Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiJIep/IiH STaOHAB! OaKpIIay OaHKI Caxray KyHi 28.11.2018
+ il CHN I DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata peaakiuu 31.10.2018
PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE TlaTa ckaunBanus 28.11.2018
Kasakcran PecryOnukachiHbiH Y KiMeTi Ilocranosnenue IIpaBurenscraa IpaBurenscrBo PecnyOnuku Kazaxcran
(Kazaxcran Pecry6uikaceinbin IIpembep-Munuctpi) Pecnyonuku Kazaxcran ot 31 (ITpembep-Munuctp PK)

okTs10pst 2018 roma Ne 703

OO0 yrBep:xnenuu [IpaBuj J0KyMeHTHPOBaHNS, YIPaBJIeHUs JOKYMeHTALHel 1
HCMO0JIb30BAHUSA CHCTEM IJIEKTPOHHOI0 JOKYMEHTO000POTAa B rOCYy1apCTBEHHBIX U
HerocyJapCTBEHHbIX OPraHU3alUAX

B cootBercTBUU ¢ moanyHkToM 1) myHkTa 1-1 ctathu 18 3akona PecnyOmnuku
Kazaxcran ot 22 gexabps 1998 roga «O HanpionansHOM apXuBHOM (DOHIE U apXUBAX»
[TpaBurenscTBo Pecnybnuku Kazaxctan HIOCTAHOBJISIET:

1. YTBepnuts npunaraemsie [IpaBuiia 1OKyMEHTUPOBaHMS, YIIPABICHUS
JOKyMEHTAIIMEH 1 UCTIOIb30BaHUS CUCTEM AJIEKTPOHHOIO JOKYyMEHTOO0O0pOTa B
rOCYapCTBEHHBIX U HEFOCYAAPCTBEHHBIX OPTraHU3AIUSX.

2. Hacrosmiee mocTaHOBJIECHUE BBOJIUTCS B ICMCTBUE IO UCTECUCHUU JIECITU
KaJICHJApHBIX JTHEU MOCJIE JTHS €ro MepBOT0 OPHUITUATHHOTO OITyOJINKOBAHUS.

IIpembep-Munuctp Pecnny0simku Kazaxcran b. Carnnraesn

QR-KOZ CONEPIKUT CCBUIKY Ha
naHHbli gfokymeHT B OKBb HITA
PK

OR-kon conenxkut nanurie DT nomxrocTroro numna PTTT «PTITTN
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Pecny6nuku KazaxcraH B 31€KTPOHH:
Y POHHOM BUIE JlaTta ckaunBaHMs 28.11.2018

Y TBepKICHBI
nocta”oBienueM [IpaBurenscTBa
PecnyOnuku Kazaxcran
ot 31 oktsi6ps 2018 roma Ne 703

IIpaBuia 10KyMeHTHPOBAHUSI, yNIPABJIEHHUsI JOKYMeHTAMEeH W HCIOJIb30BAHMS
CHCTEM JIEKTPOHHOT0 IOKYMEHTO000POTAa B TOCY1aPCTBEHHBIX
HErocyJIapcTBEeHHBIX OPraHu3aHAX

I'naBa 1. O01mue noJj0KeHus

1. Hactosimue ITpaBuna qOKyMEHTUPOBAHUS, YIIPABICHUS JOKYMEHTALIMEN U
HCIIOJIb30BaHUs CUCTEM DJIEKTPOHHOTO JOKYMEHTOOO0POTa B TOCYJaPCTBEHHBIX U
HEroCyJIapCTBEHHBIX opranu3anusx (naiee — [IpaBuna) ycraHaBIMBaOT MOPSIIOK
JTIOKYMEHTUPOBAHUS, YIIPABICHUS JOKYMEHTAIIUEH U UCTIOJIb30BAHUS CUCTEM
AJEKTPOHHOTO JOKYMEHTOOOOPOTa B TOCYIAPCTBEHHBIX U HETOCYAaPCTBEHHBIX
OpraHu3alusx (ganee — OpraHu3alvm).

2. Opranu3aniys, BeJICHUE U COBEPIICEHCTBOBAHUE CUCTEMbI JOKYMEHTAIIMOHHOTO
o0ecrniedeHus ynpaBJIeHHsI, METOINIECKOE PYKOBOACTBO U KOHTPOIb 332 COOMIOACHUEM
YCTaHOBJICHHOTO YTIOJIHOMOUYEHHBIM OPTaHOM B cpepe apXHBHOTO Jieia U
JOKYMEHTAI[MOHHOTO O00eCTIeueHUs YIIPaBJICHUs (J1aee — yIOJTHOMOUYEHHBIA OpTaH)
nopsiika padOThHI C TOKYMEHTAMHU B OPTaHU3AIMH OCYIIECTBIISIFOTCS CTPYKTYPHBIM
noJipa3aesiecHueM, Ha KOTOPOE BO3JIOKEHBI (DYHKITUU TI0 JOKYMEHTAIIHOHHOMY
obecrnieueHuto yrpasieHus (nanee — ciyxoa JI0Y).

3. B opranuzaiuu, B KOTOPO# IITAaTHBIM paclUCaHUEM HE MPEyCMOTpPEHA
cnyx06a JI0Y, 0053aHHOCTH BO3JIaral0TCs Ha OTBETCTBEHHOE JIOJKHOCTHOE JIHIIO.

4. leiictBue [IpaBui He pacnpocTpaHseTcsl Ha JOKYMEHTBI, COJIepKaIIue
CBEJICHUS1, COCTABIISIOIINE TOCYIapCTBEHHbIE cekpeThl Pecrybnnku Kazaxcran.

PaboTbl 0 CO3/1aHUIO 3aKPBITHIX KIIOYEH 3JIEKTPOHHOW IM(PPOBOM OANKUCH
(MOpsAAOK BBIPAOOTKH, PETUCTPALIMH, BBIIAUYH, XPAHEHUS], YHUUTOKEHHUSA) IS
IOPUINYECKUX JIUL, TOCYIaPCTBEHHBIX OPTaHOB WM JIOJPKHOCTHBIX JIUI] U IIOPSA0K
o0ecrieueHus: pexxruMa CEKPETHOCTU U COXPAaHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB U
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Pecny6nuku Kazaxcran B 371eKTpOHHOM
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3aKPBITHIX KIIFOUEH 371€KTPOHHON HU(POBOM MOANUCH, COAEPKALUX CBEACHHUS,
COCTAaBIISIOIINE TOCYAAPCTBEHHBIE CEKPETHI, ONPEACIIAOTCS HOPMAaTUBHBIMU
IPABOBBIMH AKTaMHU B 00JIACTH 3alIUThI TOCYJAPCTBEHHBIX CEKPETOB.

[Topsinok paboThI rOCY1apCTBEHHBIX OPTraHOB C 3JIEKTPOHHBIMH JIOKYMEHTaMU
OrPaHUYEHHOI'0 PAaCIPOCTPAHEHUS C TOMETKOM «JJ1st ciry>ke0HOT0 MOJIb30BaAHUS»
omnpeaensercs nocrtaHosneHusimu IpasurenscrBa Pecniyonuku Kasaxcran ot 14
ceHTsa0ps 2004 roga Ne 965 «O HEKOTOPBIX Mepax Mo 00ecneYeHn0 HH(HOPMAMOHHON
6e3onacHocty B PecriyOnmke Kazaxcran» u ot 31 gexabps 2015 roma Ne 1196 «O6
yTBepkieHnu [IpaBun oTHeCeHHsI CBEICHHI K CiTy)KeOHOU nHpopmManuu
OTPaHUYEHHOTO PacpPOCTPAaHEHUs U PabOTHI C HEW».

5. B Hacrosimux [IpaBunax UCIonp3yr0TCs CAEAYIOMNE TOHATHS:

1) ab3a1r — 4acTh TEKCTa, MPEACTABIISIONIAS COO0I CMBICTIOBOE €TMHCTBO,
BbIJIeJIsIeMasi OTCTYTIOM B IEPBOM CTPOKE U HAYMHAIOILIASCA C 3arjaBHOM JIMOO CTPOUYHOM
OyKBbI, a03allbl 3aKAHYMBAIOTCSI TOYKOU € 3amsATON (KpoMe MepBOro U MOCIETHETO
a03aleB 4acTH);

2) cpeAcTBO KpUnTorpaguueckoit 3amu Tl THHOPMAIIUH - CPEICTBO,
peanu3yroliee aropuTMbl KpUNTorpadhuIecKux npeoodpa3oBaHui, TeHepaIuio,
dbopMupoBaHUE, paCTIPEICIICHUE U YIIPABJICHUE KITFOYAMH;

3) HocUTeNb KIII0YEBOM MH(POPMALINU — CTICIIUATU3UPOBAHHBII HOCUTEIIb, B
KOTOPOM JIJIS 3aIIUTHI XPAHSAIIUXCS 3aKPBITHIX KIIOYEH 3JIEKTPOHHOU IUPPOBOI
MOJAMUCH UCIIOIB3YIOTCS CPEACTBA KpUNTOrpauuecKoi 3amuTsl HHPOpMaIIny,
umMmeroire ceptudukar coorpeTcTBusi TpedoBanusam crangapra CT PK 1073-2007
«CpenctBa kpuntorpaduieckoit 3amutsl nHPopmaruu. O0IIMe TEXHUIECKHUE
TpeOOBaHUS;

4) yIOCTOBEPSIONINM LIEHTP roCyAapCcTBEHHbBIX opraHoB PecnyOnuku Kazaxcran
— YJIOCTOBEPSIONIHI LIEHTP, 00CTY>KUBAIOIINI TOCY1apCTBEHHBIE OPTaHbl,
JOJKHOCTHBIX JIMI] TOCYAapPCTBEHHBIX OPraHOB B UH(POPMAIIMOHHBIX CUCTEMAaX U UHBIX
rocyJapCTBEeHHBIX MHGOPMAIIMOHHBIX PECYpPCax rOCYIapCTBEHHBIX OPTaHOB
Pecnybnuku Kazaxcran (ganee — Y1 I'O);

5) HauMOHANIbHBIN ya0CcTOBEpstomui eHTp Pecnyonuku Kazaxcran —
yIOCTOBEPSIONTUH TIEHTP, TIPEAOCTABIISIONIUN CPEACTBA IEKTPOHHOU TU(PPOBOI
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MOAMKUCHU U PETUCTPALIMOHHBIE CBUAETEIBCTBA PUMUECKUM WU IOPUANUYECKUM JIULIAM
TSt POPMUPOBAHUS IIEKTPOHHBIX JOKYMEHTOB B TOCY/IapPCTBEHHBIX U
HEroCyJIapCTBEHHBIX MHPOPMAITMOHHBIX CUCTEMAX;

6) OTITyCK IOKYMEHTa (MHChMa) — K3EMIUISIP UCXOIAIIETO TOKYMEHTA,
OCTAIOITUICS B JieJie OpraHu3allui-aBTopPa;

7) BNEKTPOHHAsI KONUS JOKYMEHTA — JOKYMEHT, OJTHOCTBIO BOCHPOU3BOISIIUN
BUJ M MTHGOPMALIMIO (JIaHHbIE) MOUIMHHOTO IOKYMEHTA B JIEKTPOHHO-IIU(PPOBOH

dopme;
8) HOpMaTHUBHO-CIIpaBOYHAasd UHPOpMaLUs - HHPopMaLHs (KIacCuPUKATOPBI,

CIIPAaBOYHUKH, IEPEUYHH U JIPYTHE), OCHOBAHHAS HA HOPMATUBHBIX JOKYMEHTaX U
MCIIOJIb3yeMast JUIsl OMPEAECTICHUS PA3IMUHbIX XapAKTEPUCTUK TOKYMEHTA;

9) Biazienen perucTpalmoOHHOTO CBUIETENIHCTBA — (PU3UYECKOE HUITU
IOPUINYECKOE JIMI0, HA UMSI KOTOPOTO BBIIAHO PETUCTPAIIMOHHOE CBUJIETEILCTBO,
MIPaBOMEPHO BJIAJCIONIEE 3aKPHITHIM KIFOUOM, COOTBETCTBYIOIIIUM OTKPHITOMY KITHOUY,
yKa3aHHOMY B PErUCTPAIlMOHHOM CBUJIETEIIbCTRE;

10) anekTpoHHBIE HHPOPMALIMOHHBIE PECYPCHI — MH(OpMAaLus, IPEICTABICHHAS B
3IIEKTPOHHO-LIMPPOBOI popme U colieprkaliasicst Ha INEKTPOHHOM HOCUTENE, UHTEPHET-
pecypce u (win) B MHOOPMAIMOHHON CUCTEME;

11) 3amuTa 371€KTPOHHBIX HH(OPMAIIMOHHBIX PECYPCOB, MH(DOPMAITMOHHBIX
CUCTEM — KOMILIEKC IPABOBBIX, OPraHU3aL[MOHHBIX U TEXHUYECKUX MEPOIPUATHUH,
HalpaBJIEHHBIX Ha COXpaHEHUE, IPEJOTBPAIICHUE HEPAaBOMEPHOI'O JOCTYIIA K
ANIEKTPOHHBIM UH(OPMALIMOHHBIM pecypcaM, HHPOPMALIMOHHBIM CHCTEMaM (B TOM
qyclie OT HECAaHKIIMOHUPOBAHHOI'O AOCTYTa K MH(OpMALIKN), BKIIOYas HE3aKOHHBIE
JENCTBUSA MO MOTYYECHUIO0, KOMUPOBAHUIO, PACIIPOCTPAHEHHUIO, NCKAXKEHUIO (M/1IIH
MOMU(UKAIINN), YHUUTOKECHHIO WIIH OJIOKMPOBAHUIO HH(GOPMAIIHH;

12) 371eKTpOHHBIN TOKYMEHT — TOKYMEHT, B KOTOPOM HH(POPMAIIUS MPEACTaBICHA
B AJIEKTPOHHO-IIMGPOBOI (popmMe U yI0CTOBEpEHA MOCPEICTBOM AIEKTPOHHOMN
M (ppoBOIi MOMUCH;

13) EeKTPOHHBIN JOKYMEHTOOOOPOT — 0OMEH AJIEKTPOHHBIMU JOKYMEHTAMHU
MEX Ty TOCYAapCTBEHHBIMU OpraHaMu, (GU3UYECKUMU U IOPUANYCCKUMU JINIIAMH;

14) cuctema 3eKTPOHHOTO IOKYMEHTO000pOTa — CUCTeMa 0OMeHa
ANICKTPOHHBIMU JTOKYMEHTAMH, OTHOIICHUS MEXKIy YYaCTHHKAMU KOTOPOH
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28.11.2018
31.10.2018
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perynupytorca 3akoHoMm PecniyOnuku Kazaxcran ot 7 stHBaps 2003 roga «O0
AJIEKTPOHHOM JIOKYMEHTE U JIEKTPOHHOM IIU(PPOBOI MOANUCH» U UHBIMU
HOPMAaTHUBHBIMHU MPaBOBbIMU akTaMu PecnyOonnku Kaszaxcran (ganee — CO/1);

15) yuactHuk C3/] — pusnyeckoe wim IOpUIAYECKOE JIULIO, TOCYNaPCTBEHHbIN
OpraH WIH JOJDKHOCTHOE JIUII0, YYaCTBYIOIIHE B MpoIieccax coopa, 00paboTkH,
XpaHeHus, epeayun, OMCKa U paclpOCTPAHEHUS MIEKTPOHHBIX JOKYMEHTOB;

16) OymaxkHasi KOIUs 3IEKTPOHHOTO JJOKyMEHTa — JOKYMEHT Ha OyMakHOM
HOCHUTEJE, MOJYYEHHBIN OCPEICTBOM BbIBOAA MH(OpMALIUU (JAHHBIX PEKBU3UTOB) U3
AMIEKTPOHHOTO TO/NTMHHUKA, UMEIOIINI MOJTHOCTHIO BOCIIPOU3BOIAILYI0 HH(DOPMAITUIO
MOJIMHHOTO JICKTPOHHOTO JOKYMEHTA, Y0CTOBEPEHHOTO JIEKTPOHHOU HUGPOBOI
MIOJIMHUCHIO, CO3IAHHOMN C UCTIOJIb30BAaHUEM 3aKPBITOTO KITF0Ya SJIEKTPOHHOU U(PPOBOI
MOJIMKCH, U BCE €r0 PEKBU3UTHI WM YacTh UX U 3aBEPEHHAs JIUIIOM, 00J1a1al0IIUM
MOJTHOMOYMSAMU Ha 3aBEPEHUE TAHHOTO JTOKYMEHTA;

17) NOIMHHUK 31EKTPOHHOIO JOKYMEHTa — JOKYMEHT, y10CTOBEPEHHBIN
(MOANMMCaHHBIN) 3JIEKTPOHHON TU(PPOBOM MOMUCHIO, CO3/IAHHOU C UCTIOIb30BAHUEM
3aKPBITOTO KJF0UA AJIEKTPOHHOM LU(PPOBOK MOANKUCH, CHOPMUPOBAHHBINA N3HAYATIBHO B
(dopmaTe 3JIEKTPOHHOTO TOKYMEHTa U HE UMEIOIIUI OyMaKHOTO UCXOAHOTO
NOJINHHUKA;

18) ayeKTpOHHAs pETUCTPAIMOHHAS KOHTPOJIbHAS KapTOUKa — AJIEKTPOHHBIN
JOKYMEHT C YYETHBIMH JIAHHBIMH O JIOKYMEHTE 10 YCTaHOBJICHHOU (hopMme,
buKcHpyIoIel ero peKBU3UTHI,

19) dopmMat 31eKTPOHHOTO JJOKyMEHTa — CTPYKTYpa COJIep KaTeIbHON YacTu
AIIEKTPOHHOI'O COOOIIEHUS, HA OCHOBE KOTOPOT0 C(hOPMHUPOBAH 3IEKTPOHHBIN
JIOKYMEHT;

20) cpencTBa dAEKTPOHHON ITU(DPOBOI MOIMUCH — COBOKYITHOCTH IPOTPAMMHBIX
Y TEXHHYECKHUX CPEJICTB, UCIIOIb3YEMBIX JUIS CO3/IaHUS U IMTPOBEPKU TIOITTHHHOCTH
ANIEKTPOHHOM IIU(POBONA MOAHCH.

I'nasa 2. HOpHI[OK AOKYMECHTHUPOBaAHUSA, IIOATOTOBKHU U O(l)OpMJleHI/ISI AOKYMECHTOB

IHaparpa¢ 1. [Topsigok 10KYyMEHTHPOBAHUS M TPEOOBAHUSA K 0(pOPMIICHUIO
JOKYMEHTOB
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6. SI3p1KOM pabOTHI U ACIOMPOU3BOICTBA TOCYIAPCTBEHHBIX OpPraHu3aIfil 1
OpraHoB MeCTHOTO caMoynpaBieHus Pecnyonuku Ka3zaxcran sBisieTcs: Ka3axCKui
SI3BIK, HAPABHE C Ka3aXCKUM O(UIMATIEHO YIIOTPEOISETCS PYCCKUH S3bIK.

B pabote Herocy1apcTBEHHBIX OpraHU3alli KCIIOJIb3YIOTCS Ka3aXCKUM U, PU
HEOOXOIUMOCTH, IPYTHUE A3BIKU.

7. JJOKyMEHTBI COCTABJISIIOTCS HA OEJIBIX YUCTHIX JUCTax Oymaru opmaTtoB A4
(210 x 297 munnumetpoB (nanee — Mm), AS (148 x 210MM) 1 UMEIOT TIOJISI HE MEHEe:

1) neBoe mone — 20 MM;

2) npaBoe nojie — 10 MmM;

3) BepxHee noje —10 Mm;

4) mmxHee nosie — 10 Mmm.

JI71s1 ABYCTOPOHHETO MeYaTaHuss 000pOTHAs CTOPOHA JINCTA TOKYMEHTA!
1) neBoe mone — 10 Mm;

2) npapoe nojie — 20 MM;

3) BepxHee nojie — 10 MM;

4) mmxHee mosie — 10 Mm.

8. Ilpu opopmiieHnn JOKyMEHTa UCTIONb3YIOTCs O1aHKU. PEeKBU3NUTHI Ha OJ1aHKax
pacroIaraloTCs B OIPENEICHHOMN IOCIEA0BATEIBHOCTH B COOTBETCTBUH CO CXEMOU
PaCIOJIOKEHUS] PEKBU3UTOB JIOKYMEHTA COIJIACHO MPUIJIOKEHUIO | K HACTOSIINM
[IpaBunam.

9. B opranuzanuu NpuMEHSIOTCS CIIeAYIONINe OJJaHKH JOKYMEHTOB:

1) 6;aHk MUChMa OpraHU3aluy 1Mo GOpMe COTJIACHO MPUITOKEHHIO 2 K
HactosiuM [IpaBuiam;

2) G1aHK KOHKPETHOTO BUJA JOKYMEHTA OpraHu3amuy 1mo (opMe COriacHO
npuiokeHuto 3 k HacrosmuM [IpaBumam;

3) oOmwmii 6;1aHK opraHu3anuy 1o (GopMe COrIACHO NPUIOKEHHIO 4 K HACTOSAILIUM
[IpaBunam.

OO6muit 6y1aHK OpraHU3aluKi UCTIOJIb3YETCS JUIsl U3TOTOBJICHUS JTIOOBIX BUOB
JIOKyMEHTOB.
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10. biianku TOKYMEHTOB U3rOTaBIUBAIOTCSA TUIOTPaA(CKUM CIIOCOOOM C
MIOMOIIBIO CPEJICTB OMEPATUBHON MOJUTPAPUU WIIH BOCIIPOU3BOISTCS
HETIOCPEICTBEHHO MPHU COCTaBICHUU JOKYMEHTA.

11. Bymakubie 6y1aHKH TOKYMEHTOB TOCYJaPCTBEHHBIX OpTaHU3aINi ¢
uzoopaxkenueM ['ocynapcrsernHoro ['epba PecyOnmku Kazaxcran nmojexar yuery,
JUTS 9eTO B JIEBOM HIDKHEM YTITy Ka)JI0TO dK3eMIUIsIpa OJlaHKa JOKYMEHTa
TUIIOTpaCKUM CIOCOOOM HIIM HyMEPATOPOM MPOCTABIISIFOTCS €0 HOMED, CEPUSL.
DNeKTpOHHBIE OJIaHKU HE TIOJIEKAT YUETy.

12. biianky TOKYMEHTOB MCIOJIB3YIOTCSI CTPOrO MO Ha3HAYEHHUIO U HE
nepeaarTcs IPYruM OpraHu3alysaM WIK UHBIM JIMIaM 0€3 COOTBETCTBYIOIIETO
pa3pelieHus: pyKoBOJACTBA OpraHU3alIUH.

13. JIOKyMEHTBI COCTaBIISIOTCS C HCTIOIB30BAHUEM IIITAMITA, BOCIIPOU3BOISAIIETO
HaMEHOBAaHWE OPTaHMU3AIINH, ITyTeM MTPOCTABJICHHS €0 OTTHCKA B ICBOM BEPXHEM YTITy
1100 mpu 0053aTENHLHOM O(POPMIICHUH CJIEAYIOIINX PEKBU3UTOB:

1) opunmanbHOE HAMMEHOBAHUE OPTAaHU3ALMH, U3JABIIEH JOKYMEHT, TM00
OTTHCK IIITaMIIa, BOCIIPOU3BOSAIIETO HAMMEHOBAHUE OPraHU3aliy, U3/1aBIICH
JOKYMEHT, IyTEM IIPOCTABIIECHUS €r0 B IEBOM BEPXHEM YTIIY;

2) HaMMEHOBAaHME BUIa TOKYMEHTA, 38 UCKIIOYEHUEM TUChMA;
3) nata JOKyMEHTa,
4) perucTpallMOHHBIN HOMEp (MHIEKC) TOKYMEHTA;

5) HaMMEHOBaHUE TOJDKHOCTH JIMIIA, TIOIITUCABIIETO TOKYMEHT, TIOJIITUCH
paciudpoBKa NOANKUCH;

6) OTTHCK II€YaTH OpraHu3aluu.

14. BHyTpeHHUE TOKYMEHTHI, 3a UCKIIFOUYEHUEM PACIIOPSAIUTENBHBIX,
COCTABJISIFOTCSI Ha OEJbIX JUCTaxX Oymaru.

15. He nomyckaercsa odopmiieHHe Ha OJTHOM OJIaHKe TOKYMEHTa Ha JABYX U OoJee
SI3BIKAX.

JIOKyMEHT Ha Ka3aXCKOM SI3bIKE M CO3/JaBa€MbIii Ay TEHTHUYHbBINA TJOKYMEHT Ha
PYCCKOM WJIA MHOM SI3BIKE MEUATAIOTCS KaXKIbIN Ha OTJCIBHBIX OJTaHKaX (OTIEIbHBIX
JAUCTax) U OQPOPMIISIOTCS €IUHBIMU PEKBU3UTAMH.
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JIOKyMEHT, co3/1aBaeMblii Ha IBYX U 0oJiee si3pIkax, 0popMIIIeTCs: Ha OTAENbHBIX
OnaHkax (OTIEIbHBIX JIMCTAX) C €IUHBIMU PEKBU3UTAMMU.

JIOKyMEHTY Ha pa3HbIX S3bIKaxX MPUCBAUBAOTCS €IMHBIE UCXOASIINE PEKBUZUTBHI.
JIOKYMEHTBI Ha pPa3HbIX A3BIKAX JOJDKHBI OBITh ayTEHTUYHBI APYT APYTY.

Jluctbl 1OKyMEHTOB (OJIAaHKOB U MPUIIOKEHUN K HUM) HYMEPYIOTCSI CKBO3HOM
HyMepalliei B BepXHEH 4acTH JIUCTA 0 CepEeINHE.

Iaparpa¢ 2. Ilopsiaok opopMiieHusI pEeKBU3UTOB JJOKYMEHTA

16. I'ocynapctBennslii ['ep6 Pecriyonnku Kazaxcran uzoopaxkaercs Ha Oj1aHke
JIOKyMEHTa rOCYIapCTBEHHOM OpPraHU3aIlii B COOTBETCTBUU C 3aKOHOAATEIIHCTBOM
Pecry6nmku Kazaxcran o rocyaapcTBeHHBIX cuMBoiiax Pecyonuku Kazaxcras.

17. Ombiiema, JIOTOTHUI WJIM TOBAPHBIN 3HAK (3HAK OOCTY>KMBAHUS )
BOCIIPOM3BOATCS HAa OJIaHKE B COOTBETCTBUU C YUPEIUTEIHLHBIMY TOKYMEHTAMU
OpraHU3aINH.

DOMOsema, TIOTOTHUIT WM TOBAPHBIN 3HAK (3HAK OOCITY)KMBAaHMS) HE Pa3MEIAI0TCS
Ha Oyanke ¢ u3obpaxxenuem ['ocynapcrBennoro I'epba PecriyOnuku Kazaxcras.

18. HaumeHnoBaHue opranuzanuu (B TOM uuciie punuana, npeacTaBuTENbCTBA)
BKJIFOYAET B c€0s1 HA3BaHUE B COOTBETCTBUM C YUPEIUTEIbHBIMU IOKYMEHTAMU C
yKa3aHHEM Ha OpraHu3allOHHO-IIPaBOBYIO (OpMY.

