro 0000ILIEHHYIO XapaKTePUCTHKY COCTaBa
JOKYMEHTOB 10 CTPYKTYpe apXMBHOro (JOHJA W [0 BHAAM JIOKYMEHTOB, COAEPKaHHs
JOKYMEHTOB II0 TeMmaM, BONpOcaM, OTpPaKaloILUMM HallpaBJIeHHs JAEATEIbHOCTH
GongooOpa3oBaTens, C yKa3aHHEM XPOHOIOTMM TeM H O0003HAuYeHHEM HX
reorpaduyeckux (aJMUHKUCTPATUBHO-TEPPUTOPHUAIIbHBIX ) IPAHUL,

bubnuorpadus BKIIOYAET CIUCOK OMYONMKOBAaHHBIX U HEOMyOIMKOBAaHHBIX
CIOPAaBOYHUKOB 1O apXuBHOMY GOHAY W  JOKYMEHTAIbHBIX MyONMKaInuid,
BBITTOJTHEHHBIX HA €ro OCHOBE.

273. Tperuit pasgen BkIO4YaeT OOOOLIEHHYK) XapaKTePUCTUKY apXHBHOTO
(oHIA MO COCTaBYy M COJAEP)KAHHIO [JOKYMEHTOB B LIEJIOM M OTIENbHBIX TIPYIII
JIOKYMEHTOB, CBEIEHHUS O HAJIMYMM JOKYMEHTOB, BBIXOJAIIMX 32 XPOHOIOTHYECKHE
pamku (OHIA, O HAYYHO-CIIPABOYHOM armapare K apxuBHOMY (OHIy, O BHIaxX
HOcUTeNnel HHPOpMaLuu.

274. CnpaBka MOIMMCHIBAETCS MCIOJHUTEIEM H PYKOBOJUTENEM apXHUBOM
OpraHu3aLuu.

HcTopuyeckas cripaBKa redaTaeTcsi B YeThIpeX dK3emiuigpax.Tpu sksemiispa
MmepelaroTcsi B TOCYJIApCTBEHHbBIM apXWB IIpM IEpPBOM Tiepejiade JI0KYMEHTOB
apXuBHOro (HOH/a, OJAMH XPAHUTCS B Jesne (POHIA B BEJIOMCTBEHHOM HIIM 4aCTHOM
apXuBe OpraHu3alui.

OduumanbHoe ony6amkoBaHWe oT 29.04.2015.
WHpOpMaLMOHHO-NpaBoOBasA CUCTEMa HOPMaTUBHBIX NPaBoOBbIX akToB Pecnybnukn KasaxcTaH "9ainet".
SALAET
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275. Ucropuyeckas cripaBka JOMOIHACTCS MPH IIOMOJHEHHH apXUBHOTO (GOHMA
WM B Cllydyae peopraHusalldu opraHuzaiuu. Mcropudeckas cmpaBka (4acTb ee)
MPEACTABIAETCS B IOCY/1apCTBEHHBIA apXUB BMECTE C KaXkJI0M 3aKOHYEHHOMN OIHUCHIO
nen (10KyMeHTOB).

IMaparpad 5. Ilopsiaok cocTaB/ieHHsI KATAJI0I0B H KAPTOTEK

276. Karanor npencraBiseT coboi MexhOoHIOBBIH apXUBHBIA CIIPAaBOYHHK, B
KOTOpPOM MH(OpMALUA O COACPKAHUN JOKYMEHTOB CIPYIIIHPOBaHA IO MpeAMETam
(Temam, OTpacisiM), PACIOJIOKEHHBIM B COOTBETCTBUM C MPUHATOW ISl JAHHOIO
KaTajiora cxXeMoi KinaccupHuKaliu J0KyMEHTHOH HH(OpMALIUH.

COBOKYITHOCTb pa3/IM4HbIX KaTAJI0r0B COCTAB/IAET CUCTEMY KaTaloroB.

277. PaboTbl 10 MOATOTOBKE, CO3MAHWIO M BEJIEHHIO KATAJIOTOB Ha3bIBAETCS
KaTajJorusauueit JOKyMEHTOB.

Karanoruszauust MOXKeT [POBOAUTECA KaK CaMOCTOATENIbHBIA BHUI pPaboThI
(TemaTuyeckas pazpaboTka), a TakXKe B Ipoliecce APYTHX BUIOB paboT, CBI3AHHBIX C
OIMCAaHUEM U BbISIBJIEHUEM JIOKYMEHTOB (TIONyTHAasA KaTajloru3anus).

[Ipu xaTtamoruzauuu npuMeHsercs AUQGhepeHIMPOBaHHBIN MOIXO0A, KOTOPHIM
3aKJIFOYaAeTCA:

1) B onpenesneHnH 04€pEAHOCTH BbIOOpA apXUBHBIX (DOHIOB, UX CTPYKTYPHbIX
qacTen;

2) B oTGOpeE [1eN U JOKYMEHTOB U HH(DOPMALIMK U3 HUX;

3) B NPUMEHEHUH COOTBETCTBYIOLUMX IPUEMOB OIHUCAHUS JIOKYMEHTHOM
HH()OpPMAIIIH.

278. Karanorusauus BKIIOYAET CieyIOLHe BU/IbI paboT:

1) cocTaBiieHHe cxeMbl KilacCUuUKaLIUK;

2) BbISIBIEHUE U OTOOP JOKYMEHTOB;

3) onucaHre Ha KaTAIOXKHBIX KapTO4Kax;

4) cucremaTu3alds KapToyek;

5) BegeHHe KaTaloros.

279. Buibop cxembl KiIacCH(HUKALUH OIpEeNseTcss COCTaBOM AOKYMEHTOB
BEJOMCTBEHHOI'0 MJIM 4YaCTHOIO apxMBa OpraHM3alMd M  3aJa4aMu  MX
UCIIOJIb30BAHMUS.

Cxemol kjiaccupuUKaUUU JOKYMEHTHONW MH(MOPMALIMU SIBISETCS MUCHMEHHBIH
WM rpaduyeckuii J0KyMeHT, coepKalliil nepedeHb KiiacCH(pUKAIIMOHHbIX AeTeHUN
Karamora, pacrojiO)KeHHbIX B  ONpeIeJeHHOH  IOCIeOBaTelbHOCTH, H
npefHa3HauYeHHbIH IS pacrpeiesleHus] CBeACHUM M3 JOKYMEHTOB II0 yKa3aHHBIM
JICJICHUSIM.

280. B 3aBucuMOCTH OT CXeMbl MOCTPOEHHUS! KATAJOTH MOIPAa3NeNsiFoTCs Ha
cUCTeMaTHYeCKHe, TeMmaTHdecKkue, MpeaMeTHble W WX Pa3HOBUJHOCTH (MMEHHOM,
reorpaudeckuil, 00bEKTHBIN).

OduumanbHoe onybnmkoBaHue oT 29.04.2015.

WHPOpMaLMOHHO-NpaBoOBaA CUCTEMa HOPMAaTUBHLIX NPaBoOBbIX akToB Pecnybnuku KasaxcTaw "oainet".
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281.  JloxymeHTHas  uH(poOpMAanMs B  CHCTEMaTHYECKOM  KaTajuore
KIaCCH(DHLMPYETCs 10  OTpacisiM 3HAHMH M [PaKTHYECKOH  JesITebHOCTH
OpraHu3alliy W pacro/araeTcst B JOrM4eCcKon 1ocie/10BaTeIbHOCTH.

B unmeHHOM Karajore I0KyMeHTHas MHMopMauus KiacCH(DULUpPyercs I10
andaBuTy (aMHINH JIML, YNIOMHMHAEMBIX B JOKYMEHTaX MM SBISIOIIUAXCS HX
aBTOpaMH. JlanpHedinas cucTeMaTH3alus NPOBOJUTCS B XPOHOJIOTHYECKOM HIIH
JOTHYECKOH I10C/Ie10BATEIBbHOCTH.

282. B cocTaB omnmucaTenbsHON CTATEH KAaTaaora BXOIST:

1) HauMeHOBaHKMe apXUBa OpraHU3alliH;

2) UHJIEKC;

3) pyGpuka, noapyopuka;

4) nara COOBITHS, MECTO COOBITHS;

S) conepxkanue;

6) HOMEp apXHBHOro (oHIa, HAMMEHOBAaHHE apXHUBHOTO (hoH/a;

7) HOMepa OIKUCcH Jiena (10KYMEHTOB), €IMHULbl XPaHEHHs, IUCTOB,;

8) sI3bIK JOKYMEHTa,

9) ciocod BoCIpOU3BeACHMs JOKYMEHTA.

Jlisi cBsI3u Mexy pasjenamMu KaTajora Wiy pasfielioB Karajora ¢ JpyrHMH
ApXUBHBIMU CIIPABOYHUKAMHU IIPUMEHSETCS CHCTeMa OTCHUIOK.

283. Benenue karanora, nmnpexncrtaBnstouiee coboi  Komiuieke pabor,
obecrnieynBalOLUX ero QyHKIUUOHUPOBaHHE, B KOTOPBIH BXOSAT:

1) Hay4HO-MeToMuecKoe obecrieueHne padboThl;

2) UHAEKCUPOBaHUE KapTOYeK;

3) cucteMaTu3alUus KapToUyek 1Mo HHeKcaM U pyOpukam;

4) cocraBiieHHE OTCHUIOYHOTO allllapara K KaTajory;

5) ycoBepleHCTBOBAHHE KaTaJIora.

Hay4yHo-MeTou4eckoe obecrniedeHue BKIHOYaeT pa3paboOTKy METOAHYECKHX
nocoOuid 0 KaTaJoru3aluy OTAeIbHbIX apXUBHBIX (OHIOB (MM HMX TPYIIIbI),
pabouux cxem KiaccuuKaluu KaTajloros, X yTOYHEHUe H JI0IOJIHEeHHe.

MupekcupoBaHue, SBIsIOlLeecs BbBIOOPOM MM COCTaBICHHEM HHIEKCA IO
cxeMe KilacCHpUKalUMK M OTHECEHHEM €ro K COOTBETCTBYOIIEH  HH(pOpMaIUH
KaTaloKHOM KapTouku. B HMMeHHOM Karajgore KapTOYKH He HHIEKCHPYIOTCS, a
pacrosaratorcs 1o ajipaBury.

YcoBepiIeHCTBOBAaHUE KaTalora BKIIO4YaeT B celsd yCOBEpILICHCTBOBaHUE
CXeMbI KJIaCCH(pHUKAINH, TPOBEPKY COAEp)KaHUsA U O(DOPMIICHHS KaTajora, poBepKy
ONUCaHUM (perakTHpoBaHue, 00beJMHEHHe ONMMCAaHUH ¢ OAHOpOAHON MH(pOpMaLue
IO OZHOMY AapXWBHOMY (OHIY HIM ONUCH el (JOKYMEHTOB), YTOYHEHHE HX
CHCTEeMaTH3aLuu ).

284, OgHMM W3 HCTOYHHMKOB I[OINOJHEHHS CHCTEMBl KaTalOTOB SBISIOTCS
TEMAaTUYECKHE M TMPEeJAMETHO-TEMAaTH4YEeCKHE KApTOTEKH, KAapTOTEKH [0 JUYHOMY
COCTaBy Ha JOKyMeHTbl Haubojiee MHGMOPMATUBHBIX M YacTO HCIONb3YyEMBIX
apXHUBHBIX (DOH/IOB.

OduunanbHoe onybnumkoBaHue oT 29.04.2015.
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285. ApXMB OpraHusallMy, XpaHsLMHA YNpaBICHYECKYIO JOKYMEHTALHIO,
CO3/1aeT UMEHHYIO KapTOTEKY.

Mmennast kKaproTeka (KapToTeKa I0 JIMYHOMY COCTaBy) CO3MaeTCs JJisi TIOMCKA
CBEJIEHUH O TPYJOBOM CTaxe, 3apabdOTHOH IulaTe M ApPYruX JaHHBIX COLHUAILHO-
IpaBoBOro xapakrepa. Kaprouku cozepkaT pamMuiInio, UMS, OTHECTBO pPabOTHHKA,
CCBUIKM Ha HOMepa apXuBHOro (oHjaa, rogoBOro pasjesa CBOAHOW OMMCH Jej, Ha
HOMepa [ieJl, JMCTOB CO CBeACHMUsMH O HeM. KapTouku cHcTeMaTHsupyloTcs B
andaBuTHOM mopsAnke damunui, a B npefenax ¢amMunudii — no andaBuUTy UMEH U
OTYECTB.

286. ApXHMB OpraHu3aldy, XpaHSIMUH ayIriOBU3yalbHYIO IOKYMEHTALHIO,
CO3/1aeT:!

1) uMeHyl KapTOTeKy, COJepKallyro CBeneHUs 00 aBTopax (pexuccepe,
CLIeHapucTe M oleparope) KHHOAOKYMEHTa, XPOHOJIOTUYECKYH) KapTOTeKy,
COZIepIKALIYIO CBE/IEHHSI O JaTe BBIYCKa KHHOAOKYMEHTa, all(paBUTHYIO KapTOTEKY,
colepXamyr0 B aa(paBHTHOM  TMOPSAKE  CBEJEHUS O  HaUMEHOBAHMSIX
KUHOIOKYMEHTOB;

2) UMEHHYIO KApTOTeKY, COJAepXKalllyl0 CBeJeHHs O JuLax, UHpopMauus o
KOTOpBIX MMeeTcsi B (POTONOKYMEHTAaX, M OOBEKTHYH KapTOTeKy, COIepiKallyio
cBemeHuss 00 oObexkTax, COObITHAX, HHGPOPMALMA O KOTOPBIX HMeEeTcs B
boTogokyMeHTax;

3) UMEHYIO KapTOTeKy, COZEp/Kalllyl0 CBeJeHHs 00 aBTOpe M MCIOJIHUTEINE
XYHOXKECTBEHHOI'O,  MY3BIKAJBHOTO WM  JOKYMEHTQJIBHOI'O  IPOU3BEIEHMUS,
3a[UCAHHOr0 Ha (DOHOIOKYMEHT, JKaHPOBYIO KapTOTEKYy, COJEPKAIILYH) CBEIEHUS O
XYHOOKECTBEHHOM,  MY3BIK&JIBHOM  WJIM  JIOKYMEHTAlIbHOM  IIPOU3BEACHHH,
3aITHCAHHOT0 Ha (DOHOIOKYMEHT;

4) anaBUTHYIO KapTOTEKY, COAEPKALLYIO B al(haBUTHOM TOPSIKE CBEIEHUS O
HAUMEHOBAHHUX BUJCOJOKYMEHTOB, XPOHOJIOIMYECKYI0 KapTOTEKy, COIepiKallyro
CBEJIEHHUS O JaTe BBITYCKA BUACOIOKYMEHTA.

287. ApXUB OpraHu3alii, XpaHSAIIUH HAYUHO-TeXHUUYECKYIO HOKYMEHTALHIO,
CO3/IaeT:

) 0OBEKTHBIM KaTanor, KOTOPbIA cOCTaBaseTCS HA OOBEKTHl KalmUTalbHOI'O
CTPOMTENBCTBA H O0BEKTBI KOHCTPYHPOBAHHUS;

2) UMEHHOH KaTajor, KOTOpPbI cOCTaBiIsieTcsi Mo (GaMHIMAM aBTOPOB
POEKTOB, pa3paboToK, U3JeNUil, TeM UCCIIeJOBaHHH;

3) reorpaduuecKuii  KaTalor, KOTOPBIM cocTaBiseTcss Ha  OOBEKTHI
IIPOEKTUPOBAHMS 10 MECTY UX PACIIONOKEHUS;

4) andaBUTHBIH KaTanor, KOTOPbI COCTaBISETCS B al(aBUTHOM IOPSIKE
HAMMEHOBAHUM HAyUHO-TEXHUYECKUX Pa3paboToK.

WHPOpMaLMOHHO-NpaBoBas CUCTEMa HOPMaTUBHbBIX NPaBOBbIX akToB Pecnybnuku KasaxcTaH "9ainet”.
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ITaparpad 6. Ilopsinok coctaB/ieHus ykazaTeeii, 0030poB, MOHTAKHBIX JTHCTOB
KHHOBHACOAOKYMEHTA

288. Yka3zarenp siBJISETCS apXUBHBIM CIIPABOYHUKOM, IPEACTABIISIOIIUM CODOM
aJI(paBUTHBIA, CUCTEMATUYECKUI U1K COCTABIEHHbBIA [0 UHOMY TPU3HAKY IepeueHb
HaUMEHOBAHWH IpPEeJIMETOB, YIIOMUHAEMBIX B apXUBHBIX JOKYMEHTAaX, C YKa3aHHUEM
UX MOUCKOBBIX JIAHHBIX.

VkazaTenu B apXMBe OpraHU3aluu Ki1acCUGUIHPYOTCS:

1) no obbemMy — MeX(POHIOBbIC U BHYTPHU(DOHIOBbIE;

2) no ¢opMe — JIeKTPOHHBIE, TUCTOBBIE UM KapTOYHBIE;

3) no cTpyxType pyOpUK — riyXue (rpeaMeTHble MOHSATHS M UX MMOUCKOBBIE
JlaHHbl€) W  AHHOTHMPOBaHHbBIE  (IIpeJMETHbIE  TIOHATHS  COMPOBOXKIAIOTCS
MOSICHEHUSIMH );

4) 1no TpynnHpoBKe [MOHATHH BHYTPH YyKasateined — ajaBUTHBIMH,
CUCTEeMAaTHYECKUMHM, XPOHOJIOITMYECKUMHU.

YKazaTed COCTaBIAKOTCS K 3arojioBKaM eIWHUL XpaHeHus (0e3 ux
[IPOCMOTPA) UJIK K JIOKYMEHTaM (¢ MPOCMOTPOM €IMHUL XpaHEeHUS ).

OCHOBHBIMU BHUJAMM yKaszaTelleld SIBISIOTCS TMpeJMeTHBIN (TeMaTHYeCcKuii,
UMEHHOM, reorpa(uyueckuii) u xpoHosuoruueckuii. [lo rpynnuposke noHsTuil BHyTpH
yKazaTels pa3iuduaioTcs andaBUTHBIE, CHUCTeMaTHYeCKHe U XPOHOJIOTMYeCcKHe
yKasaTellH.

289. Ykaszateau K JOKYMEHTaM COCTAaBJATBCA HA JAOKYMEHTBI OJIHOW OIIUCH
neln, TOKYMEHTOB, HECKOJIbKMX OIUCEH 1€, JOKYMEHTOB apXMBHOro ()oHIa, OIUcei
nen, TOKYMEHTOB OJJHOTO apXMBHOTO (POHIA HIIH HECKOIBKUX apXUBHBIX (DOHIOB.

290. OnucarenpHas cTaThs JTIOOOT0 BH/IA yKa3aTeNsl COCTOUT U3 MPEIMETHOIO
MOHSATUS. (pyOpMKH) M ITOMCKOBBIX JIaHHBIX. B 3aBHCHMMOCTH OT Ha3HA4YEHHS
yKazarens pyoOpuka OviBaer mnpoctod (0e3 momapyOpux) U cnoxHOM (MMeroas
NoApPYOPHKH).

[louckoBble naHHBIE yKasaredas K eIMHMUIIAM XPaHEHUs OJHOW OMHUCH e,
JOKYMEHTOB BKJTIOUAIOT MOPSAKOBLIE HOMepa eIHHHII XPaHEeHHUsl, TOUCKOBbIE JaHHBIE
yKazarens K eIMHHULAM XpaHEHHs] HEeCKOJIbKMX apXWBHBIX (DOHIOB OJHOIO apxusa
OpraHu3allMi  yKa3aHHble JaHHbIEe JIOMNOJHSAIOTCS HOMepamMu OIuced  zedn,
JOKYMEHTOB, ApXHUBHEIX (POH/IOB.