CoxkpallieHHOe HAaUMEHOBAaHKME OpraHu3aly (B ToM yucie (unuana,
MpEeACTaBUTENIbCTBA) MPUBOAUTCS B TOM ClTydae, KOTJla OHO 3aKPETICHO B
yUpEIUTENbHBIX IOKYMEHTAX M pa3MeIlaeTcs B CKoOKaxX HUKE TTOJIHOTO HAUMEHOBAHUS.

[Ipu opopmIeHN COBMECTHOTO IOKYMEHTA, pa3pab0OTaHHOTO BYMs U OoJiee
PaBHBIMU OpraHU3alUSIMH, HAUMCHOBAHKS OPTaHU3AIUN PACTIONATraloTCs B all(aBUTHOM
MOPSAIKE HAUMECHOBAHU OpTraHU3alIHM.

[Tpu odopmieHrH COBMECTHOTO JOKYMEHTA, pa3paboTaHHOTO ABYMsI U Oojee
OpraHM3alMsIMU, HAMMEHOBAHMSI PaclojaraloTcs B COOTBETCTBUU C HepapXHUeit
OpraHu3aIuu.

CoBMeCTHBIN JOKYMEHT Ha OyMa)XHOM HOCHUTEJIE TIOJICKUT 3aBEPEHUIO
IeYaTsIMA OpraHu3alnil.
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19. HameHoBaHKE CTPYKTYPHOTO MOJPA3IEICHUs YKa3bIBACTCS B CIydasiX,
KOTJIa OHO SIBJISIETCSI aBTOPOM JIOKYMEHTA U PACTIOIAraeTCs HUKE HAaUMEHOBaHUS
OpraHu3alyu.

20. HanmeHoBaHKE BHJ1a JOKYMEHTA [1€4aTAETCs IPOIMUCHBIMU OYKBaMuU
HOJTY’KUPHBIM IIPUPTOM.

21. JlaToi qOKyMEHTa SIBJISIETCS 1aTa ero MOoAnUcaHus (YTBEPKIACHHS ) UITH
coOBITHSI, 3a(DUKCUPOBAHHOTO B JJOKYMEHTE.

JlaTa JOKyMeHTa MPOCTABISAETCS HOTAKHOCTHBIM JIMIIOM, MOJIMUCHIBAIOIIAM WA
YTBEPKIAIOMIUM TOKYMEHT. {7151 2JIEKTPOHHOTO TOKYMEHTO000POTa JOIMYyCKAETC s
POCTaBJIEHUE JaThl CUCTEMOMN WJIM BPYUYHYIO YIIOJTHOMOYEHHBIM JTUI[OM.

Crny>xeOHble OTMETKU Ha IOKyMEHTE, CBA3aHHBIE C €r0 IPOXOXKAECHUEM U
UCIIOJIHEHHEM (03HAKOMJIEHUEM) BHYTPH OpraHu3aliiu, 1aTUPYyrTCsS U
IIOAIMCHIBAIOTCS.

JlaTta noxymeHTa o(popMIIsieTCs:

1) B mpaBOBBIX aKTaX, MPOTOKOIAX, OAHKOBCKHX, (DMHAHCOBBIX, OyXTaJITEPCKUX
JOKYMEHTaX W JOKYMEHTaX, 3aTparuBaronIuX MMpaBa U HHTEPEChl (PU3UICCKUX H
IOPUINYECKUX JIUII, CIIOBECHO-ITU(POBBIM CIIOCOOOM — JIEHb MECSIIa U TOJT
odopmisroTest apabckumu nudpamu, MecsIl — MPOIHCHIO;

2) B Ipyrux IOKyMEHTax — HU(POBBIM CIIOCOOOM JIEHb MECSIIa U MECSIL ABYMS

napaMu apaOCKux HUQp, pa3aeaeHHbIMU TOYKOM, FOJl — YETHIPbMsI apaOCKUMU
U pamu.

22. PeructpaniioHHbI HOMEp (MHJIEKC) TOKYMEHTA COCTOUT U3 MHJIEKCa JeJa 1Mo
HOMEHKJIAType JeJl OpTraHU3aIlHiH, TOPSIIKOBOTO HOMEpa JOKYMEHTA B PErUCTPAIIMOHHO-
KOHTpoJIbHOU opme (nanee — PKD). Ilo ycMoTpeHuto opranusaiuu B
PETHCTPAIMOHHBI HOMEp (MH]IEKC) BKITFOYAIOTCS JOTIOTHUTEIBHBIC DIIEMEHTHI.

PeructpanroHHbIil HoMep (MHAEKC) TOKYMEHTa, COCTABIEHHOIO IBYMs U Oojee
OpraHM3alMsIMH, COCTOUT U3 PErUCTPALIMOHHOTO HOMEpa (MHAEKCa) KAKION U3 ITUX
OpraHu3allii, MPOCTABIIAEMOI0 Yepe3 KOCYIO YepTy B MOPSAJIKE YKa3aHUS aBTOPOB B
JOKYMEHTE.

B cucrteme 31€KTpOHHOTO JOKYMEHTOO0O0pOTa JOIMYCKAETCs BEIEHNE CKBO3HOI
HyMEpauuu.
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23. B ccbulke Ha perucTpalMOHHbIA HOMEp (MHAEKC) U 1aTy BXOIALIErO
JOKYMEHTA YKa3bIBAIOTCSA PErUCTPALMOHHBIN HOMED U 1aTa TOKYMEHTA, HA KOTOPbIN
JIAeTCs OTBET.

24. MecTo cocTaBJICHUS UJIN N3JaHHA JOKYMCHTA YKAa3bIBACTCA B COOTBCTCTBHUU C
IMPUHATBIM aIMUHUCTPATUBHO-TCPPUTOPHUAIIBHBIM JACICHUCM 1 BKIIIOYACT B ce0s TONBKO
06HICHpI/IH}ITI>IC COKpalIcHuA.

MecTo cocTaBieHuUs WM U3JaHUsl JOKYMEHTa 0(hOPMIIIETCS B COOTBETCTBUU C
HAaMMEHOBAHUEM HACEJICHHOTO MyHKTA, SABJISIONIETOCS MECTOHAX 0K ICHUEM
OpraHu3alliy - aBTOpa JJOKYMEHTA.

25. IoKyMEeHTBI apeCyIOT OpraHU3alUsIM, UX CTPYKTYPHBIM OAPA3ACICHUSIM,
JOJDKHOCTHBIM U (DU3UYECKUM JTUIAM.

PexBusut «Aapecar» opopMisieTcs CTpOUYHBIMHU OyKBaMH, MOTY>KAPHBIM
mpudpTom. HammeHoBanune opranusaiiy, ee CTpyKTypHOTO MOAPa3/IeICHUS MUIIETCS B
UMEHUTEIBHOM MAaJIeXkKe, TOKHOCTh, (haMUJIus JIMIla, KOTOPOMY aIpecOBaH JOKYMEHT,
— B JIaTEJILHOM IaJIEXKeE.

IIpu apgpecoBaHnM TOKYMEHTa PyKOBOJMTEIIO OPraHU3alN €€ HANMEHOBAHHE
BXOJUT B COCTaB HAMMEHOBAHMs JOJDKHOCTH aJpecara.

[Ipu anpecoBanuyu JOKyMEHTa (PU3NYECKOMY JIMITYy YKA3bIBAIOTCS MHUIIHAI UMEHU
U haMuIIus oJIydarTess, ero NoYToBbIN ajapec.

HpI/I MEPEIUCKEC BHYTPU OPraHru3alu AO0ITYCKACTCA YKAa3aHUC B JaTCIbHOM
maacixe TOJbKO MHUIIKMAIa MMCHHU U (l)aMHHHH JOJDKHOCTHOTI'O JIHIIA.

Ecnu moxymeHT agpecyeTcsl B HECKOIBKO OPTaHU3aIliid, OHH YKa3bIBAIOTCS
000011IEeHHO.

Ha ognom nokymente odopmiisiercss He Ooliee ueTbipex aapecaroB. [Ipu
0O0JIbIIEM KOJIMYECTBE aJPECATOB COCTABIISIETCS CIIMCOK (PEECTp) PaCChUIKH TOKYMEHTA.
CnoBa «Opurunan» u «Konusi» B peKBU3UTE «AIpecar HE UCIIOIb3YIOTCH.

[Ipu HampaBiieHUHN TOKYMEHTA HEIIOCTOSIHHBIM aJ[pecaTaM, B COCTaB PEKBU3UTA
«AnpecaTy BKIIOYAETCS TOYTOBBIN aipec, KOTOPBIM 0(hOpMIISIETCSI UCTIOTHUTEIEM.
DeMEeHThI MOYTOBOTO aJIpeca YKa3bIBAIOTCS B MOCIEA0BATEILHOCTH B COOTBETCTBHH C
3akonom PecnyOnuku Kazaxcran ot 9 anpenst 2016 roga «O moute».
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26. 3aroyIoBOK K TEKCTY IOKyMEHTa O(pOPMIISIETCS TIOJTYKUPHBIM MIpUPTOM OT
TPaHUIIBI JICBOTO TOJI JOKYMEHTa 0e3 mepeHoca CJIOB U COACPKUT He Oomee 35 3HAKOB
B KOXKJI0M cTpoKe. B MoKyMeHTe mpy BeTWYMHE 3arojIoBKa 0oJiee 5 CTPOK JOIMyCKaeTC s
odopmIleHrE 3ar0JI0BKa MIOCEpeIMHE TOKyMeHTa. Touka B KOHIIE 3ar0JIOBKa He
CTaBUTCHI.

3aroyioBOK K TEKCTY TOKyYMEHTa (hOpMYJIUPYETCS B COOTBETCTBUU C
HAaMMEHOBAaHUEM BHJIa JJOKYMEHTA U €0 COAEP/KAHNUEM.

3aroyioBOK K TEKCTy IOKyMeHTa MeHee 10 CcTpok, a Takke o(popMICHHOMY Ha
onanke opmara A5 He coCTaBIISIETCS.

27. I[J'IH 6YM8.)KHBIX AJOKYMCHTOB OTTHCK II€CYATHU OPTraHU3alINH 3aBCPSACT
IMOAJTMHHOCTDL NOAIMMCH JOJIZKHOCTHOT'O JIMIIAa Ha TOKYMCHTC. OTTHCK neuyaTn
OopraHu3anuu IpoCTaBJIACTCA ITIOCJIC HAMMCHOBAHNWA JOJDKHOCTH JIMIIA, ITOAIIMCABIICTO
AOKYMCHT, HC 3aXBaTbIBas €TI0 JUUHYIO ITOAIIHUCE.

28. Tekct nokymeHTa 0OpMIISIETCS B BUJIE aHKETHI, JUAarpaMMbl, TaOJIHUIIbI,
CBSI3HOTO TEKCTA WJIM COYETAHUS YKa3aHHBIX (popMm.

29. B ciyuae, eciau JOKYMEHT COAEPIKUT IYHKTHI, TO MYHKTHI B IOKYMEHTE
pacrnosiararoTcs B JIOTHYECKOM MOCIEI0BATENBHOCTH, C YYETOM XPOHOJIOTUH ATAIOB
penieHus Borpoca. binskue no coaepKaHuio MyHKThI 3HAYUTEIbHBIX TI0 00BEMY
JIOKYMEHTOB OOBEIMHSIIOTCS B TJIaBbl, HECKOJIBKO TJIaB — B PA3/eIibl, pa3/ieibl — B YACTH.
B Gonpiiux mo o0beMy TiiaBax BIICIAIOTCA Maparpadbl, B pa3fenax — Moapa3eibl.

[TyHKTBI MOTYT OBITh MOJPa3/EICHbl HA OJMYHKTHI. BHYTpY MyHKTOB 1
HOJIYHKTOB MOTYT OBITh YaCTH, BbIIEJIsIEMble ab3aliamMH.

[TynkThI, maparpadsl, TJIaBbI, TOAPA3ALIbBI, pa3Aeibl K YACTH JOKYMEHTOB
HYMepYyIoTCs apaOCKUMHU LU(ppaMu ¢ TOUKOM creayomum oopasom: 1., 2., 3. u gainee.

Homepa moanyHKTOB B TyHKTaX 0003HAYarOTCs apaObCKuMU 1udpaMu co CKOOKOMH
cieayroommMm odbpazom: 1), 2), 3) u ganee.

HymMmepanust myHKTOB, IJIaB U pa3JeioB SBISETCS CKBO3HOM, OAITYHKTOB B
MYHKTE, naparpados B IiiaBe, IOAPa3/AeoB B pa3/iesie — CaMOCTOSATEIbHOM.

He nomyckaercst o6o3HaueHue ad3areB aepucaMu Wik UHBIMU 3HAKaMHU.

30. TekcT HOKyMeHTa NeyaTaeTcs Ha MUIIYIIEeH MAIIMHKE Yepe3 MOoJATopa
MEXCTPOUHBIX UHTEPBAJIA WU TIPU TTOMOIIHM YCTPONUCTB KOMIIBIOTEPHON TEXHUKHU
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pazmepom Ne 14 mipudra Times New Roman (Taiimc Heto Poman) unu Arial uepes
OJIMH MEKCTPOYHBIN MHTEpPBAJ. B OTHENBHBIX CIyUasx, a TakKe Mpu 0POpMIICHUU
Ta0IUI, TPUWIOKEHUM, OTMETKH 00 UCTIOJIHUTEIIE, TPUMEUaHUM T0IyCKaeTCs
U3MEHEHHE pa3MepoB MIpUQPTa U MEKCTPOUHOTO HHTEPBAIA.

[Tpu opopmieHnn TOKyMeHTa Ha ABYX U O0Jiee INCTax BTOPOH U MOCIEAYIONINE
aucThl HymMepytoTes. HoMepa npocraBisitoTcst apabCkuMu MppaMu B cepeIuHe
BEPXHETO MOJIs TUCTa 0€3 3HAKOB MPEUHAHUS.

B oTMeTKe 0 HATMYUKU TPUIOKEHUSI, HA3BAHHOTO B TEKCTE JOKYMEHTA,
YKa3bIBAIOTCS KOJIMYECTBO JIMCTOB, SK3EMIUISIPOB, A3bIK UCTIONHEHU. B oTMeTKE 0
HaJMYUU TPUIOKEHUS, HE HA3BAaHHOTO B TEKCTE JOKYMEHTA, JIOMOJIHUTEIHHO
yKa3bIBa€TCsl €T0 HAMMEHOBAHUE, a TAKXKE NMPU HATMYWU J]aTa U PErUCTPAIIMOHHBIH
Homep (uuzaekc). [Ipu Hanuuuu 1Byx u Oosiee NPUIIOKEHUH OHU HyMepytoTcs. Jliis
3JIEKTPOHHOI'0 JJOKYMEHTOOOOPOTA YKa3aHUE KOJIMYECTBA SK3EMILIIPOB HE TpeOyeTcH.

Ecnu npuioxxeHus K T0KyMEHTY COpOIIIOPOBAHbI, YKa3bIBAE€TCS KOJIUYECTBO
HK3EMILISAPOB.

Ecnu k 1oKyMeHTy npuiaraercs Ipyroi JOKyMEeHT, UMEIOLUN IPUII0KEHUE, B
OTMETKE O HAJIMYUU MPUIIOKEHUS YKA3hIBAIOTCS PEKBU3UTHI ATOTO JOKYMEHTa U 00111ee
KoJinuecTBO auctoB. Hanpumep, «IIpunoxenue: nucbmo MuHuCTEPCTBA KYJIBTYPHI U
criopta PecriyOnnku Kazaxcran ot 15 okts6pst 2014 roga Ne 3-5/151 u npusoxxeHue K
HEMY, BCErO Ha 7 JIMCTaxX, Ha Ka3aXCKOM SI3BIKE».

Ecnu npunokeHne HanpasiaseTcs HE BCEM aapecaTaM, YKa3aHHBIM B IOKYMEHTE,
TO B OTMETKE O €TI0 HAJIMYMU YKA3bIBACTCS KAKOMY aJpecaTy HaIlpaBiIseTCs
IIPUIIOKEHHE.

31. Iloanuck noKymMeHTa Ha OyMa)XXHOM HOCUTEJIE BKIIFOUYAET:

1) HanMeHOBaHUE JOJKHOCTH JIMIIA, TIOIITACABIIIECTO TOKYMEHT, O(DHIIHATbEHOE
HAUMEHOBAHWE CTPYKTYPHOTO TOIPA3CICHIS IIA OpTraHU3aIiy (€CIu JOKYMEHT
odopmIIeH He Ha OJ1aHKe);

2) TWYHYIO MOJIKCH U paciii(PpOBKY MOAMUCH (MHUIIAAT UMECHH B (haMUITHS).

I[OKYMGHT IMOAIMTUCHIBACTCs CBETOCTOMKUMU YCpHUTIaMHU. He AOITYyCKaCTCA
moaANnMCaHue MOAJIMHHUKA JOKYMCHTA ITPOCTABJICHUEM (1)3.KCI/IMI/IJ'I€.

[IpaBo moanMcH TOKYMEHTOB OpraHU3allMU ONPEIEIISIETCS B COOTBETCTBUM C
3aK0HOJIATENhCTBOM PecnyOnuku KazaxcraH, yupenuTeIbHBIMU TOKYMEHTAMU
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OpraHU3alMU, PACIIOPAAUTEIIBHBIMU JOKYMEHTAMU PYKOBOJAUTEISI OPTaHU3ALUU O
JIEJIETUPOBAHUN MOJTHOMOYHM WJTA IOBEPEHHOCTSIMH Ha BBIMTOJIHEHUE OMPENCITCHHBIX
JNEUCTBUUA OT UMEHU OpPraHU3alllH.

DNEeKTPOHHBIA JOKYMEHT YJOCTOBEPSAETCS ANEKTPOHHON IU(POBOM MOAIUCHIO
nuia, 00Ja1aoIero NOJHOMOYHMSIMH Ha TIOJIMUCaHNe JaHHOTO JOKYMEHTA.

OTtnyck 1oKyMeHTa (MMChMa) MOUISKUT noanucanuto. He nomyckaercst 3ameHa
OTITyCKa IOKyMeHTa (M1chMa) Konuei nokyMenTa. [Ipu moanucanuu 10KyMeHTa JByMs
u 0oJiee TUIlaMH PaBHBIX JOJDKHOCTEHM MX MOJIUCH PACIIONaratoTcs B alipaBUTHOM
nopsike o(pUIMaTbHBIX HAUMEHOBAHHUM OpTaHU3aIui WIH CTPYKTYPHBIX
MOIpa3ACIICHUN.

[Tpu noanucannm JOKYMEHTA HECKOJIbKUMHU JTOJKHOCTHBIMU JIMIIAMU UX
MOJIMTACH PACTIONIATalOTCs OJTHA MO IPYTOi B COOTBETCTBHH C YOBIBAHHEM CITy>KEOHOM
UepapXuu T0HKHOCTEM.

B JOKYMCHTC, COCTaABJICHHOM KOMHCCI/ICfI, YKa3bIBarOTCS HC HAMMCHOBAHUA
I[OJDKHOCTGﬁ Jing, TOAIMMCBIBABIINX JOKYMCHT, 4 UX 00S3aHHOCTH B COCTaBE KOMHCCHH.

JIOKyMEHTBI KOJJIETHAIbHBIX OPraHOB OPraHU3aluu (KOJIJIErHii, COBETOB,
MacCJIMXaToB, IPABJICHMI) TOANUCHIBAKOTCS IPENCENATENEM U CEKPETAPEM
(mpencenaTenbCTBYIOMIUM U JIUIIOM, POBOJAMUBIINUM 3anUCh). [[pOTOKOIIBI anmapaTHbIX
(omepaTUBHBIX) COBEIIAHUI OPraHU3alUU U €€ CTPYKTYPHBIX MOAPA3ACICHUN
IIOJIACBIBAIOTCS MPEICEAATENBCTBYOIINM JIULIOM.

Ecin 101KHOCTHOE JIHLO, TOANUCH KOTOPOTO 3ar0TOBJIEHA HA MTPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO JOKYMEHT MOJJIEXKUT MePeoPOPMIIEHUIO Ha JUILIO,
UCToJHstoIee ero o0s3aHHocTH. He fgomyckaeTcs moanucanue J0KyMeHTa ¢
IPEIOrOM «3a» WM NIPOCTABIECHUEM KOCOM YEPThI Nepe] HAMMEHOBAHUEM JJOJDKHOCTH.

32. CornacoBaHue MpoeKTa J0KyMeHTa 0(pOpMIISIETCS BU30M HA TOKYMEHTE
(BHyTpEHHEe corjacoBaHMe) Wi TprudoM coracoBaHus (BHEITHEE COTIACOBAHNE UITH
COTJIaCOBaHMUE C KOHCYJIbTaTUBHO-COBEIATEIbHBIMHU U O0IIECTBEHHBIMU OpPraHaMu
opraHuzaiuu). JIjist 3JIeKTPOHHOTO JOKYMEHTA COTJIaCOBAaHUE MTPOUCXOUT
MIOCPEJICTBOM DJIEKTPOHHOU IIU(PPOBOH TOMUCH.
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IIpu BHyTpEHHEM COIIACOBAHUM JOKYMEHTHI BU3UPYIOTCS UCTIOJIHUTEIIEM
(OTBETCTBEHHBIM MCTIOJHUTEIIEM ), PYKOBOJIUTEIIEM €I0 MOoJIpa3iesIeHUs, IpyTuMHu
3aMHTEPECOBAHHBIMU JOJXKHOCTHBIMH JIMIIAMH, 3aMECTUTEIIEM PYKOBOIUTEIS
OpraHu3alliy COTJIACHO PACIPEACIICHUIO 00S3aHHOCTEH.

Bu3ssl npocTaBisItoTCs Ha SK3eMILIAIpax OyMa)XKHbIX JOKyMEHTOB, OCTAIOLINXCS B
OpraHM3allH, HA JJULEBOW CTOPOHE HUKE NMOANUCHU. [IpOEKTHI pacniopsIANTENBHBIX
JOKYMEHTOB BU3UPYIOTCS Ha IIEPBOM dK3eMIuLIpe. [JJonmyckaercs BUsupoBaHue
IPOEKTOB PACIOPSIUTEIbHBIX JOKYMEHTOB HA 0OOPOTHOW CTOPOHE MOCIIETHETO JIUCTA.

Buza Britouaet B ce0st HOANMKUCH BUSUPYIOIIETO, JaTy, paciiu@poBKy MOAMUCH
(MHUIMAT UMEHHU, (HaMIITHIO), HANMEHOBAHWE JOJKHOCTH BU3UPYIOIIETO. 3aMeUyaHus,
0CcOObIe MHEHHUSI M IOTIOJIHEHHUS K MPOEKTY TOKYMEHTa 0(OPMIISIOTCS Ha OTAECIHbHOM
JIMCTE, O YEM B IIPOEKTE JOKYMEHTA CTABUTCS COOTBETCTBYIOIIAS OTMETKA.

BHeminee cornacoBanue J0KyMeHTa 0(opMIIIeTCs rpU(OM COTIIaCOBaHUS,
KOTOPBIN pacrojaraeTcsi B IEBOM HMXKHEM YTITy MOCJIEIHEr0 JIUCTa JOKYMEHTA U
coctout u3 ciaoBa «COI'JTACOBAHO», («COI'JTACOBAHY), a Takyke HAaUMEHOBaHUSI
JOJKHOCTH JIMIA, C KOTOPBIM COTJIACOBBIBAETCS TIOKYMEHT (BKJIFOYasi HAMMEHOBAHUE
OpraHu3allif ), JMYHOMN MOJIIUCH U €€ paciu@pPOBKU (MHULIMAT UMEHU U (haMuiIus),
JIaThl COTJIACOBAHUSL.

[Ipu cornacoBaHuu TOKyMEHTa ABYMs M OoJiee TMIAaMU PaBHBIX JOJIKHOCTEH
rpu@Bbl cOrlacoBaHusl pacrlojaraloTcs Ha OJJHOM YpOBHE B aJi)aBUTHOM MOPSIIKE
opuIMaNbHBIX HAUMEHOBAaHUHM opranu3auuid. [Ipu cornacoBaHum 10KyMeHTa
HECKOJIbKMMH JOJKHOCTHBIMU JIMIIAMU TPU(BI COTTIACOBAHMSI paCcIoaraloTcs B
COOTBETCTBHUH C YOBIBAHHEM CIIYKEOHON MEpapXuu JOHKHOCTEH.

Ecnu cornacoBanne oCymecTBISIETCS TUCBMOM, ITIPOTOKOJIOM WM APYTUM
JIOKYMEHTOM, TO B Ipud)e COTJIacOBaHUs YKa3bIBAIOTCS BUJl JOKYMEHTA B TBOPUTEIHLHOM
najie’xe, HAMMEHOBAHUE OpTraHU3allii B POJAUTEILHOM MaAeKe, JaTa U HOMep (MHIEKC)
JIOKYMEHTA.

BreniHee cornacoBaHue JOKYMEHTA C HECKOJBKUMHU OPTaHU3aALMSIMU
0 OpMIISIETCS TUCTOM COTJIACOBAHUS MO (POPME COTIIACHO MPUIIOKEHUIO 5 K HACTOSLIUM
[IpaBunam.

33. I'pud yTBEpKaeHUS TOKyMEHTA PACIIONAraeTcsl B IPaBOM BEPXHEM YTIITy
NEPBOrO JIUCTA JOKYMEHTa U 0(OpMIIIETCS CTPOUYHBIMU OyKBaMHU.
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[Ipu yTBepxKACHUN TOKYMEHTA KOHKPETHBIM JOJKHOCTHBIM JTUILIOM TpUQ)
YTBEPKJICHUS COCTOUT U3 CICAYIOUIUX 3JeMEeHTOB: ciioBO «Y TBEPKJIAIO»,
HAaMMEHOBAHUE JIOJDKHOCTH, MOJIUCH, paciin(poBKa MOAMUCH U JaTa yTBEPKIACHUS.

[Ipu yTBepk)AeHUN TOKYMEHTA IBYMS U O0Jiee JTUIlaMH PaBHBIX JOJKHOCTEH
rpudbl YTBEPKICHHUS PACIIOIaraloTcsl Ha OJJHOM YPOBHE B aJipaBUTHOM ITOPSIKE
HAUMEHOBAHUN OpTraHU3alUH.

[Ipu yTBEepkKAECHUN JOKYMEHTA IOCTAHOBICHUEM, PEILICHUEM, TPUKA30M,
MPOTOKOJIOM Tpud yTBepxKACHUS cOCTOUT U3 cioBa «Y TBEPXK/IEH»
(«YTBEPXIEHA», «YTBEPXIEHO», «YTBEPXJIEHBI»), Buna
pacnopsiANTENLHOTO JOKYMEHTA B TBOPUTEIBHOM MAJIEXkKe, €r0 JaThl U HOMEpPA.

34. Pe3onronns pacrojaraeTcsi B BEPXHEN 4acTH MEPBOTO JIUCTA JOKYMEHTA Ha
CBOOOJIHOM OT TEKCTa MecTe. B cocTaB pe3ontonun BXOAAT UHUIMAI(bl) UMEHH U
dbaMuusi(v) UCTIOTHUTENS (UCTIOHUTENEH ), CoIepyKaHue MopydeHus (MOpyUueHUi ),
CPOK MCIIOJTHEHUS, TOANKCH aBTOPa PE3OJIOLMHU U J1aTa.

Homyckaercst ohopmMIIeHHE PE30TIOLUU Ha OTJIEIbHOM OnaHke ((uike) ¢
yKa3zaHHEeM 0]l OJIUCHIO JINLA, HAJIOKUBILIETO PE30IIOLHUI0, BXOSIIETO
PETUCTPAIIMOHHOTO HOMepa (MHJIEKCa), TaThl MOCTYIUICHUS U OTMETKH O PEKBH3UTAX
JOKYMEHTA, K KOTOPOMY OTHOCHUTCS PE30JIOIHs (aBTOP, UCXOASAIINNA HOMEpP U JaTa
nokymenta). [lopyuenus B Buzie pe3osroIHii, HarmpasisgeMble B ApyTUe OpraHu3alny,
peructpupyrotcs ciayxooi J10Y.

Ha AJOKYMCHTAx, HC Tp€6YIOHII/IX JOITIOJIHUTCIIBHBIX YKaBaHI/Iﬁ MMpCAINNCbBIBACMbIX
I[GﬁCTBHﬁ N UMCHOIINX YCTAHOBJICHHBIC CPOKH UCIIOJIHCHUS, B PC30JIIOITNN
YKa3bIBalOTCA UCITOJHHUTCIIb, IIOAINCH aBTOPAa pE30JII0IHUHU, AaTa.

B cnyyasix, korjaa nopydeHue aaeTcst AByM U 0oJiee JiMliaM, OCHOBHBIM
VICTIOJIHUTENEM SABJISCTCS JIULO, YKA3aHHOE B IIOPYUYEHUHN MEPBBIM, €CJIM HHOE HE
YCTaHOBJIEHO B CAMOM PE30JIFOLIHH.

35. OT™eTKa O KOHTPOIJIC 3a HCIIOJIHCHUCM JOKYMCHTA 0003HaYaeTCs CIIOBaMH
NIy mrTaMIiiaMHu «BaKBIJ'Iay», ((BaKBIJIaYFa AJIBIHABD> U IIPOCTABJIACTCA B BCpXHefI JIEBOI
YacCTH IICPBOI0 JIMCTA JOKYMCHTA 34 IIPCACIIaMU TCKCTOBOI'O ITOJIA.

36. 1151 3aBepeHuUsi COOTBETCTBUS KOMUH JIOKYMEHTA MOAJIMHHUKY HUKE
pekBu3uta «llonnuce» mpocTaBisioTCs 3aBepuTenbHas Haanuch «Komus Bepua» (6e3
KaBbIUEK), HAMMEHOBAHUE JOJIKHOCTH JIUIIA, 3aBEPUBLIETO KOMUIO, TUYHAS MTOIHUCh,
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pacuudpoBka NOANUCH (MHULIAAT UMEHU U (haMUJIUS) TOIMUCABIIET0, OTTUCK MEYaTH
opraHuzanuu (Ipu HAJIMYUK), 1aTa 3aBEPECHHUS.

37. bymaxkHasi KOIHsI 3JIEKTPOHHOTO JOKYMEHTA 3aBEPSAETCS C YKa3aHHEM Ha To,
YTO UCXOJHBIM JOKYMEHTOM SIBJISIETCS SJIEKTPOHHBIN JOKYMEHT U MOJTYy4YeH
MIOJIOKUTENIbHBIN PE3yJIbTAT MPOIIETyPhl IPOBEPKH dIECKTPOHHOU TU(PPOBOI MOATIHCH
JM1A, yIOCTOBEPUBIIETO AIEKTPOHHBIN JOKYMEHT. JlJIsl 3aBEpeHUs KOITUU
AJIEKTPOHHOTO JJOKYMEHTa Ha OyMa)KHOM HOCUTEJIC U HAaHECEHUsI UH(POpMAIUU O
pe3ynbTaTe MPOBEPKHU ANEKTPOHHOM ITUGPOBOI MOAMUCH UCTIOIB3YETCS IITaMIl
(TpeyrosibHOM POPMBI) C TEKCTOM «* * * DNIeKTPOHMIBIK KY>KATThIH KOIIIPMEC] JTYPHIC.»
(ompenesneH MoNOKUTENbHBIA PE3YIbTaT NPOUEAYPhl TPOBEPKU SIEKTPOHHON
1M (ppoBOY MOANMMCH) U yKa3aHUEM TMOJIeH SISl KOJTUYECTBA JIUCTOB U MOITUCU
3aBEPSAIOIIETO JIULA.

38. DIIeKTpOHHAs KOIHsI TOKYMEHTA 3aBEPSETCS:

1) ucionHUTENEM — B CITy4ae BIOKEHUS JOMOJHUTEIbHBIX JOKYMEHTOB Ha
OyMa)KHOM HOCUTEJIE TIPU CO3/IAHUHU MTPOEKTA DIIEKTPOHHOTO TOKYMEHTA;

2) COTPYTHUKOM MOJpa3ieieHHs JOKyMEHTalMOHHOTO 00eceueHus
rOCyIapCTBEHHOI'O OpraHa — IMPU PEerUCTPaAIlu TOKyMEHTa, TOCTYHUBIIETO TOJHKO Ha
OyMa)>XHOM HOCHUTEIIE.

[TomHOMOUYHSIMU Ha 3aBepeHre OYMa)KHON KOMUH AJICKTPOHHOTO JOKYMEHTA,
co3nanHoro nocpeacrsom COJI, 06;1a1ar0T COTPYIHUKHU TTOAPA3ACTICHUS
JOKYMEHTAIIMOHHOTO 00€CTIeUeHMs TOCYJApCTBEHHOTO OpraHa U OnepaTopa MoYThI.

BymaxkHast Konust 3JIeKTPOHHOTO IOKYMEHTA COJICPKUT:
1) TEKCT JOKYMEHTA;

2) o0s13aTenbHy0 OTMETKY «KOomus 37€KTpOHHOT0 JOKYMEHTa» C OTPaKEHUEM
PEe3yJIbTaTOB MPOLIETYPhl IPOBEPKU ANEKTPOHHON IIU(PPOBOI MOAMKMCH JIHIIA,
YAOCTOBEPUBUIETO JIEKTPOHHBIN JOKYMEHT;

3) HauMeHOBaHHUE MH()OPMAITMOHHONW CHCTEMBI, M3 KOTOPOH OH IOJTYYCH;
4) naty co3nanusi OyMa>KHOW KOIIHH;

5) mrTaMIl ¢ TEKCTOM «* * * DIeKTpOHABIK KYXKATThIH KOIITIPMECi TIyPhIC.»
(oTIpeesieH MOJIOKUTEBHBINA PE3yJIBTAT MPOIIEAYPHI TPOBEPKH IIEKTPOHHOM
1u(POBOI MOMUCH), KOTUYECTBO JIUCTOB U TIOJIIUCH 3aBEPUTEIIA.
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39. OTmeTKa 00 HUCTIOTHUTENE JOKYMEHTA BKIFOUAET COKPAILIEHHOE CIOBO
«Hcn.», nHunuman uMeHu 1 (paMUIIUIO UCTIOJTHUTENS JOKYMEHTa, HOMep ero TenedoHa, B
TOM UYHCJIE BHYTPEHHETO, aipeca 3JEKTPOHHOU MOYTHI (MPU HAJTUYHMH) U PACTIOIAraeTcs
Ha JIMLEBOM UM 0OOPOTHOM CTOPOHE MOCIETHETO JINCTA TOKYMEHTA B JIEBOM HUKHEM
yriy.

40. OT™meTKa 00 UCIIOJIHEHUH TOKYMEHTA U HAIPaBJIEHUH €T0 B JIEJI0 BKIIOYAET
CCBUIKY Ha HOMEp U JaTy JOKYMEHTA, CBUIECTEIbCTBYIOLLYIO 00 HCIIOTHEHUH (IIpU
OTCYTCTBHH TAKOT'O JJOKyYMEHTa — KpaTKHe CBeJIeHUs1 00 UCIOIHEHUH), clioBa «B nemnoy,
HOMEp JIeJIa, B KOTOPOM OyIeT XpaHUTHCS IOKYMEHT.

OTtMeTka 00 UCTIOJIHEHUH JIOKYMEHTA U HAIMPABJICHUH €T0 B JIEJI0 MPOCTABIISIETCS
Ha HW>KHEM M10JI€ JINLIEBOW CTOPOHBI IIEPBOTO JIMCTA TOKYMEHTA, KOTOPBIN
IIOJIIACHIBAETCS UCIIOJHUTEIIEM C YKA3aHUEM J1aThl HAIIPABIICHUS B JIEIIO.

41. UnentndukatopoM 3JIeKTPOHHON KOMUU JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
SIBJISIETCSA OTMETKA (KOJIOHTUTYJ), COJIepKallias Ha3BaHUE U BEPCUIO MPOrPAMMHOI0O
oOecrieueHus1, TPy MOMOIIIM KOTOPOTO CO3/IaH JOKYMEHT, MPOCTaBIsieMasi Ha JINIEBOU
CTOPOHE Ka)0ro JIUCTa JOKYMEHTA.

42. OT™MeTKa O MOCTYIUICHUU JOKYMEHTA B OPTaHU3AIMIO IPOCTABIIAECTCS B
IIPABOM HWKHEM YTIIy JIMLIEBOM CTOPOHBI IEPBOTrO JUCTA JIOKYMEHTA U COACPKUT
MOPSIIKOBBIN HOMEP BXOJISIIETO JOKYMEHTA U JIaTy MOCTYTUICHUS (TIPH HEOOXOAMMOCTH
— 4achl U MUHYTHI).

43. DNEeKTPOHHBIN JOKYMEHT COCTOUT U3 JBYX YACTEU: CONEPKATEIBHOU U

PEKBU3UTHOM.

CopeprkaTenbHasi 4acTh SJIEKTPOHHOTO IOKYMEHTA COCTOUT U3 OJTHOTO WJTH
HECKOJIbKUX (haiiJIoB B ClIeyIOMUX (hopMarax:

1) PDF, PDF/A-1, TIFF, JPEG, JPG- rpadudeckuii popmar;
2) RTF, DOCX - TekcToBblil popMmar;

3) XLS, XLSX - TabnuunbIi Gpopmar;

4) PPT, PPTX - npe3enranuu;

5) RAR, ZIP - apxuBupoBaHHbIl (popMmar.

ConeprxatenbHast yacTh IpoekToB akToB [Ipesunenta Pecny6nuku Kazaxcran B
CO 1 popmupyercs Tonbko B popmare PDF.
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ConepxarenbHas 4aCTh 3JEKTPOHHOIO TOKYMEHTA UMEET CIEAYIOIINE
PEKBU3UTHI:

1) opurmaabHOE HAMMEHOBAHUE OPTAHU3AIUN OTIIPABUTEIIS;

2) cripaBOYHbBIE JaHHBIE 00 Opranu3aiuu (FOPUANIECKuil anpec, TenedoH, dakc,
ANIEKTPOHHBIN a/ipec opraHu3alnuy (Mpu HAJIUYUN));

3) HauMEHOBaHUE BHJIa JJOKYMCHTA,

4) cCBUIKY Ha PETHCTPAIMOHHBIA HOMEP M JIaTy BXOAIICTO JOKYMCHTA;
5) MeCTO COCTaBJICHUS WIM M3AaHUS JOKYMCHTA;

6) ampecar;

7) rpud yTBEpKIACHUS TOKYMEHTA (MPU HAIUYUHN);

8) 3aroJI0BOK K TEKCTY (IIPH HAIMYUH);

9) TeKCT TOKYMEHTa;

10) ormeTky 00 ucnosauTeNne (pamuaus u TeaedOoH UCTIOTHUTEA);

11) snexTpoHHYI0 HU(PPOBYIO MOAIHUCE.

PekBu3uTHAs 4acTh 3JIEKTPOHHOTO TIOKyMEHTa (hOpMUPYETCS OCPEACTBOM
COCTABJICHHSI 3JIEKTPOHHOU PErMCTPALIMOHHON KOHTPOJIBHON KAPTOUKH (J1aj1ee —
OPKK), B KOTOpO1 HCHIOJIB3YIOTCS CJIEIYIONINE PEKBU3UTHI:

1) HauMeHOBaHME BHUIa IOKYMEHTA;
2) perucTpalvoOHHbI HOMEP JOKYMEHTA;
3) UHJIEKC HOMEHKJIATYPHI /eI

4) Ha3BaHWE U BEPCHS POTPAMMHOTO 00ECTICUCHHMSI, PU TTOMOIIA KOTOPOTO
CO3/1aH JOKYMEHT;

5) anexkTpoHHas UdpPoBask MOANKCH;

6) XapakTep BOMpoca;

7) KOJIMYECTBO JTUCTOB OCHOBHOT'O JJOKYMEHTA U MPUIOKEHU;
8) HaMMEHOBAHUE rOCY/IAPCTBEHHOTO OpraHa-aJipecara;

9) HanMeHOBaHUE JOJKHOCTH ajipecaTa (IIpu HAIMYWN);

10) dbamunus agpecara (Ipu HATUYKH);
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11) pamunms ucnoaHuTeN;

12) nHomep TenedoHa UCTIOTHUTES;

13) oTmMeTKa 0 KOHTpOJIE;

14) oTmeTka 00 UCMIOTHEHUU TOKYMEHTA U HAIPaBJICHUU €ro0 B JICJIO;

15) oTMeTKa 0 HaTMYUU UK OTCYTCTBUU MOJUIMHHUKA OYMa)KHOTO IOKYMEHTA,
OyMa)KHOM KOTIMH 3JIEKTPOHHOTO IOKYMEHTA.

Hcnonb3oBaHue AOITOJTHUTCIIBHBIX PCKBU3UTOB OIIPCACIIACTCA B 3aBUCHMOCTH OT
BHJa NOKYMCHTA B COOTBCTCTBHUH C HACTOAIIMMHA HpaBI/IHaMI/I.

44. TTpn oOMeHe AIEKTPOHHBIMU JTOKYMEHTAMH MEKy OpraHU3alUsIMU MTEPEUYCHb
00s13aTENBHBIX PEKBU3UTOB U MOPSIIOK UCIIOIL30BAHUS dJICKTPOHHOU TU(PPOBOI
MOJIMKUCH 3JIEKTPOHHOTO JOKYMEHTA YCTaHABIMBAIOTCS MTUCbMEHHBIMU (hOpMaMH CIETOK
B COOTBeTCTBUU ¢ ['parknanckuM kojekcom PecryOnuku Kazaxcran ot 27 nexabps
1994 rona, cobmonenneM Hopm 3akoHa Pecriyonuku Kazaxcran ot 7 ssuBaps 2003 rona
«O0 31EKTPOHHOM JOKYMEHTE U 3JEKTPOHHON HU(POBOM MOJMUCHY, HACTOSITUMU
[IpaBunamu.

45. DneKTpOHHBIE JOKYMEHTHI HA XPAHEHUE MEPEIAt0TCS COTJIACHO
rocyaapcteseHHoMy ctanaapty CT PK «Ympasienue nokymenranuei. @opmar aiinon
3JIEKTPOHHBIX TOKYMEHTOB ISl JOJITOCpOYHOro XpaneHus. Yacte 1. Mcnonbs3oBanue
PDF 1.4 (PDF/A-1)».

IHaparpa¢ 3. IloaroroBka n opopmiieHne NPUKA30B

46. [1pukazamu oopMISIOTCS PEIICHHS PABOBOIO XapaKkTepa, a TAKKe IO
OTIEpPaTUBHBIM, OPTaHU3aALMOHHBIM, KaJAPOBBIM U JIPYTUM BOIIPOCAM JIESITEIHLHOCTH
opraHu3zanu 1o ¢GopMam COrJIaCHO PHIOKEHHUSIM 6-7 K HacTosiuM [IpaBuiiam.

PexBu3utamu IIpHUKa3a sSABJIAIOTCA:

1) uzo6paxkenue ['ocynapcreennoro I'epba Pecryomuku Kazaxcran nnm
AMOJIEMBI, JIOTOTHUIIA, TOBAPHOIO 3HaKa (3HaKa OOCITYKMBAaHUS) C yUETOM TpeOOBaHUMI
nyHKTOB 16, 17 Hacrosimux [TpaBui;

2) opunuansHOE HAMMEHOBAHUE OPTaHU3aIINN;
3) HaMEHOBaHKE BUJA JOKYMEHTA;

4) nara npukasa;
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5) perucTpaiMoHHbIN HOMEP MPHUKa3a;
6) MeCcTO U3J]aHus MPUKA3a;

7) 3arOJI0BOK K TEKCTY;

8) TeKcT;

9) noanuce;

10) oTMeTKa O coryiacOBaHUU MPHUKA3a;
11) oTTUCK MeYaTH OpraHu3aIuu.

ITpoekThl MpUKa30B TOTOBSIT U BHOCAT CTPYKTYPHBIE TOAPA3ICIICHUS HA
OCHOBAHHUH IMOPYYCHUIN PYKOBOJMTEISI OpraHU3aIluH, €ro 3aMECTUTEIIS JTN00 B
WHUIMATUBHOM nopsiike. [IpOeKThI pHUKa30B MO KaJAPOBBIM BOIPOCAM TOTOBUT
KaJipoBasi ClIy0a B COOTBETCTBHUU C TPYJOBBIM 3aKOHOIATENIbCTBOM PecmyOnuku
Kazaxcran.

[IpoeKThI MPUKA30B U MPUTIOKEHUS K HUIM BU3HPYIOTCS UCTIOTHUTENIEM U €ro
HETMOCPEACTBEHHBIMU U KYPUPYIOIIUMHU PYKOBOJAUTEISIMU, & TAK)KE PYKOBOJIUTEIISIMHU
CTPYKTYPHBIX OAPA3ACICHUN, KOTOPHIM B IIPOEKTE MPUKA3a MPEayCMaTPUBAIOTCS
3a/laHus U TOPYUYEHUS, KOMIIETEHIIMIO KOTOPBIX 3aTparuBaroT BOIPOCH], YKa3aHHBIC B
IIPOEKTE.

BospaxxeHus 1o npoekTy npukasza, BOSHUKAIOIIUE TPU COTJIACOBAHUH,
U3JIararoTcs B CIIpaBKe, KOTOpas Mmpuiaraercs K npoekty. Ecinu B nponecce
COTJIACOBAHMS B MPOEKT MPUKA3a BHOCSATCS U3MEHEHUS TPUHIIUITUAIBHOTO XapaKTepa,
TO OH J0padaThIBACTCS M MPOXOAUT MIOBTOPHOE COTIIACOBAHUE.

[Ipukassl rocyJapCTBEHHBIX OPTAaHOB Pa3padaTHIBAIOTCSA U IPUHUMAIOTCS Ha
Ka3aXCKOM sI3bIKe, TPU HEOOXOIMMOCTH, UX pa3pabOTKa MOXKET BECTHCh Ha PYCCKOM
SI3bIKE ¢ 00ECIeueHrneM, 1Mo BO3MOXKHOCTH, MIEPEBO/IA HA IPYTHE SI3bIKU. JIUCTHI
IIPUKA30B U MIPUJIOKEHUN K HUM HYMEPYIOTCSI CKBO3HOW HyMepaluKuel B BEPXHEN YaCTH
KaKJIOTO JIMCTA 110 CEPEUHE.

IIprka3el HyMepyrOTCS NMOPAIKOBOM HyMEpaLMEn B IIpeeiax KaJeHIapHoro
roja. IIprkassl 10 OCHOBHOM 1€ATEIBHOCTH, TUYHOMY COCTABY PETHCTPUPYIOTCS
OTJEJIBHO B COOTBETCTBYIOLIUX KypHanax (0a3zax naHHbIX). K nopsikoBomy HoMepy
IPHKa3a [0 JIMYHOMY COCTaBy uepes3 feduc 100aBIIOTCS JIUTEPHI «J1/C» UITU K.
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Konun nprka3oB wim ux pa3sMHOKEHHBIE S3K3EMIUISPBI 3aBEPAIOTCS NIEYATHIO C
YKa3aHUEM JIaThl 3aBEPEHHUS M HAIIPABJISIOTCSA aJipecaTaM B COOTBETCTBUHU C YKa3aTeleM
PAacChUIKU, KOTOPBIM COCTABJISECTCS U MOAMNKUCHIBACTCS UCIIOJTHUTEIIEM.

TexcT npukasza cOCTOUT U3 ABYX YacTeil: KOHCTaTUpYIoIIeH (mpeaMOyibl) U
pacnopsiAUTENbHOM.

B koHcTatupyromeii yactu (mpeaMOyJie) KpaTKO M3J1ararTcs Lesd U 3a7auH,
(akThl U COOBITHS, MOCTY>KUBILIKE OCHOBAaHUEM JJIS M3/IaHus puKa3a. Eciu npukas
M3/1a€TCsl HA OCHOBAHUHU JIPYTOro TOKYMEHTA, TO B KOHCTAaTUPYIOLIEH YacTh
YKa3bIBAIOTCSI HANMEHOBAHUE ATOI0 JOKYMEHTA B POJUTEIBHOM MAJIEKE, Er0 aBTOP,
JlaTa, HOMEP M 3aroyioBoK. IIpu ccpuike HAa HOpMATUBHBIN ITPABOBOU AKT,
3apEruCTPUPOBAHHBIN B OpraHax FOCTHIIMH, JOTIOJHUTEIBHO YKa3bIBAETCS HOMED, IO
KOTOPBIM OH 3apPETHUCTPUPOBAH B PEECTPE TOCYNAPCTBEHHOM PETUCTPALIMHI
HOPMAaTUBHBIX IIPABOBBIX aKTOB.

[IpeamOyna B mpoekTax npuka3oB 3aBepuiaetcs cioBoM «I IPUKA3BIBAIO»,
KOTOPOE MUIIETCS MPOMUCHBIMU OYKBaMH, MOy KUPHBIM 1mpudTom. He nomyckaercs
€ro NepeHoc Ha APYTYI0 CTPOKY.

PaCHOp}II[I/ITeJ'II)HaSI 4aCTb COACPIKHUT MEPCUHHUCIICHUC ITPCAITNCBIBACMBIX HGIZCTBHP'I
C YKA3aHHUCM HUCITIOJIHUTCIIA KaXKI0ro HGﬁCTBHH N CPOKOB HUCITOJIHCHUA. HpI/I
HCO6XOI[I/IMOCTI/I pacnopsaauTCiIbHasd 4aCcTb ACIIUTCA Ha ITYHKTBI, ITIOAITYHKTHI U a63au51.

JleificTBUSL OMTHOPOIHOTO XapaKTepa MOTYT ObITh IEPEUUCIEHBI B OJJHOM ITYHKTE.
B xauecTBe UCIIOJIHUTENEN YKA3bIBAKOTCS CTPYKTYPHBIE IOAPA3ACIICHUS NN
KOHKPETHBIE TOJKHOCTHBIE uia. CBeIeHNs 0 IIOApa3AeiIeHUU WIN JOJKHOCTHOM
JIMIE, HA KOTOPOE BO3JIAracTCsi KOHTPOJIb 32 UCIIOJHEHUEM NIPUKA3a, YKa3bIBAIOTCS B
IIOCJIEIHEM IIYHKTE PaCIOPsAAUTEIbHON YacTH.

O3HakomiieHHe PaOOTHUKOB C MPUKAa3aMU MO KaJAPOBBIM BOTIPOCaM
yAOCTOBEPSIETCS MOANMUCHIO, haMUJIUEeH 1 HHUITMATIaMU Pa0OOTHUKOB, MPOCTABIISIEMbIMU
HUXKE PEKBU3HUTA «OTMETKA O COIIaCOBAHUU JIOKYMEHTa» WK Ha 00OPOTHOM CTOPOHE
puKasa.

B cnyuae, ecnu nipukas JIOIOIHIETCA NPUWIOKEHUEM, TO BHOCUTCS TEKCT O
JTOTIOJTHEHUH TTPUKa3a NpuiokeHueM. [Ipu ccblike Ha MPUITOKEHHS YKA3bIBAKOTCS
HOMEpA NPWIOKEHUN, IPUCBAUBAEMBIE B ITOPSJIKE YIIOMUHAHUS IPUII0KEHUN B TEKCTE
aKTa, 3a UCKIIFOUEHUEM CITy4aeB, KOI/Aa K IPUKA3y UMEETCs OJHO npriokeHne. Cepuika
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Ha MPIJIOKEHHE JOKHA COOTBETCTBOBATH HA3BAHHUIO CAMOT0 IPUIIOKEHUS. PeKBU3UT
«OTMETKa 0 HAIMYHMH MPUIIOKECHHS K JOKYMEHTY» TIOCJIe TEKCTa MpHUKa3a
CaMOCTOATEIFHO HE 0(pOPMITSETCH.

Ecnu npuka3z opopmisiercss Ha OJlaHKe OpraHu3aluy, B PEKBU3UTE «IOAMKUCH) HE
YKa3bIBA€TCs IOJHOE HAMMEHOBAHUE JOJDKHOCTH JIMLA, ITOANUCHIBAIOIIETO JOKYMEHT.

B coBMecTHBIX IMpHUKa3ax yKa3bIBarOTCsA ITOJIHOC HAMMCHOBAHUC I[OJDKHOCT@IZ,
(baMI/IJII/IH N MHHUIIHAJIbI COBMCCTHO ITOAITMCBIBAIOINX JIMII.

IHaparpad 4. Ilopsgok noAroTOBKM U 0(hOPMJIEHHS IIPOTOKOJIA

47. IIpoToKOa cocTaBiseTCA HA OCHOBAHUY 3aIIMCEN, TPOU3BEICHHBIX BO BPEMSI
COBEILlaHus (3acenaHusi, COOpaHus), MPeACTaBICHHBIX TE3UCOB JOKIIAI0B U
BBICTYILJIEHUH, CIPABOK, MPOEKTOB PEIICHUI U JPYTUX MATEPUAIOB MO (hOPME COrIACHO
MPUJIOKEHNIO § K HacTosmuM [ IpaBunam.

IIpoTOKOJI, COCTABIEHHBIM BHYTPU OPTaHU3ALUHA U HE BBIXOJAIINN 32 €€
npenensl, 0hopMIIseTCs He Ha OJIaHKe.

PexBusutamu IIPOTOKOJIAa ABJIAIOTCA:

1) odurmaabHOE HAMMEHOBAHUE OPTAHU3AIMHU U (WIIK) CTPYKTYPHOTO
1oJipa3/IeJeHus;

2) HauMEHOBaHNE BUJIA IOKYMEHTA;

3) nara;

4) perucTpallMOHHBII HOMEP MPOTOKOJIA;

5) MecTo u3AaHus MPOTOKOJIA;

6) rpud yTBEepKACHUS (B HEKOTOPBIX CIIyyasx);

7) 3aroJioBOK MPOTOKOJIA;

8) TeKcr;

9) nmoamnucek.

ITpoTokosBl 0OPMIISIFOTCS B OJIHON MIIM KpaTKOMl popme.

TexcT monHOro NPOTOKOJIa COCTOUT U3 ABYX YacTei: BBOJAHON U OCHOBHOM.