201. TemaruyecKui ykaszaTelb BKJIKOYAET TMOHATHSA, KOTOPBIE MPEACTaBIsIOT
coboii ucropuyeckue (paxTbl ¥ apaeHus. Hanmenosanus pyopuk u moapyOpuk B HeM
HPHBO,HFITCSI B MMEHHTEJILHOM IlaJleiKe.

292. TllpeameTrHbld yKaszaTelb BKIIOYACT IIOHATHSA, pACIOJIOKEHHBIE B
a(haBUTHOM TMOPSIIKE.

OO6mwmii mpenMeTHBI yKasaTeldb BKIIOYAeT Pa3sHOPOJAHBIE IOHATHA H IO
CTPYKType pyOpUK MOXKET ObITh TOJIBKO ITyXHM.

CrneuuanbHpli NpeAMETHBIA YyKa3aTelb BKJIIOYaeT OJHOPOIHbIE IOHSATHS
(BHIBI DOKYMEHTOB, (paMHIMN aBTOPOB, Ha3BaHMs OpPraHMU3aLMH, UX CTPYKTYpPHBIX
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Noipas/iesieHuid, HAMMEHOBAHMsl OTpaciel U TOMy MOA00HOE) U MOKET OBITh TTIYXHM
UIIA aHHOTUPOBAHHBIM.

Mmennolt ykaszaTenb CTPOUTCS 110 andaBUTHOMY [PHM3HAKy M BKIIIOYAET
damuuu, uMeHa, oTdecTBa (pa3HOUTEHHS, TICEBIOHUMEBI, MPO3BUINA, KIHUKH) U
Ouorpadmuyeckue CrpaBKu.

['eorpaduuecknii  ykasateab  BKIIOYaeT  HAMMEHOBaHHUS  TOCYIapCTB,
a[IMHHUACTPATUBHO-TEPPUTOPUANIBHBIX €UHUL, MOPEH, PeK ¥ UHBIX reorpapuyecKux
00BEKTOB.

O6o0uaromue TIOHSTHSI WU aJIMUHUCTPATUBHO-TEPPUTOPHATIbHBIC
HaMMEHOBAHMS BHOCATCSA B yKasatellb Oe3 MosiCHeHusI.

293. XpoHonoru4eckui ykasartejlb COCTOMT H3 PYOpPHK, BKIIOYAIOIUMX HAThI
UCTOPUYECKUX  COOBITHH, sABIEHMH M (aKToB WAM  JaThl JIOKYMEHTOB,
PAacroJIOKEHHBIX B XPOHOJIOTHYECKOM OPsi/IKeE.

294. B n0oMCKOBBIX yKa3aTelsX K apXUBHBIM CIIPABOYHUKAM CCBIIKU JAI0TCS Ha
CTpaHMIIBI UK pa3zensl (U1 KaTaaoroB) ClIpaBOYHHUKA.

295. OOGsop  sBisercs  apXUBHBIM  CIPABOYHHUKOM,  BKIIFOYAIOLIHAM
CUCTEMATH3UPOBAHHBIE CBEICHUS O COCTaBe U COJEPIKAHUM OTAENBHBIX KOMIUIEKCOB
JNOKYMEHTOB.

Buiamu 0630pa B apxuBe opraHu3allii sIBISIOTCS 0030p apXuBHOTO GoHAA U
TeMaTU4eckui o030p.

O0bexToM omucaHuss s 0030pa apXUBHOro (OHAA SBISETCS JOKYMEHT
(Tpymra QOKYMEHTOB, 4acThb [OKyMEHTa), eJUHHLA XpaHeHHs, eIUHHLA ydera
OIHOI'0 apXMBHOIr'o (hoHIA.

OObexTOM oOmnucaHus AJis TeMaTH4eCcKOoro od3opa MO AOKYMEHTaM apXuBa
OpraHU3alMuy SABISETCs JOKYMEHT (Ipyniia JOKYMEHTOB, 4aCTh JOKYMEHTA), eJHHHIIA
XpaHeHus, eJlMHUIA ydyeTa OJHOro0 apXMBHOro (oHaa (yacTu apXUBHOro (QoHAa,
TPyl QDXMBHBIX (DOHIOB) MO ONPENEICHHON TEME.

296. O630p apxuBHOro (oHHA BKIKOHUAET CUCTEMATHU3MPOBAHHBIE CBEIEHUS O
COCTaBe U COACPIKAHMM JOKYMEHTOB OT/JeJIbHO B31TOr0 apX1UBHOro (GoHma.

297. Tematuyeckud 0030p BK/IOYAET CHUCTEMAaTHU3UPOBAHHBIE CBEIEHUS O
COCTaBe M COJEPKAHUM YaCTH JOKYMEHTOB OJHOTO WIIM IpYIlbl apXUBHBIX (POHIOB
110 ONpeIeIEeHHON TeME.

298. Ilpu cocraBieHud 0030poB rnpumeHsieTcs AuddepeHInpOBaHHbIM
MOAXO0[, 3aKIHYarolIuics B BbIOOpe apXUBHOrO (POHAA W / WKW TEeMbl, TIPHHLIMIA
IPYNIMPOBKM MH(OpPMALMM B OCHOBHOW 4acTH 0030pa, NPUMEHEHHM Ppa3IUuYHOMN
METOAMKH Ipe/CTaBICHUs HHPOPMALUU O JOKyMEHTax (WHIMBHIyallbHbIE WIIH
IPYNIOBbIE AHHOTALMHK), pa3s/JIWYHOW METOAMKH ONHMCAHWS OTIAEIbHBIX BHUAOB
JOKYMEHTOB, BBISIBACHUM 11€1ecO00pa3HOro coctaBa M CTENEHU  [OJTHOTHI
CIIPaBOYHOrO anmnapara K 0030py.

299. O630p COCTOUT M3 COBOKYITHOCTH aHHOTALMN OTHEJbHBIX IPYIIN €IHHUI]
XpaHeHusl, e JMHUI] yueTa, JOKYMEHTOB U CITIPaBOYHOIO arapara.

B anHOTAnmMu H3jaraeTcsl CoAeplKaHue IPYMNIbl €IWHHULL XPAHCHMS, €IUHHI]
ydera, AOKYMEHTOB, YKa3bIBalOTCSl OCHOBHbIE Pa3HOBHMJHOCTH JIOKYMEHTOB, HX

OduumanbHoe onybiukoBaHue OT 29.04.2015. ¥ /d
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aBTOPbl, XPOHOJIOIMYECKUE PAMKH, [IOMAJIMHHOCTb, MOUCKOBbIe JaHHBIE. B 0630pe
apXMBHOro (OHAAa MOUCKOBbIE  JAaHHbIE COCTOST M3 HOMEPOB OINHCEH e
(IOKYMEHTOB), €QMHHUIl XpaHEeHUS, eIUHUIl yueTa, JIUCTOB eIMHMILI XpaHeHus. B
MeX(OHIOBOM TeMaTHYeCKOM 0030pe TMOUCKOBbLIE JaHHBIE JOMOJHSIIOTCS HOMEPAMH
onnos. B mHay4yHO-crpaBouHBIH anmapar 0030pa  BXOAAT THTYJBHBIA JIACT,
coziepkanue (OrnaBleHKe), IPeUCI0BUe, CIMCOK COKPALEHHBIX CIIOB, yKazatenu. K
TEMaTHYECKOMY 0030py COCTaBJISIFOTCS CIHMCOK APXUBHBIX (OHIOB, MH(OPMAIUS O
KOTOPBIX COIEPIKUTCS B 0030pe, 1 Oubimorpadus mno reme.

B npegucrnoBun Kk 00630py  HM3naraioTcs  CBEJEHHS 10 HCTOPHH
(GongooOpa3oBarens ¥ MCTOPUM apxUBHOro (oHxa, CTpykType o0030pa, cocrtaBy
Hay4YHO-CIIPaBOYHOIO arrapara.

300.  OO030pbl  COCTABIATCS 110  CTPYKTYPHOMY,  OTpacieBOMY
(byHKIMOHAIBHOMY ), peIMETHO-TeMaTUIECKOMY, reorpadu4ecKkoMy,
XPOHOJIOTHYECKOMY M JAPYTUM IIpU3HAKAM.

301. MoHTaXHBIA JTUCT KWHOBHIEONOKYMEHTA — AapXUBHBIA CIIPAaBOYHUK,
KOTOPBIH pacKphIBaeT CoOAepKaHHe M 3aKperuisieT CHCTeMAaTH3aLMI0 OTHeNbHBIX
IUIAaHOB (MOHTAXKHBIX KaJpOB).

MoOHTaKHBIH JHUCT KMUHOBHICOJOKYMEHTa MpEACTaBisieT co00M MoKaapoBoe
OINHCAHKE 3aKOHYEHHOI0 KHHOMPOU3BeleHust ((puiibMa, CrielBbiycKa, KHHOXKYpHaJa,
Tenecioxkera). MoHTaXHBIH  n1ucT  oOpasyeTcss B IIpoliecce  CO3IaHMs
KHHOIIPOU3BE/ICHUsl U MOCTYNaeT B apXWUB B COCTABE TEKCTOBOM CONpPOBOAWUTETHHOMN
JOKYMEHTAlIMK K KHHOJOKYMEHTY WJId BUJ1eo(OHOrpaMMe.

MoHTaKHBIH JIUCT KHHOBUACOJ0KYMEHTa COCTABIISETCS B apXMBe B Cllyyae ero
OTCYTCTBHS M COCTOHT M3 3arjIaBHBIX HAJAMHCEH, OnUcaTeNbHbIX CTATeH U UTOroBOH
3aIlUCH.

302. B 3arnaBHBIX HAAMNUCAX YKa3bIBACTCH:

1) Ha3BaHWE apXHBa;

2) «MOHTaXHBIUA jgucT No...» W Ha3BaHWe KUHOIOKYMEHTA C yKa3aHHEM ero
XapaKkTepUCTHK (03ByYMBAaHHE, [[BETHOCTh, KOJMYECTBO YacTel);

3) HaMMEHOBaHHE CTYAMM, Jara IMPOU3BOACTBA KHHOJOKYMEHTa, aBTOPBI
GunpMa (pexxuccepbl, 0TepaTopbl, aBTOPLI CLIEHAPHS).

303. CocraBieHHE MOHTAXHOIO JIUCTA IPOU3BOAMUTCS IO [O3UTUBY
KAHOIOKYMEHTa IIpU TPOCMOTPE €ro Ha 3BYKOMOHTaXXHOM CTOlIE C €ro
OJIHOBPEMEHHLIM TI0 TUTAHOBBIM ormucaHueMm. [Ipu nmpocmoTrpe Ha 3BYKOMOHTAXKHOM
CTOJE B  MOHT@XKHOM  JIMCT€  OTMEYaloTCss  JaHHble B CIEAYIOIIEH
[I0CIIEI0BATE]IbHOCTH:

1) Homep muIaHa Mo MOpSAAKY (MpH CMELIeHWH paMKHU KaJpa Ha 5KpaHe BHIHBI
HOMepa CTapTOB), €CJIH K€ MO3UTUB He CTApTOBaH, TO CIeAyeT OCTaBUTh MECTO I
HOMepa IUIaHa, ¢ TeM, 4ToObl BIUCATh €ro BO Bpems paboTel ¢ HEraTMHBOM
KHHO/IOKYMEHTA;

2) mocsie HOMepa MJaHa JaeTcs onpeleseHue rjaHa (oOmwM, CpeHuN WITH
KPYIHBIN);

OduumanbHoe ony6iuMkoBaHue OoT 29.04.2015.

WNHbOpMaLIMOHHO-NpaBOBaA CUCTEMa HOPMAaTUBHbLIX NPaBOBbIX aKToB Pecnybnuku KasaxcTan "dainet”.

© 2012. PIM Ha MXB Pecny6iuKaHCKUA LEHTPp MpaBoBOW WHGOPMaLMW MUHUCTEpCTBA WCTULUK PecnyéanﬁHKéaaXCTaH




65

3) MeTpax MjaHa, KOTOpBIA OINpelesseTcss ¢ IOMOIIbI MEeTpoMepa WK
KaapupoBaHHOH nuHeHKku. [Ipyn u3MepeHHU rjaHa METPOMEPOM €ro IJIUHY CleayeT
YKa3bIBaTh ¢ TOUHOCTBIO 10 OJHOH JecsiTOi Kaapa, a Mpyu U3MEepeHUU JTHHEHKOH — ¢
TOYHOCTBIO JI0 OJIHOIO Kaapa (B 0JlHOM MeTpe KMHOIUIEHKH cofepxutcs 52,4 kanpa);

4) conepxanue U300pakeHHs TIaHa KHHOJOKYMEHTA OIUCHIBAETCS KPATKO.

CobriTHe yka3piBaeTcsi TOYHO, CHUMaeMble 00bEKThl HAa3bIBAIOTCS MOJTHOCTLIO,
JULA 1O BO3MOKHOCTH paciiMpOBLIBAIOTCS (€CIM HECKOJbKO YelOBEeK, TO HX
CllefyeT MepeuncrsiTh ClieBa HampaBoO, MHULMAIBI CTABUTH INepexn damunueil), ecnu
4eJ0BeK MM TpyIa JML CHATBl CO CIHHBL, B MOHTQXHOM JIMCTE 3TO ClELyeT
oTMeTuTh. [lpu Hanuuuu B Kazpe OTACIBHBIX JIO3YHIOB, TPAHCIIAPAHTOB COJIEPIKaHHe
UX OTMEYAETCs] B MOHTA)XHOM JIHCTE.

B oroit xe rpade ormewarorcs Bce crienupUYEcKHe IIPHEMbl KMHOCHEMKH
(maHopama, 3aTeMHEHMe, JBHIXKEHHWs, HAIHCh M TOMY I0JI00HOE), B MOHTaXHOM
JIUCTE 3TH TpHeMbl oTMedarorcs cokpauenHo (ITHP, 3TM, CJB, HAIT u Tomy
nozobuoe). Bee ocobeHHOCTH CheMKU (CHEMKHM C JABHUIKEHUEM, HAe30M, CBepXy, ¢
camoJieTa, HOYBIO M [JpYyrHe) TakKe OTPakaloTcsi B OIUCATEIBHOM CTaThe
MOHTAa)KHOI'O JIKCTA M YKa3bIBalOTCs B CKOOKaXx roc/ie onucaHus u3obpakeHus miaHa.
B sroii ke rpade «Coaepkanue n300pakeHUs» MOHTaXHOTO JIUCTA, COCTABIAEMOTO
HA KHHOXKYpPHAJ, YKa3bIBAaeTCs Ha3BaHMe KaXKIOro ClOKeTa, MecTa ChEMKH U
(haMUITMK KUHOOIePaTOpOB, CHUMABILUX CIOXKET.

B rpade «Tekct doHOrpaMMBbl» MPUBOIUTCS CHHXPOHHO TEKCT (DOHOTPaMMBbI
IPOTHB OIMUCAHUS TeX [UIAHOB H300pakeH s, K KOTOPBIM OTHOCSTCS C10Ba JUKTOPA.

[Tocne oxoH4YaHust paboTbl C [O3UTHBOM Ha 3BYKOMOHTa)XHOM CTOJIE€
HEOOXOAMMO OCYLUECTBUTH CBEPKY TO3WTHBA ¢ HEraTUBOM M JIABAHJIOM Ha IpeaMer
COOTBETCTBHSA JAPYT APYrY BCEX /IEMEHTOB KOMIIJIEKTa KWHOJIOKYMEHTA.

B MTOroBoii 3armuci MOHTA)KHOI'O JIMCTA KHHOJOKYMEHTa yKa3bIBaeTcst 00Luit
MeTpPaK KHHOJOKYMEHTA [0 KaxZA0My 3JIEMEHTY KOMIIJIeKTa B OTIEIBHOCTH,
JOJDKHOCTD M (haMUIIMsi COCTABHTEIsl MOHTAXKHOTO JINCTA, 1aTa COCTABIIEHHUS.

B zakioyeHue paboT 10 COCTABICHUIO MOHTaXHOIO JIMCTa OCYILECTBIAETCS
ero repernevyarka B JABYX OK3eMIUIIpax (oZMH ucrone3yeTcs B pabore
ycclegoBaTeliel ¥ COTPY/HWKOB, BTOPOH MEPEIUIETaeTCss M CIYKUT CTPaxOBOH
KOTIHEH ).

[ran (Wnu MOHT@XHBIA Kajap) — COCTaBHAas 4acTbh BUAEO(OHOIPAMM,
npeJcTaBsoias coboi HenpepblBHO CHATOE H300paKeHHE OTAENBHOIO COOBITHS
UM ABJeHHs. B 3aBHCHMOCTH OT BEJIHYHHBI BHAMMOTO U300paKeHHsl I1aHbl ObIBAIOT
OOLIMMH, CPeIHUMH WM KPYHHBIMHM. B OTAENBHBIX Cily4asX IjIaHbl pasAe/sioTcs
MexK Iy co00l CBETOBOH MPOCEYKOH.

304. MoHTaXHBIH JTUCT HA BUAEOJOKYMEHT CO3JaeTcsi B apxuBe. MOHTa)KHbIE
JHUCTHICTIELIBBITTYCKOB, KMHOXKYPHA/IOB WIIM JIETOIIMCHOTO Marepuana Ha4yWHAKTCH C
yKa3aHHsl TOHa BBINYCKa, CTYJAUMM [POM3BOJACTBA, IBETHOCTH, O3BYYCHHOCTH,
CEKYHJIBI, MOCEKYH/IHOr0 XpOHOMETPaKa (Hayasla i KOHLA 3allUCH ).

B ciyuae, eciu Ha BUICOJOKYMEHT 3allMCaHO HECKOJBKO CaMOCTOATEIbHBIX
(GHUIBMOB, )KYPHAJIOB U TOMY MOA00HOE, TO ONMUCAHHWE KaXAO0ro W3 HUX HAYMHACTCS
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CHANMCaHWsl ero Ha3BaHWs, C yKa3aHUeM roja BbIMYCKa, CTYAMHM IPOH3BOACTBA,
CEKyHIbl, C KOTOPOH HauyuHaeTcss (UIbM (CHELBBIMYCK, KHHOXKYpPHAl WM
JIETONMCHBIM MaTepHall), U CEeKyH/bl, KOTOPOH 3aKaHYMBAETCS 3aIUCh U300paXKEHHS,
a TaKxKe o011ee KOJIMYECTBO BPEMEHH 3aIIUCH B CEKYHaX.

ITocne onucanus TUTYIBHOTO JIUCTA OCYIIECTBISIIOTCS 10 MIAHOBBIE OMTUCAHUS
Buneopornorpammel. [lo mniaHoBoe onucaHue BUAEO(OHOIPAMM IMPOMCXOTUT B
CJIEAYIOLLEH [OCIE0BATEIIbHOCTH:

1) Homep n1aHa 1o nopsijKy;

2) onpeaeneHue nijaHa (0OIIUHA, CcpeTHUN U KPYITHBIN);

3) nopsiAKOBBIM HOMEp CeKYHJBl, C KOTOPOH Ha4MHAETCS 3alUCh U300paKEeHUs
IUIaHa;

4) npu HaTMYUM LUBETHBIX IUIAHOB B 4epHO-0eloM  U300paKeHUH
BUCO(DOHOrpaMMbl MIIM 4epHO-O€IbIX B LIBETHOM, YKa3bIBaeTCsi COOTBETCTBEHHO
«UB.» WK «4/0».