B BBOHOI 9acTH mOCIIe 3ar0I0BKa MPOTOKOJIA YKA3BIBAIOTCS: HHUITUAIIBI HIMEH U
dbamuiiuu npencenarens (MpeaceaTeIbCTBYIONIETO) U CEKpeTaps 3aceJaHuUs
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(coOpaHus), CIUCOK MPUCYTCTBOBABIIMX (€CIU KOJUYECTBO MPUCYTCTBOBABIINX
npeBsimaeTr 10 4enoBek, CMCOK MPUCYTCTBOBABIIUX O(OPMIISIETCS B IPUITOKEHUH K
MIPOTOKOJTY).

B nporokone 3acenanus KOHCYJIbTaTUBHO-COBEIIATENIBHOTO OpraHa
IIPUCYTCTBOBABIIINE WICHBI IEPEUUCTISIOTCS IEPCOHAITBHO IO (paMUIHSAM B a(paBUTHOM
nopske. [Tocne HUX 3anuChIBaOTCS (haMUITUU MPUTTIAIICHHBIX C YKa3aHUEM UX
JOJ>KHOCTY U HAUMEHOBAHUS OPTaHU3ALUH.

BBoiHas yacTh 3aKaHYMBAETCS TIOBECTKOM JHS (IEPEYHEM pacCMaTPUBAEMBIX
BOITPOCORB), MIEPEUNCIICHHBIX B MTOPSAIKE UX 3HAYMMOCTH C YKa3aHUEM JOKJIaTINKa
(MHHUIMAT €Tr0 UMEHH, (DaMIITHS, JOJIKHOCTH) 10 KaXKIOMY ITyHKTY MTOBECTKH JTHSI.
Kaxx w1t Bormpoc meuataercs ¢ ad3aia, Hymepyercs apadbckoi 1udpoii u ero
HaUMEHOBaHWE HauMHaeTcs ¢ nmpeyiora «Oy», «O0». B ciydyae opopmiieHus MOBECTKH
JTHST IPAJIOKEHUEM K TTPOTOKOITY, B TIPOTOKOJIE TEPE]] TEKCTOM MPOU3BOIUTCS 3aIHCh
«IToBecTka qHS TIpUIIATaeTCs.

OcHOBHAas 4acTh MPOTOKOJIA COCTOUT U3 Pa3JIE€I0B, COOTBETCTBYIOUIUX ITYHKTAM
noBecTku AHA. Kaxpii paznen coctout u3 tpex yacren: « CJIYIITATIN»,
«BBICTYIINJIN», «[TOCTAHOBUJIN» («PEILINJIN»), KoTOpbIE ITeYaTatoTCst OT

JICBOT'O ITOJIA IIPOIIMCHBIMHA 6YKB8,MI/I.

HpI/IHSITOC PCHICHUC IICYATACTCA ITOJIHOCTBIO, IIPU H€O6XO,Z[I/IMOCTI/I, IMPUBOOATCA
HUTOI'd IT'OJIOCOBAHUA.

Copeprxanne 0co00ro MHEHUS, BBICKa3aHHOTO BO BpEMsI 00OCY KIEHUS,
3aMMCBIBAETCS B TEKCTE IPOTOKOJIA ITOCJIE COOTBETCTBYIOLIETO IOCTAHOBIICHUS
(peueHus).

B pazgene « CJIVIHAJIN» npuBoaATCS MHUIIAAT UMEHHU U (haMUJIUS TIOKJIaTurKa,
OCHOBHOE COJIEp>KaHKE JIOKJIAJIOB U BHICTYIUICHUM MOMEIIAETCSl B TEKCTE MPOTOKOJIA
WJIM TIPUIaraeTcsl K HeMmy, B IMOCeHEM cliydae B TeKcTe oopmiisercs: cHocka « TekcT
BBICTYIUUICHUS IPUJIAracTCs».

B paznene « CJIYILIAJIN» n3naraercs TEKCT BBICTYIUICHHsI. B Hauane Tekcra ¢
HOBOM CTPOKU B UMEHHUTEIHLHOM MaJIeKE YKA3bIBAIOTCSA MHUIIMAT UMEHH U (haMUIIHS
BBICTYTIAIOMIETO. 3aMUCh BHICTYIIEHUS OTACNAIOT OT (hamMuiinu Tupe. Brictynienue
U3JIaraeTcsi OT TPETHETO JINLA €AUMHCTBEHHOIO Yucia. Eciu 3anuck BBICTYIUIEHUS WU
TEKCT J10KJIa/1a O(OPMIISIFOTCS B BUJI€ IPUIIOKEHUS K TPOTOKOITY, Iociie haMuInu
yKa3bIBaeTCsl «3aluch BBICTYIIEHUS TpHiiaraeTcsy, « TeKCT JoKiana mpuiiaraercs.
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B paznene « BBICTYIINJIN» yka3bIBatoTCS MHUIMATIBI UMEH, (pamMuinu,
COAEPKAaHUE BHICTYIIJICHUI BBICTYIAOIINX B TOM MOCIEA0BATEIILHOCTH, B KAKON OHU
MIPO3BYYAJIN HA 3aCEaHNH.

Bomnpocs! K JOKIaq4MKYy, BEICTYHAIOIIKAM U UX OTBETHI IIPOTOKOJIIMPYIOTCS 11O
Mepe UX MOCTYIUICHHS U 3alIUCBIBAIOTCS B TOM JK€ IOCIEN0BATEIBHOCTH, IIPU TOM
cioBa «Bompocy, «OTBeT» He MUITYTCA, 8 YKa3bIBAIOTCS MHULMAT UMEHH U (pamMIIus
JIM1A, OT KOTOPOI'O IMOCTYIINUIIN BOIIPOC WIK OTBET.

B pazgene «[TOCTAHOBUWJIN» («PELINJIN») oTpaxkatoT MPUHATOE PELICHUE
1o 00Cy>KIaeMOMY BOIIPOCY. B MOCTaHOBIISIIONIEH YaCTH UCIOJIb3YIOTCS TJIArOJIbI
HEOoTpeIeIeHHOU (POPMBI.

TeKCT KpaTKoro NpoTOKOJIa COCTOUT U3 JBYX YAaCTEU: BBOAHOM U OCHOBHOM. BO
BBOJIHOW YaCTH MOBECTKA JHS HE YKa3bIBAETCS.

OcHOBHas 4acTh KpaTKOI'0 IIPOTOKOJId BKIIFOYACT HAMMCHOBAHUA
paccMaTpruBaCMbIX BOIIPOCOB U IMPHUHATLIC 110 HUM PCIICHMA.

HanmenoBaHue Bompoca HyMepyeTcsl U HaunHaeTcs ¢ mpeaiiora «Ox», «Oo6y,
BBIPABHUBAETCS MO LIEHTPY CTPOKHU U MOAUEPKUBACTCS OJHOM YEPTON HUKE MOCIIETHEN
ctpoku. [Tog uepToit ykaspiBaroTCs (haMIJIMK TOKHOCTHBIX JIUI, BRICTYTUBIIUX TIPU
00CYX/I€HHH JTaHHOTO BONPOCA. 3aT€M YKa3bIBA€TCS PUHATOE IO BOIPOCY PEIICHHE.

B 3aroyioBok npoTokoja BXOASAT yKa3aHUE BUIA KOJUJIETHATIBLHOM JESTEIbHOCTU U
Ha3BaHHUE KOJUJIETHAIbHOTO OpraHa B pOJIMTEILHOM Majiexke (Hampumep: coopanue
COTPY/JAHHMKOB, 3aCE€JJaHUE COBETA).

[IpoTOKOI MOANUCHIBAETCS MIPEACENATENEM U CEKPETAPEM
(mpencenaTenbCTBYIOMUM U JIMIIOM, TPOBOAUBIINM 3anuch). JlaToil mpoTokosa
ABJISIETCS JaTa 3aceaaHus. ECau OHO MpoA0IKaIoCh HECKOJBKO JTHEH, TO YEPE3 TUPE
YKa3bIBAIOTCS JAThl HAYAJIa 1 OKOHYAHHS 3aCEIaHHUs.

IIpoTokonam npuCBanBarOTCs NOPSAKOBBIE HOMEPA B IIpEAEnax
JEJIONPOU3BOACTBEHHOIO TOia OTAENIBHO M0 KaXA0M IpyIIe IPOTOKOJIOB — IIPOTOKOJIBI
coOpaHuii, 3aceJaHuil KOJUIETHH, MPOTOKOJIbI TEXHUYECKUX, HAYYHBIX U HKCIIEPTHBIX
COBETOB U Japyrue. [IpoTOKoIbI COBMECTHBIX 3aCE€aHNNA UMEIOT COCTaBHBIE HOMEPA,
BKJIFOYAOIIME ITOPSAKOBBIE HOMEpA IPOTOKOJIOB OpPraHU3alyii, IPUHUMABIINAX Y4aCTHE
B 34CEIaHUU.
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Konuu npoToKoJIOB MJIM MPUHSTHIE PEIICHUS B BUAE BBIITHCOK U3 IMTPOTOKOJIOB
pacchUIalOTCs 3aMHTEPECOBAHHBIM OpraHU3AIUsIM U JIOJDKHOCTHBIM JIUIIAM B
COOTBETCTBHHM C YKA3aTeJIeM PACCHUIKU. Y Ka3aTellb PACChUIKU, KOTOPBIN yTBEPKAAETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TTOAPA3EICHUS, COCTABIISAET U IMOJIUCHIBACT
OTBETCTBEHHBII UCIIOJIHUTENb MOIPa3/ICJICHHs], TOTOBUBIIIETO PACCMOTPEHUE BOIIPOCa.
Konuu npoToKoJIOB ¥ BBIMMCOK U3 HUX 3aBEPSIOTCS M€UaThI0 Opranu3amnuu (rpu
HaJINYHH ).

IMaparpad 5. Ilopsiiok NOAroTOBKH M 0(pOPMJIICHHUS AKTA

48. ConeprkaHueM aKTa sIBISICTCS MHGOPMAIIHS, TIOATBEPKIAr0IIIasT
yCTaHOBJIEHHbIE (DaKThl WM COOBITUA (Cava-pueMKa padoT; npueM-nepenaya
MaTepuagbHbIX [IEHHOCTEH, JOKYMEHTOB; 00CIe0BaHNE 0OBEKTOB HA MPEIMET
MPOTUBOMNOKAPHOU 0€30MaCHOCTH, YCIOBUM TPYyAa; UCHIBITaHUA (BBOJI B SKCILTyaTaIUIO)
00pa3IoB, CUCTEM, TEXHOJIOTUI; BBIJICICHUE K YHUYTOKEHUIO MaTepUaIbHBIX
LEHHOCTEW, TOKYMEHTOB; HApYILIEHUE YCTAaHOBIICHHBIX MTpaBUil (TpeOOBaHU);
paccieioBaHUs aBapuii, HECYACTHBIX CIIy4aeB; JUKBUIALINS OpPTraHUu3alIiy;
BBITIOJTHEHHBIX pa0O0T; O0TKa3; OCMOTP; CBEPKa; MPEIOCTABIICHUE YCIYT U IPyTHE). AKT
COCTAaBJISIETCSI HECKOJIbKUMU JIMIIAMH, TIOJTBEPKIAIOIIUMHU JTAHHBIN (haKT.

AKT odopmisiercst Ha OaHKe 10 opMe COTTACHO MPUIIOKEHUIO 9 K HACTOSIITUM
[TpaBunam. AKT, COCTaBJICHHBIN BHYTPH OpPTaHU3aIlMH ¥ HE BBIXOISIINN 32 €€ MPEIebl,
odopmIIsIeTCs HE Ha OJIaHKeE.

PexBu3uTaMu akTa SIBIASIOTCS:

1) nzo6paxenue ['ocynapcrsennoro I'epba Pecnyonuku Kazaxcran nnm
5MOJIEMBI, JIOTOTUIIA, TOBAPHOI'O 3HAKa (3HaKa 00CITYKUBAaHUS) C yUETOM TpeOOBaHUI
nyHKTOB 16, 17 Hacrosmux IIpaBui;

2) ourmaaprHOE HAMMEHOBaHUE OPTraHU3alINH;
3) HaMEHOBaHKE BUJIA JOKYMEHTA;

4) nara;

5) peructpalimoHHbIA HOMEP (MHIEKC) aKTa;

6) MECTO MOJNMCAHUS aKTa;

7) rpud yTBEpKACHUS (B HEKOTOPBIX CIIyyasx);
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8) 3aroJIOBOK aKTa;

9) Tekcr;

10) moamnuce.

TexceT akTa COCTOUT W3 BBEJACHUS U KOHCTATUPYIOMICH YacTH.

Bo BBeaeHuMN YKa3bIBA€TCSA OCHOBAHUC I COCTABJICHUA aKTa, IICPCUHNUCIAIOTCA
COCTAaBUTCIIN U IIPUCYTCTBYIOIIUC ITPHU 3TOM JIMIIA.

KoHcraTupyromiast 4acTe akTa COACPIKUT CYyTh YCTAHOBICHHBIX ()aKTOB, METOIbI,
KOTOPBIMH BEJIACh MPOBEPKA, €€ PE3YIIbTAThI, 4 TAK)KE BBIBO/JIbI, TPEJI0KEHUS,
3aKJIOUYeHUS KoMHUCcCUU. [Tpy HE0OXOAUMOCTH TEKCT KOHCTATUPYIOIIEH YaCTH aKTa
JEJINTCS Ha ITYHKTHI.

B KoHIIe KOHCTaTUPYIOIEH YaCTH YKa3bIBAIOTCS KOJIMYECTBO IK3EMIUISIPOB aKTa U
MECTOHAXO0KICHHE KaXI0Tr0 IK3EMIUIAPA, Iocsie 0hopMIIIETCS OTMETKA O HATMYUU
MPUJIOKEHHH K aKTy (€ClIi OHU UMEIOTCH).

B koH1e KoHCTaTUpyomei yacTu 0hOpMIISIOTCS OTMETKA O KOJTMYECTBE
AK3EMIUIIPOB aKTa U MECTOHAXO0KICHUU KaKJIOT0 SK3EMILISIPA, IMOCIIE — OTMETKA O
HAJIMYUU MPUIOKEHUHN K aKTy (€CJIM OHU UMEIOTCH).

AKT OAMUCKHIBAETCS MpeJIceIaTeNIeM U YI€HAMU KOMUCCUHU JTMOO JIUIIOM (- aMu),
COCTAaBUBIIUM (- 1) aKkT. DaMUINK, UHULUAIBI JTUIT, TIOJIMHACHIBAOIINX aKT,
oopMIIsTIOTCS B ali(paBUTHOM MOPSAKE TI0 (aMIIiK, WX TODKHOCTH HE YKa3bIBAIOTCS.

O3HaKOMJIEHHE JIMI] ¢ aKTOM MPOU3BOAUTCS MO pocnuch. JINIo, HECOrIacHOE ¢
COJZIEp>KaHUEM aKTa, IOJIMUCHIBAET €r0 C OTOBOPKOW M MPUYMHAMH CBOETO HECOIJIACHS.
Oco0oe MHEHUE YieHa KOMUCCUU O(hOPMIISETCS Ha OTAEIBHOM JIMCTE U IPUJIaraercs K
aKTy.

IHaparpadg 6. Ilopsiiok MOATOTOBKHU M 0()OPMJICHHS CIIPABKHU

49. ConeprxaHueM CIIPaBKH SBJISETCS HHGOPMAIIHS, B KOTOPOU OMUCHIBAIOTCS
dakThl, cCOOBITHS WM cBeaeHus. CIpaBKu, HAIMIPaBJIsIeMbIe 3a TIPEICIIbl OpraHU3alluu,
COCTAaBJISIFOTCS Ha o01eM Osanke. BHyTpeHHss cripaBka opopmisieTcst Ha OeTbix
aucTax Oymaru 6e3 nmpuMeHeHus OjlaHKa.

Cnpagka oopmisiercs mo popmam coriacHo nprioxeHusiM 10-11 k HacTosITUM
[IpaBuiam.
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PexBusutamu CIIpaBKH SABJIAKOTCA:

1) nzo6paxenue ['ocynapcrsennoro I'epba PecnyOonuku Ka3axcran ninm
AMOJIEMBI, JIOTOTHUIIA, TOBAPHOTO 3HaKa (3HaKa OOCITYKUBAaHUS) C yU€TOM TpeOOBaHUMN
nyHKTOB 16, 17 HacTosiux [IpaBui;

2) ourmaaprHOE HAMMEHOBAaHUE OPTaHU3aAlINH;
3) HaMEeHOBaHKE BUJA JOKYMEHTA;

4) nara;

5) peructpaiMoHHbIA HOMEp (MHAEKC) CIPABKU;
6) MecTo U3aHus;

7) anpecar;

8) 3arojIoBOK K TEKCTY;

9) Tekcr;

10) moanucse;

11) ormeTka o corfilacoBaHuU (B Ciiy4ae HEOOXOJUMOCTH);
12) oTTHCK eYaTH (MpU HAJIUYWHN);

13) ormMeTka 00 UCTIOJTHUTEIE.

TekcThl crpaBoOK, BhIJTaBAEMbIX TpaK/IaHaM O TIOJITBEPKICHUHN MeCTa PaboTHI,
JOJIKHOCTH, 3apa00THOM TJIaThl U APYTHX CBEJICHUN, HAUMHAIOTCS C YKa3aHHUS B
UMEHUTEIHHOM Majiexke haMUIuu, IMEHH, OTYECTBA (MPU HAJTMYHH ) JTUIIA, O KOTOPOM
COO0IIAatOTCs CBe/IeHUs. B KOHIIE TeKCTa UM IPAaBOM BEPXHEM YTJy YKa3bIBACTCS
OpraHu3alys, Ky1a IPeICTaBIISIETCS CIIPaBKa.

B Tekcre Takoil cipaBKU HE UCIOJIB3YIOTCS 000POTHI «HACTOSIIAs CIIPABKAY,
«JIEUCTBUTEIILHO IPOXKUBAET (YUUTCs, pabOTaET)».

B ClIy4dac, €CJIM CIIpaBKa IIOAIMNCBIBACTCA UCIIOJIHUTCIICM, TO PCKBU3UT «OTMCTKaA
00 HCIIOJIHUTEIE) HE YKa3bIBaACTCH.

Haparpa¢ 7. Ilopsaaok noAroToBKM M 0(popMJIeHHS TUCHbMA

50. TTucemo odopmitsieTcst Ha OIaHKE MMChMa OpraHu3aIiy Mo (HOpMe COTIACHO
npuiokeHuto 12 k HacrosuuM [IpaBunam U COAEPKUT CAEAYIONINE PEKBU3UTHI:



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018

il CiN ?;gnogﬂs;ﬁ KIgHTpoanmﬁ GaHK HOPMATHBHBIX [IPABOBBIX aKTOB Jlata penakuun 31.10.2018
my6anku KasaxcraH B 9J€KTPOHHOM BHIE TlaTa ckaunBanus 28.11.2018

1) nzo6paxenue ['ocynapcrsennoro I'epba PecnyOomnuku Ka3axcran ninm
AMOJIEMBI, JIOTOTHUIIA, TOBAPHOTO 3HaKa (3HaKa OOCITYKUBAaHUS) C yU€TOM TpeOOBaHUMN
nyHKTOB 16, 17 HacTosiux [IpaBui;

2) ourmaarHOE HAMMEHOBAaHUE OPTaHU3aAlINH;
3) nara;
4) ucxonAIui perucTpauoOHHbIA HOMED (MHIEKC) TUChMA;

5) cchlTKa Ha PETHCTPAIMOHHBIA HOMEP M JIaTy BXOJAIICTO JOKYMEHTA (€CITH 3TO
OTBETHOE);

6) anpecar;

7) 3arOJI0BOK K TEKCTY;

8) TeKcT;

9) oTMETKa 0 HATMINH TPUITOKCHHUSI;

10) moamnuce;

11) ormeTKka o coryiacoBaHuu (B cirydae HEOOXOAMMOCTH);
12) oTmeTka 00 UCTIOTHUTETIE.

Cnyxe0OHbIe TIChMa, TIOITUCHIBAEMbIC PYKOBOAUTEIISIMH JIBYX B O0JIee
opranu3zanuii, ohopMIIsIOTCs Ha ucte Oymaru dopmara A4. [Ipu 3ToM naHHbBIE O
HAaUMEHOBAHWUY OPTaHU3AIIMH, TOAMKMCABIINX MMMCHMO, BKIIIOYAIOTCS B HAMMECHOBAHUE
JOJKHOCTH B PEKBU3HUTE IIOJIITHACHY.

OTMETKH O COrjIacOBaHUM MHChMa MMPOCTABJIAOTCA HAa OTITYCKE ITMCbMa.

TexcT muckMa UMeeT OJTHY WIIH JIBE CMBICIOBBIC YacTH. [Inchmo, cocTosmee u3
OJIHOM YacTH, — 3TO pock0a 6€3 MOsICHeH!s], HATOMUHAHKUE 03 peamMOyJIbl,
cool1ieHue 0e3 OCHOBaHUS.

Ecnu TekeT nucbMa COCTOUT M3 4acTed KOHCTATUPYIOLIEH U 3aKIIOUYUTEIILHON, B
NEpBOM YaCTH U3JaralTcs NpUYuHa, OCHOBAHHUE WJIM 0OOCHOBAHHUE COCTABIICHUS
IIMCbMa, IIPUBOAATCS CCBUIKU HA JOKYMEHTBHI, ABJIAIOLIUECS OCHOBAHUEM ITOATOTOBKHU
MCbMa, BO BTOPOU — MOMEIIAIOTCS BBIBOABI, IPEITIOKEHUS, TPOCHOBI, pEHICHUS.

OOpaTHbIE KOHCTPYKIIUM TEKCTA (3aKITI0OUEHHUE — KOHCTATaIUs1) BO3MOXKHBI B
NMCbMaXx-0TKa3ax.

B nucpmax ucnonb3yiot cienyromue GopMbl U3IT0KESHUS:
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1) oT mepBOro JauIa MHOKECTBEHHOT'O Yncia (HapuMep: «IIpoCcCuM
IIPEIOCTABUTDY, «HATpaBisieM Bamy);

2) OT mepBOTO JUIA EANHCTBEHHOTO YKCIia (HAPUMED: «IIPOIITY BBICIATHY,
«CUHTAI0 HEOOXOIUMBIMY);

3) OT TpeThero JMIA EAMHCTBEHHOTO Yncia (HapuMep: «KMUHUCTEPCTBO HE
BO3paXKaeT»).

I'nasa 3. Ilopsiaok ynpaBjieHUusi JOKYMEHTalMeH, OPraHU3 AU
AOKYMEHTO000POTA B rOCYyIaPCTBEHHBIX U HErOCYIapCTBEHHbIX OPraHU3AIUAX

IHaparpa¢ 1. [Topsigok 00padOTKU BXOAAIIMX JOKYMEHTOB

51. JIOKyMEHTBI, NOCTYIAIOIIME B OPTAHU3ALNIO, TPOXOIAT IIEPBUYHYIO
00paboTKy, MpeIBapUTEIBbHOE PACCMOTPEHHE, PETUCTPALIUIO, PACCMOTPEHUE
PYKOBOJCTBOM H JTOCTABIIAFOTCS UCTIOJHUTEIISIM.

52. IlpuemM, nnepBudHasi 00pabOTKa JOKYMEHTOB U MPEIBAPUTEIHHOE
pacCMOTPEHUE OCYIIECTBISIOTCS IEHTPAIU30BaHHO ciryk00i1 JJOY.

53. IlepBuuHast 0OpabOTKa BXOASIIUX JTOKYMEHTOB 3aKII0UAETCS B TPOBEPKE
NPaBUILHOCTU JOCTABKHU MO HA3HAYEHUIO, IIEJIOCTHOCTH YIIaKOBKHU U BJIOKEHUM,
¢dukcanuu pakra MOCTYIJIEHUS TOKYMEHTOB B OpTaHU3alIUI0 U TOATOTOBKE UX K
nepeaave no Ha3HAYEHUIO.

[Tpu oOHApY)KEHNH HEKOMILIEKTHOCTH WJIH TIOBPEXKICHUS JOKYMEHTA Ha HIDKHEM
noJsie ero nocyueaHero Jucta B PK® npocTaBisitoTCs COOTBETCTBYIOIIME OTMETKH U
COCTaBJISCTCS aKT IMMPOU3BOJIBHOM (POPMEBI B TpeX 3K3eMInIsipax. OMHH K3EMILISIP
HaIpaBJIAETCS OTIPABUTENIO, BTOPOM ocTaeTcs B cinyxoe JIOY, Tperuii nepenaercs
VICTIOJIHUTENIO JIOKYMEHTA.

KonBepThl HE YHUUTOXKAIOTCS B CIIy4asX, KOT/1a TOJBKO IO HUM ONPEAEISIOTCS
aJpec OTIIPaBUTENS, JaThl OTIIPABKU U MOJIYUYECHUS JOKYMEHTA, a TAKKE IPU
MOCTYIJICHUU JIUYHBIX TOKYMEHTOB.

KouBepTsl ¢ moMeTkoi «JInuHo» 6€3 BCKPHITUS MEPEAAIOTCS N0 Ha3HAYCHHUIO.
Ommnb0YHO JOCTAaBIEHHAS KOPPECIIOHICHIIMS BO3BPAIIAETCS B IOYTOBOE OT/ACIICHHUE.

54. IIpu npeaBapUTEIBLHOM PACCMOTPEHNUH IOKYMEHTOB TPOU3BOAUTCS
COPTHPOBKA UX Ha PETUCTPUPYEMBIE U HEPETUCTpHUpyeMbIe. [lepeueHb
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HEPETUCTPUPYEMBIX TOKYMEHTOB pa3padaThIBAETCS HA OCHOBE IPUMEPHOTO MEPEUHS
JOKYMEHTOB, HE IOJUIeKaINX perucTpauuu B ciryxoe JJOY, cornacHo npuinoxeHuto
13 k HacTossmuM [IpaBuitam, v yTBepK1aeTcsl pyKOBOJUTENIEM OPraHU3AIUY.

Hepeructpupyemble T0KyMEHTBI IIEPEIAIOTCS B COOTBETCTBYIOINE CTPYKTYPHBIE
NIOAPA3ICIICHUS OPTaHU3aALIAH.

55. Peructpupyemble TOKYMEHTHI 1ociie ux perucrpanuu B PK® nepenarorcs Ha
paccMOTPEHHE PYKOBOJCTBY OPraHU3alMK WIH CTPYKTYPHOMY TOJAPAa3ACIICHUIO
(I0KHOCTHOMY JIMILY) JJISI HPUHSITUS PEUICHUS.

[Tpu Ge3oTnaraTeIbHOM UCIIOTHEHUHU MOCTYIUBIIIETO JOKYMEHTA JOMYCKaeTCsI
03HAKOMJIEHUE UCIIOITHUTENS C €ro COAEPKaHUEM JI0 PACCMOTPEHHUSI TOKYMEHTA
PYKOBOJICTBOM OpTaHU3alNH (CTPYKTYPHOT'O MOIpa3IeICHuUs).