Eciu TOT WM HMHOW IUJlaH MpeiacTtaBisieT coO00H MYJIbTUIIMKAUUOHHOE
uzobpaxenue (MJITII), dororpaduio WIM KapTUHY, B MOHTaKHOM JIMCTE 3TO
orMeyaeTcs. Ecii NaHHbli MIaH SIBJISETCS UTPOBBIM, B MOHT)KHOM JIUCTE JeIaeTCs
3aIUCh («Kaap M3 XydoxecTBeHHOro ¢uinbma»). Ecnu nnan npexncraBnsger coOoi
HHCLEHUPOBKY, B MOHTa)XHOM JMCcTe HeobXoaumo 3T0 OTMeTuTh. Cremyer
BHUMATEJLHO CJIEIUTh 34 CMEHOW TIUIAaHOB, MOMHS O TOM, 4YTO, B OTJIWYUE OT
KHHOJOKYMEHTOB, IIJIaHb! BUJI€O(DOHOrpaMM HE UMEIOT CTapTOB.

Ecnu BUAEOMOKYMEHT 3BYKOBOM, TO TEKCT IPUBOAMUTCS IIOC]IE OIKMCAHUSA
u300pakeHus TeX IUIaHOB, K KOTOPLIM OTHOCSTCS CJIOBA JUKTOpa. TekcT
dboHOrpaMMBbI rIegaTaeTcs 3ariaBHbIMU OyKBaMU.

B MoHTakHOM  JIMCTe OTMeuYaeTcd HajJuuue CHHXPOHHBIX TUIAHOB
(BBICTYIIJIEHME HWJIM WHTEPBBIO Kakoro-aubo JuLia, WCIOJNHEHUEe (parMeHTa MeCHH
WM TaHIla, CUEHBI M3 CIIEKTaKIs H TomMy noaodOHoe). B MOHTa)kHOM JjucTe mocie
ONMMCAHMS [1aHa JeJaeTcss OTMeTKa «CHHXpOHHO». OTnejbHble CcjI0Ba, (pasbl B
nepebuBKe IHKTOPCKOrO TEKCTa, AarulOAMCMEeHThl, LIYMbl He Clle[yeT CYHTaTh
CHHXPOHHBIMU. ECIM Ha MJeHKe CHAT 4ejJ0BEeK BO Bpems paboTbl, OTAbIXa M TOMY
noaobHoe, a 3a KaapOM 3BYUYHT TOJOC 3TOr0 4ejoBeKa, FOBOPSIIEro O 4eM-Jiuobo,
€CIIM 33 KaJpOM 3BY4HT roJI0C, KOMMEHTHUPYIOIIMH Kaapbl Kakoro-1ubo cobkITHS, TO
B 9THX CIIy4asiX HaJ0 IHCaTh«IroJIoc (ecIu U3BECTHO, TO yKa3aTh - Yek) 3a KaJpom».

B KOHIle MOHTAYHOTO JIUCTA YKA3LIBAETCS I0JKHOCTE, (AMUITHS COCTABUTENS
MOHTYKHOI'O JIUCTA U J1aTa COCTaBIICHHUS.

Ilaparpag 7. Ilopsiaok cocTaB/ieHHsI aBTOMATH3HPOBAHHOIO
HAYYHO-CIIPABOYHOIO aNnapara apXuBa OpraHu3anmuu

305. ABTOMAaTH3MpPOBAaHHBIH  HAyYHO-CIPABOYHBIA  anmapaT  apxuBa
peCTaBisieT COO0M KOMIIEKC 37eKTPOHHBIX CIIPABOYHUKOB (0a3 JaHHBIX ONMMCAaHHH

OduumanbHoe onybaukoBaHue oT 29.04.2015.
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JOKYMEHTOB), [Ipe/IHa3HaYeHHbIX 1/l 9 (QEeKTUBHOTO MOUCKa aPXMBHBIX JOKYMEHTOB
U UH(POPMALIKH.

306. ABTOMaTH3HPOBAHHBIN HAY4YHO-CIIPABOYHBIN ammapaT YIIpaBIeHYECKOM
JIOKyMeHTaluu 6asupyercs Ha HH(OPMALHOHHO-TIOUCKOBOM CHCTEME, CO31aBaeMOi
B TEKYILEM JeJI0IIPOU3BOACTBE OpraHu3alliu, H, MpekIe BCEro, TAKMX ee dJIeMEeHTax,
KaK OJEeKTPOHHBIE PEeruCTPaLUOHHO-KOHTPOJIBHBIE KAapTOTEKH W  3JIeKTPOHHAS
HOMEHKJIaTypa JIen.

OCHOBHBIMH TOJISIMHM 3JIEKTPOHHON PerucTpalMoOHHO-KOHTPOJILHON KapTOUKH
SBISIOTCSIABTOP (KOPPECIIOHIEHT), HA3BaHWHe BHAA JOKYMEHTA, 1aTa, HWHIEKC
JOKYMEHTa, 3arojloBOK (KpaTkoe coaepiKaHue), pe30siOLus, CPOK MCIOIHEHHS,
OTMETKA 00 UCTIOTHEHHH.

[Touck wHbOpMAUU O NOKYMEHTE MOJMKET OCYIIECTBIBITHCS KaK IO OJHOMY
TIIOJIIO KapTOYKH, TaK U 110 KOMOMHALIUY TTOJIeH.

307. Ilome perucTpaulOHHO-KOHTPOJIBHOM KApPTOYKH «HOMep Jena IIo
HOMEHKIIaType» SBIISE€TCs CBS3YIOMIMM ITOMCKOBBIM PEKBU3UTOM IPH IEPEXOAE OT
NoMcKa HH(GOpPMALMK HA YPOBHE JOKYMEHTA K [TOMCKY Ha ypOBHE Jela.

[Tpy Hanuumm 371€KTPOHHOW HOMEHKIATYpbl el B ABTOMATH3HPOBAHHOM
PEKUME OCYILECTBIIAETCS CIUCAHUE TOKYMEHTOB B [€/I0 U U3BICUYEHHE JOKYMEHTOB
W3 Jiea.

OCHOBHBIMU ITOUCKOBBIMHM PEKBU3UTAMHM HOMEHKIIATYPHI J1eJ1 SIBJISFOTCS HHICKC
Jena, 3arojoBOK jena (Toma, 4YacT), KOJIW4YEeCTBO MAed (TOMOB, 4acTel), Cpok
XpaHEHHUs W MYHKT (MOANYHKT) [0 [epevHIo.

308. Ha ocHoBe 2j1eKTpOHHOH HOMEHKJIATypbl A€ B aBTOMATU3MPOBAHHOM
peXuMe OCYILIECTBIAETCS (POPMUPOBAHUE OITUCEN JIell.

[Tpu sTom «punbrpom» s 0T60pa HHOOPMALKMU SBISIIOTCS CPOKH XpAHEHUS
TOKyMEHTOB (TmocTosSHHOro, BpemeHHoro (cseiie 10 jer), BpemenHoro (mo 10 et
BKJTFOUYHUTEHHO ) XPaHEHHUS ).

309. B 537eKTpOHHOW OMNHUCH [ COAEPXKATCs CleAyrollue PEKBU3UTHI
orucanusi MH(GOpPMAIIMK Ha YPOBHE Jefa:

1) mopsiAKOBBINA HOMED 3arucH (HOMeEp aena);

2) MHAEKC Aena;

3) 3aroyIoBOK Jiena;

4) ykazaHue Ha MoJIHHHOCTE (KOMUHHOCTE);

5) kpailiHue 1aThbl JOKYMEHTOB;

6) KOJIMYECTBO JIMCTOB B JIeJIe;

7) aHHOTALMS JIOKYMEHTOB.

COBOKYITHOCTb 3JIEKTPOHHBIX Onuced naet uHdpopmaunio o6 apxuBHOM QoHIe
B LIEJIOM.

310. DiexTpOHHBIE PEruCTPAlMOHHO-KOHTPOJIBHBIE KAPTOYKHU SABJIAIOTCA
OCHOBOM /ISl CO31aHMsI aBTOMATU3UPOBAHHOIO KaTajora.

Eciu B TpaiMUMOHHOM HAYyYHO-CITPABOYHOM ammnapare BUIAbLl U Pa3HOBUIHOCTH
KaTajgoros (CUCTEeMaTUYECKUH, TeMAaTUYECKHU, UMEHHOM, 10 UCTOPHUU OpraHU3allui U
JpYTHe) CBsi3aHbl MeKAy CODOH CHCTeMOM OTChUIOK, TO B aBTOMAaTH3UPOBAHHOM

’ /-'I'.
A VST /4
f 4 cé{ & é’r- -—-/"-'_—-
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pexxume (opMHpyeTcs OJMH SJIeKTPOHHBIH KaTajgor, COAEpalluil ONHCaHHWe Ha
YPOBHE JJOKYMEHTA WJIH Jea.

Karajor cHa0kaercs  KIIOYEBbIMH  C/IOBAMM, OTPAXKAKIIKMH  TEMY,
reorpauyeckoe Ha3BaHUE, IEPCOHATHMH U Tak jaiee. [IperycMoTpeHHas B KaTanore
cxXeMa KiIacCH(UKALUU IO03BOJSIET OTHECTU JOKYMEHT K OIHOW HIIM HECKOIBKHUM
pyOpukam. [Touck unpopmaimu o cxeme Ki1acCU(OUKALUHU TTIO3BOJISIET UCIIOTB30BATh
SJIEKTPOHHBIM KaTaJor KaK CHUCTEMAaTHYeCKHH, KaTajJor 10 reorpahHYecKum
Ha3BaHUSIM — KakK reorpaduueckuii u Tak janee.

311. Ilpu orcyrcTBMM B OpraHd3alUy aBTOMATU3UPOBAHHOM CHCTEMBI
PEerucTpaluy JIOKYMEHTOB co3jaercs 0Oasa JaHHbIX ONUCAHWNA HA YpPOBHE
YHIPaBIEHYECKOro, ayAMOBU3YalIbHOIO M HAyYHO-TEXHUYECKOro  JIOKyMeHTa
(3J1IeKTPOHHBIN KaTamnor).

OCHOBHBIMH PEeKBH3UTAMH OIUCAHUMN B SJIEKTPOHHOM KaTaslore sBJISIIOTCS:

1) nnpekc, py6puka, noapyOpuka;

2) nata cOOBITHSI, MECTO COOBITHS;

3) coneprkanue;

4) HAaMMEHOBAaHUE apXUBHOIO (POH/IA, HOMEP apXUBHOTO (hoHA;

5) HOMEp OomnucH el (10KyMEHTOB)

6) HOMep Jena (JOKyMEeHTa), HOMEp JIMCTA.

HaumenoBanue apxuBHOro (oHIa, HOMEp apxHBHOro (oHaa, HOMEpP OIHCH
[en, HOMep Jejla, HOMEp JIMCTa CoJAepKaT Y4YETHbIE XapaKTepUCTHKH H
TpaHC(HOPMHUPYETCS U3 YHYETHON aBTOMATU3UPOBAHHOW CUCTEMBL.

312. OyHKUMKM HAYYHO-CIIPABOYHOIO arirapara BBITIOJHSIIOTCA C ITOMOIIBIO
OpoLeayp TMOMcKa HWH(OpMalMK, [IPEJICTABIEHUsS pE3yJbTATOB IIOUCKA JJIA
9KPaHHOTO MPOCMOTpa UK B BUje (aiioB M pacrevarok, (POpMUPOBaHUS TEKCTOB
CIIPaBOYHHUKOB.

KiroueBble €10Ba, XapaKTepU3yoLe 00BEKT ONKUCAHUS, BBOASTCSA B CHCTEMY
B IIpOLIECCEe ONMUCAHWs MJM Iocjie ero 3aseplueHus. KurouyeBble ci0Ba [OalOT
MOJIB30BATENFO BO3MOXHOCTH OBICTPOro nmoucka MH(GOpMALUMK Ha YPOBHE apXUBHOIO
(doHa, OTIMCH JIeNa, Aela, J0KyMEHTA.

[Torick wHGOPMALMK MO TOJHOTEKCTOBBIM 0a3aM HaHHBIX, BKIHOYAIOIIUM
IIOJIHBIE TEKCThl MaTepHaloB (apXUBHBIE JOKYMEHTBHI, JKypHalbHBIE CTaTh,
3aKOHO/IaTe/IbHBIE aKThI), MpeycMaTpuBaeT oOpalleHHe ToJb30BaTeNsl K pedepary
(BBeleHHIO) U 3ar0JIOBKaM pasfiesioB JOKYMEHTa C Iepexoa0oM, P HeoOX0IUMOCTH,
K COOTBETCTBYIOIIEMY TEKCTY.

[Tonp3oBaTe l0 MHpH  HEOOXOAMMOCTH  MPEAOCTABISIETCSl  OllepaTUBHAs
BO3MOKHOCTE IOJTYYEHHsI KOMUH MOJHOTO TEKCTa JIOKYMEHTa.

[Touck  uHboOpMaUMU [0  [OJHOTEKCTOBBIM  JOKYMEHTaM  MOXET
OCYILECTBIIATLCS 10 JIECKPHIITOPAaM, KOTOpble BBIOMPAIOTCS U3 MEYaTHBIX BEPCHUH
Tesaypyca, WIM 110 KIacCHU()UKALMOHHBIM HHIEKCaM, a TaKXke [0 CJIOBaM
€CTeCTBEHHOIO SI3bIKa U3 TeKCTa JOKYMEHTA.

OduumanbHoe onybnukoBaHue oT 29.04.2015. i
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313. JlokymeHThl, INOAJeXKallHe TIepefade Ha TIIOCTOSHHOE XpaHEHHE,
nepeialTCs B apXWB BMECTE C aBTOMATU3UPOBAHHLIM HAYYHO-CIIPABOYHBIM
arraparom.

Hanuuuie pekBU3HTOB B CTPYKType 0a3  [JaHHBIX aBTOMATH3UPOBAHHOTO
HAY4YHO-CIIPABOYHOI'0  amnnapara # [pefocTaBleHue UHGOPMALUU [0 3THM
PEKBHU3MTAM B 3JIEKTPOHHOM (hopmaTe oOecrnevyrBaeT COBMECTUMOCTh 6a3bl JaHHBIX
apXMBa OpraHus3aly¥ W aBTOMATU3UPOBAHHOIO HAYyUHO-CIIPABOYHOIO armapara
roCy1apCTBEHHOI'O apXHBa.

Haparpadg 8. [lopsiiok ncnoaHeHHs 32NMPOCOB NOJIb30BaTe el

314. [lo xaTeropusiM 10CTyna apXMBHbIE JJOKYMEHTHI JeNsTCS Ha OTKPbIThIE U
OrpaHUYEeHHOro AOCTYyIIA.

315. ApxuB NpeaocTaBIseT MOJIb30BATEN0 OTKPBIThIE apXUBHbIE IOKYMEHTHI,
a TaKKe CIPaBOYHO-IIOMCKOBBIE CPEACTBA (HAy4YHO-CIIpaBOYHBIN anmapar) K HUM U
u31aHusl OMOJIMOTEYHOI O (CIPaBOYHO-UH(POPMALMOHHOI0) (hoHIA.

OTKpBITHIMU SIBJISIFOTCS BCE apXMBHBIE JOKYMEHTBI, JOCTYIl K KOTOPBIM He
orpaHuueH 3aKkoHonarenbcTBOM Pecnybnuku KasaxcraH, a Takke B COOTBETCTBHH C
pacriopspkeHMeM — COOCTBEHHMKA WM BJIaJelbla  apXHWBHBIX  JOKYMEHTOB,
HaXOIAUIUXCS B HaCTHOH COOCTBEHHOCTH.

316. K apxuBHBIM JOKYMEHTaM OrPaHUYEHHOI0 JOCTYIIa OTHOCSATCS:

|) apxuBHBIE [OKYMEHTBHI, COJep)Kallue CBEOCHHUs, COCTaBIAIOLINE
rocyIapcTBeHHBIE CEKpeThl WM WHble OXpaHseMble 3akoHamu PecmyOmuku
Kasaxcran TaiiHbl;

2) apXHMBHbIE IOKYMEHTBI, COJIeprKallife CBEIEHUs O JIMYHON U CeMEHHOM TaliHe
rpaxgaHuHa, €ro qacTHOH JKMU3HH, a TakiKe CBCIACHHS, CO3Ar0lIHe YIpo3y ero
0e30MIacHOCTH;

3) apx#BHbIE JOKYMEHTbI, COOCTBEHHUKHN WIIM BJIa/Ie/Iblibl KOTOPLIX, MepeaaBast
UX B apXUB, YCTAHOBUIIM YCIIOBUSI JOCTYIA K HUM U WX MCITOJIb30BaHUS.

Joctyn mosib30BaTeNst K TAakUM JOKyMeHTaM, 0asaM JaHHBIX H HX
UCIIONIb30BaHME  OCYLIECTBISETCS C YYeTOM OrpaHMYEHHH, YCTAHOBJIEHHBIX
3akoHomaTensecTBOM Pecnybnuku KasaxcraH, M yClIOBHH, KOTOpBIE YCTAHOBHIU
COOCTBEHHMUKH HJIM BIIaJEJIbLbl apXMBHBIX JOKYMEHTOB IIpU HX Nepefaye B apXHB.

K apxuBHBIM JOKyMEHTaM OrPaHUYEHHOIO JOCTyNa TaKXe OTHOCATCS
NOKYMEHTbI, HAXO/LIIUECs B HEYOBIETBOPUTEILHOM (PU3HYECKOM COCTOSHHH.

JlocTym moas30BaTeNsl K yKa3aHHbIM JOKYMEHTaM, & TakKe MX HMCII0JIb30BaHue
OCYILECTBISIIOTCSL B MCKIIOUMUTENbHBIX CJIy4asX ¢ I[THMCbMEHHOrO pa3pelieHus
PYKOBOJUTEIISI OPraHU3aLIMH.

317. ApxuB OpraHM3aludd HE MOXKET OrpaHHYMBATHL MM OIPEEATh
T0J1b30BATENO YCIOBMS MCIT0IB30BaHUs HH(MOPMALIMH, [10Ty4eHHOH UM B pe3yIbTaTe
CaMOCTOATELHOrO ITOUCKA WK MPeJIOCTABICHHON eMy B MOpsAAKe OKa3aHUS apXUBOM
OpraHu3alMd  yClIyr, 3a  WCKIIOYEHHEM  Cjy4aeB,  IPeAyCMOTPEHHBIX

OpuumanbHoe ony6aukoBaHue oT 29.04.2015. =
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3aKoHO/aTeNIbCTBOM Pecny6mukoit Kazaxcran uin oroBopeHHbIX B I0rOBOpe apXHBa
C MOJIB30BaTEIEM [0 UH(POPMALIMOHHOMY 00CTyKUBAHHIO.

318. OcHoBHBIMYI (POPMAMH UCIIONIB30BAHUS JOKYMEHTOB apXMBa OpraHU3alluy
SABJISIFOTCS

1) undopmupoBaHue mnonb3oBaTeNedl MO MX 3ampocaM, a TaKXKe B
WHULHATUBHOM MOpSIAKE O HAJIMYMKM B apXMBE OpraHu3aldd TeX WIH HHBIX
IOKYMEHTOB M UX cojepkaHud. MHuumaTtiBHOE WHGOOPMHUPOBAHUE MOJIE30BATENEH
OCYLIECTBJISIETCS [TyTEM HAIpaBIeHHWs UM COOTBETCTBYIOLIeH MH(OpMalu B BUIE
nuceM, nepedyHeil 1 0030poB JOKYMEHTOB U TaK Jajee.

2) Bbl1a4a IOKYMEHTOB /115l paboThl B YUTAJILHOM 3ajle apXHBa OpraHU3aluu;

3) ucnonb30BaHKE IOKYMEHTOB B CPe/ICTBAX MaccoBoi uHdopMariuu;

4) mojroroska HHGOPMALIMOHHBIX MEPONPHUATUHN - BHICTABOK, KOH(EpeHIHi U
UHBIX MEPONPHUATHH;

5) BblIa4a TOKYMEHTOB BO BPEMEHHOE T10J1b30BaHHE.

319. OcHOBHBIMH JIOKYMEHTaMM apxuBa B paboTe Mo HHPOpMaLUOHHOMY
ofecnevyeHuIo Nob30BaTeNeH SBIsIOTCS:

1) apxuBHasi CrpaBka — JOKYMEHT, COCTaBIEHHbIA Ha OllaHKe nuchbMa
OpraHu3ally, HMEIOLIUN IOpU/IMYECKYI0 CHIYy MW COAepXKalluid JOKYMEHTHYIO
UHQOPMALIMIO O M[peAMEeTe 3allpoca ¢ yKa3aHWeM apXHBHBIX WIHGPOB U HOMEPOB

JIUCTOR eIUHULL XPaHEHUs TeX apXMBHBIX JOKYMEHTOB, HA OCHOBAaHWM KOTOPBIX OHA
COCTaBJIeHA,;

2) apxuBHasi KOMNWS — JIOCJIOBHO BOCIIPOM3BO/AINAS TEKCT ApXHBHOIO
JOKYMEHTA KOIHS, C yKa3zaHueM apXUBHOr0 WU(pa ¥ HOMEPOB JIMCTOB €IMHHUIIBI
XpaHeHHs, 3aBepeHHasi B yCTAHOBIIEHHOM IOPSI/JIKE;

3) apxWBHasg BBINHCKA — JOKYMEHT, COCTaBJIeHHBIH Ha OllaHke mHChMa
OpraHM3aly, JO0CIOBHO BOCIPOM3BOSIUMM YacTh TeKCTa apXUBHOTO JOKYMEHTAa,
OTHOCSILIUANCS K ompelelieHHoMY (akKTy, COOBITHIO, JIMILY, ¢ yKa3aHHeM apXHUBHOTO
mudpa ¥ HOMEPOB JTUCTOB €AMHHIILI XPAHEHNUS;

4) unOpMALMOHHOE IMUCBMO — [MCHEMO, COCTABIIEHHOE Ha OlaHKe MUchMa
OpraHu3alliy [0 3alpocy MONbL30BATeNsl UM 110 MHULMATHBE apXUBa OpPraHU3alUM,
copepikaliee HHPOPMALIUIO O XpaHsLIMXCSl B apXUBe JOKYMEHTAX I10 OlpeseeHHON
npobrneme, TeMme;

5) TeMaTUYeCKUH MepeueHb apXUBHBIX JOKYMEHTOB — CHCTEMAaTU3UPOBAHHBIH
KpaTKMil W/ @HHOTHPOBAHHBIM [MepevYeHb 3arojOBKOB ApPXHMBHBIX HAOKYMEHTOB,
eIMHULl XpaHEHUs/eIMHUL] y4deTa 0 ONpeaeeHHOW TeMe, ¢ yKazaHHeM HX JaT U
ApXMBHBIX LIHU(POB, COCTABIEHHBIA 10 3aIIpOCy IMOJIB30BATENs WK [10 MHALMATHABE
apxXuBa OpraHU3alluu;

6) Temaruueckas  noAOOpKa  KOMMH  apXMBHBIX  JOKYMEHTOB  —
CHCTEMATH3MPOBAHHBIA KOMIUIEKT KOMUM apXUBHBIX JOKYMEHTOB MIIM MX YacTeH II0
OIpe/e/ieHHOH TeMe, [OATrOTOBJICHHBIH apXHBOM OpraHM3alMd [0 3alpocy
MOJBL30BaTENs WM IO HMHUIMATHBE apxuBa. [eMaThueckas MojadOpka BKIIOYAeT
TUTYJbHBIH JIMUCT, IEepeUYeHb AapXWBHBIX JOKYMEHTOB H, IPH HE0OXOAUMOCTH,
HUCTOPHUYECKYIO CIIPABKY 10 TeME;

OduumanbHoe onybaukoBaHue oT 29.04.2015.
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7) TemaTH4ecKuii 0030p apXMBHBIX JOKYMEHTOB.

320. 3anpockl, NOCTYNAIOIINE B apXUBEI, IIOAPA3IeISAIOTCS:

1) Ha 3ampoCkl O MpefoCTaBIeHUH MHPOPMAIMK 110 ONpeeNeHHOM mpobieme,
Teme, COOBITHIO, (haKTy (TeMaTHuecKue 3arnpochl). PasHOBUIAHOCTBEIO TEMATUYECKUX
3alIPOCOB  ABJIAIOTCA Ouorpauueckue 3ampockl, MO KOTOPBIM YCTaHABIMBAKOTCS
CBEJICHHsA, HeOOXOAMMBIE /1715 H3YUeHHs JKU3HH U [eATeIbHOCTH KOHKPETHBIX JIULL;

2) Ha 3ampochkl O IMpPEAOCTaBICHHWM HWHPOPMALMKM, HEOOXOAMMOW IS
YCTaHOBJIEHUSI POJICTBA, POACTBEHHBIX CBsi3eil AByX MM Gojee JIUL, UCTOPUH CEeMbH,
poJia (reHeaoruyecKue 3amnpocsl);

3) Ha 3ampoCkl COLMANTBLHO-TIPABOBOro Xapakrepa. K HUM OTHOCATCS 3aIpOCHI O
HOJTBEPXAEHHUH TPYJA0BOIo cTa)ka H pa3Mmepa 3apaboTHOIl IIaTkl, BO3pacra, COCTaBe
ceMbH, 00pa30BaHMM, HarpakJeHUH, NepeYUCIeHHH [eHCHOHHBIX B3HOCOB U
COLMANIbHBIX OTHUCIIEHUH, IPUCBOSHUM yYEHBIX CTereHeill W 3BaHUM, O HECYACTHBIX
CllydasX, HaxXOKIEHUM Ha W3JICYCHUM, 3BaKyallud, NPUMCHEHUH penpeccuii, o
peabunuranuu, ciy>k0bl B BOMHCKMX 4YacTsAX M (OPMUPOBAHHSX, MPOKUBAHUU B
30HaX JKOJIOrMYecKoro OeicTBusl, MpeObIBAHUM B MeCTax JUIIeHUs c¢BOOOIBI, 00
aKTax rpa’kJIaHCKOrO COCTOSHUS.

321. 3anpoc mnoap3oBaTelis paccMaTpUBaeTCs W MCIOJHSETCS AapXUBOM
OpraHM3alMy NpH HAJIUYHUK B 3apoce HAaMMEHOBAHUSl IOpUAMYEcKOro juua (s
rpaxaad — (GaMIIHKE, HMEHH M OTYEeCTBa), IIOYTOBOIO H/HJIM JNEKTPOHHOIO ajpeca
MOJB30BATENSA,  YKasaHUss TeMbl (BONpoca), XPOHOJOTMM  3anpalliiBacMOU
“H(pOpMAaLIMHU.

3anmpoc MOANMCHIBACTCS 3asiBUTENEM. 3ampochl TIpakaaH, B KOTOPBIX
OTCYTCTBYIOT (DaMMIIMH, ajpeca W IOANUCH OOpAIIAIOMIUXCS, CYUTAIOTCS
AHOHMMHBIMHU U HE MOJIEKAT PACCMOTPEHHIO.

322. 3anpoc, He OTHOCALUMHICS K COCTaBy XpaHALIHMXCsA B apXUBE OpraHu3alyu
JOKYMEHTOB, B TedyeHHe 3 KajeHIapHbIX [HEH C MOMEHTa ero perucrpaiuu
HanpasiseTcs B [OCYJapCTBEHHBIH apXWB WM OpPraHM3aluio, II€ XPaHATCA
HEOOXOIMMbI€ apXHUBHBIE JIOKYMEHTBI, C YBEJIOMJIEHHEM 00 3TOM I0JIb30BATENsl, HIIH
MOJIb30BATENIO JAETCsl COOTBETCTBYIOLLASE PEKOMEH 1AL U3l

323. Ilpu nmocrymneHHH B apXMB HHTepHeT-oOpauleHus (3ampoca)
N0/Ib30BATENS ¢ YKa3aHUEM ajapeca 3JeKTPOHHOH MOYTHI W/MIM MOYTOBOIO aapeca,
eMy HarnpasJ/sieTCs YBEAOMJICHHE O IIpueMe oOpallleHus (3arpoca) K pacCMOTPEHUIO
W1 MOTMBMPOBAaHHBIH OTKa3 B paccMOTpeHHUM. [IpuHATOE K paccMOTPEHHIO
oOpallleHue (3anpoc) pacrievarbiBaeTcs M B JalbHeWIleM padoTa ¢ HUM BeIeTCs B
YCTaHOBJIEHHOM TMOPS/IKE.

324, TemaTudeckwil 3ampoc TOCYAapCTBEHHOrO0  OpraHa, MeCTHOIO
UCIIOJHUTEIBHOTO OpraHa, cyaeOHOro opraHa, CBSI3aHHBIH C HCIIOJIHEHHEM HMH
cBouMX (YHKIMH, apXuB paccMarpuBaeT B IEPBOOYEPEAHOM IIOPSJIKE B
YCTAHOBJICHHbIE 3aKOHOAATEeNIbCTBOM JMOO B COMIACOBAHHBIE C HHUMH CPOKH.
HcrniojiHeHHe TAKOro 3ampoca OCyLIecTBAseTCs Ha 0€3B03ME3AHOMH OCHOBE.

325. 3anpoc cOLMAlIbHO-IIPABOBOrO Xapakrepa HCIOJHACTCS apXHBOM
6e3BO3ME3IHO, B CPOKM ycraHoBieHHble 3akoHoM Pecmy6mukn Kaszaxcram «O
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MIOPSI/IKE PACCMOTPEHHUsl oOpalleHui (PU3NIECKUX U IOPUIHYECKHUX JTHID M BBIAAETCS
MoNb30BaTeNsIM B (OpMe apXMBHOH CIIPaBKH, ApXUBHON KOIMHM U aApXUBHOM
BBITTUCKH.

326. Ilpy ¥CIIONIHEHUH IIOBTOPHOIO 3a11pOca COLMaIbHO-IIPABOBOIO XapakTepa
HIIM COCTaBJIEHHH [10 ITpoChOe Mosb30BaTelsl apXMBHOM CIIPaBKU, aHAJIOTHYHON paHee
BBIJIaHHOM, apXUB OpraHu3aliy MpoBepseT COOTBETCTBHE CBEACHHH, BKIIOYEHHBIX B
3Ty CIIpaBKy, T€M, KOTOpPbIE WMEIOTCS B APXMUBHBIX JIOKYMEHTax, W B clydae
oOHapy KeHusl JIONOJHUTENbHBIX CBEIEHHUH, BKIIOYAeT UX B MOBTOPHO BblJaBaeMyO
apXUBHYIO CIIPABKY.

327. ApxuBHas crnpaBka M apXWBHAas BBIITMCKA COCTaBIAIOTCS Ha OOIIEM
Onanke ¢ obo3HavyeHHeM Ha3BaHMs HHOOpMaUHOHHOrO AokymeHTa «APXWBHASA
CITPABKA», «cAPXMBHAS BBITTMCKA».

328. Teker B apxuBHOH crmpaBke Mo (opMe COrnacHo MNPUIOKEHUI03S K
HacrosumM [IpaBunam naercsi B XpOHOIOTHYECKOH IMOCIe10BATETEHOCTH COOBITHH ¢
yKasaHHeM BHJOB apXMBHBIX JIOKYMEHTOB M HX JarT. B apXuBHOH crpaBke
JOIyCKaeTCss LUTUPOBAHNE AaPXHUBHBIX JOKYMEHTOB.

329. HecoBnageHue OTIOCHBHBIX [JAHHBIX apPXMBHBIX JIOKYMEHTOB CO
CBEIEHHUSIMHU, U3JIOXKEHHBIMHU B 3arpoce, He SBIISETCS MPErsiTCTBUEM TSI BKIIFOUEHUS
HX B @pXUBHYIO CIIPABKy IIPH YCJIOBHH, €CIIH COBIAJEHUE BCEX OCTAIBHBIX CBEICHUH
He BbI3bIBa€T COMHEHMH B TOXJICCTBEHHOCTH IJHLA MIM (PAKTOB, O KOTOPBIX
TOBOPUTCS B apXMBHBIX JOKyMeHTax. B apxuBHOW crnpaBke 9STH JaHHBIC
BOCIIPOU3BOAATCH TaK, KAK OHM HU3JI0XKCHbI B apXUBHBIX JOKYMCHTAax, a pacxoxKICHHA,
HEeCOBIIa/leHUss U HeTOYHble Ha3BaHWs, OTCYTCTBHE WMMEHH, OT4YeCTBa, MHULIMAJIOB,
WK Ha/IMYKMe OJHOI0 M3 HUX OrOBApMBAIOTCSl B TEKCTE cripaBku B ckobkax («Tak B
IOKyMeHTe», «TaKk B TeKCTe OpUrHHaIa ).

330. B npumeuaHusiXx 1O TEKCTY AapXWMBHOM CIIPaBKM OrOBapUBAIOTCS
Hepa30opYUBO HAMHCAHHbIE, UCIIPABJICHHbIC aBTOPOM, He IOAJAIOLMecs IPOUYTEHHIO
BCJIC/ICTBHE ITOBPEKACHMS TeKkcTa opurnHaia mecra («Tak B Tekcre opurunana», «B
TEKCTE Hepaz0opuuBoO»).

B TekcTe apXMBHOW CIpaBKM HE JOIYCKAIOTCS WM3MEHEHWs, HCIIpPaBIICHMUs,
KOMMEHTapHH, COOCTBEHHBIC BbIBOJbI HCIOJHUTENS [0 COAEPKAHUIO APXUBHBIX
JOKYMEHTOB, HA OCHOBAHUM KOTOPBIX COCTABJIEHA apXUBHAas CIIpaBKa.

331. B KoHIle apXUBHOW CHNpPaBKW IPUBOISTCS apXWMBHBIE WIM(PEI U HOMEpa
JUCTOB  €IUHHUL XPaHEHHSA  APXWUBHLIX [JOKYMEHTOB, [Ie4aTHble H3[aHu,
WCTOJIb30BABIIMECS [UIsi COCTaBJICHUS ApXUBHOH CcIpaBKU. B Tekcrte apXuBHOHN
CIIpaBKH HOoITyCcKaeTCs [MpoCTaB/IcHHE apXHBHbBIX LIIId(prB H HOMEPOB JIMCTOB €OHHHIL]
XpaHeHHs] apXMBHBIX JOKYMEHTOB Cpa3y IOCJIe H3JI0XKEHHS KaxIoro Qaxra HIH
COOBITHSI.

332. B apxuBHOU crnpaBke, 00BeM KOTOPOW MpeBBILIACT OAMUH JMCT, JIUCTHI
MPOLIMBAIOTCS, HYMEPYIOTCS W CKPEIUISIOTCS [1eYaThiO OpraHu3ali|H.

333. ApxuBHas# crpaBKa I[OAMNKHCBIBAETCA PYKOBOACTBOM OpraHM3alUH,
UCIIOJIHUTEIEM M 3aBepsieTcsl [Ie4aTbio OpraHM3anuu. B ciydae HEMmOJIHOTSI
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IIPEJCTAB/IAEMbIX B HEH CBEJCHUH COCTAB/ACTCA CONPOBOAMTEIBHOE IMHCHMO C
yKasaHHueM IIPUYUH.

K apxuBHOH crpaBke MNpUIAraloTcsi KOIHMHM apXUBHBIX JOKYMEHTOB WJIH
BBINIMCKH U3 HUX, MOATBEPXKAAOIINE CBE/IEHNUS, U3JI0KEHHbBIE B ApXHUBHOM CIIPaBKe.

334. Ilpu oTcyTCcTBUM B apXUBe I0KYMEHTOB, HEOOXOMUMBIX /IS MCITOTHEHUS
3anpoca, Ha OjaHKe MHMCbMa OpPraHM3alMM COCTaBIAETCS OTBET O MpUYHHAEX
OTCYTCTBHS apXHMBHBIX JOKYMEHTOB I10 T€ME 3alpoca, U Aal0TCs MO BO3MOKHOCTH
PEKOMEHIALMH, Kylda HeoOXoauMo obpatuthbesi. [Ipn HEOOXOAMMOCTH OTBET MOXKET
OBITh 3aBEPEH I€YaThIO OpraHyu3alui.

335. B ciyuae J1OKYMEHTAlIbHO MOATBEPXKIEHHBIX (DAKTOB YTpaThl apXUBHBIX
JOKYMEHTOB, COAEPKALINX 3arpalliiBacMble CBeJSHUS, apXUB OpraHM3aliK BBIIAET
CHpaBKy I10 JaHHOMY BOINPOCY, MpH HEOOXOAMMOCTH 3aBEPEHHYIO [I€YaThiO
OpraHu3aluu.

336. B apxuBHO¥ BBINKCKE HA3BaHME apXMUBHOI'O JOKYMEHTA, €ro HOMep U Jarta
BOCIIPOM3BOJSATCSI MOJHOCTBIO. 3Be4eHuss W3 TEKCTOB apXUBHBIX JOKYMEHTOB
coJeprKaT McUYeprbIBaoIye JaHHbIe 110 3arpocy. BeIMUcKa MpOU3BOAUTCS TOIBKO U3
JIOKYMEHTa, B KOTOPOM COJEPIKUTCS HECKOJILKO OT/ENbHBIX, HE CBS3aHHBIX MEXIY
co0oli BOITPOCOB.

Hauasio 1 KoHel KaJ0ro U3B/Ie4eH s, a TAKXKe [IPOIYCKU B TEKCTE apXUBHOTO
JOKYMEHTAa OTAE/IbHBIX CIOB 0003HA4Yar0TCsI MHOTOTOYHEM.

B npumedaHuAX K TEKCTY apXWMBHOM BBIIMCKH [E/IAFOTCS COOTBETCTBYIOLIUE
OTOBOPKHM O YACTAX TEKCTa OpUrMHala, Hepa30opuMBO HAINUCAHHBIX, UCTIPABIEHHBIX
AaBTOPOM, He MOJAOLIUXCS MPOYTEHHUIO BCIIEACTBUE IMOBPEXKAEHUS! TEKCTa M Tak
naiee.

OtaesbHbIE C/IOBA M BBIPAKEHHsI OpPUIMHA/A, BbI3bIBAIOLIME COMHEHHUSI B HX
TOYHOCTH, OroBapuBaloTcs cioBamu - «Tak B Tekcre opuruHana», «Tak B
JOKYMEHTE.

[Tocne TekcTa apXMBHOW BBIMMCKH YKa3bIBAIOTCS apXWUBHBIM MIH(p ¥ HOMepa
JUCTOB IUHULIbI XPAHEHHUSI apXUBHOTO JIOKYMEHTA.

AYTEHTHYHOCTb BbIAAHHBIX I10 3alIpOCaM apXUBHBIX BBIIIHCOK Y/10CTOBEPSETCS
MOJAMUCEIO PYKOBOIUTES OPraHU3alMK U N1eYaThlo OpraHU3alHiH.

337. ApXUBHBIC KOIMHM, H3rOTOBICHHBIE IOCPEACTBOM HCIIOJb30BaAHMUS
[evaTarolluX CPeACTB, MEPCOHAIbHOIO KOMIIBIOTEPA, U BBIITUCKH O(QOPMIIAKOTCA Ha
obuiem OnaHke opraHuzanuy ¢ 00O3HAYeHWeM HauMMeHOBaHHUs JAOKyMeHTa -
«ApXWBHAs KOIUA», «ApXHBHas BblMCKa». [IpM M3roTOBIEHHUHM KCEPO- HIIU
GOTOKONUE JOKYMeHTa O0IMIA ONaHK OpraHU3alyuy He UCIIOJIb3YETCSs.