56. Obpanienust GU3NUECKUX U FOPUTUYECKUX JIUL] YUUTHIBAIOTCS
LHEHTPAIN30BaHHO U peructpupyrorca B PK® B 1eHp UX NOCTYIUIEHUS B OPTaHU3ALUIO
OTJZIETILHO OT OOILIUX IOKYMEHTOB B MOPSJIKE, YCTAHOBICHHOM IrOCYJapCTBEHHBIM
OpPraHoOM, OCYIIECTBIISIOIINM B IIPEAEIIAX CBOEU KOMIIETEHIIMM CTATUCTUYECKYIO
JeSITeIbHOCTh B 00JIaCTH MPAaBOBOW CTATUCTUKU U CHEIUAIbHBIX YUETOB.

57. Ilpu npeaBapUTEIbHOM PACCMOTPEHUHN IMOCTYITUBIINE JOKYMEHTBI
pacupenesnsitoTcs Ha TpeOyolne 0053aTeIbHOT0 pACCMOTPEHUS! PYKOBOJCTBOM
OpraHM3aliy U He Tpedyrolue 3Toro. JJokyMeHThl, He TpeOyrolue 0053aTeIbHOTO
paccMOTPEHHUs pyKOBOJICTBOM, HAMPABJISIOTCS HEMOCPEACTBEHHO B CTPYKTYPHBIE
MOApa3IeJICHUs] WM OTBETCTBEHHBIM UCITOJIHUTEIISIM.

[Ipu HEO0OX0AMMOCTH O€30TIaraTeIbHOro UCIOJIHEHHSI TOCTYTUBLIETO
JIOKYMEHTA JI0IyCKaeTcs 03HaKOMJICHHUE UCTIOTHUTES C €r0 COACPKAHUEM JI0
paccMOTPEeHHS JOKYMEHTa PyKOBOJICTBOM OpPTraHU3aluu (CTPYKTYPHOTO
MoIpa3ieICHu ).

58. [IpenBapuresbHOE pACCMOTPEHUE JOKYMEHTOB OCYIIECTBIISIETCS UCXOAS U3
OIICHKH MX COJIEpP)KaHUsI, aBTOPCTBA, CJII0OKHOCTH M HOBHU3HBI MIOCTABJICHHBIX BOIPOCOB
Ha OCHOBAaHHUM YCTAHOBJICHHOTO B OpTraHM3alluM pacrpeiesieHust 00s3aHHOCTEH.

59. O6s3aTeILHOMY PACCMOTPEHHUIO PYKOBOICTBOM MOJIEXKAT TOKYMEHTHI,
nocrynumue u3 Anmunancrpanuu [Ipesunenrta Pecryonuku Kazaxcran, [lapnamenta
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PecnyOonuku Kaszaxcran, Kanuensapuu [Ipembep-Mununcrpa Pecriyonuku Kazaxcras,
LEHTPAJIbHBIX U MECTHBIX I'OCYIapPCTBEHHBIX OPTaHOB, BBILIECTOSAILEH OpraHu3aluy,
oOparnieHus: GU3NYeCKUX U FOPUIUIECKUX JIUILI.

60. JlokyMeHTbI, paCCMOTPEHHbBIE PYKOBOJICTBOM OpraHU3aluu (CTPYKTYPHOIO
nojipasiesieHus ), Bo3ppaiiatorcs B ciyk0y 1OV, rne B PK® BHOCsTCS conepxkaHus
PE30JIIOIUH, a JOKYMEHTHI TIEPEIAt0TCS UCTIOTHUTEIISIM 1101 POCIIHUCH.

JIOKyMEHT, UCIIOJTHEHUE KOTOPOTO BO3JIOKEHO Ha MOABEIOMCTBEHHBIE (- YIO)
OpraHu3allvi (- 10) UK HECKOJIbKO CTPYKTYPHBIX MOJApa3ielICHU, MepeaaeTcss uM
OJHOBPEMEHHO B KOMUAX C COOTBETCTBYIOIIEH OTMETKOW B PK®. [TommuHHnK
MepEeIaeTCsl UCIOJHUTENI0, YKA3aHHOMY B PE30JIIOIMU EPBBIM.

[TocTtynuBune TeerpaMMbl IPUHUMAKOTCSA IO PACIIUCKY € MPOCTABICHUEM
JaThl U BPEMEHHU IIpUEMa, PETUCTPUPYIOTCS, a 3aTEM NIEPEAAIOTCS HA PACCMOTPEHHE
PYKOBOJCTBY U UCIIOJIHEHHUE.

Texcr noctynuBiien TeaedoHOrpaMMbl 3aUChIBACTCS (II€YaTaCTCs)
[OJIy4aTesieM, PETUCTPUPYETCS U ONIEPATUBHO NEPENAETCA PYKOBOIUTEIIO, KOTOPOMY
OHa aJipecoBaHa.

[Tpu npueme tenepoHOrpaMmMbl OPOPMIISIFOTCS CIEAYIOIUE PEKBU3UTHI: TEKCT,
OTIPABUTEIb, HANMEHOBAHNE BUA TOKYMEHTA, 1aTa, HOMEpP, HANMEHOBAHUE
JOJHKHOCTH, MHUITMAI UMEHU U (paMuITus JIMLa, MOANICaBIIero JokyMeHT. Kpome toro,
YKa3bIBAIOTCS AOHKHOCTU Y (haMUITUU JIMIL, TEPEAABIINX U TPUHSIBIINX
Tene(pOHOrpaMMy, Yachl U MUHYTHI TpHUEMa-TIIepeIadH.

61. [Ipu perieHun BONMpOCoB 6€3 COCTABIICHUS JOMOTHUTEIbHBIX TOKYMEHTOB
WCIIOJIHUTENb JiejaeT OTMETKH Ha JokyMeHTe 1 PK® o narax mocrymieHus (eciu
00pa3oBasICsi MHTEPBAJI BPEMEHU MEXKy MOCTYIUIEHUEM JTJOKYMEHTA U €ro IOCTaBKOM
UCIIOJTHUTEJIIO ), TaTaX IPOMEKYTOYHOTO HCTIOTHEHUS (3aMpoC CBEICHUM, TeaehOHHbIC
MIEPErOBOPHI U APYTHUE), 1aT€ U pe3yJibTaTaX OKOHYATEILHOT'0 UCTIOJTHCHHS.

62. IIpu nmocTymiieHnn 3J1eKTPOHHOTO JOKyMeHTa cityx00i JIOY npoBoautcs
npoLeaypa MPOBEPKHU NOJIMHHOCTH 31EKTPOHHOM U(POBOM MOAIUCH C
UCIIOJIb30BAaHUEM OTKPBITOTO KJTI0YA AJIEKTPOHHOUN IU(PPOBON MOANKUCH U CPEJICTB
Kpunrorpaduueckou 3anuThl HHGOPMAIIUU, PEaTU3YIOMINX Mpolecc GopMUpOBaHUS U
IIPOBEPKH IEKTPOHHOU U(PPOBOI MoamucH (CpecTBa dIEKTPOHHON ITU(POBOIA
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MOJMKUCH), a TAKXKe MPONISANIUX MPOIEAYPY NOATBEPKACHUSI COOTBETCTBUS B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJaTeNbcTBOM PecnyOnmku Kazaxcran B 001acTH TEXHUYECKOTO
pEryIupOBaHMUSL.

63. B ciyuae BbISIBIEHUSI HECOOTBETCTBUS 3JIEKTPOHHOM LIM(PPOBON MOANKUCH
HOCJIE MPOBEACHUS MPOLEAYPBI IPOBEPKHU 3JIEKTPOHHOM LIU(PPOBOI MOAHUCH C
UCIIOJIb30BAaHUEM CPEJICTB AJIEKTPOHHOU IU(POBOI MOANUCH (1ajiee - OTpHUILaTeIbHbIN
pe3yabTaT MPOBEPKU MOJJTMHHOCTH 3JIEKTPOHHON IU(PPOBON MOAMUCH), FIEKTPOHHBII
JOKYMEHT CUMTAETCS] HEMOIYUYEHHBIM, O YEM MOJy4aTeNb 3JIEKTPOHHOTO TOKYMEHTA
HaIIPaBIIET YBEIOMIICHHE-KBUTAHIIUIO, SBJISIOIIEECS DJIEKTPOHHBIM JIOKYMEHTOM C
OTMETKOU «HE MPUHSATOY, OAMKUCAHHOE COTPYAHUKOM city k061 JIOVY, ¢ ykazanuem
NIPUYUHBI HEMOJIYYEHUS TOKYMEHTA.

[Tpu nosnyyeHny noaATBEpKAeHUS (YCTAaHOBIEHUS) TOAIUHHOCTH 3JIEKTPOHHOM
M (ppOBOY MOJMUCH C UCTIOIB30BAHUEM CPEJICTB JIEKTPOHHOU HU(PPOBOM MOIMUCH
HOCJIe MPOBEACHUS TPOLEAYPbI IPOBEPKH 3JIEKTPOHHOM IM(PpOBOI moAnucH (Janee -
MOJIOKUTENIbHBIN pe3yJIbTaT MPOBEPKH MOIMHHOCTHU, IEKTPOHHON LU(PPOBOH
HOJIMTUCH ), SIIEKTPOHHBIN TOKYMEHT MOJICKUT MEPBUUHOIN 00paboTKe.

64. IlepBuunas 006paboOTKa AIEKTPOHHOTO JTOKYMEHTA BKIIFOUAET MTPOBEPKY:

1) IeHCTBUTEIHLHOCTH PETHCTPAIMOHHBIX CBUIETEIHCTB JICKTPOHHOUN MU POBOH
MOJMUCH U OTKPBITOTO KITt0Ua AJIEKTPOHHOU IIUGPOBOIA MOAMKICH, C UCIIOIb30BAHUEM
KOTOPOTO ObLI yI0CTOBEPEH AJIEKTPOHHBIN JOKYMEHT;

2) BCeX PEKBU3UTOB AJIEKTPOHHOIO IOKYMEHTA;

3) moJIHOMOUMIA cTaTyca BCeX JIML, C UCIOJIb30BAHUEM JIEKTPOHHOU LIU(PPOBOI
HOJIHICH KOTOPBIX YOCTOBEPEH AIEKTPOHHBIN JTOKYMEHT.

65. Perucrpanust 3JIeKTpOHHOTO JToKyMeHTa ciryk00i JIOY ocymecTBiseTcs npu
YCTAHOBJIEHUH MPUHAJJIEKHOCTH JIEKTPOHHOTO JOKYMEHTA OTIIPABUTEIIO U
LEIIOCTHOCTH COAEPKAHUS MyTEM MPOBEACHUS NPOLIEAYPHI IPOBEPKHU IICKTPOHHOM
11 (ppOBOY MOAUCH U TTOTYUCHHS TTOJIOKUTEIBLHOTO pe3yJibTaTa MPOBEPKHU
AIEKTPOHHOM ITU(PPOBOY MOAMUCH JOJKHOCTHOIO JIUIIA TOCYAAPCTBEHHOTO OpraHa
(opranu3aiium), UCMOJIb30BAHHOM MPH YOCTOBEPEHUH JIEKTPOHHBIX JIOKYMEHTOB,
W37aBAEMBIX UM B MpeAeax ero noJHOMOYHM.
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66. Peructpupyemblie JOKyMeHThI niociie ux peructpanuu B PK® nu 9PKK
TIEPEIA0TCS Ha pACCMOTPEHHE PYKOBOJCTBY OpTraHU3AIMK HIIA CTPYKTYPHOMY
1oIpa3ieJIeHUIO (JOHKHOCTHOMY JIUITY) JIJISl IPUHSTHUS PEIICHUS.

[Tpu HEOOXOIUMOCTH 6€30TIaraTeIbHOTO NCITOTHEHHSI TIOCTYITUBITIETO
JIOKYMEHTA JIOMyCKAEeTCS 03HAKOMJICHUE UCIIOTHUTENS C €ro CoAep KaHueM 0
paccMOTpEeHUsI TIOKYMEHTa PYKOBOJCTBOM OpraHU3alluu (CTPYKTYPHOTO
MoIpa3/IeJICHU ).

67. Ilpu mocTymIeHU: BXOSIIETO TOKYMEHTa, HAIPAaBJICHHOTO TOJIKO Ha
OyMaxHoM Hocutene, ydacTHUK COJl BOCIIPOU3BOIUT B AJICKTPOHHO-IIUPPOBYIO PopMy
(ckaHUpPYeT) MOCTYMUBIINN JOKYMEHT U BCE €T0 MPUJIOKECHUS B OJIUH DJICKTPOHHBIH
¢aitn omHOTO popmaTa (AIEKTPOHHOTO JOKYMEHTA, YAOCTOBEPEHHOTO ICKTPOHHOU
1M (ppOBOI MOMUCHIO).

68. Ilomy4enne u perucTpanus 3IEeKTPOHHOTO JOKYMEHTA MOTBEP)KIA0TCS B
COJl myTeMm mepenayu OTIPABUTEIIO YBEIOMIICHUS-KBUTAHIIAH - DJIEKTPOHHOTO
JOKYMEHTA, COJIep Kallleii TaHHbIe 0 (aKTUIECKON JOCTAaBKE U CICAYIOIINE OTMETKH
(manee - yBeJOMJICHUE-KBUTAHIINS ):

1) nanHble 00 OTIpPaBUTENE YBEAOMIICHUS-KBUTAHIINUH;
2) nary, BpeMsl OJy4eHUs AJIEKTPOHHOTO TJOKYMEHTA;

3) naTy perucTpanuuu U perucTpalioHHbIA HOMEp, TpUCBOeHHBbIH B CO/]
II0JIy4aTess AJIEKTPOHHOTO JOKYMEHTA,

4) 37eKTPOHHYIO IU(PPOBYIO MOAMUCH COTPYIHUKA Iy Ob1 JJIOY
roCyJIapCTBEHHOTO opraHa (OpraHu3allun) - moyrydaress (Iocjie perucTpanuu
AJIEKTPOHHOTO JOKYMEHTA);

5) narHbIe 00 OTBETCTBEHHOM UCIIOJIHUTEIIE TOCYIaPCTBEHHOTO OpraHa
(opraHuzarum)-moaydaTens.

['ocynapcTBeHHBIN OpraH (OpraHu3aius) - Moxy4yaTesib 00eCeUuBacT
AKTYaJIbHOCTb U JIOCTOBEPHOCTH JAHHBIX 00 OTBETCTBEHHOM HCIIOJTHUTENE
AIEKTPOHHOTO JOKYMEHTA.

69. DIIEeKTPOHHBIN IOKYMEHT CUMTAETCSI HE JOCTABJIECHHBIM MOIY4YaTeNt0, €Clu
OTHPABUTEIb HE MOTYUUIT YBEOMIICHUS-KBUTAHIINH O MOJYYCHUH JICKTPOHHOTO
JTIOKYMEHTA.
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70. Ecnn yBeqoMIIeHUE-KBUTAHLIHS HE TIOJyYEHO OTIIPABUTEIIEM B TEUEHUE
OJIHOTO paboyYero JIHs MOCie OTIPABKHU 3JIEKTPOHHOTO IOKYMEHTA, TO OTIIPaBUTEIb
YBEIOMJISAET MOJIydaTelis 00 OTCYTCTBUU MOJTBEPKACHUS MOTYyUYEHUS 3JIEKTPOHHOTO
JOKYMEHTA MPY ITOMOILY UHBIX CPEACTB CBS3H.

[Ipu noctyruieann OyMa)XHOTO IOKYMEHTa, KOTOPBIM yKe 3aperucTpUPOBaH B
dbopmMate 31EKTPOHHOIO JOKYMEHTa U HAXOAUTCS B 00paboTke, ciayxo6oit IOV Ha
OyMa)KHOM JIOKYMEHTE IIPOCTABIISIETCA OTMETKA O MOCTYIJIEHUU IOKyMeHTa. B panee
CO3JIAaHHOM 3JIEKTPOHHOM PErUCTPALIMOHHOM KapTOUKE JAHHOTO JOKYMEHTA
MPOU3BOJIUTCS OTMETKA O HAJTMYMKU OYMa)KHOTO JIOKYMEHTA.

71. JIoKyMeHTBI, PACCMOTPEHHBIE PYKOBOJICTBOM OpraHu3aIuu (CTPYKTYpPHOTO
nojpasnaesieHus), Bo3ppamarorcs B ciyk0y IOV, rne B PK® u OPKK BHocsTCS
COJIEp>KaHMS PE30TIOLINM, a TOKYMEHTBI MepeIat0TCsl UCTIOTHUTEISIM.

JIOKYMEHT, UCIIOJIHEHUE KOTOPOI'0 BO3JI0KEHO Ha MOJBEAOMCTBEHHBIE (- YIO)
OpraHu3alui (- 10) U (MJIM) HECKOJIBKO CTPYKTYPHBIX MOAPA3AeICHU, IEPEe1aeTCsa UM
OJTHOBPEMEHHO B KONHUSIX ¢ cooTBeTCTBYIoMIEH oTMeTKol B PK® u OPKK. IToanuHuuk
nepenaeTcs UCIOMHUTENI0, YKa3aHHOMY B PE30JIOLUU EPBBIM.

[Tepenaya IEKTPOHHBIX TJOKYMEHTOB UCTIOJTHUTEISAM OCYIIECTBISACTCS
nocpeactsom CO/JI.

ITocTynuBmne TeserpaMMbl IPUHUMAKOTCSA IO PACIIMCKY € IPOCTABICHUEM
JaThl U BPEMEHHU IIpUEMa, PETUCTPUPYIOTCS, a 3aTEM IIEPEAAIOTCS HA pACCMOTPEHUE
PYKOBOJCTBY U UCIIOJIHEHHE.

TekcT noctynuBiel TeaepOHOrpaMMBbI 3alTUChIBAETCS (I1€YaTAETCS)
[0JIy4aTesieM, PETUCTPUPYETCS U ONIEPATUBHO NEPENAETCA PYKOBOIUTEIIO, KOTOPOMY
OHa aJ]pecoBaHa.

[Ipu npueme tenedoHOrpaMMbl 0OHOPMIISIFOTCS CIIEAYIOIINE PEKBU3UTHI: TEKCT,
OTIPABUTEIb, HANMEHOBAHNE BUA TOKYMEHTA, 1aTa, HOMEpP, HANMEHOBAHUE
JOJHKHOCTH, MHUIIMAJI UMEHU U (paMuIIus JIMLa, MOANKUCcaBIlero JokyMeHT. Kpome toro,
yKa3aTh JOJKHOCTU U (paMUJIUH JIULI, IEPENABIINX U IPUHSBIINX TeIe(POHOTrpaMMy,
4achl U MUHYTHI IpUEMa-IIEPEAAUH.

72. Ilpu pemeHur BOPOCOB O3 COCTABIICHHS JIOMOTHUTEIBHBIX TJOKYMEHTOB
UCTIOJIHUTEND AenaeT oTMeTKkH Ha JokyMeHTe 1 PK® u OPKK: o nare noctymienus
(ecnn oOpa3zoBalicsi HHTEPBAJI BPEMEHH MEX1Y MOCTYIUIEHUEM JJOKYMEHTA U €r0
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JIOCTaBKOM MCIOJIHUTEIIO); AaTaX MPOMEKYTOUHOTO UCIIOIHEHUS (3aMpoc CBEICHUH,
TeneOHHBIC TIEPETOBOPHI U APYTHE); JaTE U pe3ybTaTaX OKOHYATEIHHOTO
UCIIOTHEHUSI.

Bce ormeTkn Ha JAOKYMCHTC pasMCIIarOTCA Ha CBO6OI[HBIX OT TCKCTa MECCTax.

IHaparpad 2. Ilopsiaok 00padoTKH UCXOAAIIUX JOKYMEHTOB

73. O6paboTKy HCXOASIIMX JOKYMEHTOB OCYIIecTBIsAeT ciykba JIOY.

[Ipu mpueMe TOKyMEHTOB Jig OTIIpaBku ciay:x0a IOV npoBepseT npaBuiIbHOCTh
X opOopMIICHHS, HATMYKE U TIOJTHOTY MPHUJIOKEHNUH, YKa3aHHBIX B OCHOBHOM
nokyMente. HenpaBuiabHO 0(OpMIIEHHBIE IOKYMEHTBI BO3BPAIAIOTCS UCTIOTHUTESIM.

74. [lognucaHHble TOKYMEHTBI PETUCTPUPYIOTCS U OTHPABISIOTCS aapecary
(ampecaram) B ieHb UX nojanucaHus (yTBEpKACHUS) WM HE TIO3JHEE CIAEAYOLIErO
pabouero JHs, TeJlerpaMMbl U Telepakchl — He3aMEeAJIUTEIbHO.

B C3/] nonyckaeTcs aBTOMaTUYECKOE TPUCBOCHUE PETUCTPALIMOHHOTO HOMEPA U
JaThl TOKYMEHTA IIPU NOANUCAHUU 3IEKTPOHHOTO JokyMenTa DI,

75. OpurvHaabl UCIIOTHEHHBIX OYMaXKHBIX JJOKYMEHTOB BMECTE C OTITYCKOM
JOKYMEHTA MEPENA0TCA B T€ CTPYKTYPHBIE MOAPA3ACIICHNS U II0IBEIOMCTBEHHbIE
OpraHU3allH, KOTOPBIE SBISJIMCh OCHOBHBIMM MCIIOJIHUTEIISIMU Y TPOU3BOJIAT
(opMupOBaHUE COOTBETCTBYIOIIUX JIEJI COTJIACHO HOMEHKJIAType JAedl.

76. Ilepen oTOpaBKOW 3IEKTPOHHOTO IOKYMEHTA MPOBEPSIETCS IPABUIIBHOCTH €TI0
opopmieHus (Hanuue 00s3aTENbHBIX PEKBU3UTOB 3JEKTPOHHOTO IOKYMEHTA), B TOM
YHUCJIe TPOBOJUTCS MPOLIeypa IPOBEPKHU IIEKTPOHHOM IU(PPOBOM MOAMUCH, TPOBEPKU
MOJIOKHUTENILHOTO PE3YJIbTaTa AJIEKTPOHHON 1TU(POBOI MOAMUCH U PETUCTPAIIMOHHBIX
CBUJICTEIILCTB.

OTBETCTBEHHOCTH 32 COOTBETCTBUE COJICPKAHUS SJIEKTPOHHOTO JIOKYMEHTA
MOITUHHUKY OYMa)KHOTO JJOKYMEHTa HECET rOCyJapCTBEHHBIN OpraH (OpraHu3aIys) —
OTIIPABUTEIb.

77. Ecau TOKyMeHT, HalpaBJeHHBIN B APYTYI0 OPraHU3alMIo, JOJKEH ObITh
BO3BpAILEH, TO B IPABOM BEPXHEM YIIIy IIEPBOTO JIUCTA JOKYMEHTA Ha OyMa>KHOM
HOCHTEJIE Ha CBOOOJHOM OT TEKCTa IM0JI€ MPOCTABISAIOT IITAMI WK AEJAl0T IOMETKY O
BO3BpATe, TaKyo ke NMoMeTKy aenaroT B PK® n SPKK.

IMaparpa¢ 3. Ilopsaok Npoxo:kaeHnsi BHYyTPEHHUX JOKYMEHTOB
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78. HpOXO}K,Z[CHI/IC BHYTPCHHHUX NOKYMCHTOB Ha 3TallaX UX IMOAIOTOBKHU U
O(i)OpMJ'IeHI/IH COOTBCTCTBYCT IPOXOKIACHHUIO UCXOAAIINX TOKYMCHTOB, Ha 3TAIIC
HNCITIOJIHCHUA — BXOAINX JOKYMCHTOB.

79. Ilepenaya BHyTPEHHUX JOKYMEHTOB MEXKy CTPYKTYPHBIMU
MOAPa3ICICHUIMU OCYIIECTBIISIETCA TOTKHOCTHBIMU JIUIIAMU, OTBETCTBEHHBIMU 32
JIOKyMEHTAITMOHHOE 00eCcIeueHre yIPaBICHUS B CTPYKTYPHBIX IMOPA3ACICHUSX.
JIOKYMEHTBHI TIepeIatoTCsl C COOTBETCTBYIONIEH 0TMETKOM B PK®.

JIOKYMEHTBI, CO3/IaHHBIE B IPOLIECCE NTEPEIIUCKU MEK1y UCIIOJIHUTEIbHBIMU
OpraHaMy M UX MOJBEIOMCTBCHHBIMU OPTaHU3ALUSIMU, & TAKKE MEKITY
UCIIOJIHUTEILHBIMHU OpTaHaMH, PUHAHCUPYEMBIMHU U3 MECTHOTO OIOKETa, HE
BKJIIOYAIOTCSI B COCTaB BHYTPEHHUX JIOKYMEHTOB.

ITaparpa¢ 4. [lopsigok perucrpanuu J0KyMEHTOB

80. Peructpanuu nojuexaT T0KyMEHTHI, TPEOYIOIIIe yUeTa, HCTIOTHEHUS U
UCIOJIb30BaHUS B MHPOPMALIMOHHO-CIIPABOYHBIX LIEJIAX.

81. Perucrparius JOKyMEHTOB OCYIIECTBIISIETCS LICHTPATU30BAHHO CITYKOOM
JOYV.

82. JIBmkeHne TOKyMEHTOB B OpraHU3aIlliy ¢ MOMEHTA MX CO3JaHUs WUITH
MOJIYYCHHS 10 3aBEPIICHUS UCTIOJIHCHUS, OTIIPABJICHUsI, OPMUPOBAHUS JIeia U CIaud B
apXHB OpraHU3aIu 00pa3yeT JOKYMEHTOOOOPOT.

83. O0BeM JOKYMEHTO000pOTa OMPEIeIeTCs] OOUMM KOJIMUYECTBOM BXOISIIIHX,
UCXOJISIIINX U BHYTPEHHUX JIOKYMEHTOB 3a MECSIII, KBapTall, TO/I.

3a eAMHUILY yueTa KOJIMYeCTBa JOKYMEHTOB IPUHUMAETCS CaM JIOKYMEHT 0e3
yyeTra KOMUU.

84. B opranmuzanusx ¢ o0beMoM J0KkyMeHToo00poTa cBbiiie 2000 10KyMEHTOB B
roJi TOMyCKaeTCsl ACIICHTPAIM30BaHHAS PETUCTPAIIHS JOKYMEHTOB, IIPU KOTOPOU B
ciyx6e JIOY peructpupyroTcsi JOKYMEHTHI, MOCTyHAIONUe Ha paCCMOTPEHHE
PYKOBOJICTBA OpTraHU3aIUH, PACTIOPSAUTENbHBIE TOKYMEHThHI OpraHU3allu1, OOpallleHHs
(bU3UYECKHUX U IOPUIMYECKUX JIUI], MEPEeNUCKa 3a MOANUCHIO PYKOBOJICTBA, B
CTPYKTYPHBIX TIOJIpa3/IeJICHUSX PErUCTPUPYIOTCS apEeCOBAHHbIE JAHHBIM CTPYKTYPHBIM
NoApa3AeICHUSIM TOKYMEHTHI.
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JIOKyMEHTBI, IEpejaBaeMble UM IPUHUMAEMBIE IO KaHaJlaM CBSI3H,
peructpupyrotcs B ciryxoe JIOY uiam CTpyKTYypHBIX TOApPa3ACICHUSX,
OCYILIECTBIISIIOIIUX UX MpUEM (Tiepeaauy).