[Tocne TexcTa apXUBHOM KOMUU MIIM BBIMUCKM YKa3bIBAETCS apXUBHBIA HIH(P
NOKyMeHTa. Ecau Komus Wi BBIMUCKA 3aHUMAKOT Oolee OJHOrO JIUCTA, apXUBHBIN
mupp ykasbiBaeTcss Ha 000poTe KakAoro jaucra. Bee MMCThI apXUBHOM KOMMH HIIH
BBITIUCKH CKPEIUISIOTCS, HYMEPYIOTCS M 3aBEPSIOTCS apXHBOM OpraHU3alluu

338. Ha obopoTte xakaoro nucra apXxuBHOW KOMUU MPOCTABISIOTCS apXUBHBIE
wrdpsl 1 HOMEpA JIMCTOB €MHULL XpaHEHWs apXMBHOIO NOKyMeHTa. Bce JucThl
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ApXHUBHOH KOIMM CKPEIUIAIOTCS U Ha MECTe CKPeIUIEHHs 3aBEpsIOTCS I1eYaThio U
MOAMHCHIO YIOTHOMOYEHHOTO J0/IHOCTHOTO JIMLA.,

339. ApxuBHas CrpaBKa, apxXMBHas BBIHCKA, apXMBHAS KOIMMS U OTBETHI Ha
3aNpOCh! BBICHUIAIOTCS TIO MOYTE MPOCTHIMU THCHMaMH.

340. ApxuBHas cIpaBKa, apXWBHAs BLIIMCKA W apXMBHAs KONMUS B ciydae
JTUYHOro OOpalleHMs rpaKJaHHHA WM €ro JOBEPEHHOrO JIHLA B apXUB BBIOAKOTCS
eMy IMOJ paclUCKy MpH MNPeAbABICHHH IAcliopTa WM HHOIO YAOCTOBEPSIOLIETO
JNOKyMEHTA, JOBEPEHHOMY JIHILYy — IIpH IPEAbABIEHUN JOBEPEHHOCTH, 0(OPMIEHHOM
B yCTaHOBJIeHHOM nopsake. [lonyyarens apXWBHOW CHPaBKU U apXUBHOW BBITUCKA
pacnuchbiBaeTCs Ha UX KOMUIX UM Ha 000pPOTE COMPOBOIUTENIHLHOTO MHUCHEMA K HHUM,
yKasblBas JaTy UX MOJTy4YeHHUsI.

341. [omyckaeTcs W3bTHE U3 apXMBHBIX Jell U BblIada BIaesblaM HIIH HX
POJACTBEHHUKAM MOMJIMHHBIX JHYHBIX JOKYMEHTOB O IPa)KJAHCKOM COCTOSIHHH, 00
o0pa3oBaHHM, TPYAOBbIX KHHKEK W JPYyTMX, HE [OJyYEeHHBIX B CBOE BpeMms
BJIaJI€bLEM JOKYMEHTOB.

[lomMHHBIE JTHUYHBIE NOKYMEHTHI BBLIAIOTCS C pa3pelleHusi PyKOBOIUTES
OpraHHU3alMu 3asBUTEISAM [0 NPEAbABIEHUM YAOCTOBEPEHHS, MHOTO JAOKYMEHTa,
YIOCTOBEPSIOMIEr0 JIMYHOCTh, MX POJCTBEHHUKAM WJIM JIOBEPEHHBIM JHIAM —
HOTapHalbHO 3aBepeHHOH JoBepeHHOCTH. [lopiuHHBIE /HYHBIE JOKYMEHTHI
HAMPAaBISIOTCH 3asBUTENIO LEHHBIM [TUCHMOM.

342. Ha mMecTo U3BIATOr0 AOKYMEHTa B /10 BKJIAJbIBAETCSl KOIMHUS HU3IBSTOTO
JokymeHTa. WM3bsiTue apXMBHBIX JOKYMEHTOB, a TakiKe HX 3aMeHa Ha KOITHH
OTpaKAIOTCS B IUCTAX-3aBEPUTEISAX HEll, B OMUCSX [1e/, TOKYMEHTOB.

343. BosBpalileHue apXUBHBIX JOKYMEHTOB O(OpMISieTcss aKTOM 00 H3BITHH
U3 JIeJ YKA3aHHBIX JOKYMEHTOB. AKT M ApyrHe JOKYMEHTHI, HA OCHOBaHMH KOTOPBIX
MPOU3BEICHO BO3BPALlEHHE apXMBHbIX OKYMEHTOB, U paclucKa JIMLQ, [OTy4HBILIETO
UX Ha PYKH, BKIIOYAIOTCs B J1e/10 (oHzaa.

Maparpad 9. [lopsiaok BLIAAYH A€ B YHTAABHBIH 3aJ1 H BO BpeMeHHOoe
MOJIL30BaHHE

344, B uensx co3gaHus yclOBHH Juisi paboThl I0Jb30BATEICH B apXwBe
OpraHM3aliy CO3/1aeTCs YHTaIbHBIN 3al (IIPOCMOTPOBBIM 3all, KOMIIBIOTEPHBIN 3all,
[OMELIEHHE J1s1 [IPOCIIYLLIHBaHHUs (hPOHOLOKYMEHTOB), 000py10BaHHbIN
COOTBETCTBYIOIUMH TEXHHYECKUMH Cpe/CTBAMHM JJisi paboThl ¢ MHKPOKOIHSIMH,
3MEKTPOHHBIMU, Ay IUOBU3YILHBIMU U HAYYHO-TEXHHYECKIUMHU JOKYMEHTAMHU.

Pacriopsimiok paboTbl YUTANBHOIO 3ajJa YCTaHABIMBAeT pPYKOBOAHUTENIH
OpraHu3alluH.

[Ipp otcyrcTBHM B apxXMBEe OpraHu3alMy  CHeUMallbHO  BBIJIEICHHOTO
MOMEIIEHMS YATATbHOIO 3aj1a padoTra noab3oBaTesiel ¢ JOKYMEHTaMU IIPOU3BOAUTCS
B pabouMx KOMHATax apxXWBa OpraHU3alMU WM CIyKObl JOKYMEHTalHMOHHOrO
obecrieueHus ynpaBleHHUs 101 KOHTPOJIEM COTPYIHUKA apXHBa OpraHHU3aLIHH.

OduumanbHoe onybamkoBaHWe oT 29.04.2015.
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345. Tlonb3oBaresnu AOIMYCKAKOTCH B YMTAIbHBLIM 3a] HA OCHOBAaHHM JIMYHOTO
3asIBJICHHS, [10JIb30BATE/M, BelyllMe HayuyHyI padoTy B COOTBETCTBHH C IIIIAHOM
HAaYYHBIX OpraHW3alliil WM BBINOIHSIOLME CiyKeOHble 3alaHus, MPeaCTaBISIOT
MACBMO HAaIIPaBUBLICH MX OpraHus3alud, pabOTHUKHM OpPraHU3alMU JIOMYCKAIOTCS B
YUTAJBHBIM 3al1 II0 [peAbsaB/IeHUH CilyKeOHOro yaocroBepeHus. PaboTHHMKam
OpraHM3alMy apXHBHLIE JIOKYMEHTbl BBIIAIOTCS B pabo4yue ITOMEIIEHHS IS
UCITONB30BAHUS B CIYKEOHBIX LEIX.

B nuuHOM 3asBIE€HMHM WM MHCbME YKa3bIBalOTCS (aMUIIUs, UMS, OTYECTBO
[I0JIb30BATENs], [JOJDKHOCTh, Hay4dyHOE 3BaHHMe, y4deHas CTeleHb, TeMa W
XPOHOJIOIMYECKHE PAMKH UCCIIe0BaHus.

Paspeluennie Ha paboTy B YMTAILHOM 3alle JaeT PYKOBOAWUTENb OpraHW3alliu
Ha HeoOXOJMMBIH MOJb30BaTe/l0 CPOK, HO He Oonee, 4eM Ha | rom co mHA
ohopMIIeHHUSL.

346. ApxuB opranu3aluy NPeaoCTaBIseT MOJb30BATENSIM I UCIIOIE30BaAHUS
B YHUTAJbHOM 3aJl¢ OTKPBITbIE JOKYMEHTBI, YYTEHHbIe M TPOIIEJIINe HAy4YHO-
TEXHUYECKYI0 00paboTKy, UMEIOIIHe CIPABOUHUKHU U JIPYyTHe MOUCKOBBIE CpelCTBa.
HeyuyTteHHble ¥ HeoOpaOOTaHHbIE JOKYMEHTBHI T[10Jb30BaTe/IsIM JUIsl paboOTEl B
YUTAIEHOM 3aJjle He BBIJAl0TCS.

347. Orka3 uiau oTCpoUKa B Bhllaue JOKYMEHTOB OCYIIECTBAASTCA B ClIydasx:

1) UX MIOXOro (PU3NYECKOro COCTOSHUS;

2) OrpaHH4YeHUN Ha WCIIOJIb30BaHUE, YCTAHOBJIEHHBIX 3aKOHOIATEILCTBOM
Pecny6nuxn Kasaxcran umm ¢goHmoobpazoBaTesieM Npu mepenade JOKYMEHTOB Ha
XpaHeHue;

3) MoNB30BaHUS JOKYMeHTaMM pabOTHUKAaMU BEeIOMCTBEHHOrO (Y4acTHOTO)
apXuBa OPraHU3aLMK JIJIs1 BHITOIHEHUS! CIIY/KeOHBIX 3a1aHUH;

4) BbIAYM JOKYMEHTOB BO BpeMEHHOE T[IOJb30BAHHE HIH JPYyromy
[10JI30BATENIO B YUTAILHOM 3aJIe.

OTka3 apxuBa OpraHM3allM¥ B IPEAOCTABIEHHMH JIOKYMEHTOB BBIJA€TCs B
NUCBMEHHON (popMme ¢ yKazaHueM IPUYMH 0TKAa3a.

348. Tlo 3aka3zam mnosp3oBateneil, ¢ y4yeToM TEXHHUYECKUX BO3MOXKHOCTEN
apX#Ba OPraHM3alUU, H3TOTABIUBAKOTCS KOMHUU apXMBHBIX JJOKYMEHTOB(KCEpOKOIHH,
MHKPOKOITHH, (OTOOTIIEUATKH, KHUHOKOIIMH, BUI€OKONUH, KOITUU (DOHOJOKYMEHTOB, a
TaK)Ke KOIIMH Ha 3JIEKTPOHHBIX HOCUTEISX).

He npou3BoAMTCS KOMMPOBaHHE APXMUBHBIX MJOKYMEHTOB HaXOIsLUMXCS B
HEYI0BJIETBOPUTEITEHOM (DHU3UYECKOM COCTOSIHHUH.

KonupoBaHie apXUBHBIX JIOKYMEHTOB OMPaHUYEHHOTO J0CTyNa (CeKpeTHHIX U
cofepKalluX KOH(GUASHIHAIbHYIO HHPOPMAIMIO) MPOU3BOJUTCS B YCTAHOBIEHHOM
TIOpSIJIKE.

349. TlopsioK BEITIOJHEHMS 3aKa30B HA KOIMMPOBAHUE, B TOM YUCIE 00BEMEI
KOIIMPOBAaHUS  @pXMBHBIX  JOKYMEHTOB, HEOIyOJMKOBaHHBIX  OIMCEH  Jell,
JIOKYMEHTOB, JPYTHMX apXHBHBIX CIIPABOYHO-TIOMCKOBBIX CpeICTB M 0a3 HaHHBIX,
CTOMMOCTbH HM3TOTOBJIEHHMS KOMHWH W TMOPSIOK pacyeToB 3a HX H3TOTOBIICHHE
OIpeIesIsIOTCS PYKOBO/ICTBOM OpraHU3aliuHu.

-
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350. Ha xomuM apxXMBHOrO J[JOKyMEHTa, M3IOTOBJIEHHOH IO 3aKasy
MOJIb30BaTeNsA, apXMB YKa3blBaeT apXUBHbIH IIH(GpP U HOMEpa JUCTOB €IUHHLIEI
XKPaHCHUSI apXUBHOTO JoKymenTa. [lpu odopmiaennn Konmuu pacceKpedeHHOro
ApXMBHOT'O JIOKYMEHTa Ha JIMILIEBOM CTOPOHE B NPaBOM BEPXHEM YIJy II€pBOr0 U
NOCAEHEero JMcTa Komuu mnpoctasisdercs wramn — «Paccexpeueno». Ilpu
HEOOXOAUMMOCTH AAHHBIM LITAMI MMPOCTABISETCS Ha JIMLEBOH CTOPOHE BCEX JHUCTOB
KOITUM pacCeKpeueHHOro apXuBHOI'O JIOKyMEHTA.

351. Komuu apxuBHBIX JOKYMEHTOB BBIJAIOTCsS IIOJB30BATENSIM, HX
JOBEpPEeHHBIM JIULAM HJIH BBICBLIAKOTCS 10 YKa3aHHBIM a/lpecam.

Yuer 3aka30B Ha KONUPOBaHUE BeleTcs Ha OyMaKHOM HOCHUTENE HWIH B
ABTOMATH3UPOBAHHOMN (hopMme.

352. B uMraneHBId 3an Jlea M3 XpaHMIIMINA BBIOAIOTCS HA OCHOBAHHH
3aroJIHeHHOro OJaHKa 3aka3za Ha BbIJAYY JOKYMEHTOB M YYHUTBIBAIOTCA B KHHTE
BBIJA@4H €] U3 XPaHUIIUIIA.

353. Kaxki0e BbijaBaeMoe U3 apXMBOXPaHUIIMILA B UUTAJILHBIN 31 AJI0 UMEET
JIUCT UCTIOIB30BAHHUS J1ea.

354. Jlena BBLOAIOTCS BO  BpEeMEHHOE  [10Jb30BAaHHE  CTPYKTYPHBIM
MO/Ipa3IesIeHAsIM OpraHu3alMy Ha CpoK, He npesbluarouii 20 qHel. Beigaya gen Bo
BPEMEHHOE [10J1b30BaHUe APYrHMM OpraHu3auMsM [0 HX [UCbMEHHOMY 3ampocy
odopmisieTcst Mo akTy Bblfaude fel, JOKYMEHTOB BO BPEMEHHOE IONIb30BaHHE. AKT
COCTaBIAETCS B JABYX 9K3eMIUIApax, OAMH M3 KOTOPBLIX INepeaaercs MoaydaTelto, a
APYroi OCTAeTcss B BEJOMCTBEHHOM (4acTHOM) apXuBe, aKT IIOAIIHCHIBACTCS
PYKOBOOMTEIAMH OpraHu3aluy, Iepefalolled JOKYMEHTbl, W OpraHu3aluu-
[oJTydaTesisi, MOAIIMCH CKPEIUIAIOTCS MevaTsMU opraHu3auui. [lenma BblAaiOTCs Ha
Cpok He OoJiee Tpex MecsILEeB.

355. Ilpu BbIgaye Aesn BO BPEMEHHOE I10JIb30BaHHME KaXKI0€ JelI0 3aHOCHUTCS B
KHUTY BBbIZQ4M Jesl M3 XpaHWIMILA, a Ha MEeCTO BbIJaBaeMOrO Jena IOMellaeTcs
OTJAeNbHAs ISl KaXJ0ro Jena Kapra-zamectuTelb. KapTbl-3aMecTuTe/ M XpaHsaTes B
apXMBe OpraHM3alUM 10 MUHOBaHWS Haj00HOCTH. COCTOSHHE BO3BpAlL@EMbIX €
MIPOBEPSIETCS B [IPUCYTCTBUU JIMLLA, BO3BPALLAIOLIEr0 JEN0.

356. Kaxjoe BblaBaeMoOe U3  apXMBOXpaHWIMINA Ul  BPEMEHHOIO
YCIIOJIL30BAHMSI /Ie]1I0 UMEeT JIMCT UCIOJIb30BaHus Jerna.

Maparpad 10. [lopsiaok HCMOBL30BAHHSA JOKYMEHTOB
B CpeAcTBaX MaccoBoil HHpopMaunu

357. ApxuB OpraHu3aliy OpraHU3yeT MHCIOJIb30BAHUE JOKYMEHTOB IIpH
IIOAI0OTOBKE HH(bOpMaLlHOHHle Mep()l'[pHHTHﬁ, BBICTABOK, B CpeJICTBaX MacCOBOM
UH(OpMALIUK, a Takke UX Tybnukauuio. PaboTa MpoBOAUTCS KaK CaMOCTOSTENBHO,
TaK U COBMECTHO C JIPYTMMH OpraHu3allMsIMKM WM rOCyJapCTBEHHBIM apxuBoM. Ha
BBICTaBKaXx HUCIHOJIE3YHOTCS MOATHHHHUKH HIIH KOIMHH JOKYMEHTOB, HM3rOoTaBJIUBaOTCA
abOOMBI, MJIaKaThl, AHArPaMMBL.

OduumanbHoe ony6nukoBaHue oT 29.04.2015.
WHbOpMaLMOHHO-NPaBOBas CUCTEMa HOPMATMBHLIX MPABOBbIX akToB Pecny6nuku KasaxcTaH “"dainet".
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358. COBMECTHO CO CpeJCTBaMKU MaCCOBOM MHGMOPMAIU apXUB OpraHu3aniu
olpejeseT TeMaTHKy, 00beM U CPOKH MOJArOTOBKH JAOKYMEHTOB, TEMaTUKa U CPOKH
YTBEPXKIAKOTCS PYKOBOJAUTENEM opranuzauuu. B sxzemmiusipax cratedl W Apyrux
(dhopM meyaTH, MOArOTOBIEHHBIX IS CPEACTB MACCOBOH MH(OPMAIMH, OCTAIOIINUXCS
B apxXMBe OpraHu3aliy, YKa3bBAIOTCS [MOUCKOBBIE [dHHBIE HCIIOIBE30BAHHBIX
JOKYMEHTOB, a TaK)Ke JaTa U MeCTO myO/uKaluuH.

OdpuumanbHoe onybnukoBaHue oT 29.04.2015.
WNH$OpMaLMOHHO-NpaBoBaA CUCTeMa HOPMATUBHbLIX NMpaBoOBbIX akToB Pecnybnuku KasaxcTaH "oainet".
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[Tpunoxenue 1
Kk IlpaBunam npuema, XxpaHeHus, yuerta u
UCIIOJIb30BaHMs J0KyMeHTOB HalmoHansHoro
apXMBHOTO (DOH/Ia U IPYTUX apXUBHBIX TOKYMEHTOB
BEJOMCTBEHHbIMHU U YaCTHBIMU apXUBAMH

dopwma
Onucek e/1 NOCTOSIHHOTO XPaHeHUs!
YTBepxiaeHa YTBepxaaro
IPOTOKOJIOM OIIK MECTHOIO HanmeHoBaHUE JJOJKHOCTH
UCIIOJIHUTEIILHOTO opraHa PYKOBOJMTENS OpPraHu3aluu
(pecryOIMKaHCKOro rocyAapCTBEHHOTO Pacumgposka noanucu
apXxuBa) (1MYHasA MOAMHKCH)
oT roga Ne
Jlara
®ona Ne
Omnuce No

ACJI TTIOCTOAHHOI'O XpaHeHHs

(OduumansHOe HAMMEHOBAHNHE OPraHU3alMH)
3a rof (bl)

HaumeHosanue pasnena (CTpyKTYPHOTO Moapa3sieeHns OpraHu3aliim)
[Tops | Unaekc 3arosoBoK nena (Toma, Jlats! Konuuectso | [lpume
IKOB | Jena 4acTH) nena JUCTORB B yaHue
bl (Toma, nene (Tome,
No 4acTH) 4yacTH)
1 2 3 4 5 6
B naHHbIN pa3jen CBOJHON OIUCH BHECEHO nenmcNe

(uudpamMu U MPOITUCHIO)
no Ne | B TOM 4HCJIE:

JIATEPHBIC HOMEPA:
MponmyuIeHHbIE HOMEDA!