85. Perucrpanus u nprueM NOJJIMHHUKOB OYMa)KHBIX IOKYMEHTOB, OyMa)HBIX
KOIHM 3JIEKTPOHHOT'O IOKYMEHTA, NOCTYMAKOIIUX OT y4acTHUKOB CI/],
OCYLIECTBJISIOTCS TOJIBKO MPU HAJTUYUHU COOTBETCTBYIOUIUX 3JEKTPOHHBIX IOKYMEHTOB.

86. JIoKyMEHTBI PETUCTPUPYIOTCS B OPTaHU3AIMU OJUH pa3: BXOAIINE — B J€Hb
MOCTYIUICHUS, UCXOISIIIINE U BHYTPEHHUE — B A€Hb MOANUCAHUS (YTBEPKICHHUS).

JIOKyMeHTBI, He3aBEePIIEHHBIE JIETONPON3BOICTBOM, WK TPEOyIOINe
JUTUTEIIBHOTO CPOKA UCIIOJIHEHUS, IIEPEPETUCTPALMU HE TIOAJIEXKAT.

[Ipu nepenaye n1OKyMeHTa JJIs UCTIOTHEHUS (O3HAKOMIIEHHS) U3 OJTHOTO
MOApa3/IeJICHUs B IPYTrO€ HOBBIM PETUCTPALMOHHBIM HOMEDP HE npucBanBaercs. Ha
HUKHEN CTOPOHE MOCJEIHET0 JIMCTA JOKYMEHTA UK Ha €ro 00OPOTHOM CTOPOHE, a
takxe B PK® npocrasnsiercs nara (mpu HEOOXOIUMOCTH — BpeMs) Iiepeadu.

87. Peructpanus BXOIAINUX WA UCXOISIINX JOKYMEHTOB-OTBETOB
ocymecTBisieTcss B PK® nHUIIMaTUBHBIX JOKYMEHTOB.

Peructpanus ucxoasmmx JOKYMEHTOB (MHUIIMATUBHBIX  OTBETHBIX )
ocymecTBisieTcs B enuHo PK® ncxoasnmx 10KyMEHTOB.

88. B opranuzaiuu npumeHsitorcs ciaeayromue PK®:

1) kapToUKa perucTpay BXOIAIINX JOKYMEHTOB, KAPTOUKA PErUCTpaIluu
UCXOSIIMNX JOKYMEHTOB M KapTOUKa PErUCTPAIIMU BHYTPEHHUX JOKYMEHTOB 10 (hopme
corylacHo npuioxenuto 14 k Hacrosmum [IpaBunam;

2) )KypHaJ perucTpaluy BXOIAIIUX JOKYMEHTOB, KypHAI PErUCTpaluu
UCXOJISIIIMX TJOKYMEHTOB U JKYpHaJ PEeTUCTPAlMU BHYTPEHHUX JOKYMEHTOB 110 hopme
COIIacHO IpuiokeHuto 15 k Hactosmum [IpaBunam.

89. YcraHaBiIMBaeTCs CIECIYIOMNN COCTaB CBEICHUN O JOKYMEHTE, MOUIEKAIEM
00s13aTe€IbHON PETUCTPALIUU:

1) HaMeHOBaHKE OpraHU3aIuy (aBTOPa WIM KOPPECIIOHICHTA);
2) HaMMEHOBAaHUE BUA JOKYMEHTA;

3) naTta v perucTpalluOHHBIN HOMEp (MHJIEKC) MOCTYMHUBIIETO JOKYMEHTA;
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4) 3aroJIOBOK K TEKCTY (KpaTKO€ COJIepKaHUE TOKYMEHTA);

5) pe3onrorus (UCIOIHUTENb, COJIEpPKaHue TIOPYUYEHHS, aBTOD, AaTa);
6) CPOK UCTIOJTHEHUS JOKYMEHTA;

7) IOANMKICH UCTIOTHUTEIS O TIOTYICHHUH IOKYMEHTA,;

8) oTMeTKa 00 UCMOJHEHUH IOKYMEHTa U HaIlpaBJIE€HUU €T0 B JIEJO.

CoctaB 00s13aTeNbHBIX CBEJICHUHN B 3aBUCUMOCTH OT XapakTepa JOKYMEHTa U
3aJ1a4 UCII0JIb30BaHUA MH(OPMALIUU IPU HEOOXOJUMOCTHU AOMOJIHAETCS APYTUMU
CBEJICHUSMHU (HAIMYUE MPUIIOKEHUHN, KOJIMYECTBO JIMCTOB, IEPEMEIICHHUE IOKYMEHTA
BHYTpPH OpraHu3aliy, IEPEHOC CPOKOB UCIIOTHEHUS).

90. Undopmarus o JOKyMeEHTaX, MOJIyUeHHAas IPU UX PETUCTPALIMH, IOCTYNAET B
UH(POPMAITMOHHO-TIOMCKOBYIO CUCTEMY, KOTOpasi BKIIIOUAET B ce0s1 KapTOTEKU U
KJ1acCU(PUKATMOHHBIE CITPABOYHUKHU.

91. PK® coCTaBISAIOT CIEAYIOIINE KAPTOTEKHU:

1) mo koppecnoHAeHTaM;

2) 1Mo BUAaM JOKYMEHTOB;

3) o aBTOpaM JOKYMEHTOB;

4) KOHTPOJIbHBIE;

5) xonuUKaIMOHHBIE;

6) o obpaieHusIM GU3NIECKUX U FOPUINIESCKUX JIHII;

7) Apyrue B 3aBUCUMOCTH OT 3a/ia4 MOMCKa HHMOpMaIUu.

92. Yuactuuku COJ] HCTIONB3YIOT €IUHYI0 HOPMATUBHO-CIPABOYHYIO
uH(popmaiuto. PerynupoBanue 1 U3MEHEHUE HOPMATUBHO-CITPABOYHOM MH(pOpMaIIH,
Kacarollencsl OpraHu3alliOHHO-PaCIIOPSAIUTEIbHON JOKYMEHTALINH, OCYLIECTBIISIET
YIIOJTHOMOYEHHBIN OpraH.

93. Ilons 3anucu 0a3bl JAHHBIX aBTOMATU3UPOBAHHON HH(POPMALIMOHHO-
MOMCKOBOM CHUCTEMBI JOJIKHBI ITOJTHOCTBIO OTBEYATh apaMeTPaM MOCIEAYOLIErO
OIIEPaTUBHOIO MTOMCKA IOKYMEHTOB U KOHTPOJIS 32 UCIIOJTHEHUEM TOKYMEHTOB.

IMaparpad S. Ilopsiiok HCIO0JIB30BAHUSA YJIEKTPOHHOM HU(PPOBOI MOANMUCH
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94. Yaactauku CO]] obecrnieunBarOT MOIJTMHHOCTD U 1IETOCTHOCTD AJIEKTPOHHBIX
JOKYMEHTOB ITyTEM:

1) uarerpupoBanus (conpsbkenus) B COJ1 cpeacTB kpunrorpadhuueckoi 3aiuThl
uHGOpMAITNH, peaTU3YIONUX MPOoIiecC (OPMHUPOBAHUS U TPOBEPKH DIIEKTPOHHOM
1upoBoi nmoanucu (CpeacTBa AAEKTPOHHON TU(PPOBOM MOIUCH), a TAKXKE
MPOIIEAIINX TPOLECTYPY HOATBEPKACHISI COOTBETCTBHS B MIOPSIKE, YCTAHOBICHHOM
3aK0HOATENHCTBOM PecnyOnuku Kazaxctan B 007aCTH TEXHUYECKOTO PETYIMPOBAHNUS,

2) cobmoieHnsl pa3rpaHUYCHHS TPaB IOCTYTA K SJIEKTPOHHBIM JOKyMEHTaM.
95. Yuactuukam C3/] cnenyer:

1) XpaHUTh B TaifHE CITyKeOHYI0 MH(DOPMAITUIO, CTABIITYIO UM U3BECTHOU B
nporecce padboThl CO CPEeICTBAMU KPUNTOrpapuUIeCcKoil 3auThl HHDOpMaIUy;

2) XpaHUTh B TallHE COJIEpKaHUE 3aKPBITHIX (CEKPETHBIX) KIHOUYEH CPENCTB
ANEKTPOHHOM U(POBOM MOANUCH (CPEACTB KPUNITOTpahUUECKON 3aIUTHI
uHbopMaIm);

3) obecrieunBaTh COXPaHHOCTh HOCHUTENEH KITF0OUEeBON MH(MOPMAITUHU U IPYTUX
JOKYMEHTOB O KJTF0Uax 3JIEKTPOHHOU MU(PPOBOH MOAMKUCH, BEIIABAEMBIX C ITUMHU
HOCHUTEISIMHA HH(POPMAITUN;

4) oCylIECTBIATh CHHXPOHHU3AIMIO BPEMEHH HA MEPCOHATIbHBIX KOMITBIOTEPAX C
3TaJIOHHBIM BPEMEHEM,;

5) HEe OCYLIECTBIIATH HKCIUTYaTAL[MIO IPOrpamMM (B TOM UHUCIIE - BUPYCHI) Ha
NEPCOHAJBHBIX KOMITBIOTEPAX, KOTOPbIE HAPYIIAIOT (YHKIMOHUPOBAHUE CPEJCTB
3JIEKTPOHHOMN LIMPPOBOM MOANUCH, B COOTBETCTBUHU C TPEOOBAHUSIMH 10
UCIOJIb30BAHUIO CPEACTB KPUNTOrpaPUUECKOM 3aUThI HH(DOPMAIUH.

96. Jlns oopmiieHus 3IEKTPOHHBIX TOKyMeHTOB B COJl rocyiapcTBEHHBIX
OpraHOB MCHOJB3YIOTCS TOJIBKO T€ 3aKPBIThIE (CEKPETHBIE) KIIFOUU AIEKTPOHHON
1(POBOI MOAMKUCH, KOTOPBIM COOTBETCTBYIOT OTKPBITHIE KJIFOUHU 3JIEKTPOHHOM
M (poBOI MOANUCH, UMEIOUIUE IEUCTBYIOIINE PETUCTPALIMOHHBIE CBUIETENBCTBRA,
BelmanHbIie Y] I'O.

97. llopsamok mprUMEHEHUS AIEKTPOHHOU 1 poBoi moamnucu B COJ]
3aKJTI0YAETCS B CIEIYIOLIEM:



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiJIep/IiH STaOHAB! OaKpIIay OaHKI Caxray KyHi 28.11.2018

il CiN ;;snogm,fl KIgHTpoanmﬁ GaHK HOPMATHBHBIX [IPABOBBIX aKTOB Jlata penakuun 31.10.2018
myOnuky KasaxcraH B 2JIeKTPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018

1) popMupoBaHUE IEKTPOHHON MUGPOBOM TOAMUCH TSI TIOAITHCAHUS
3JIEKTPOHHOTO JIOKYMEHTA OCYILIECTBISAECTCS C UCTIOJIb30BAHUEM:

OJIHOM WJIM HECKOJIbKUX 3JEKTPOHHBIX LIU(PPOBBIX MOJMUCEN JOHKHOCTHBIX JIUI]
rOCYJIapCTBEHHBIX OPTaHOB MPH YAOCTOBEPEHUN IIEKTPOHHBIX JTOKYMEHTOB,
U3/1aBa€MbIX MU B IIpeJieIax UX II0JHOMOYMH;

OJIHOM DJIEKTPOHHOM ITU(PPOBOM MOANUCH COTPYAHUKA ITOIpa3IeICHUS
JIOKYMEHTAIIMOHHOTO 00€CTICUeHUS;

2) (opmupoBaHue 3IEKTPOHHON HUPPOBON MOAMUCH JOIKHOCTHBIX JIULL
rocyJapCTBEHHOTO OpPraHa Py YJIOCTOBEPEHHUH 3JIEKTPOHHBIX JIOKYMEHTOB,
U3J1aBa€MbIX UMM B IIpe/ieax UX MOJHOMOYUIL:

JOJHKHOCTHOE JIMIIO TOCYJapCTBEHHOTO OpraHa MpHu yI0CTOBEPCHUH
AIEKTPOHHBIX TOKYMEHTOB, H3aBAEMbIX UM B MPECIIax €ro MOJTHOMOYHA,
yA0CTOBEPSET (MOAMUCHIBACT) TEKCT TOKYMEHTA (BJIOXKEHHBIN (-bi€) (haiiiibl) 10 €ro
PETHCTpAINU C TPUMEHEHUEM JICKTPOHHOUW MU(PPOBOI TMOAMMUCH, KOTOPAS
oOecrieuynBaeT MOJIMHHOCTD M IIEJIOCTHOCTh TEKCTa IOKYMEHTA;

(dbopMupOBaHUE IEKTPOHHON LUPPOBOI MOANNUCH JOHKHOCTHOTO JIUIIA
rocyZapCTBEHHOI'0 OPTraHa MpHU YIOCTOBEPEHHUH JIEKTPOHHBIX JIOKYMEHTOB,
U3/1aBAEMBIX UM B MpeJienax X NOJHOMOYNH (TIEpBOM 31EKTPOHHOM HU(POBOI
HOJIMUCH) OCYLIECTBIIAETCS C UCIOIb30BAaHUEM CPEICTB KPUNITOrpaPUUECKOM 3aIIUThI
uH(popMaIK, peaTu3yIouX npouecc GoOpMUPOBAHUS U TPOBEPKH IIEKTPOHHOM
1uPOBOI MOAMUCH (CPEACTBA IEKTPOHHOM MUGPPOBO MOAMKICH ), KIIFOUEBOTO
HOCUTENsI UH(POPMALIMU CPENICTB KpUNTOrpaUIECKOM 3aIiuThl HH)OpPMALIUU U
PETMCTPALMOHHOTO CBUIETENIBCTBA, NOJIy4eHHBIX B Y[ I'O;

3) npuMEHEHUE IEKTPOHHON LIU(PPOBOM MOANKUCH COTPYIHUKA cIy)KO0bI JJOY
JUISI TIEPECBUIKH 3JIEKTPOHHOT'O JIOKYMEHTa MEXy FOCYJapCTBEHHBIMH OPraHaAMM:

AIEKTPOHHOM ITUGPOBOI MOAMUCKHIO COTpyAHUKA Cy>K0bI [IOY ynocToBepsieTcs
(MOMUCHIBAETCS) AIEKTPOHHASL PETUCTPAIIMOHHAS KapTOUuKa (YHUKATbHBIN
uaeHTuuKaTop, HasHaYeHHbIN U3 COJl, nata qoKymMeHTa, aBTOp TOKYMEHTa U
ANIEKTPOHHBIN TOKYMEHT, YIOCTOBEPEHHBIN IEKTPOHHOHN IIU(PPOBON MOAMKUCHIO
JOJKHOCTHOI'O JIMIA TOCYIapCTBEHHOI'O OPraHa).

dopMUpoBaHUE ANEKTPOHHOM ITU(POBOM MOANUCH COTPYIHUKA MOAPA3ACICHUS
JIOKYMEHTAIIMOHHOT'O 00€CTIeUeHUSI OCYIIECTBIIAECTCS C UCIIOIH30BAHUEM CPEJICTB
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KpunrTorpadguyeckoi 3auThl HHPOPMaLUU, PEAIU3YIOIIHNX IPOoLEcChl (POPMHUPOBAHUS
U TIPOBEPKH SJIEKTPOHHOU U(PPOBOI MoamMCcH (CpeicTBa IIEKTPOHHON ITU(POBOIA
HOJIKCH), KIIFOYEBOTO HOCUTEIIS U PETUCTPALIMOHHOTO CBUETENHCTBA, MOJIYYEHHBIX B

YO T'O.

IHaparpa¢ 6. Obdecnneuenue nupopmanuonHoi o6ezonacuoctu CI/]

98. NudopmanrionHas 6€301acHOCTb alnapaTHO-NPOrPaMMHOTO,
TEJIEeKOMMYHHUKaIUOHHOT0 obecrieueHus: COJl periiaMeHTHpyeTCsl COOTBETCTBYOILIMMHU
HOPMAaTHUBHBIMHU MPaBOBbIMU akTaMu PecryOnnku Kazaxcran B o6iactu obecrieueHus
UH(OPMAIIMOHHON O€30MTaCHOCTH.

Oynkunonuposanue COJ1, enMHON TpaHCHIOPTHOM CPEBI TOCY IAPCTBEHHBIX
opranos, Y1 I'O, nepeuens ygactaukoB CO/I, nx 0053aHHOCTH, OTBETCTBEHHOCTh
OTIPENICTIAIOTCS U OCYIIECTBIISIOTCS C BBITTOJTHEHUEM TpeOOBaHUM MH(POPMAITMOHHOMN
0€30MaCHOCTH B COOTBETCTBUU C JJOTOBOPAMHU HA BBIMOJHEHUE COBMECTHBIX padOT MO
obecrieueHnt0 HHPOPMAITMOHHOM 0€30MIaCHOCTH MEX]Ty OpraHU3alien-3aKa3unKoM,
rOCyJIapCTBEHHBIMU OpTraHaMH U SKCILTyaTUPYIOIIUMHU OpTraHU3alusIMU
(opraHu3aUsIMHU-UCTIOTHUTEIISIMU).

99. Cpenctra kpuntorpadudecKoi 3anuThl HHPOPMAITUHU, PEATU3YIOIINE
nporiecc GopMHUPOBAHUS U MIPOBEPKH ANEKTPOHHON ITUPPOBOI MOAMICH, UCTIOTB3YIOTCS
B CTPOTOM COOTBETCTBUU C UX IKCIUTYaTAITMOHHOW TOKyMEHTAITUEH U TIPaBIIIAMH
UCIIOJIb30BAHUSI.

100. JokyMeHTBI, coaepKalirie CBEICHMS, COCTABIISIONINE TOCY1apCTBEHHBIE
CEKpETHhI, HE oAJIekAT npueMy, o0paboTke, XpaHeHuIo U nepenade yepe3z CO/I.

Maparpa¢ 7. IlopsiioKk KOHTPOJISI UCIIOJTHEHUS JOKYMEHTOB

101. KoHTposib NCMIOTHEHUSI TOKYMEHTOB BKIIFOYAET MIOCTAHOBKY JOKYMEHTA Ha
KOHTPOJIb, PETYJIMPOBAHUE X014 UCIIOTHEHNUS, CHITUE UCITOJTHEHHOTO JOKYMEHTA C
KOHTPOJIs, HAIIPABJICHUE UCTIOTHEHHOTO IOKYMEHTA B J€JI0, YUET, 0000LIEHUE U aHAIIN3
X0/J1a ¥ pe3yJIbTaTOB UCIIOJIHEHUS IOKYMEHTOB, HHGOPMUPOBAHUE PYKOBOJICTBA O
COCTOSIHUY WCIIOJHEHUsI TOKYMEeHTOB. CBefieHUsI 00 UCIIOJIHEHUU JOKYMEHTOB,
MOITIEKAIUX KOHTPOJIO, U OOpaieHnit PU3NIeCKuX U IOPUANICCKUX JTUI]
3aMOJIHSIOTCS COTIacHO NpriiokeHusM 16 u 17 k HactosiuuMm [IpaBunam.

KOHTpOJIB HNCITOJIHCHUA JOKYMCHTOB BKJIFOYACT CIICAYIOINUC 3TAIIbI:
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1) moctaHOBKa JOKYMEHTOB Ha KOHTPOJIb;

2) mpoBepKa CBOEBPEMEHHOCTHU JOBECHUS TOKYMEHTOB J0 UCTIOTHUTEICH;

3) mpenBapuTenbHas MPOBEPKA U PETYIUPOBAHUE X0/1a HCTIOTHEHNUS;

4) cHATHE TOKYMEHTA C KOHTPOJIS;

5) HampaBJeHHE NCTIOTHEHHOTO JOKYMEHTA B JIETIO;

6) y4eT, 0000IIeHUE U aHATTU3 PE3YJIbTATOB KOHTPOJIS UCTIONHEHUS JIOKYMEHTOB;

7) unpopMHUpOBaHUE PYKOBOACTBA O XOJI€ U Pe3yIbTaTax UCIOJTHEHUS
JOKYMEHTOB.

102. KoHTposito moAJiekaT BCe 3apEruCTPUPOBAHHBIE JOKYMEHTHI, TPEOYIOIIHe
UCIIOJIHEHHUS, B TOM YKCJIE MTPOIUIBIX JIET, KOTOPHIE B CHIIY PA3JIMYHbBIX MPUYUH HE ObUIH
WCIIOTHEHBI U UX UCTIOJIHEHHUE TIEPEHECEHO Ha TeKyIuid roja. B aTux ciyyasx
IepeperucTpanus J0KyMEHTOB He ITpoBoauTcs, a B PK® yka3piBatoTCsi BHOBb
YCTaHOBJICHHBIE CPOKH.

103. Axtel u nopyuenus [Ipesunenta Pecriyonuku Kazaxcran, PykoBoactsa
Anmunuctparuu [pesugenta Pecnybnuku Kazaxctan ¢ ydeToM yCTaHOBICHHBIX
CPOKOB UCIIOJTHEHHUS CTABATCS HA CIEAYIOIINE BUIBI KOHTPOJIA:

1) cpouHBIil — C TOMETKaMU: «BECbMa CPOYHO» — B TEUCHHE TPEX pabOUunX JHEH,
«CPOYHO», KYCKOPHUTH» — JI0 AECITH pabOUnX JHEH;

2) KpaTKOCPOYHBIN — OT JAECITH padOUYuX JTHEW O OJHOTO MECsIa;
3) cpeaHecpOUHbId — OT OJTHOTO JI0 IIECTH MECSIIEB,;
4) TOJNTOCPOYHBIN — CBBILIE IIECTH MECSILIEB.

CpoOKu MCTIOJIHEHUS OPYUYEHHH, YCTAHOBIICHHBIE B AKTAX U MOPYUYEHUIX
[Ipesunenta Pecrrybnuku Kazaxcran, Aamunuctpanuu [Ipesunenra PecyOnmku
Kazaxcran, ucuncnsaroTcs B paboumx JTHIX CO JHS UX MOCTYIUICHHS B OpTraHU3alIUIo.

B cnydasx, eciu B MOpy4YEHUIX HE YKa3aHbl CPOKHU, TO OHU UCIIOJHSIOTCS B
MECSYHBIN CPOK ¢ BHECeHHMEM MHpopmanuu B aapec [Ipesunenta Pecrybnuku
Kazaxcran, Anmunuctpanuu [Ipesuaenta Pecyonuku Kazaxcran.
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104. Axtel u nopyuenust [IpasutensctBa Pecrryonuku Kazaxcran, [Ipembep-
Munuctpa PecnyOnuku Kazaxcran wium ero 3amectuteneid u PykoBogurens
Kanuensipuu [Ipembep-Munuctpa Pecriyonnku Kazaxcran craBsarcs Ha ClieIyIOIIHe
BHJIbI KOHTPOJIS:

1) cpoUHBIi1 KOHTPOJIb C IOMETKAMH «BECbMa CPOYHO» — B TEYEHUE OJTHOTO
paboyero JHS CO JHS MOCTYIIEHUS TOPYUYEHUS], «CPOUHOY», «YCKOPUTH)» — HE MO3/THEE,
4YeM 3a TpU paboyuXx JHs, €CJIM MHOE HE YCTAHOBJIEHO COOTBETCTBYIOIIKUM MOPYUEHUEM;

2) KpaTKOCPOYHBIN KOHTPOJIb, HE MO3/IHEE, YeM 3a MSATh PabounX JHEH 10
YCTaHOBJIEHHOT'O CPOKa MCTIOJHEHUS, €CJIM MHOE HE YCTAaHOBJIEHO COOTBETCTBYIOLIUM
MOPYUYCHUEM;

3) cpeaHecpoUHbId KOHTPOJIb, HE TTO3/THEE, YEM 3a JIECSITh pabouux AHEH 10
YCTaHOBJIEHHOTO CPOKa MCTIOIHEHUS, €CJIM MHOE HE YCTAaHOBJIEHO COOTBETCTBYIOIIUM
MOPYUYEHUEM;

4) 1OATOCPOYHBIA KOHTPOJIb, HE TTO3/IHEE, YEM 3a ABaAIaTh pabouux AHEH 10
YCTAHOBJIEHHOT'O CPOKA MCIIOJHEHHUS, €CJIM HHOE HE YCTAHOBJIEHO COOTBETCTBYIOLIUM
NOPYYECHHUEM.

Cpok# UCIIOJIHEHUS TOPYUYEHU, YCTAHOBIICHHBIE B aKTaX U MOPYYEHUAX
[IpaBurenscTBa Pecniyonnku Kaszaxcran, [Ipembep-Munncrpa Pecriyonuku Kazaxcran
win ero 3amectuteneit u Pykosogurens Kanuenspun [Ipembep-Munuctpa PecnyOnnku
Kazaxcran, ucuucnstorcs B pabouux HAX CO JHS UX MOCTYIUICHHS B OPraHU3aLHIo.

B ciyyasix, ecnu B TOpy4YeHUAX HE YKa3aHbl CPOKH, TO OHHU UCTIOJIHSAIOTCA B
MECSYHBIN CPOK ¢ BHeceHneM nHpopmaruu B aapec [IpaBurensctBa PecmyOmmku
Kazaxcran, [Ipembep-Munuctpa Peciyonuku Kazaxcran unu ero 3amectureneit u
PykoBogurens Kanuenspuu [Ipembep-Munuctpa Peciyonuku Kazaxcras.

Kontponbsubie nopyuenus [Ipesunenra Pecyonuku Kasaxcran u PykoBoguresns
Anmunuctparuu [pesugenta PecniyOnuku Kazaxcran ¢ pe3oaonusamMu K HUIM
[Ipembep-Munuctpa Pecniyonuku Kazaxcran, ero 3amectureneit u PykoBoaurens
Kannenspuu [Ipembep-Munnctpa Pecriy6nuku Kazaxcran nucnonHsroTcs
OpraHu3alysMH He 1o3aHee 20-1HEBHOTO CpoKa CO JHS NOPYYEHHUs], €CIIU B
NOPYYEHHUSX HE YCTAaHOBIICHBI MHBIE CPOKU. OpraHu3anus — COUCIIOJHUTEID
HanpasJsieT CBOIO UH(OPMALINIO OTBETCTBEHHON OpraHU3alMK — UCTIOHUTENIO HE
NO3/THEE, YEM 3a MIATh JHEU 10 UCTEYEHUS YCTAHOBIEHHOIO CPOKA.
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105. Cpoxu ucnosIHEHUS TPOTOKOJIBHBIX ITOPYUYEHHN, COAEPKAIIMXCS B
nporokonax 3acenanuii [IpaBurenscTBa Pecriyonuku Kazaxcran u coBemanuii y I'maBbl
rocyzapcta, pykoBojictBa [IpaBurensctBa Pecniyonuku Kazaxcran u PykoBoaurens
Kannenspuu [Ipembep-Munnctpa Pecriy6nuku Kazaxcran, uCHHCISIOTCS CO THS
poBe/ieHUs 3aceanus (coBeanusi). B Tom ciydae, eciu Ha 3acefaHUM (COBELIAHUN)
ObLT Ha3BaH CPOK MCIOJHEHUSI KOHKPETHOIO MMOPYYEHUS], TO COOTBETCTBYIOIIHE
OpraHu3alliy, B aJIpec KOTOPBIX ObLIO JAHO MOPYUYEHUE U TIPEICTABUTENN KOTOPBIX
IPUCYTCTBOBAJIM HA 3aCE€JaHUU (COBEILIAHNH ), TPUCTYNAOT K UCIIOJHEHUIO TOPYUYEHU N
cpasy nocJje 3acefaHus (COBEIaHus), He TOKUAASICh OCTYIUIEHUS K HUM ITPOTOKOJIA
3acenaHus (COBEUIaHUS).