O¢puumanbHoe onybnmkoBaHue oT 29.04.2015.
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HaumenoBanue 1075KHOCTH Pacummdposka
COCTaBUTEJIs pa3jiesla CBOIHOM OnucH NOJITUCH
(JIM4Has MOAMNHUCH)

Jlata

CornacoBaHa

nporokojiom LIDK (DK) opranusauuu
oT roga Ne

®opmat A4 (210X297)
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xu1Adr ¥ erHO( o1oHEHMX AR OIOHIIIBHOMITEL g0LHOWANOY
KHHRLOEAIOIOHN ¥ BLORA ‘suHoHedx ‘ewondu wernaed]] %

1, orHMoIud] |

06

N 9OMLQO)

G\ BTOd

LO

(eanxde o1oHHI810dRTAD0] o.10MoHBMHIrgAIAd)
ere1do OIOHIIALHHLOLH OIOHLISW Y] [€, woroxoLrodil

pHOMKAIAL

O¢puumanbHoe onybimkoBaHue oT 29.04.2015.

WHdopmaLunoHHO -
bopmalLy 0-rNpaBoBas CUCTeMa HOPMaTUBHbIX NPaBOBbIX akToB Pecnybnuku KasaxctaH "9apinet".

© 2012. PIMN Ha NXB PecnybaukaHckmn

popmaumn MuMHUCTepcTBa lcTUuMM Pecnybaumkn KasaxcTaH

N UeHTp npaBOBOW WH
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OduumanbHoe onybnukoBaHue oT 29.04.2015.

WNHbOpMaLIMOHHO-NpaBOBaA CUCTEMa HOPMaTWBHLIX MPaBOBbIX akToB Pecnybnuku KasaxcTtaH "9ainet”.

© 2012. PIM Ha MXB PecnybaukaHCKuit LeHTp NpaBoBoOil MHpOpMauuu MuHUCTepcTBa WCTULMM Pecnybnuku KasaxcTaH
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OduumanbHoe onybnukosaHue oT 29.04.2015.
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WHOpMaLIMOHHO-NpaBoBaA CUCTEMa HOPMATWBHBIX MpaBOBbIX akTOB Pecnybnaukn KasaxcTaH "oainet".

© 2012. PrM Ha MXB Pecny6anKaHCKWA LUEHTp NpaBoBOW MHPOpMaLMM MUHMCTepCTBA WCTUUUKM Pecnybnnku KasaxcTaH
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OduumanbHoe onybnukosaHue oT 29.04.2015.

WHOPMALIMOHHO-NpaBOBasA CUCTEMAa HOPMATMBHLIX MPaBOBbLIX aKTOB Pecnybiuku KasaxcTaH "oainet".

© 2012. PIM Ha NXB Pecny6ankaHcku

popmaLmMu MUHMCTepcTBa HCTULMKM Pecnybauku KasaxcTaH

W UeHTp npaBOBOWU WH
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[Tpunoxenue 9
K IlpaBunam npuema, XxpaHeHus, yyera u
UCIIOJIb30BaHUsA JOKYMEeHTOB HalnonansHoro
apXMBHOIO (DOHIA U APYIUX apXHUBHBIX
JIOKYMEHTOB BEJIOMCTBEHHBIMU ¥ YACTHBIMHU
apxuBamMu

®opma

Onuck aea no JJHYHOMY COCTaBY

YTBepxaao

HaumeHoBaHME 10JKHOCTH

PYKOBOJIUTEIISA OpraHu3aliu
Pacungposka

(mAvHas NOANUCH) MOAMUCH

Jata

D@oua Ne
Onuce Ne
I 110 TUYHOMY COCTaBY

(obuLMansHOE HAMMEHOBAHHE OpPraHHu3alnui)
3a rof

Haumenosanue pasjesa (CTPYKTYPHOIO 110/ipa3/Ie/ICHUs] OpraHu3aiiim)
[Tops | Manekc 3aronoBok jena (Toma, Harsi | Konnuectso | [Mpum
IKOB | jela YacTH) nena JUCTOB B | €4aHU

BIi (ToMma, nene (Tome, e
No 4acTH) 4ACTH)
1 2 3 4 5 6
s RPN -
B naHHBIN pasjenn CBOAHOH ONKUCH BHECEHO pencNe

(uudpamMu U MPOIMUCEIO)
mo Ne | B TOM 4HcIIe:
JUTEpHbIC HOMEPA:
TPOTTyLIEHHBIE HOMEpa!

HaumeHnoBaHue JOKHOCTH Pacuugposka
cocTaBuTells pasjielia CBOJHOM OIUCH MOJINTUCH
(J1M4Has MOIIKCH)

OduumanbHoe onybnukosaHue oT 29.04.2015.
WHOpMaLMOHHO-NpaBoBas CUCTEMa HOPMAaTUBHbBIX NPaBoOBbIX akToB Pecny6auku KasaxcTtaH "oainet".

© 2012. PrN Ha MXB Pecny6aMKaHCKUil LEeHTp npaBoBoi WHPOpMaLUKM MUHUCTEpCTBa KCTUUMKM Pecny6bn
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Jlata

CornacoBana CornacoBaHa

npotokosioM LIDK (DK) opranmsarium [IPOTOKOJIOM OIK MECTHOTO

oT roma Ne UCTIOJIHUTEIIBHOIO oprasa
(pecrmy0/IMKaHCKOr0 ToCy1apCTBEHHOTO
apXxuBa)
oT roga No

®opmar A4 (210X297)

Vo
O¢uumansHoe ony6inkosaHne oT 29.04.2015. % :jigéﬁfc-- i

WHdopMaLMOHHO-NpaBoBasA CUCTEMa HOPMAaTUBHbLIX NPaBOBbIX akToB Pecnybnuku KasaxcTan "9piner". ——

© 2012. PIN Ha MXB PecnybiuKaHCKWA LEHTp NpaBoBOW MHpOpMaLMKU MUHMCTepCcTBa HCTULMUK PéEﬁyGnMKM KasaxcTaH
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[Ipunoxenue 10
K IIpaBunam npuema, XxpaHeHus, ydera
H MCII0JIb30BAHUS TOKYMEHTOB
HaunonansHoro apxusHoro dhoHa
H JIPYTUX apXHBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMU U YaCTHBIMU apXUBaMH

d®opma

OnHceb el J0KYMEHTOB Bpemennoro (eBbime 10 Jer)
XpaHeHHs

Y1Bepxkaao

HanmenoBaHue 1OKHOCTH

PYKOBOJUTENSI OpraHu3alnu

Pacmudposka

(1MuHas NOAMKUCH) TIOTTUCH
Jlara

@onpg No

Onucp No

A€ BpeMEHHOT0 (CBblILe 10 JieT) XxpaHeHus
(OdurmanpHOe HAMMEHOBAHKE OPraHU3ALIUN)

34 ron

HauMeHoBan#e pasjiesia (CTpYKTYPHOTO Moipa3ziesieHusi OpraHu3allnm)

[Topsnko | WMunmekc | 3aromoso | [latsl Cpoxk | Konuuects | Ilpumeuanue
BbIM Ne Jeia K geha aena XpaHeHus O JIHUCTOB B
(toma, | (Toma, nene
YacTH) | 4YacTH) (Tome,
4acTu)
1 2 3 | 4 5 f 6 7
|
|
B naHHbBI pa3ien CBOIHOMN ONUCH BHECEHO nencNe

(1 pamMu ¥ NPONUCHIO)

no Noe _ , B TOM 4HUCIIE:
JTUTEpHbIE HOMEpa:
nponyIiieHHbBIC HOMEpa:

OduumanbHoe onybnaukoBaHue oT 29.04.2015. & . é’f.f

WNH$OpMaLMOHHO-NpaBOBaA CUCTEeMa HOPMAaTUBHbLIX NPaBOBbIX akToB Pecnybnuku KasaxcTaH "oainet".

© 2012. PIT Ha MXB Pecny6/iuMKaHCKUIA LEeHTp MpaBoBOW WHPOpMaLMM MUHUCTEpCTBa CTUUMM Pecnybamku KasaxcTaH
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HaumenoBanune 10/KHOCTH Pacmmdposka
COCTaBUTENA pa3/ielia CBOAHOM ONUCH MOTHUCH

(JITM4YHas 1oJIIuCh)

Jara

CorlacoBaHa
npotokosiom LIDK (DK) opranuszarmu
oT roga No

®opmar A4 (210X297)

OduumManbHoe onybnmkoBaHue oT 29.04.2015.

MHbOPMaLIMOHHO-NpaBOBas CUCTEMa HOPMaTUBHbIX NPaBOBbLIX akTOB Pecny6anku KasaxcTaH "daineT™.

© 2012. PIM Ha MXB Pecny6auKaHCKMA LEHTP NpaBoBOW WHPOpMauuu MUHMCTepcTBa lCcTuuMn Pecnybaukn KasaxcTaH
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[Tpunoxenue 11
K IlpaBunam npuema, Xxpanenus, yuera
U UCTIONB30BAHUs JTOKYMEHTOB
HauuonansHoro apxuBHoro dboxga
W IPYTUX apXMBHBIX JOKYMEHTOB
BEJIOMCTBEHHBIMU U YACTHBIMU apXHBAMH

®opma

AKT 0 BbIJIeJIEHHH K YHHUYTOKCHHIO JOKYMEHTOB,
HE NOAJICRAUHX XPAHECHH IO

OdunuanbHoe HANMEHOBAHKE YTBEpK a0

OpraHM3aluy HaumeHOBaHUE JOMKHOCTH
PYKOBOJMTEIS] OpraHU3aLuH

Pacumdposka

(nu4Has noAnucey) MOAIMHUCH

Jlata

AKT

MecTo cocTaBneHus

O BBIJICJICHUH K YHHYTOXEHHIO JOKYMCHTOB,
He nmojJiesKallnux XpaHCHHIO

Ha ocHoBanuu

(HAUHMEHOBaHKE, MECTO M 1o U3JaHus l'lepelma HAOKYMEHTOB C YKa-

3aHUEM CPOKOB UX XPAHEHHS)
OTOGPB.HBI K YHHUYTOXECHHIO KaK HE UMCIOLLIHE HaytiHO—HC'FOpH‘IeCKOﬁ LHCHHOCTH H
YTpaTHBLIKE [IPAKTHYECKOE 3HaUEeHHE Jiela H JOKYMEHTbl dpXUBHOI'O CbDHﬂa

(HOMEp M Ha3BaHUE apXUBHOTO QoH/1A)

3aronoBoOK Jata Muneke | Konnueer | Cpoxu XpaHeHHs [Ipumevanue
Jle/a uitu nena jena BO €1 Jena (ToMa, 4acTH)
IPYIIIOBOH WU (Toma, (TOMOB, H HOMEpA MYHKTOB
3aroJIOBOK | KpalHue | 4acTH) rno yacTeil) ‘ (MOANYHKTOB) HO
nen JaThl HOMEHKJIa [lepeunio
aen Type Wiu !
Ne nena ‘
o OnucH |

OduumanbHoe onybnukoBaHue oT 29.04.2015. | ! {'_‘ -
WHPOpMaLMOHHO-NpaBoBaA CUCTEMa HOPMAaTUBHBIX NPaBOBbIX akToB Pecnybauku KasaxcTaH "ap,ingr%’.;_—',-.-f -

= — ~ © 2012. PIM Ha NXB Pecny6anKaHCKMiA LUeHTp npaBoBoii MHPOpMaLMn MMHMCTEpCTBa CTUUMM Pecny6nwKw-Ka3aXCTaH
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Bcero A€l U JOKYMEHTOB 34 TOJbI,
(nudpamut 1 IPOMKUCHIO)
FO,ELOBBIC pa3acibl CBOAHBIX OIMACH ACJ MNOCTOAHHOI'O XpaHCHUA A€ 3a
rojibl YTBEPIK/AEHbI, 0 JIMYHOMY COCTaBy corjacosatbl nporokonom DIIK (marta u
HOMep)
(HaMeHOBaHHe MECTHOTO UCTIOMHUTEIBHOIO OpraHa (peciy0IMKaHCKoro

rocy/1apCTBEHHOr0 apx1Ba)

HanMenoBanue JOMKHOCTH KA,

IIPOBOMBLIETO 00pabOTKY Pacungdposka

JOKYMEHTOB HO/IHCH
(JIM4Hast TOJATHCH)

CornacoBaH Cornacosan

nporokojom  DIIK  mecTHOro nporokosioM LIDK (OK) opranusanuu
UCIIOJIHUTEJIBHOTO opraHa oT ___ roga Ne
(pecmy6IMKaHCKOTO

rocy1apCcTBEHHOIO apX1Ba)

oT roga Ne

dopmar A4 (210X297)

OpuumanbHoe onybnukosaHne oT 29.04.2015.
WHPOpMaLMOHHO-NpaBOBasAs CMCTEMa HOPMATMBHbIX MPABOBbIX aKTOB Pecny6auku KasaxcTad "opinet".

© 2012. PIM Ha MNXB Pecny6/MKaHCKWA LUEHTp NpaBoBOi WHPOpMaLWUM MUHUCTEpPCTBA HWCTULMUM Pecny6nm<LKaixo:TaH
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[Ipunoxenne 12
K IlpaBuiiam npuema, XpaHeHHs, ydyeTa
U UCTIONB30BaHUS TOKYMEHTOB
HanuonansHOro apxuBHOro (hoxaa
¥ APYTUX apXUBHBIX JOKYMEHTOB
BEJIOMCTBEHHBIMM ¥ 4aCTHBIMU apXUBaMy

Popma

TliTy.l'leblﬁ JIHCT OINHCH JOKYMEHTOB MOCTOSTHHOI'O XPpAaHEHHH

-
(HA3BaHME rOCYAapCTBEHHOIO apXuBa)

(Ha3paHue (hoHnua)

(MeCTO HaXOKACHU)

Dong Ne
Onuck

(Ha3BaHWE OITHUCH)

Kpalinne natel JOKYMEHTOB

' 3amosHAeTCS B rOCYIapCTBEHHOM apXuBe

OduumanbHoe onybnukosaHue oT 29.04.2015.

WHPOpMaLMOHHO-NpaBoBaA CMCTeMa HOpPMaTMBHbLIX MPaBOBbIX akToB Pecnybnuku KasaxcTaH "9ginet".

© 2012. PIM Ha NXB PecnybinKaHCKuiA LeHTP NpaBoBoOii-MHGopMaumn MuHucTepcTBa WCTULUMKM Pecnybnnku KasaxcTaH B
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‘go.rxdodu aunadag]

OduumanbHoe ony6aukoBaHne oT 29.04.2015.

VHpOpMaLMOHHO-NpaBoBaA CUMCTEMa HOPMaTUBHBLIX MPaBOBbLIX akToB Pecnybnukn KasaxcTtaH "oainet"

© 2012. PIMN Ha NXB Pecny6aMKaHCKUiA LEHTp MpaBoBOW MHPOpMauuMu MuUHMCTepcTBa HCTUUMM Pecnybauku KasaxcTaH
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OduuManbHoe onybankoBaHue oT 29.04.2015.

WH$OPMaLIMOHHO-NpaBoBas CUCTEMA HOPMAaTUBHbLIX MPaBOBLIX akToB Pecnybnuku KasaxcTaH "oainet”.

© 2012. PIM Ha MXB Pecny6iukaHCKWii LeHTp npaBoBoi MHGOpMaLMM MUHUCTepcTBa WCTUuMKM Pecnybnuku KasaxcTaH
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[Tpunoxenue 14

k [IpaBunam npuema, XxpaHeHus, yuera
Y UCMOJIb30BaHUS JOKYMEHTOB
HaunonaneHoro apxusHoro Gonia
M APYTMX apXHBHBIX JOKYMEHTOB
BE/IOMCTBEHHBIMHU U YaCTHBIMU apXHBaMH

Dopma

Kaprouka nocre/uiaznoro ronorpadgpuueckoro ykasares

KAPTOYKA TOCTEJUIAXKHOI'O
TOTIOT'PAPHUUYECKOI'O YKA3SATEJIA

Crennax No

Jluuesast cTopoHa KapTOYKU

ApxuBoxpanumnuie Ne

[xap Ne | Tlonka Ne | ApxuBHbld | Onuce Ne Hena Ipumeuanu
don No cNo B
noNe
I ] ] 3 | 4 5 6
O6opoTHas CTOPOHA KAPTOUKH
1 K 2 I 5 4 5 6
®opwmar A6 (148X105)

MNHPOpMaLIMOHHO-NpaBoBas CUCTEMA HOPMAaTUBHLIX MPaBOBbLIX akTOB Pecnybnauku KasaxcTaH "9pinet:

© 2012. PIM Ha NMXB Pecny6auKaHCKuUii LEHTp NpaBoBOi MHGOpMauMM MMHUCTepCTBa CTuUMM Pecnybnaukn KasaxcTaH

OduumManbHoe onybnukoBaHue oT 29.04.2015.

W/
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[Ipunoxenue 15
Kk [lpaBunam npuema, XpaHeHus, yueTa u
UCTIOJB30BAHNSA JOKYMEHTOB
HaunoHaibHOro apxuBHOTO (QOHAA U APYTHX
ApPXUBHbBIX IOKYMEHTOB BEJOMCTBEHHBIMH 1
YaCTHBIMH apXUBaMH

3aKka3s Ha Bbl1auy J10KYMEHTOB

HammenoBaHue BeJOMCTBEHHOTO (4YaCTHOTO)
apXxuBa OpraHu3aluK

3AKA3

Ha BbIJAYY NOKYMEHTOB

No

(MecTO cocTaBleHus )

dopma

PA3SPEITARK Bblaqy 10KYMEHTOB

PykoBoauTenb apXxuBa OpraHu3aiuu
[Toanuce Pacumdposka noamnucu
(JTM4Has TIOAITHCD)

Jlara

(baMuust, HHUITHANBI UCCIIEN0BATENA; PA0OTHHKA CTPYKTYPHOTO MO/pa3/ieNnenys)

(Tema ucclieJoBaHus )

ApXUBHBIH | Ormcb Ne | Eaununa | 3aronoBok Pacrimcka | Pacmmcka
bong Ne XpaHeHus eIUHULBl | [10JIb30BaTeNs | pabOTHUKA
Ne XpaHEHHs | B [IOJyYEHMH | YHTaIbHOIO
|' 3aja B
B | npueMe
] 2 3 4 5 6
|

OduumanbHoe onybamkoBaHue oT 29.04.2015.

WHPOpMaLMOHHO-NpaBoBasA CUCTEMa HOPMAaTUBHbIX NPaBOBbIX akToB Pecnybnuku KasaxcTaH "oaines— —

@opmar A5 (148x215)

© 2012. PIM Ha NXB Pecnyb6ankaHCKui LEHTp NpaBoBOi MHPOpMauuu MuHuCTepcTBa WCTuuun Pecnybaukn KasaxcTaH

/
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[Tpunoxenue 16
x [lpaBuiam npuema, XpaHeHus, ydera u
UCTOJIB30BAHUSA IOKYMEHTOB
HauuonanbHoro apXuBHoro Gpoxaa u apyrux
ApPXUBHBIX JIOKYMEHTOR BE/IOMCTBEHHBIMH U
HACTHBIMH apXHUBAMH

®opma
AKT 0 BblAaye JeJi, JOKYMEHTOB
BO BpeMeHHOe M0/Ib30BaHHe
locynapcrBenHubiii ['epd Pecniybnnku Kazaxcran
unu sMOeMa (ToBapHbIM 3HAK) OpraHu3auu
O¢punuanbHoe HAHMEHOBAHUE OduuunainLHoe HAUMeHOBaHHE
OpraHu3autu OpraHu3auHH
(Ha rocy1apcTBEHHOM SI3bIKE ) (HA pyCCKOM UJIM MHOM SI3bIKE)
AKT
Ne
(nara)
Mecro uznanus Mecto usganus
(Ha rocy1apcTBEHHOM SI3bIKe) (Ha pyCCKOM WJIM HHOM SI3bIKE)
O BbIgaYe JOKYMEHTOB
BO BpeMeHHOe N0./1b30BaHHe
Ha ocHoBaHuu BBIAAIOTCSA

cileayrouue eJUHHILIbI XPaHEHWS U3 aDXUBHOI'O (bOHila Ne

(Ha3BaHue (oHIA)

IMopsankxo | I'onoBo No 3aronoBo | Kpaiinu | Konuvectso | [Ipumeua
BbIH No 15§ eUHULIA K € JIaThl JIUCTOB HUE
pazzen | XpaHEHU | €JMHULIbI
CBOJHO sl XpaHEeHUs
M omucH
nen Ne
1 2 3 | 4 5 6 | 7

Bcero BoiiaeTes CAMHMIL XpaHEHHU,

OduumanbHoe onybnaukosaHue oT 29.04.2015.
WHPOPMALIMOHHO-NPaBOBasA CUCTEMA HOPMAaTMBHLIX MPaBOBbLIX akToB Pecnybnuku KasaxctaH "opineT .

© 2012. PIM Ha NXB Pecny6iuKaHCKWUA LEHTp npaBoBod uHOpMauunm MuHMCTepcTBa locTuuuu Pecnybankn KasaxcTad
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(uudpamu 1 NPONUCHIO)
CPOK BO3BpalLleHHs

Jlena BblAaHBl B YIOPSJIOYEHHOM COCTOSIHMM, MOMILIMTEI, B OOJOXKaX, €
IIPOHYMEPOBAHHBIMH JIMCTAMH U 3aBePUTRIIBHBIMU HA/ITUCSMU.

[Tonyuatens 00si3yercss He NMpeioCTaBIATH JeJ, MOJYYEHHBIX BO BpeMeHHOe
MI0JIB30BaHKe, A 3aHATUH ITOCTOPOHHMM JIMLIAM, HE BblAABaTh 1O HUM KOIIHH,
BBIMUCOK W CIPaBOK, HE MyOJIMKOBAaTh JIOKYMEHThl 0€3 pa3pelieHHs OpraHu3alu,
BbIJIABLIEH aela.

[lonyuatens 00s3yeTCs BEpHYTh Jlejla B BEAOMCTBEHHBIM (YacTHBIN) apXuB
OpraHyU3alyy B yKa3aHHBIH B aKTe CPOK.

[TonmyyaTtenb mnpeaymnpekiaeH 00 OTBETCTBEHHOCTH B Clydae YTpPaThl WIIH
MOBPEKIEHUS TTOJYyUeHHBIX BO BpEMEHHOE MOJIb30BaHHe JIeJ.

HaumenoBanue JIOJDKHOCTH HaumeHoBanue JOJDKHOCTH
PYKOBOUTEISI OpraHu3alnm, PYKOBOIMTEIsI  OpraHU3allvH,
BbIIAIOLLEH Jeia oJIyyaroien fena
Pacmudposka Pacmudposka
(MM4Has NOAINMUCH) IOANMCH (TMYHAS TIOITHCH) MO/AIHCH

Beigan nena no nopy4eHuio pyKoBOACTBA

(HauMeHOBaHHE OpraHU3aLMuH)

PykoBoauresns

apX#Ba OpraHu3aluu Pacuudposka
(TUYHas MOAINKUCEL) MOANUCH

Jata

[TpuHsUI e 1o MOpyHeHUIo PYKOBOACTBA

(HaMMeHOBaHue opraﬂylmunu)

Pykosonureins

apXuBa OpraHu3alnu Pacumdposka
(Jiu4Has IOAMKCH) MOAIIUCH

Jlata

Jlena BO3BpallEHb! B [TOJIHOM 00BLEME M COXPAHHOCTH

Caail o nopyyeHH1Io pyKOBOACTRBA OPraHU3alMK-TI0IyJaTes

OduumnanbHoe onybnukosaHue oT 29.04.2015.
MNHPOPMALIMOHHO -NpaBoOBaA CUCTEMa HOPMaTMBHbIX NMPaBOBbLIX akToB Pecny6iuku KasaxcTaH "opinet".

© 2012. PIM Ha MXB Pecny6auKaHCKWiA LEHTp NpaBoBOW MHPOPMaLMKW MUHMUCTEpCTBa kCTUUMM Pecnybauku KasaxcTaH
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PykoBoauresns

apXyBa OpraHu3alum Pacuudporka
(muuHas moAnKch) I[MOAMUCH

JlaTa

[puHsin nesa no nNopy4eHMo pyKOBOACTBA, BblAaBLIeH 1ena

PykoBoautesb
apxuBa OpraHu3aluu Pacuugposka
(1TUYHAS MOAIUCHL) TOJNUCH

JlaTa

OduumanbHoe onybnaukosaHue oT 29.04.2015.

®opmar A4 (210X297)

-

MHGOPMALIMOHHO-NPaBOBaA CUCTEMa HOPMATUBHLIX MPaBOBbLIX aKTOB Pecny6nuku KasaxcTaH "daimeT".

© 2012. PrN Ha NXB Pecny6/ivKaHCKWA LEHTp MpaBoBOW MHPOpMauuu MUHUCTEpCTBa WCTULMM Pecnybauku KasaxcTaH
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[Ipunoxenue 17
K IlpaBunam npuema, xpanenus, ydera u
HCIIOJIE30BaHHUA JOKYMEHTOB
HanronanpHOro apxuBHOro GoHAa U APyTrux
ApPXUBHBIX JIOKYMEHTOB BE€IOMCTBEHHBIMU U
YaCTHBIMU apXUBaMHu

®opma
KHura Bpi1a4yu J0KYMEHTOB H3 apXHBOXPAHHJIHILA
s ]
2 5 =
I w 5 ©
Z = = = e 2 o = )
= b = = = > © = =
::&‘ B ) =] v = - 8 2 =
R | = - = = S 2 % g
o é ’= 0 o é = o m D)
< 3 = ~ s M = o =
§ ! T = < 3! oo S =
8 | & - Q = 3 5 = 2 .
= N P s b = = = =
= a, ) = ]
< = o S
= =¥
I 2 3 4 5 | 6 7 8 9 10
HUroro B rojly Bbl/IaHO M3 apXHUBOXpaHuUIa Ne

(mrdpaMu 1 NPOMUCHIO)
eIUHHL XpaHeHHUS.

HaumeHoBaHHe 10/KHOCTU paOOTHHKA
COCTaBMBLIEIO UTOTOBYIO 3aMUCh Pacummdpoka
(JIM4Has MOJIKUCH) TIOAITUCH

®opmar A4 (210X297)

OduumanbHoe onybnukoBaHue oT 29.04.2015.

NH$OPMALMOHHO-NPaBOBaR CACTEMA HOPMaTMBHbIX MPaBoBbIX akToB Pecnybnnkn KasaxcTad "oainev:

© 2012. PIMN Ha NXB PecnybnukaHCKWiA LEHTp NpaBoOBOi WHPOpMaLMW MUHUCTepcTBa lCcTUUMM Pecnybaukum KasaxcTaH
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[Tpunoxenue 18

K [IpaBunam npuema, XxpaHeHus, y4dera

M UCII0JB30BAHHS J0KYMEHTOB
HauuonanbHOro apxusHoro goxaa
H APYTHX apXHBHBIX JOKYMCHTORB

BEAOMCTBEHHBIMH U HaCTHBIMH apXWBaMH

JIMET HenoJib30BaHuUsl JOKYMEHTOB

®opma

ApxuBHbli hou No Ornuce Ne Heno Ne
Hata Komy Xapakrep Homepa [loamuce nunua,
HCIIOIh30BA BbIJIAHO: MCIIOJIb30BaHMs | MCIOJIB30BAHHBIX | HCIOJIH30BaBIIE
HUs Gamunus, (KonupoBaHue, JIUCTOB ro J1OKyMEHT
UHUIUAIIBI BBIITNCKA,
IIPOCMOTP U
Apyroe)
1 2 3 - 5
Qopmat A4 (210X297)

OduumnancHoe onybnukosaHue oT 29.04.2015.

© 2012. PrMN Ha NXB Pecnyb6nukaHCKuiA LEeHTp npaBoBOi WMHpopMauuu MuUHUCTepcTBa CTULMM Pecny6bnmkn KasaxcTaH

(e

WHdOpMaLMOHHO-MpaBOBaA CUCTEMA HOPMAaTUBHbIX MPaBOBbIX akToB Pecny6anku Kazaxc;an—“ﬁﬁ'ﬁe"r—-.'—’
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[ lpunoxenue 19
k [IpaBunam npuema, XpaHeHus, y4era u
UCIIO/IB30BAHHSA NOKYMEHTOB
HauuoHanbHOTO apXMBHOTO GOHAA H IPYTUX
ApPXUBHBIX JOKYMEHTOB BeIOMCTBEHHBIMH U
4aCTHBIMU apXUBaMH

Dopma

KapTa-saM €CTHTe/1b €AHHHIIbI XpaHeHns

KAPTA-3AMECTUTEJIb EJAIMHULIbI XPAHEHW

BLIJIAHO
Homep | Homep | Homep | Kowmy | Jlata |[[lommucs| [lara | [loamuce
dQoHIa | OMMCH | eAMHUIBI | BbIaYK BO3BpATA

XpaHeHus

@opmar A4 (210X297)

MNHPOpMALIMOHHO -NpaBOBaA CMCTEMa HOpPMaTUBHLIX MPaBOBbIX akToB Pecnybnukn KasaxcTaH “"opinet".

OpuumanbHoe ony6naukoBaHne oT 29.04.2015.

© 2012. PIM Ha MXB Pecny6aMKaHCKUA LeHTp NpaBOBOii MHPOPMaLuUU MAHUCTEpPCTBA WCTULUMM Pecnybnankn KasaxcTaH — = —
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[Tpunoxenune 20
K [IpaBuiam nprema, XpaHeHus!, yueTa U HCTOIb30BaHHS

nokymeHToB HalimoHanbHOro apXuBHOTro JoHAa U APYTrHUX
apXMUBHBIX JIOKYMEHTOB BEJIOMCTBEHHBIMHU H YaCTHBIMHM apXHMBaMH

dopma

Jluer npoBepKH HATHYHUSI H COCTOSIHHS APXHBHBIX JOKYMEHTOB

(Ha3BaHue)

Hanuuus 4 cocTosiHusi JOKyMeHTOB (oHaa No

[IpoBepKy npoBOAKIH
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o e
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x19HHRL00RdQOoH 19dpum araHHaNade) [
HOUIIO € AMHHIKOIINE 9H BOLOIW]]
(XI9HHBOMLIO) HURHMIBH € BOLAWY] |
HHUhHUIUEBH 9 9000BLEAO QH :
AMHEL0EIION d20HHIWadE -
@ | od XI9HHRI194 ‘BUHIHRAX NMUHUT edoWOF | —
=
2 MOQHUITIO XHMO9hMHXAL BMHIHRALOA
[ o
o srerarAead 4 MOMLIO OL BOLHIOHE
=
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FlEla2nE5 3
S|EBv8E R PH BOIURULAEA
= g g L
1812 & 3 AW29Q0 € I9HILKA
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, 13|58, 55 ou 19HaLrouhadan oH
' |F| 28 = 2 5 &
| E kR 858 hA
Hle e e QITHHILhA 2H
b = W
5 = A 55 )
=8 EE s AWA9.Q0 € I9HALhA
Q -
|28 d 2 "R 2 2 oH‘9HIrOHKRIdIL 9H =
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|Z|IE2 288
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| HOHIIO O
]

EOXHITIKLOUR ‘KUHOHRAX MTHHHIO 08-110))]

HOOHU1I0 BdOWOH

OduunanbHoe onybnukoBaHue oT 29.04.2015.

WHpOopMaLMOHHO-NpaBOBaA CMCTEMa HOpPMaTMBHLIX MpaBoOBbIX akToB Pecny6nuku KasaxcTaH "9ainet”.

© 2012. PIM Ha MXB Pecny6aMKaHCKWUiA LeHTp NpaBOBOi MHPOpMaLUM MUHUCTepCTBa loCcTUuMK Pecnybaukn KasaxcTaH
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yoounrol exgodpumoed MOULITO] |

(omgouuodu u uwedduir)

‘KUHoHRdX MUHUID

EMHAIHhOLA
gunuiren axdagodu udp] :oMHenowMd] |

BLE]

gONHHLOORd HOLOOHXIOTY
OUHBHOHIWHRE]

qOULIO g XITHHOROIINE 9H U XI9HHIhOIINE UUhHITRH € EILI9WH OJI0Lg

¢l

OduumanbHoe onybnukosaHue oT 29.04.2015.

WHdOpMaLIMOHHO-NpaBOBaA CMCTEMa HOPMAaTUBHLIX MPaBoOBbIX akToB Pecnybnuku KasaxcTaH “"dainet".

© 2012. PIM Ha MXB Pecny6iuKaHCKUA LEHTp MpaBoBOi WMHpOpMaLMM MUHUCTepcTBa CTULMM Pecnybauku KasaxcTaH
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[Tpunoxenue 21
k [IpaBunam npuema, XpaHeHus, yyeTa u
MCIIONIb30BaHUsl IOKYMEHTOB
HanuonansHoOro apxuBHOro GoHaa U ApyTrux
apXMBHBIX JIOKYMEHTOB BEIOMCTBEHHBIMH U
YaCTHBIMH apXUBaMH

D®opma

AKT NPOBCPKH HAJHYHA H COCTOSAHHI APXHBHbIX 1O0KYMEHTOB

OduunanpHOe HAUMEHOBAHHE YTBepkaaio
OpraHu3aluu HaumeHoBaHKEe NOMKHOCTH
PYKOBOIAMTEA OpraHU3aLHH
Pacumdposka
(MUYHAS MMOJIUCH) TOMTHCH
Harta
AKT

MecTto cocraBnerus
IIpoBepky HaMMUUs ¥ COCTOSHUS Je]

(OCTOSIHHOT O, BpEMEHHOI'O XPAHEHMUS!, [10 IMYHOMY COCTaBY )

ApxusHblii pora Ne
Hacrosiumii akT cocTaBieH KOMUCCHEH B cocTaBe
(®UO npexacenatens u 4IeHOB

B CBSI3H C ;
KOMMCCHH ) (ocHOBaHUe: MJ1aHOBAsK TPOBEPKa, NepeMelleHHe J1ejl U TakK jajee)
[TpoBepka npoBOAUIIACE C 1o

[IpoBepkoii ycTaHOBIIEHO, YTO:

1. Bcero uncnutes o onucsam jes nell, B TOM YHCIIe,
(Lurdppamu 1 NPOMUCHIO)
IO ONMUCSM JIeJl, YTBEPIKISHHBIM (COI1acOBaHHBIM)

(H&HMGHO BaHHE€ MECTHOI'O

HCMOTHUTEILHOTO opraHa (pecrnybIuKaHCKOro rocy 1apcTBEHHOTO apXUBa )
ned.
(uudpaMu 1 IPONKCHIO)
2. Becero He oka3ajoch B HATHYHU 7en, B TOM UHCIe,

(LM pamu 1 IPOIHUCHIO)

OduumanbHoe onybnukoBaHue oT 29.04.2015.

MHPOPMALMOHHO-NPaBOBaA CUCTeMa HOPMaTUBHLIX MPaBOBbIX akToB Pecnybimku KasaxctaH "9ai.

© 2012. PN Ha MXB Pecny6iAuMKaHCKWUA LEHTp NpaBoBOi WHPOpMaLMM MUHUCTEpCTBa lcTuuMM Pecnybauku KasaxcTaH
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I10 OIUCAM JIeJ1, YTBEPXK/IEHHbIM (COrIaCOBAHHBIM)

( HaAaMMEHOBAHHE MECTHOI'O

HCIIOJHUTETBHOTO opraHa (pecnyOanKaHCKOro rocy1apCTBEHHOIO apXuBa)
nel.

(umuppaMu 1 MPOMUCHIO)
3. UmeroT uTepHble HOMepa:
1) He yuTeHBI B UTOTOBBIX 3aIIUCAX OTUCeH aer;
(undpamMu ¥ NPONHUCHIO)
2) He MEepPeYUCIIEHHbIX, HO YYT€HHbIX B WTOTOBBIX 3alUCSAX ONUCEH
Iel.

(udpaMu | IPOMNKCHIO)
4. IlporyuieHo HOMEPOB:!
1) He yuTeHbl B UTOTOBBIX 3aITUCIX ONUCER zen:
(unpaMu U NPOMUCHIO)
2) He NNepPeYUCIIEHHbIX, HO YYTCHHbIX B UTOI'OBbIX 3aIIMCIX OMUCEH
Hel.

(undpamu 1 NPOMHUCHIO)
5. HenpaBulIbHO pa3sMeElLIEeHHbIX J€Jl, OTHOCSALUMUXCH K JAPYTMM apXUBHBIM
bongam, Nen.
(LU paMH U TIPOIHCHIO )
6. Okazanoch B HAJMYMM MO JAHHOMY apXWBHOMY (OHAY (BKIIOYEHHBIX B
OTIMCH) nen.
(updpamMu B MPONHUCHIO)
7. UmeeTcs He BKIFOYEHHBIX B OIUCH JIell ner,
(1udpamMy U TIPOIUCHIO)
8. Bcero no jannoMy apxuBHoMy (OHY (BKJIOYEHHBIX U HE BKJIIOUEHHBIX B
OIMCH JIEJ1) UMEeTCs B HAIMYUH nedn,
(undpaMu U IPONKUCHIO)

U3 HUX:

1) Tpebyrommx aAe3uH(eKnu nen;
(undpamMu 1 MPONUCHIO)

2) TpeOyIoIIUX Ae3UHCEKIIUU Jen.
(uMppaMu U MPOIUCHIO)

3) TpeOytouux pecTaBpaluu AeL.
(uMdpamu U NPOMUCHIO)

4) TpebyrolIKX MeperieTa U MoAIIUBKH Iell.

(uudpamu 1 POITHCHIO)

5) TpeOyroLMX BOCCTAHOBIEHUS 3aTyXatOLUIUX TEKCTOB
(undpamu U MPOIUCEHIO)

Zel.
6) HEUCIPAaBUMO MMOBPEKIEHHBIX Jeo.
(L(ppaMu U NPOIHUCEHIO)

O¢uumanbHoe onybnukoBaHue oT 29.04.2015.

WHOpMaLMOHHO-NPaBOBanA CUCTeMa HOPMAaTUBHbLIX MPaBOBLIX aKToB Pecny6nuku KasaxcTaw "oainet".