106. KoHTpoJsib UCTIOTHEHUS IOKYMEHTOB MO CYIIIECTBY BOMPOCA BO3JIAraeTCsl HA
PYKOBOJMTENEN CTPYKTYPHBIX MOJIPA3ACICHUN WIN JOJKHOCTHBIE JIMIA.

KoHTpob 3a cpokaMu UCTIOJTHEHHSI TOKYMEHTOB, 32 CPOKAMHU PacCMOTPEHUS
oOparnieHni pu3nuecKux U I0PUANIECKUX JTUI OCyIIecTBiIseTcs ciyxooi JOY.

107. ITpu opranu3zanuu KOHTPOJIS UCIIOIHEHUS UCIO0Jb3yt0TCst PKD.
KonTtposnpHas kapToTeka CUCTEMaTU3UPYETCS 10 CPOKAM MCTIOJIHEHUS JOKYMEHTOB,
UCIIOTHUTENSAM, TPYIIIaM JOKYMEHTOB.

108. JIokyMEHT CHUMAETCSI C KOHTPOJISI pyKOBOJIUTENIEM, IOCTABUBIIIUM €T0 Ha
KOHTPOJIb, HJIM 110 €ro mopy4eHuto — ciayxooi 10Y.

109. ITpu cmene pykoBoauteneit ciayx0b1 JIOY 1 cTpyKTYypHBIX MOApa3eIecHUN
JOKYMEHTHI U Jiena, a Takxe PK® k HUM nepenaroTcs BHOBb HA3HAYCHHOMY
PYKOBOJUTEIIO WJIK OTBETCTBEHHOMY JOJKHOCTHOMY JIMILY IO aKTy MpHeMa-Iepeaadn.

IHaparpa¢ 8. [lopsinok y4era u XpaHeHHUsI eYyaTeid, MITAMIIOB U 0JIAHKOB

110. Yuer, ucnosib30BaHue, XpaHEHUE U YHUUTOKEHUE MTEYaTHO-0JIaHOYHOM
IPOAYKIMY, IEYaTeH, IITAMIIOB, ITOAJICIKAIINX 3AIIUTE, U CPEICTB 3aLUThI JOKYMEHTOB
OCYLIECTBIISIOTCA JOJPKHOCTHBIMU JIMIIAMU, HA3HAYaEMbIMH IPUKa3aMHU
(pacnopsbKeHHUsIMU) PYKOBOAUTENECH OpraHu3aIui.

111. T'ocynapcTBeHHast opraHu3alys UMEET OAHY MeYaTh C U300paKeHUEM
INocynapctBennoro I'epba Pecry6iuku Kazaxcras.

[Ipu HEOOXOIMMOCTH CTPYKTYPHBIC TTOIPA3ICTCHUS TOCYAapCTBEHHON
OpraHu3allii UMEIOT revatu (1raMiibl) ¢ uzoopaxenueM ['ocynapcrsennoro ['epba
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PecnyOnuku KazaxcTan u 0IMHAKOBBIM TEKCTOBBIM COAEPKAHUEM, TEKCTOBAsS 4YacTh
JIOTIOJTHSIETCSI TOPSAIKOBBIM HOMEPOM HJTU CUMBOJIOM (CUMBOJIAMH).

112. YdeT neyaTHO-01aHOYHOM MPOYKIIMH, ITOJJICKAIICH 3alIUTe, B TOM YHCIIE C
uzoopaxenuem ['ocynapcreennoro ['epba Pecnyonuku KazaxcraH, Benercs B
COOTBETCTBYIOIIHUX PETUCTPAIIMOHHBIX YUETHBIX (hOpMax: )KypHalaxX, KapTOUKax
aBTOMATU3UPOBAHHBIX MH(DOPMAIIMOHHBIX CHCTEMaX, KypHaJe y4eTa U BblJauu
ne4yaTHO-0JJaHOYHOM IPOIYKIINH, MOIJIekKAIIEH 3aiuTe, no GopMe CoriiacHoO
npuioxenuto 18 k HacrosimuM [IpaBunam.

Kypnan yuera 1 BeIJJauu TIe4aTHO-0JJAHOYHOM MPOTYKIIMH, MOJIJICKAIICH
3allMTe, 3aBOJIUTCS HA KXl BUJ] IeYaTHO-0JJaHOYHOM MPOTyKIIMH, MOJJIeKAIIeH
3amute. bnanku duimek ¢ nzodpaxenuem ['ocynapctsennoro ['epba Pecriybnuku
KazaxcTtan He momjiexkar crieliMajibHOMY YYETY.

113. Beiaua 611aHKOB, MOAJIEKAITUX 3aIIUTE, TPOU3BOAUTCS MO PACTIMCKY B
COOTBETCTBYIOIINX PETUCTPAIMOHHBIX YYETHBIX opMax, MPEayCMOTPEHHBIX
BEJIOMCTBEHHBIMU MHCTPYKLMSIMU OpPTaHU3aLIHi.

114. TIpu U3roTOBICHUH KOTIUIA TOKYMEHTOB, O(DOPMIICHHBIX Ha OJaHKaX C
nzoopaxenuem ['ocynapcrsennoro ['epba Pecnyonuku Kazaxcran, u
IpeIHAa3HAYCHHBIX JIJIS1 PACCHUIKU, TPOCTABIISIOTCS HOMEP AK3EMIUISIpa U TIeYaTh
OpraHu3alNH.

115. Pa3MHOXKEeHUE ¥ KOMUPOBAHUE CPEACTBAMU ONEPATUBHON MOJIUTPpAPUU
HE3aMOJIHEHHBIX OJIAaHKOB, MOJICKAIIUX 3aIIUTE, HE JOIYCKAKOTCS.

116. YueT neuareit, IITamMIoB, MOAJISKAIIUX 3alIUTE, U CIICIHMAILHOMN
IITEMITEILHON KPACKH ¢ XUMHUYECKUMHU J0OaBKaMH, UMEIOIIIMMHU WHIUBHUIYaJIbHBIC
CBOWCTBA C IIEJIBIO 3AIIUTHI OT MOJJIENIKH, & TAKKE UX BbIIa4a BEIYTCA B KypHAJE y4yeTa
¥ BBIJIaYM TIeYaTel, mramMmoB ¢ n3oopaxenueM ['ocynapcrBennoro ['epba PecryOmmku
Kazaxcran u crieriuanbHO#M MITEMIIEILHON Kpacku 1o GopMe COTJIacHO MPUIIOKEHHO 19
K HacTosmuMm [ IpaBunam.

117. Yuer nepbeBbIX aBTOPYUECK, 3aPABICHHBIX CIEIUAIBHBIMUA YEPHUIAMU C
XUMHUYECKUMU JJOOaBKaMH1, UMCIOIITUMHU WHIUBUAYJIbHBIC CBOMCTBA C IIEIBIO 3alTUThI
OT NOAAEJKH MOAMUCEN TOKHOCTHBIX JIMII, U UX BblJa4a BEIyTCs B XKypHaJE y4yeTa u
BbIIaUM TIEPHEBBIX aBTOPYUEK, 3aPABIICHHBIX CIICIIMATILHBIMU YepHUIIAMU, TI0 (popme
coryiacHo npuioxkeHuto 20 k HactosimuMm [IpaBuiam.
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118. 3arosoBku perucTpallMOHHBIX YUYETHBIX (DOPM BKIIIOUAIOTCS B
HOMEHKJIATYpY A€JI OPraHU3alyHu.

JInCThI )XypHAIIOB HYyMEPYIOTCS, IIPOIIMBAIOTCS U OII€YATHIBAIOTCSL.

119. Ilepenava npyromy JOJKHOCTHOMY JIMILY HEMCITOJIB30BAHHOM MEYaTHO-
OJIaHOYHOM TPOJYKIINH, TIeYaTel, ITaMIIOB, OAJICKAIIUX 3AIIUTE, a TAKKE CPEACTB
3aIUTHI TOKYMEHTOB U PETUCTPAIIMOHHBIX YUETHBIX (hOPM K HUM O(POPMIISETCS aKTOM
npuema-rnepesayn nevyaTHo-0JaHOUHON NPOAYKIUY, edaTe, ITaMIIOB, MOJIeKAITUX
3allUTe, CPEJICTB 3aLIUTHI JOKYMEHTOB U PETUCTPAIIMOHHBIX YYETHBIX (DOPM K HUM IO
dbopme cornacHo npunioxkenuro 21 k Hacrosum [IpaBunam.

120. ITeuaTHo-6/1aHOYHAS IPOAYKITHS, II€UYATH, IITAMITBI, TTOAJICIKAIINUE 3AITUTE, U
Cpe/CTBa 3allUThl JOKYMEHTOB XPaHATCS B ONleYaThIBa€MbIX ceiihax uiu
METAJUNTMYECKUX TKadax.

121. YHHUYTOXXEHHE UCTIOPUYCHHON NIEYaTHO-0JIAHOYHOU PO TYKITHH,
MoJyIekKaIIEH 3alIUTe, MPOU3BOJIUTCS C COCTABICHUEM aKTa O BBIJICICHUM K
YHUYTOXKEHUIO UCTIOPYEHHBIX 3K3EMIUISIPOB MeYaTHO-0JaHOYHOUW MPOyKIIUH,
MOJIJIS)KAIICH 3aIuTe, 0 (OopMe COrIacHO MPHIIOKEHUIO 22 K HacTosmuM [IpaBuiiam,
Y TIPOCTABJIEHUEM COOTBETCTBYIOIIMX OTMETOK B KypHaAJIax y4yeTa U BblJIaud ME€4aTHO-
OaHOYHOW MPOYKIIMH, TTOIJIeKAIIEH 3aluTe.

122. YHU4YTOXEHHE TTIeYaTe ¥ ITAMIIOB, TOJIEKAIIUX 3alIATE, TPOU3BOJIUTCS C
COCTaBJICHUEM aKTa O BBIACICHUU K YHUUTOKEHUIO I€YATEN U IITAMIIOB, MOJIEKALIUX
3aImure, 1o (opMe CoryiacHoO MpUoKeHuto 23 k HactodmuMm [IpaBunam, u
IPOCTABJIECHUEM COOTBETCTBYIOIIMX OTMETOK B JKypHAJI€ YU€Ta U BblJIauu MeYaTeu,
TaMIIoB ¢ u3obpaxxenuem ['ocyaapctBennoro I'epba Pecriyonuku Kazaxcran u
CIIEIMAJIbHON IITEMITIEIBHON KPACKH.

123. YHUYTOXEHUE CPEACTB 3AIIUTHI JOKYMEHTOB (B TOM YKCII€ EMKOCTH U3-T10]]
CIIEHHUAJIBHBIX YEPHWII U IITEMIEIbHON KPACKH, HICTIOPYEHHBIE IITEMITEIIbHBIC
MOYIIKH, 3aMPABJIECHHBIC CIEIUAIBHBIMU IITEMIIEIIBHBIMU KPACKAMU, NTEPHEBBIC
aBTOPYYKH, 3aMPABJICHHBIE CIIEUATIbHBIMUA YEPHUIIAMU ) TPOU3BOJIUTCS C COCTABICHUEM
aKTa O BBIJICJICHUU K YHUUTOXXEHUIO CPEJICTB 3aIUThI JOKYMEHTOB, 1O (hOpMe COTIaCHO
npuioxenuto 24 k HacrosuuM [IpaBunam, 1 IpocTaBIeHUEM OTMETOK B
COOTBETCTBYIOIIMX KypHAJIaX y4eTa U BbLAAUH.

124. ITpu peopranu3aliyy Wik JUKBUJIALUU OPTaHU3ALNN, IPUHATUN PELICHUS O
CHSITUU C yuyeTa (puinana (IpeacTaBUTENIbCTBA) YHUUTOKEHNE HEUCIIOIb30BAaHHOM
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NeYaTHO-0JIAHOYHOW MPOAYKIIHMH, [T€YaTeH, ITAMIIOB, TOAJIEKAIIHNX 3aIUTE, a TAKXKE
CPEICTB 3aIIMUTHI TOKYMEHTOB IPOU3BOJUTCS C COCTABIEHUEM AKTOB, IO (popmam
COTJIACHO MpUIOoKEeHUAM 23, 24, 25 k HactosiiumMm [ IpaBuiiam, yTBepKaaeMbIx
PYKOBOJIMTEIEM OPTaHU3aLMU WIH NPEICeNaTeIeM JIMKBAJALIMOHHOW KOMUCCUH, U
IIPOCTABJIEHUEM OTMETOK B COOTBETCTBYIOIIMX KypHAIaxX y4eTa U BbIAAuH.

YHUUYTOXKEHNE WIN JATIbHEUIIIEE XPAHEHNUE KYPHAJIOB U IPYTUX
PETUCTPAIMOHHBIX YYETHBIX (POPM OCYIIECTBISIOTCS B COOTBETCTBUU C
3aKoHOAaTeNhCTBOM Pecnybnuku KazaxcTaH 1o corjlacoBaHHIO ¢ yIIOJTHOMOYEHHBIM
OpTraHOM WJIM MECTHBIM UCTIOJHUTEIIbHBIM OPTaHOM 00JIaCTH, TOPOIOB
peCITyOIMKaHCKOTO 3HAYCHUS U CTOJIHUIIBI.

125. TIpoBepka HaTU4HsI SK3EMIUTIPOB TIEYATHO-O0JIAHOYHON TTPOTYKIIUH,
neyaTei, ITaMIIOB, MOJIEKAIINX 3aIIUTE, U CPEICTB 3alUTHl JOKYMEHTOB
IIPOU3BOJIUTCS HE PEIKE OJHOTO pa3a B rojJ KOMUCCHEH, CO3aBaeMON NMPHUKA30M
(pacniopspkeHHeM ) pyKoBoIUTE s opraHu3anuu. OTMETKH O pe3yJibTaTax MpOBEPOK
MIPOCTABJISIIOTCS B )KYpHAJIaX y4€Ta U BbIAAYU COMJIAaCHO npuioxenusm 20, 21, 22
HactosiuM [IpaBuitam.

126. Ilpu yrepe neyatu (mramma) ¢ uzodpaxenuem ['ocynapctsennoro ['epba
Pecny6nuku Kazaxcran npeaAnpuHUMarOTCsl Bce HE0OXOAMMbIE MEPHI 10 PO3BICKY, B
ClIy4yae OTPULATENBHOIO pe3yibTaTa pO3bICKa COCTABIISIETCS akT 00 yTepe
IPOU3BOJIBHON (DOPMBI, YTBEPKIAEMBIN PYKOBOAUTEIEM OpTraHU3AIIHH.

IMaparpag 9. Ilopsinok cocTaBJIeHUSI HOMEHKJIATYPHI JeJ, (OPpMHUPOBAHUS U
XpaHeHUud J1eJ1

1277. HomeHknaTtypa aen npeaHa3HayeHa i TPYIIUPOBKHA UCITOIHEHHBIX
JIOKYMEHTOB B JieJla, CUCTEeMaTH3alliy U yueTa Jell, ONpeIeICHUs] CPOKOB UX XPaHEHUS
U SIBJISIETCSI OCHOBOM JIJIS1 COCTABJICHUSI OMTUCEHN JIe] TOCTOSIHHOTO U BPEMEHHOTO (CBBIIIIE
10 net) XpaHeHus, a TakKe ydera Jes1 BpeMeHHOTo (10 10 JeT BKIIOYUTENHHO)
XpaHEHUS.

128. B HOMEHKIIaTypy Aed BKJIKOYAIOTCS BCE IOKYMEHTHI, CO3/1aBA€MbIE B
OpraHU3alliy U MOCTYNAIOIINE B OPraHU3alUI0. DJIEKTPOHHbBIE JOKYMEHTHI U 0a3bl
JAHHBIX BKJIIOYAIOTCSI B HOMEHKJIATYPY JIe7 Ha OOIIMX OCHOBaHUSIX.

129. B Homenknarype aen ¢pukcupyercs GpopMa JOKYMEHTa — JIEKTPOHHAs €
yKa3aHUeM HOCHUTENS MH(OpMAIUU WK OyMaXkHas!.
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130. ITpu cocTaBneHNr HOMEHKIATYPHI A€ PyKOBOJICTBYIOTCS YUPEIUTEIbHBIMU
JOKYMEHTaMH, IOJIOKEHUSAMU O CTPYKTYPHBIX NOAPA3IEIEHUAX, TOJPKHOCTHBIMU
UHCTPYKIUSAMU paOOTHUKOB, THTIOBBIMH, OTPACIEBBIMU (BEJOMCTBEHHBIMH ) IEPEUHIMHU
JOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHUS, TUIIOBBIMU (ITPUMEPHBIMU)
HOMEHKJIaTypaMu JIeJl, CTPYKTYPOU (IITaTHBIM pacIMCaHuEM), IJIAHAMU U OTYETAMHU O
paboTe, N3y4aroTcs BUbI, COCTAaB U COJEPKaHUE JOKYMEHTOB, 00pa3yIoIIHUXCs B
JESITEeIbHOCTH OpraHU3aLiy.

131. Homenkmarypa nen o opme coriaacHO MPUIIOKEHUIO 26 K HACTOSIIUM
[IpaBuinam cocrasisiercs (He nmozanee 10 qexabps kaneHAapHOTro roja) ciyxo6oit JJIOY
HA OCHOBE HOMEHKJIATyp JIeJ CTPYKTYPHBIX MOApPAa3AeIeHUN, TPEICTaBICHHbIX
COOTBETCTBYIOIIUMH ITOPA3ACTICHUSIMH.

132. BHOBB co3aHHOE MOApa3/iesieHne B MECAUHBIN CPOK pa3pabaTbiBaeT
HOMEHKJIATYPY JIeJ MOApa3IeieHus U MPEJCTaBIseT ee B ciyk0y JJOVY.

133. HoMeHknarypa z1e1 opranu3alyy NOANUCHIBAETCS PYKOBOJUTEIEM CITYKObI
JTOYVY, cornacoBbIBaeTCs ¢ SKCHEPTHON KOMUCCHUEN OpraHu3aluu

(manee — DK), akcniepTHON MTPOBEPOYHONM KOMUCCHEH TOCYJapCTBEHHOTO apXUBa
(MECTHOI'O UCTIOHUTENbHOTO opraHa) (najiee — D11K), B KOTOPBI TOKYMEHTHI
NEPENAIOTCS Ha OCTOSTHHOE XPaHEHUE, U YTBEPKAAeTcs (HE MO3JHEE KOHIA TEKYIIIErO
rojia) pykoBoauTeseMm opranusaiui. CoraacoBbIBaeTCsl HOMEHKIIATYpa JIET C
rocyJapCTBEHHBIM apXUBHBIM YUPEKIECHUEM HE PE’Ke OJHOIO pa3a B 5 JIET, €CIIH HE
ObUIO KOHIIETITYaJIbHBIX U3MEHEHUHN B QYHKIUAX U CTPYKTYpEe OpraHU3alHH.

Oprann3anuu, He SBISIFOIIUMECS UCTOYHUKAMU NonoiaHeHus: HanmonaisHOro
apXMBHOro (POHJA, HE MPECTABISAIOT HOMEHKIIATYpHbI el Ha coriacoBanue JI1K.

134. HomeHnknarypa zie1 nedaraercs B HEOOXOUMOM KOJIMYECTBE AK3EMILISIPOB.
OnuH 3K3eMIUTAp YTBEPKAECHHON HOMEHKIIATYPBI JEJI XPAHUTCS B TOCY1apCTBEHHOM
apXuBe, C KOTOPbIM OHA COIJIACOBBIBAJIACH.

135. HomeHnkmatypa fiei B KOHIIE KaX0T0 ToJla yTOUHSETCS, YTBEPKIaeTCs
PYKOBOJUTENIEM OpPTraHU3allui U BBOJUTCSA B IEUCTBUE ¢ | sSTHBaps CJIEIYIONIETO roja.

136. Ha3BaHusiMu pa3enoB HOMEHKIATYPBI €I ABJISIIOTCSI HAMMEHOBAHUS
CTPYKTYPHBIX NIOJIpa3JIEJI€HUI, KOTOPBIE PACIOIaraloTcs B COOTBETCTBUU C
YTBEPKJIEHHOM CTPYKTYypor opranu3anuu (mratHoe pacnucanue). [lepBoiit pazgen
HOMEHKJIATYPHhI JI€] BKIIFOUAET 3ar0JIOBKH JIEJ, COJAEPKALLUE PACTIOPAIUTEIBHYIO
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AOKYMCHTAINIO U NOKYMCHTBI KOHCYJIbTATUBHO-COBCIIATCIIbHBIX OPraHOB,
BO3IJIABJEICMBIX PYKOBOACTBOM.

137. JoxymeHnTsl priinanoB (MpeacTaBUTEILCTB) BHOCSITCS B KAUe€CTBE Pa3/IeioB
B HOMEHKJIATypy JeJ OpraHu3aifu.

CaMOCTOATENBHBIM Pa3ieJiOM HOMEHKJIATYPHI AEJ SIBIETCS HAMMEHOBAHUE
o0111ecTBEHHOM opranu3anuu. JJaHHbIN pa3/ien pacnoyiaraeTcs mociie BCeX pasiesioB
HOMEHKJIATYPHbI J1€JT OPraHU3alHH.

138. [Ins opranu3anuy, He UMEIOLIEN CTPYKTYPbl, HOMEHKIIATypa JeJI CTPOUTCS
10 MPOU3BOJCTBEHHO-0TPACIEBOM WU (yHKIHMOHAIBHOU cxeme. HaumeHnoBanus
pa3zesioB COOTBETCTBYIOT HAIIPABIICHUAM JEATEIBHOCTA OPraHU3alluM.

139. Jlsis1 moiIBE1IOMCTBEHHBIX OpraHU3aluii ¢ OJHOPOAHBIM COCTABOM
JTOKyMeHTOB city>k001 JIOVY BbllecTOSIIIETO OpraHa (BBIIECTOAIEH OpraHU3aluN )
pa3palaThIBatOTCs TUTIOBBIE (IPUMEPHBIE) HOMEHKIIATYPHI Aeil. Takue HOMEHKIATypbl
MOJIJIeKAT COTJIACOBAHUIO C YITOJITHOMOYEHHBIM OPTaHOM I MECTHBIMU
UCIIOJIHUTEIbHBIMU OPraHAMH 00JIaCTE|, TOPOIOB pecnyOIMKaHCKOrO 3HAYEHUS U
CTOJIULIBI.

140. Cpoku XpaHEHHUsI 3JIEKTPOHHOM PErUCTPAlMOHHON KOHTPOJIBHON KapTOUYKHU
COOTBETCTBYIOT CPOKaM XpaHEHUS AJEKTPOHHBIX IOKYMEHTOB. DJIEKTPOHHbIE
pPErUCTpalMOHHBIE KOHTPOJIbHBIE KAPTOUKHU XPAHITCS COBMECTHO C 3JIEKTPOHHBIMU
JIOKyMEHTaMH, COOTBETCTBYIOLIUMHU PETUCTPAIMOHHBIMUA CBUJIETEIHLCTBAMU
AIEKTPOHHBIX IU(PPOBBIX MOJAMUCEH, YBEIOMICHUSIMU-KBUTAHIIUSIMU O IOCTABKE
JAHHBIX 3JIEKTPOHHBIX JOKYMEHTOB.

141. Cpoku XxpaHEHUS MIEKTPOHHBIX TOKYMEHTOB M 0053aT€IbHOCTh
odopmiieHUST OyMaKHBIX MOJTMHHUKOB JJOKYMEHTOB YCTAaHABIUBAIOTCS TIEPEUHEM
TUTIOBBIX JJOKYMEHTOB, 00Pa3yIOIINXCS B IEATETLHOCTH TOCYIaPCTBEHHBIX U
HEroCyJapCTBEHHBIX OPraHU3aIlMi, C YKa3aHUEM CPOKOB XPAaHEHUS, YTBEPKIAEMbIM
YIOJHOMOYEHHBIM OPTaHOM.

DNEKTPOHHBIC JOKYMEHTHI XpaHATCS B TOM (hopmaTe (KacaTeIbHO BIOKCHHBIX
¢aiiioB), B KOTOPOM OHH ObUTH CPOPMHUPOBAHBI, OTIPABIICHBI I MTOJTYYEHBI, C
oOecrieueHuEM OJTHOBPEMEHHOTO XpaHEeHUs C(POPMUPOBAHHBIX IJICKTPOHHBIX
1TU(POBBIX TOAMKUCEH MO COOTBETCTBYIONUMU AJIEKTPOHHBIMU JOKYMEHTAMH.
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142. Opranuzanuu pa3padaThIBatOT IEPEUEHb JOKYMEHTOB, 00Pa3yIOMINXCS B UX
NEeSATeTbHOCTU, TOJIBKO B DJIEKTPOHHOM BHJI€ C YKa3aHHEM CPOKOB UX XPaHCHMUS,
COTJIACOBAHHBIN C YIIOJTHOMOYEHHBIM OPraHOM, U OTPAXKat0T B HOMEHKJIATYpe J€1 BUIbI
JIOKYMEHTOB.

143. XpaHeHue 2IEKTPOHHBIX TOKYMEHTOB COIIPOBOK/IAETCSI XPAHEHUEM
COOTBETCTBYIOIIMX AIEKTPOHHBIX 0a3 JaHHBIX, UCIIOJIb30BAHHBIX OTKPBITHIX KIIIOUEH
AIIEKTPOHHBIX U(PPOBBIX MOAMKUCEH (PETHCTPAIIMOHHBIX CBUIETEIHCTB JIEKTPOHHBIX
U (POBBIX MOANUCEN) U TPOrPAMM, PEATU3YIOUIUX MPOoIecChl (HOPMUPOBAHUS U
IPOBEPKH JIEKTPOHHBIX ITU(MPOBBIX MOIMUCEH IMEKTPOHHBIX TOKYMEHTOB.

144. [l OTKPBITHIX KJIIOUEH 3JIEKTPOHHBIX MU(POBBIX MOANUCEH B
rocynapctBeHHbIX opraHax u Y1 I'O xpanstcst opopMiIeHHbIE B YCTaHOBJIEHHOM
NOPAJIKE TOKYMEHTHI (PErHCTPAllMOHHBIE CBUIETEIBCTBA), OATBEPIKAAIOIINE
IPUHAJIEKHOCTD JAHHBIX KIIFOYe KOHKPETHOMY ydacTHUKY CO/I.

JIJist KaXKIOTO OTKPBITOTO KITF0Ua XpaHUTCS UHPOpMAIMs 0 Hadajie 1 OKOHYaHUU
cpoka ero aeucTBus. [Ipu 3ToM 1O0CTYIT K MacCMBaM OTKPBITHIX KIIFOUEH, HAXOIAIINXCS
Ha ONIEPaTUBHOM (BEIOMCTBEHHOM) apXHUBHOM XPAaHEHUHU, OTPAHUYHUBACTCS.