© 2012. PITl Ha MXB Pecny6auKkaHCKWii LEHTP NpaBoBOi WHHOPMaLMM MUHMCTepcTBa locTUUMM Pecny6mWkn KasaxcTaH
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7) Tpelyrouux TexHudeckoi oopaborku aen.
(uudpamMu ¥ IPONKCHIO)
&) BBIIaHO BO BPEMEHHOE M0JIb30BaHue nen.
(umudpamu K MPOITHCHIO)
9. Obmas xapakTepucTHKa COCTOSIHHS W YCJIOBUH XpaHEHUsI JIOKYMEHTOB,
OCHOBHbI€ OTPHLIATEIbHBIE SIBJIEHHs B COCTOSHHH U YCIIOBUSIX XPAHEHUS JOKYMEHTOB

IlpoBepky mnpoBOAWIM  (HauMeHOBaHus  jgospkHocTted, ®WUO  pabGoTHHKOB
BEJJOMCTBEHHOI'0 (YaCTHOIO) apXuBa OpPraHU3aLiu).

[Tpunoxenue: JIMCTHI MPOBEpKK HAIMUMS M COCTOSIHHSL J1eJl Ha 1. B 9K3. HA
rocyZapCTBEHHOM U PYCCKOM SI3bIKaX.

IIpencenarenb KOMUCCHU PacumdpoBka
(MuyHAas NOANKUCH) MOAMUCH
UneHbl KOMHCCHH Pacuudposku

(nM4HbIE NOJAIACKH) TMOANUCEH
Hara

®opmat A4 (210X297)

OpuumanbHoe onybnaukosaHue oT 29.04.2015.
MHPOpMaUMOHHO-NpaBoBaA cMCTeMa HOPMaTWBHbIX NpaBOBbIX akToB Pecnybnuku KaszaxcTaH “"oainet". .

© 2012. PIM Ha MNXB Pecny6/iMKaHCKWUIA LEHTP NpaBoBOi WHGOPMALMM MUHWUCTEpPCTBA HCTULUK PecnyGEhKM KasaxcTaH
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[Tpunoxenue 22
K [IpaBunam npuema, XpaHeHusl, y4era u
MCIOJIL30BaHUS JOKYMEHTOB
HanuonansHoro apxuBHOTo GoHga U APYrux
aApXUBHBIX JIOKYMEHTOB BEJ1OMCTBEHHEIMH 1
YaCTHBIMH apXUBaMH

®opma

Kaprouka yyera HeoOHapy/KeHHbIX APXHBHbBIX I0OKYMEHTOB

KAPTOYKA YUETA HEOBHAPY>KEHHBIX APXMBHbLIX IOKYMEHTOB

Dona No

B apxuBoxpaHuiuile

(Ha3zBaHUe apXUBOXPAHH/IHIIA)
HasBanue onna

Hata HeoOHapyKeHuUst JOKyMeHTa

Howmep Howmep 3aroNOBOK Kpaiinue Kon-Bo
OIUCH e IUHHLIBI € TUHHLIBI NlaThl JIACTOB
XpaHeHus XpaHeHHs! (Bpems
3ByYaHWUs,
METpax)
(JU1IeBast CTOPOHA) dopmar A6 (148 x 105)
OTM@TK'& O Xo4Ae poO3bIicKa Pe3yn LTAT PO3bICKA

(obopoTHas cTopoHa)

MDopmar A6 (148 x 105)

OduumanbHoe onybnukoBaHue oT 29.04.2015.
WHGOopMaLMOHHO -NpaBoBaA CMCTeMa HOpPMaTMBHLIX MpaBoOBbLIX akToB Pecny6nuku KasaxcTaH "9aines*:

© 2012. PIM Ha NXB Pecny6/iuKaHCKUIA LeHTp NpaBoBoOi MHGOpMaLMW MUHUCTepCTBa WCTUUUMKM Pecnybnuku KasaxcTaH
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INpunoxenue 23
k IlpaBuiiam npuema, XpaHeH#Hs, yyeTa

1 MCIOJIb30BAHUS JIOKYMEHTOR
HaunonansHoro apxuBHoro ¢pouia
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OduumanbHoe onybnukosaHue oT 29.04.2015.
WHdOpMaLIMOHHO-NpaBOBaA CMCTEMa HOPMAaTUBHLIX MPaBoBbIX akToB Pecnybnuku KasaxcTaH “"dainet".

© 2012. PIM Ha MXB Pecny6auKaHCKUA LEHTp MpaBoBOi WMHpOpMaLMM MUHUCTepcTBa CTUUMM Pecnybauku KasaxcTaH
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HOULTOL (90MLOL KBHRHI) uunesrHeldo eauxde

exgoddumoreg (OJOHLOBR) OIOHHIGLONOLIE IIrILUITOFONA ]

(9oHLYOLI BBHRUIT)

HOULITTOLI 9OHULIRE OIAF0TOI OIOF0.10.LH OIIMEHULBLIOD

exgoddurmmoe “BMHHLOOBd HLOOHMITO dMHRHEOHIWHE]]

(MIMEX 41 ‘2T 11 ‘01 wededa ou J19HHEY 19801011 OHIIATERd KOLOIREIGERNOI)

(orgonnodu v uweddur)

12Ir0Mh WOL € (40LOUIr ‘AOLHIWANOY +) BLORhA TTMHMID orgQI9d

((MaMHx €1 ‘6 ‘g 2 wededa ou a19HHRY 219901011 OHYIRTERd KJLOTRLI9ERIOII)

(orwonuodu u nuweddur)

:9Ir0Mh WOL € ‘BMHOHRAX NHUHHUTTD OIMIALO0L ATOI g OJOL}|

311

OduumanbHoe onybiukoBaHue oT 29.04.2015.

WHPOpMaLMOHHO-NpaBoOBaA CUCTEMa HOPMATUBHLIX MPaBOBbIX akToB Pecnybnuku KasaxcTtaH "oainer”.

© 2012. PIM Ha MNXB PecnybauKaHCKWiA LEHTp MpaBoBOW MHPOpMaLUM MUHMCTepCTBa lCTUuMKM Pecnybamku KasaxcTaH
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[Tpunoxenue 24
K IIpaBunam npuema, XxpaHeHusl, yuera u
UCIIOJIb30BAHMS JOKYMEHTOB HannoHnansHoro
apXUBHOI'O (hOHAA U APYTUX apXUBHBIX
JIOKYMEHTOB BEIOMCTBEHHBIMUA H YaCTHBIMHU
apXuBaMH

JIMCT-3ABEPUTEJIb IEJIA

®ong Ne Onuce No Heno No
B €10 noAWUTO U NPOHYMEPOBAHO JUCT (OB), B TOM YHCIIE:

nutepHble NeNe 1icTOB

nponyuieHHbie NoNe nuctoB

NpOHYMEPOBAHHLIE YHCTBIC JIMCThI

+ JINCTOB BHYTPEHHEH ONUCH

Y4YTeHO NOKYMEHTOB B BU/JIE BJIOKEHUH U MPUIOKEHUN, He NOAIeKALLINX

HyMepauuu
(pa3sHOBHIHOCTH JOKYMEHTOB M MX KOJMYECTBO)

-
OcobenHocTi (opMHUPOBAHHUS, ODOPMIIEHHS, (PU3UUYECKOTO COCTOSHUS U NoNoe nueros
ydeTa JOKyMEHTOB JieJla

1

2

. Bpoutopsl u apyrue nevatrHeie H31aHUs
. JIucroBxm

. Beipesku u3 raszer

. OTKpBITKH

. Kongepter

., Mapku no4utoBble

. Mapku repbosbie

. lllTemnenu noyToBkIe U JApyrue

. CnieunanpHble MOYTOBBIE OTMETKH

10. Cypryunsle, MacTU4HbIE NI€YaTH

11. @oToIoKyMEHTE!

12. KapTel, maHbl, YepTeKH M Jpyrag HaydHO-TeXHHYecKas
AOKYMEHTAaLIHA

13. PucyHKH, rpaBrlopsl, aKBapeu

14. ABrorpadbl BUIHBIX AesiTenei

15. CxneeHHbIE THCTHI

16. YTpara yactu JIUCTOB

17. Yracaomuit Teket

No - HEN Qe W& N VS I 36 B

HaumeHoBanue 10/kHOCTH JIH LA, Pacuindposka
3aN0JHUBIIEIO JIUCT-3aBEePUTENb e/ia MOAIIMCH
(JIM4HAs [TOAIKCE)
Jdarta
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[Ipumeuanne:

1. nucT-3aBepuTeNs cocTaBIACTCA Ul ydeTa KOJHMYECTBa JIUCTOB B €€ W
(ukcanuu 0coOeHHOCTEH X HyMepaluu

2. JIMCT-3aBEPUTENL COCTABJSAETCA Ha OTAENBHOM JMcTe (JIMCTax) W
NOJUIMBAETCs B KOHLE JeJla

3. B JMcTe-3aBepuTelie yKasbiBaeTcs UM(paMH M POMHCHI) KOJHYECTBO
IIPOHYMEPOBAHHBIX JIUCTOB JENa U OT/ACIbHO, Yepe3 3HaK «+» (MIC), KOJUYeCTBO
JUCTOB BHYTPEHHEH ONUCH JOKYMEHTOB Jiejia

4. B IMCTE-3aBEPUTEIC OTMEYAIOT CledyHllie OCODEHHOCTH HyMepauuu,
odopMieHHs U GU3UUECKOrO COCTOSHHUS JI0KYMEHTOB Jela

1) cpencTBa moyToBOro 0OpauleHus (MapK1 BCeX BUAOB, KOHBEPTHI, OTKPBITKH,
OJIaHKHM, IITeMIIEJIH, IUTAMIIbI, IJI0MObI)

2) neyaTd U UX OTTUCKH

3) aBrorpabl BWJIHBIX TI'OCYAapCTBEHHBIX M OOLIECTBEHHbIX JesTeNeil,
JesiTesIeld HayKy, TEXHUKU U KyJIbTYpPbl

4) GoTOIOKYMEHTBI

5) PUCYHKH, IPaBIOPbl U aKBapesiu

6) KpynmHOOpPMATHBIE JOKYMEHTEI

7) CKJIGEHHDBIE TUCTHI, OBPEIKIACHUS TOKYMEHTOB

8) JIUCThI C HAKJIEeHHBIMU (POTOrpadUsIMH, 10KYMEHTAMU

9) KOHBEpPTBl C BIOXKEHUSIMH M KOJMYECTBO BIIO)KEHHBIX B HHX JIUCTOB
(peMeToB)

10) noKyMeHTBHI, UMeloIIHe CaMOCTOSATENbHY0 HyMepauuio (B TOM 4YMCiIe M
TUTOrpad)CKHe MaTepHalbl), U KOJHYECTBO HX JIMCTOB (CTPaHML)

5. ecliu Ha OJIHOM JIHCTE Jie1a MMeeTC sl HECKOIbKO 0COGeHHOCTeH 0(hopMIIeHUS
JNOKyMeHTa, To B rpade 2 JMcTa-3aBepHTeNs NPOCTABISAETCS HOMEP ITOr0 JIMCTA
[POTUB KaXKAOH no3uuuu rpadsl |

0. €C/Ii B JOKYMEHTE Ha OJIHOM JIMCTE MMEETCS HECKOJIBKO MAPOK M MHBIX
MaTepuanoB, TO B rpade 2 B ckoOKax rociie HOMepa JHCTa Jeja yKa3blBaeTCs HX
KOJIN4ECTBO

7. ecu B J1eJI€ HMEIOTCS NpeAMeTbl, HYMepAaLUsi KOTOPBIX HEBO3MOSKHA H3-3a
0COOEHHOCTEH MaTepHasd, H3 KOTOPOIO OHH MCIONHEHBl (CTeKI0, MeTaa, TKaHb U
Ipyrue), To B rpade 2 yKasblBalOTCs HOMEPA JIHCTOB, MEXKAY KOTOPbIMH HaXOIUTCS
JlaHHbIf npeamer

8. BCe MOC/eAyIOLUe U3MEHEHHS B COCTABE U COCTOSIHUM Jejia ([OBpexaeHHe,
3aMeHa IOUIMHHBIX JOKYMEHTOB KOINUSIMH, NMPUCOSAMHEHHE HOBBIX JOKYMEHTOB)
OTMEYaloTCsl B JIMCTE-3aBepPUTe/Ie CO CChIIKOH Ha COOTBETCTBYIOLIUM aKT

9. nucT-3aBeputellb He HyMepyeTcs

®opmar A4 (210X297)

7
F 4

’_’/ﬂ fz . 5
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HaumenoBanue J10/mKHOCTH

Pacumdposka

(TUYHast MOJANKUCE) TOAITUCH

PYKOBOAMTENSl OpraHU3aliy

20)

Qopmar A3 (297x4

(dbamunms v TenedoH UCTIONHUTENS)

Jlata
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[Ipunoxenne 30
k [1paBunam npuema, xpanenus, yuera
U MCIOJIB30BAHUS JOKYMEHTOB
Hauuonanenoro apxusHoro (onja
U APYTHX apXHBHBIX JOKYMEHTOB
BEJIOMCTBEHHBIMH M YaCTHBIMU apXUBaAMHU

Dopma
Kaprouka perucrpaunyn Hay4Ho-TeXHHYECKOH JOKYMEHTALUH

JInuesasi ctopoHa

Homep kommiiekca ﬁiomegoﬁbema
IIudp obbekTa

HaunmeHoBaHue KoOMILJIEKCa

HaumeHoBaHue o0beKTa

Crazus npoekra

["on paszpabotku

Ortnen-pa3paboTauk
I'1aBHBIN MHKEHED MPOEKTA

Texnonoruueckas OpraHu3aLHsI

[Ipumeuanue )
O6opoTHas cTOpoHa
Hara | MuBenTtapueiii | Mapka u Koan- | Mecto
HOMEp | HOMepa YECTBO | XpaHe-
JIACTOB | JIUCTOB HUSI
1 2 3 [ 4 5

dopmat A5 (148X210)

- ot g —
/ﬁ Jfre
OduumanbHoe onybnukoBaHue oT 29.04.2015. Fi -

. i
MHdOpMaLMOHHO-NpaBOBasA CUCTEMa HOPMATMBHbLIX MPaBOBbIX akToB Pecnybnuku Kasaxctaw "9ainet".
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Pacmmdposka

PyxoBomuTesip BeJIOMCTBEHHOIO (wacTHOrO)

[MOAITUCH

(TMYHas NOAIKCH)

apXyMBa OpraHu3alliu

Jlara

Dopmar A3 (297X420)
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[Tpunoxenue 33
k [1paBuiam npuema, XpaHeHus, yuera 1
HCIIOJIE30BaHUA JIOKYMEHTOB HaI.I,HOHaJ'lBHOFO

BE€/IOMCTBEHHBIMH W HACTHBIMU apXuBaMH

Popma

YuerHas KapToika ¢AHHHUbI YHETA YJIEKTPOHHbLIX JOKYMECHTOB

JneBas CTOpoOHa KapTO4iKH

HaumenoBan | 3arojioBok Homep Ormerka o Jlata |
ue eIUHHULIbI e IMHHU LB HaJIMYHH [IOCTYILIE
OopraHu3auu yyeta XpaHeH s KOIMUM HUSsI
H, OT JIOKYMEHTOB
KOTOpOi Ha
MOCTYIIUIIH JIEKTPOHHBIX
JOKYMEHTBI HOCUTENIAX
HH(pOpMaLUH
®opmat Buz Hocutes O0bem B MoOailrt Ko114ecTso Hara
3arucen s CO3AaHus
| 0a3bl JaHHBIX
Cpox MecTo XpaHeHHus [Ipumeuanus IMoanuce
XpaHeHHA JIHna,
BHECIIIEro
3aITHCh
000pOTHAs CTOPOHA KAPTOYKH
Bun Homep | Mara | Hosbiit [| OObem Buna Howmepa | [Hoanuce
pabort aKrTa dhopma B HOCHTE/ | €AMHULL | JIHLA,
bl nepesarll Moait 51 XpaHeH | BHecller
(mepe3 | ucu u sl 0 3amucCh
amuch, | MUrpay
MUrpa 1507
Ls1) |
[ | L

WNHPOPMaLMOHHO -NPpaBoOBas CMCTEMA HOPMATUBHbIX MPaBOBbLIX aKTOB Pecnybauku KasaxcTaw "9ai
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@opmat AS (148X210)

OduumManbHoe onybaukoBaHne oT 29.04.2015.
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[Ipunoxenue 34
K [IpaBunam npuema, XxpaHeHusl, y4era U
MCII0/IE30BaHKA AoKyMeHToB HanmonansHoro
apXUBHOro (hOHAA U APYTHUX apXUBHBIX
JOKYMEHTOB BEIOMCTBEHHBIMH ¥ YaCTHBIMH
apXuBaMy

dopma
AKT 0 MHTPAllHH H NEPE3anHCH 31eKTPOHHBIX 10KYMEHTOB
OduunansHoe HaMMEHOBaHUE YTBepiK a0
OopraHuM3alyu HaumeHoBaHKe 10KHOCTH

PYKOBOJHMTEIsI OpraHu3aluu
Pacimdposka

TOJITHCH
(TM4Has MoJIMHCh)

Jara

AKT

MecTo cocTaBIeHHA
O MMrpaiuu U nepe3anucu 3JeKTPOHHBIX JIOKYMEHTOB

' Csonuas omuck gen No [ Enuauna yyera Ne

1 2

XapakTepHuCcTHKa 2JIEKTPOHHBIX JOKYMEHTOB /10 Mepe3arucy/MUrpaluu:

dopmar , 00beM (Mbaiit), kosnruecTBO U NoNo equHMIl XpaHeHUs
XapaKTepucTHKa 3MIEKTPOHHBIX JOKYMEHTOB MOC/e Nepe3anicu/MUrpalyu:
dopmar , 00bem (Mbaiit), kosnuyecTBo H NeNe etuHHMLl XpaHeHUs

Paboty BbloaHUIN:
HaumeHoBaHus HOHDKHOCTEN Pacimmdpopku
(JIMYHBIC MOAINUCH) IMOIIMUCEH

OduumanbHoe onybnaukosaHue oT 29.04.2015.
WHPOpMaLMOHHO-NpaBoOBas CUMCTEMa HOPMATWBHBLIX NPaBOBbIX akToB Pecnybnauku KasaxcTaH "SngneT“['__
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PaGoty npunsii:

PykoBoauTens Be1OMCTBEHHOI'O MM YaCTHOIO

apxuBa OpraHU3aluH Pacluugposka
(J1MYHas MOANKCH) MHOAHUCH

Jlara

UsMmeHeHHs B yUETHBIE I0KYMEHTbHI BHECEHbI

HaunmeHoBaHus JOIKHOCTH

JIMIIa, BHECUIETO H3MEHEHHUS Pacumgpopka
(JIMyHAas MOJAMNUCH) MOATIUCH

JlaTa

@opmar A4 (210X297)

O¢uumanbHoe onybnukoBaHue oT 29.04.2015. A
e [
WNHPOpPMaLIMOHHO-NpaBoOBaA CUCTEMa HOPMaTMBHbIX MPaBOBbLIX akToB Pecny6anku KasaXCTaH’_ﬁﬂlaeT*i
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[Ipunoxenue 35
Kk [1paBunam npuema, XpaHeHusl, yyeTa
¥ MCTIONB30BAHUS JOKYMEHTOB
HauuonanbHoro apxuBHoro GpoHa
W JpyTUX apXUBHBIX JTOKYMEHTOB
BEIOMCTBEHHbIMY U YaCTHBIMU apXHUBaMH

ApXHuBHasi CipaBKa

®opma

(Ha3BaHUWe apxuBa) (OYTOBLIA MHIEKC, anpec, TenedoH, Gakc)

Ha Ne oT

OcHoOBaHuKeE:

JAupexTop apxuBa

Hcnonuurens

APXMBHAJS CITPABKA

[MOJIITHCh

MOAINHCH
[leyaTs

OduumanbHoe onybaukoBaHue oT 29.04.2015.

Anpecar

Pacuindposka noanucu

PacundpoBka noAnucu

®opmar A4 (210X297)
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