CoxpaHHOCTB, HaJUIEKallee NCIIOJIb30BAHNE HOCUTENEH NH(OPMAaLUU C
3aKpPBITBIMU (CEKPETHBIMU) KIIOYaMH 3JIEKTPOHHOU U PpOBOM NoAnHUCH (Hasee -
KJIFOUEBOM HOCHUTEIIb), @ TAKKE MCIOJIb30BAHHUE 3aKPBITHIX (CEKPETHBIX) KIIIOUEh
3JIEKTPOHHBIX HU(POBBIX MOANUCEN U UX 3alIUTa OT HECAHKIIMOHUPOBAHHOTO JJOCTYyTa
BO3J1araroTCsl Ha BJIAJIENbLIEB PETUCTPALIMOHHBIX CBUIETEIbCTB.

145. Tlpu XxpaHeHUH 3JIEKTPOHHBIX TOKYMEHTOB 00€CIeunBaeTCs MPUBS3Ka
(CMHXpOHU3AIMA) SJAEKTPOHHBIX IOKYMEHTOB U COOTBETCTBYIOIIMX OTKPBITHIX KIIFOYEH
AIIEKTPOHHBIX IIU(PPOBBIX MOTUCEN.

146. Yyactauku COJl oOecrieunBaroT 3aiuTy OT HECAaHKIIMOHUPOBAHHOTO
JOCTyTa, HEMPEeIHAMEPEHHOTO YHUUYTOXKECHUS U (MJIN) UCKAKECHUS YUETHBIX JaHHBIX,
cojiepKamuxcs B 0a3ax JaHHBIX, a TAK)Ke 00ECIIeUNBAIOT CO3/IaHUE PE3EPBHBIX KOIUH
3JIEKTPOHHBIX JIOKYMEHTOB.

3amuTa nHGopManuu (3JIEKTPOHHBIX HH(OOPMAIIMOHHBIX PECYPCOB) B
WH(OPMAITMOHHBIX CHCTEMaX, B TOM YHCJIE B apXHUBaX AJIEKTPOHHBIX TOKYMEHTOB,
CPENCTB KpUNTOTrpauuecKoil 3aluThl HHHOPMAIINH, PEATU3YIONTUX MPOIIECC
dbopMupoBaHUs U MPOBEPKH IJICKTPOHHOU HIUGPOBOI MOAMKUCH (CPEICTB DJICKTPOHHOU
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U (pOBOM MOANUCH, KPUITOTPAPUUECKUX KITHOUEH), OCYIIECTBISAETCS COBMECTHO C
opranuzanuei, skcrutyarupyromeit CO/1, yuactaukamu CO/] B mopske,
YCTaHOBJICHHOM HOPMAaTHBHBIMU MIPABOBBIMH aKTaMH YIOJTHOMOYEHHOTO OpraHa B
chepe obecnieueHrss HHPOPMAITMOHHON 6€30ITaCHOCTH.

147. I'ocynapcTBeHHbBIE OpTaHbl 00ECTIEYNBAIOT JOCTABKY 3JIEKTPOHHBIX
JIOKYMEHTOB 00beMoM He Oosiee 95 MO, KOTM4eCTBO BIOKEHUH KOTOPOTO HE
npessimaet 80 daiinos.

IHaparpa¢ 10. Ilopsianok opopMiIeHHsT HOMEHKJIATYPHI el

148. B HOMEHKIATypy A1 BKIIOYAKOTCS 3ar0JIOBKH J€]1, OTPAXkKAIOIINE BCE
JOKYMEHTHPYEMbIE YYaCTKU PadOThl OPraHU3alliK, B TOM YHCIIC TUYHBIC JIeJ1a, OTTUCH
nen, PK®, KoHTpoapHO-CIIpaBOYHBIC, TEMATHICCKHE KAPTOTEKH, a TaKKe 0a3bl TaHHBIX.

IIeuaTHble HU31aHUA B HOMCHKJIIATYPY ACJI HC BKIIIOYAKOTCA.

149. B rpade 1 HOMEHKIIATYPBI JIe]l TPOCTABISIOTCS UHIEKCHI KaXkA0T0 JIela,
BKJIFOUEHHOT'0 B HOMEHKJIaTypy. MHaeKe aena cocTout u3 nudpoBoro 0603HaueHUs
CTPYKTYPHOTO MOJPA3ACIICHUS U OPSIAKOBOIO HOMEPA 3arojI0BKa JieJia 1o
HOMEHKJIAType Je1 B Ipeesiax CTPYKTYPHOrO NoApa3AeieHUsl. DIEMEHThI HHIEKCa
OTIEJISIOTCS IPYT OT Apyra AeQUCOM.

B HOMEHKIaType A€ peKOMEHYETCS COXPAHSITh MOPSAIOK PACION0KEHUS
OJHOPOJIHBIX JIEJI B MPEEIIaX Pa3HbIX CTPYKTYPHBIX MOAPA3ICIICHUN, IS
MIEPEXOJAIINX €I UHJIEKC COXPAHSETCA.

150. B rpady 2 HOMEHKIATYphI Jie] BKIIFOYAIOTCSI 3aT0JIOBKH JIe (TOMOB,
yacTeil).

TpebGoBaHus K 3ar0J0BKY:

1) 3arosoBOK Jienia JOJIKEeH YeTKO, B 000011IeHHOM popMe OTpakaTb OCHOBHOE
coJiepKaHUe M COCTaB JJOKyMEHTOB JIeTia;

2) He JoIycKaeTcs YIoTpeOIeHUE B 3ar0JIOBKE Jiejla HEKOHKPETHBIX
(GopMyITHUPOBOK («pa3HbIe MaTEPHAIBD», «OOIIas MEPEIUCKAY, «HCXOISIIAsT
KOPPECTIOHACHITUS «BXOJISIINAE JOKYMEHTBI»),  TAK)KE BBOJIHBIX CJIOB M CIIOKHBIX
000pOTOB;

3) 3aroJIoBOK JieJia COCTOMUT U3 3JIEMEHTOB, paclojiara€MbIX B ClIeIyIOIIeiH
MOCJIEI0BATEIbHOCTH:
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Ha3BaHME BUA Jeia (MepernucKa, ’KypHall) Ui pa3HOBUIHOCTU IOKYMEHTOB
(IpOTOKOJIBI, MPUKA3bI);

Ha3BaHUE OPraHU3alMU WM CTPYKTYPHOTO MOApa3aesieHus (aBTOp TOKyMEHTA),
Ha3BaHUE OpPTaHU3AIMU, KOTOPOU OyAYyT apeCcOBaHbl WU OT KOTOPOM OYIyT MOJTYUYEHbI
JOKYMEHTHI (afpecaT WIH KOPPECTIOHIEHT IOKYMEHTA);

KpaTKO€ COJIepaHUE TOKYMEHTOB JIeJIa;

Ha3BaHHWE MECTHOCTH (TEPPUTOPUHM ), C KOTOPOM CBSI3aHO COJIEp)KAHUE
JIOKYMEHTOB JIeJia;

nata (1mepuoj), K KOTOpor OTHOCATCS TOKYMEHTHI JIeNa;

4) B 3aroJIoBKax e, COAEpKaIINX JOKYMEHTHI [0 OTHOMY BOIIPOCY, HO HE
CBSA3aHHBIX MOCJIEJOBATENBHOCTHIO UCTIOJHEHUS, B KAUE€CTBE BHU/IA JIeNa yIOTpeOIsieTcst
TEPMUH «JOKYMEHTBD».

TepMHUH «JOKYMEHTBD» MPUMEHSIETCS] TAKKE B 3ar0JIOBKAX JIEJI, COICPIKAIINX
JTOKYMEHTBI — MPUJIOKECHUS K KaKOMY JIHOO JTOKYMEHTY, ¥ O(DOPMIISIFOTCS CJICTYOIINM
obpazom: «IIporokoi (- b1) 3acenanus (- uit) CoBeTra TUPEKTOPOB KOMIIAHUU U
JOKYMEHTBI K HUM» WM «JloKyMeHTBI K MpoTokoiy 3acefaHusi CoBera JUPEKTOPOB
KOMITaHUN»;

5) B 3aroJjioBKax Jiell, COJIep KallluX MEePEenucKy, yKa3blBaeTcCs, C KEM U 10 KaKOMy
BOIIPOCY OHa BeJeTcs (B Cilydae BeJCHUS MEPENUCKU ¢ OJHOPOIHBIMU
KOpPPECIOHACHTAMHU, B 3ar0JIOBKaX YKa3bIBaeTCsl X 00Illee BUI0BOE Ha3BaHUE);

6) B 3aroJioBKax Jiej, COAepKaluX MepenucKy ¢ 6oaee TpeMs pa3HOPOIHBIMU
KOPPECOHACHTAMU, UX HAUMEHOBAHUS HE MEPEUUCISIOTCS;

7) pu 0003HAYEHUH B 3aroJIOBKax JEJ1 aIMUHUCTPATUBHO-TEPPUTOPUATBHBIX
€JMHULl YYUTBHIBACTCA CIIEIyIOLIEe:

CCJIN COACPIKAaHUC ACJIa KaCAaCTCA HCCKOJIBKUX OAHOPOIHBIX A AIMUHHUCTPATUBHO-
TCPPUTOPHUATILHBIX €AWMHUILL, B 3ar0JIOBKC ACJIa HC YKA3bIBAIOTCSA MX KOHKPCTHBIC
Ha3BaHM:A, a YKA3bIBACTCA UX 0611166 BHUAOBOC HA3BAHUC,

€CJIM COJIEpKAHUE JIeTla KacaeTcsi OAHON aIMUHUCTPATUBHO-TEPPUTOPHUATIHHOM
eAVHUIIBI (HACEIEHHOI0 IMyHKTA), e (ero) Ha3BaHUEe YKa3bIBAECTCS B 3ar0JIOBKE JI€a;

8) B 3aroyioBKax Jiei, CoAepKaliux MIaHOBYIO WM OTYETHYIO IOKYMEHTAIIUIO,
yKa3bIBaeTcs mepuo/i (KBapTal, rof), Ha (3a) KOTOPBIM COCTaBJIEHBI TUIAHBI (OTYETHI);
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9) 3aroyioBKM Cy1€0OHBIX, CIIEICTBEHHBIX, TUYHBIX, [IEPCOHAIBHBIX, APOUTPAKHBIX
JIeJ1, @ TAKXKe eI, COEepKaIINX JOKYMEHTHI, CBI3aHHbIE [TOCJIEI0BATEIbHOCTHIO
JETONPOU3BOACTBA [0 OJTHOMY BOIIPOCY, HAUMHAKOTCA CO CI0Ba «Jlemoy;

10) ecu aeno OyAET COCTOATh U3 HECKOJIBKUX TOMOB WJIM YacTei, TO
COCTaBJISIETCS OOIMI 3ar0JIOBOK JI€JIa, a 3aTEM COCTABIISIFOTCS 3ar0JIOBKU KaXK0r0 TOMa
WJIM YaCTH, YTOYHSIONIUE COJICPKaHUE 3ar0jI0OBKa Jea.

151. 3aronoBku Jied BHYTPHU pa3zesioB HOMEHKIIATYPhI pacroiaraioTcs B
COOTBETCTBHH CO CTETIEHBIO BAKHOCTU JOKYMEHTOB, COCTABIIAIONIUX JIea, U UX
B3aMMOCBSI3bIO.

Bnauane pacnosaratroTcs 3arojgoBKH A€, COAEpKaIluX HOPMATUBHYIO ITPABOBYIO
noKyMeHTaiuto. [Ipy 3ToM 3aroioBKH Jief1, COAepKANTUX TOCTAHOBJICHHUS U MPUKA3hI
BBIIIECTOSIIUX OpTraHU3aIlMid, PACIoiararoTCs mepe] 3arojI0BKaMHu el ¢ IpuKazamMu
opranuzanui. Jlajgee pacnoyiararoTcsi 3arojJoBKH JIeJl, COAEPKaIUX OCTaIbHBIC
MPaBOBbIC AKThI, & TAK)KE TJIAHOBBIC U OTYETHBIE JOKYMEHTHI.

HpOGKTBI pacnopAaAUTCIbHBIX TOKYMCHTOB, JOKYMCHTHI 110 UX IMOATOTOBKC,
HN3MCHCHUS K IINITaHaM, OCHOBAHMA K IIPHKa3aM ITIOMCHIAIOTCA B HOMCHKIIATYPC ICJI BCIICA
3a COOTBCTCTBYIOINMMH OCHOBHBIMH JOKYMCHTAMM.

3aroyioBKM Jiell, 3aBEICHHBIX 110 TeorpapuuecKoMy U KOPPECTIOHEHTCKOMY
IpU3HAKaM, BHOCATCS B HOMEHKIIATYpy e 1o andaBUTy reorpapuueckux Ha3BaHUH U
KOPPECTIOHAEHTOB.

3aroJioBKM Jie7l yTOUHSIOTCA B mpoliecce GopMUPOBAHUS U OPOPMIICHUS JEII.
Ecnu B TeueHue roia BO3HUKAIOT HOBBIE IOKYMEHTUPOBAHHBIE YUaCTKU PabOThI, HE
pEeAYCMOTPEHHBIE JI€]1a, OHH JIOMOJTHUTEIBLHO BHOCATCS B HOMEHKIIATYPY.

152. I'pada 3 3anomHseTCS MOCIIE 3aBEPIICHUS KAJICHIAPHOTO To/1a.

153. B rpade 4 yka3bpIBatoTCsi CpPOKM XpaHEHHUS Jiea CO CChUIKOW Ha HOMEpa
MYHKTOB (CTaTE#) TUMIOBOTO MJIM BEIOMCTBEHHOTO (OTPACIEBOr0) MEPEUHs TOKYMEHTOB
C YKa3aHUEM CPOKOB MX XPaHEHUs, IIPU UX OTCYTCTBUU — HA TUMIOBYIO (IPUMEPHYIO)
HOMEHKJIATypy Jedl.

154. B rpade 5 ciyx60#t IOV yka3pIBatoTCsi HAUMEHOBAHUS TIEPEUHS
JIOKYMEHTOB, TUTIOBOM (MMPUMEPHOI ) HOMEHKIATyPHhI J€JI, UCTIOIb30BAHHBIX MPU
ONPENEICHUHN CPOKOB XPAHEHUS JIE]I, U IEJIAI0TCS OTMETKHU O NEPEXOASAIINX Aeax,
0c000 LIEHHBIX IOKYMEHTaX U Jieax, epeaaye Jell B Ipyroe CTpyKTypHOe
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moapasaAcICHUC WM OpraHnu3alnio Il UX IPOAOJIKCHHA, B ApXUB OpraHu3alnu,
HaJIMYWH 3JICKTPOHHBIX KO AOKYMCHTOB, BUJC N MCCTC XPAaHCHUS UX HOCHUTEIICH.

155. Tlo okoH4YaHMM TrO/1a OCYIIECTBIISIETCSA CBepKa (yTOUHEHNE) 3ar0JIOBKOB
HOMEHKJIATYPhI ¢ (PaKTUYECKUM COCTABOM JOKYMEHTOB Jiejla U UX cojiepkanuemM. B
KOHIIE HOMEHKJIATYPBI JEJ] AENAETCSI UTOTOBAs 3aIUCh O KOJUYECTBE 3aBEICHHBIX JIEIT
TOMOB WJIM YacCTH.

CBeneHust 0 KOJIMYECTBE 3aBEJICHHBIX JIEJI TOMOB WJIM YAaCTH COOOIIAIOTCS apXUBY
OpraHu3alMH.

IHaparpad¢ 11. Ilopsinok ¢popmMupoBaHus A€l

156. UcnonHeHHble JOKYMEHTHI (POPMUPYIOTCS UCIIOJIHUTENIEM B Jielia B
COOTBETCTBHM C HOMEHKJIATYPOil s1es1. POpMHUPOBAHUE A€ BHE HOMEHKIIATYPHI 1€ HE
JOITy CKaeTCs.

157. Kortposb 3a hopMupoBaHUEM I OCYyIIecTBIsAET ciayxba J[OY.
158. Tlpu hopmupoBanum f1ei COOMIOAAIOTCS CIeAyIONe TPeOOBAHNUS:

1) B neso momeniaroTcsi TOJbKO UCTIOJIHEHHBIE, MPABUIILHO O(DOPMIICHHBIE
JIOKYMEHTBI, COOTBETCTBYIOIIIHE 10 CBOEMY COACPIKAHUIO 3aTr0JIOBKY JieJia 110
HOMEHKJIaType Aell;

2) B J1eJ10 MOMENIAIOTCS BMECTE BCE IOKYMEHTBI, OTHOCSIIUECS K Pa3pELICHUIO
OJIHOT'O BOITpOCA.

HpI/IJ'IO)I(CHI/IH K IOKYMCHTAaM, HC3aBUCHUMO OT IAaThl UX YTBCPIKACHUA UIH
COCTaBJICHUA, ITIPUCOCOAUHATOTCA K IOKYMCHTAM, K KOTOPBIM OHH OTHOCATCA.

HpI/IJIO}KeHI/IH 00BeMoM cBrIIe 180 TUCTOB COCTABIISIOT OT/ICJbHBIN TOM, O UCM B
AOKYMCHTC ACJIaCTCsA OTMCTKA.

3) COBMECTHO TpyNIUPYIOTCS BEPCUU JOKYMEHTA HAa Ka3aXCKOM, PYCCKOM U UHBIX
SI3BIKAX;

4) rpynnupyroTcs B iejia JOKYMEHTBI OJJHOTO KaJIEeHJapHOTO T'0/1a, UCKITIOUYEHNE
COCTaBJISIIOT MIEPEXOIAIINE Jiea, Cy1IeOHbIe Jena, TUYHbIE Jiejla, KOTOPhIE
dbopMHPYIOTCS B T€YECHUE BCETO MEepHo/ia pabOThI TAHHOTO JIMIIA B OPTaHU3AIUH,
JIOKYMEHTBI BHIOOPHBIX OPTraHOB M MX MOCTOSTHHBIX KOMUCCHUH, IEMYyTaTCKUX TPy,
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KOTOPBIEC TPYNIUPYIOTCS 32 IEPUOJT UX CO3bIBA, TOKYMEHTHI YUEOHBIX 3aBEJCHUN,
KOTOpbIe (OPMUPYIOTCS 32 YUEOHBIN TOJ, TOKYMEHTHI T€ATPOB, XapaKTEPU3YIOLIHE
CLEHUYECKYIO JAESATENbHOCTD 3a TeaTpalbHbIA CE30H, UCTOPUHU OOJIE3HEH;

5) pa3zienbHO TPYINUPYIOTCS B Jieja JOKYMEHThI TOCTOSIHHOTO U BPEMEHHOTO
CPOKOB XpaHEHUS,

6) TenerpaMMebl, Kcepokonuu (pakcorpamm, TereoHOrpaMMbl TTOMETIAIOTCS B
Jiesia Ha OOIIMX OCHOBAHUSX B COOTBETCTBUU C HOMEHKIJIATYPOU JIE;

7) B JICJIO HC IMMOMCIIAIOTCA TOKYMCHTHI, ITOAJIC)KAIIINMEC BO3BPATY, YHCPHOBUKH U
JIMIITHUEC SK3CMILIAPLI,

8) mo 00beMy J€J10 MOCTOSHHOIO CPOKA XPAaHEHUs HE JOJKHO npeBbimarh 180
JHUCTOB;

9) npu HanmUuuUU B JIeJI€ HECKOJIBKUX TOMOB (4acTeil) HoMep (MHIEKC) U
3aroJI0BOK Jiejia IPOCTABIISIOTCS Ha KaXKI0M TOME C J0OaBJICHUEM HyMepaliid TOMOB
(dacTeit), B mocjieIHEM TOME (Y4acTH) J0OABISETCS CIOBO «IOCIETHUMNY («ITOCIEIHSI»).

159. IokyMeHTBI BHYTPH Ji€Jia pacIoiararTcsl CBEPXY BHUA3 B COOTBETCTBUU C
MOCJIEIOBATENHHOCTHIO PELIECHUs BOITPOCca (XPOHOJIOTUYECKOM MOPSIIKE MO PEIIaeMbIM
BOITpOCaM) WJIM B HayaJle Jiejia MOMEIAeTCs] MHUIIUATUBHBIN JOKYMEHT, 3aTeM —
JOKYMEHT C OKOHYATEIbHBIM PELICHUEM BOITPOCA, Jajee —JOKYMEHTHI, OCBEILIAOIINE
XOJ1 peuIeHus BOIpoca.

160. Bce 10KyMEHTBI OTYETHOTO M HHPOPMALIMOHHOTO XapakTepa Mo
VICIIOJTHEHUIO aKTOB U IOPYYEHUH BBIIECTOSIINX OPTaHU3AMHI, B KOTOPBIX
OpraHu3alysl SBJIJIACh OCHOBHBIM UCIIOJHUTENEM, (OPMUPYIOTCS B OTJEIIBHBIE JIENa 10
HaITPaBJICHUAM JEATEIbHOCTH OPraHU3alny. B OCTaNbHBIX CIydasX 3TH JOKYMEHTBI
NOAIIMBAIOTCS B JEJI0 IEPENMUCKHU 3a TEKYLIUN TOI.

161. PaciopsiguTenbHble JOKYMEHTHI TPYIIIUPYIOTCS B J€ja MO BUAAM U
XPOHOJIOTUH ¢ OTHOCSAIIUMHUCS K HUM NPWIOKEHUsIMU. THCTpyKIIMK, MpaBuia,
MOJIOXKEHHUSI, YCTaBbI, YTBEPKJIECHHBIE PACTIOPSIAUTEIHHBIMU JOKYMEHTAMH, SBIISIOTCS
MPUIOKEHUSIMU K HUM U TPYNIIUPYIOTCS BMECTE C YKa3aHHBIMU JOKyMeHTaMmu. Eciu ke
OHM YTBEPXKJICHBI B KAYECTBE CAMOCTOSITEILHOTO JOKYMEHTA, TO UX TPYHIUPYIOT B
OT/ICJIbHBIE JIeNa.
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162. ITpuka3sbl (pacnopsi>KeHHs) IO OCHOBHOU JIEATEIbHOCTH, MPUKA3bI
(pacmopsbKeHus1) o JTUYHOMY COCTaBY, aIMUHUCTPATUBHO-XO03IMCTBEHHON
NeSTENHHOCTH (DOPMUPYIOTCS B OTJICIBHBIC JENa.

163. ITpOTOKOJIBI B €€ PACIOIAralOTCS B XPOHOJIOTHYECKOM HOPSIKE T10
HOMEpaM BMECTE C JOKYMEHTaMH K HUM.

164. Tlepenucka rpynmnupyeTcs 3a JeJI0MPOU3BOACTBEHHBIN ro/1 U
CHUCTEMATU3UPYETCS B XPOHOJIOTMYECKOM MOCIEA0BATEILHOCTH, IPU 3TOM JOKYMEHT-
OTBET MOMEIIAETCS 32 TOKyMEHTOM-3anpocoM. [Ipu BO300OHOBICHIH MIEPETTUCKH TI0
OTIPE/ICICHHOMY BOIIPOCY, HAYaBIIEHCS B MPEIBIAYIIEM IOy, TOKYMEHTBI BKIIOUAIOTCS
B JIEJIO TEKYIIETo rojia ¢ yKazaHUueM MHIEKCa Jea MPeAbIIyIEro roja.

165. JIOKyMEHTBI B IMYHBIX JENIaX PACIONaratoTCs B XpOHOJIOTHYECKOM MTOPSAIKE
B COOTBETCTBHUH C MX IOCTYIIJIEHUEM.

166. JIutieBbie cuera 1o 3apaboTHOI miate GOPMUPYIOTCS B OTICNIbHBIC JeNa U
pacrnoJiaratoTcs B HUX B aj(aBUTHOM NOpAJIKE paMuiInii paOOTHUKOB.

167. TpynoBbie 1OrOBOPBI (POPMUPYIOTCS B COCTABE JIMYHBIX JENT WU OTIEIHHO B
angaBUTHOM TOpsaKe (pamuinii pabOTHUKOB.

168. Criucku pU3NYECKUX JIUIT U JOKYMEHTBI, TTOATBEPKIAIONTNE TIEPEUNCIICHUE
00s3aTeNIbHBIX IEHCMOHHBIX B3HOCOB, 0053aTENbHBIX MPOPECCUOHAIBHBIX IIEHCHOHHBIX
B3HOCOB B €JIMHBIN HAKOMUTEIbHBIN NEHCUOHHBIN (HOHI, HOPMUPYIOTCS B OJTHO AEJIO.

Cnucku puU3NUECKUX JIUI] U TOKYMEHTHI, MOITBEPKIAOIINE EPEUUCIICHHE
COIMAJIBHBIX OTYUCICHUM, POPMUPYIOTCS B OJTHO JIETIO.

Crnucku pU3HYECKUX JIMI] M IOKYMEHTBI, ITOJITBEPIKIAIOIIHE TICPEUHUCIICHHE
B3HOCOB IT10 0053aTEIbBHOMY COIIMAJILHOMY MEIUIIMHCKOMY CTPaxOBaHHUIO,
dbopMHPYIOTCS B OHO JEIO.

169. ITnanbl, OTYETHI, CMETHI, TUMUTHI U IITATHBIE paCHUCAHUS POPMUPYIOTCS B
COOTBETCTBYIOIIME JI€JIa TOrO rojia, HA KOTOPBIM MJIU 32 KOTOPBI OHU COCTABJICHBI,
HE3aBUCUMO OT JIaThl UX COCTABJIEHUSI, YTBEPAKACHUS WU MTOCTYILICHUS.

170. OOpamienust pu3HMUECKUX U IOPUIUIECKUX JIUL (DOPMUPYIOTCS B JI€a O
BOIIPOCAM, HaIlPaBJICHUAM AESITEIIBHOCTH OpPraHU3alluy UiIu aIMUHUCTPATUBHO-
TEPPUTOPHATIbHBIM eAuHUIaM. [Ipyu He3HAUUTENBHBIX 00beMax oOpalieHHi
J0ITycKaeTcst popMUpOBaHuUE e Mo GaMUIUsIM aBTOPOB oOpalleHui B aipaBUTHOM
HopsiKe.
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171. DnekTpoHHbIE TOKYMEHTHI M 0a3bl JaHHBIX (POPMHUPYIOTCS B Jiea (ManKu) B
COOTBETCTBUM C HOMEHKJIATYPOU J€JI OpraHu3aliu, OTACIBHO OT JOKYMEHTOB Ha
OyMaKHBIX HOCHUTEJISIX, Ha BBIIEJIEHHOM HOCUTENE HHPOPMALIMK. DIIEKTPOHHBIE 0a3bl
JaHHBIX (OPMHUPYIOTCS B OTACIbHBIC JIe/Ia, HANMEHOBAHUE JIeJia COOTBETCTBYET
HaMEHOBAHUIO 0a3bl JaHHBIX.

IMaparpa¢ 12. Ilopsaok odopmiieHus ae

172. Jlena opranuzanuu nojajiexar oOpMICHUIO MPU UX 3aBEJCHUU U 110
3aBEepUICHUH IoJia 7S MOJATrOTOBKH Jieja K XpaHeHuto. OdopmiieHue ieia BKII0YaeT B
ce0st KOMIUIEKC paboT MO OMUCAHUIO Jiejia Ha 00JI0KKe, OpOIIIOPOBKE, HyMepaluu
JIMCTOB M COCTABJIEHUIO 3aBEPUTENBbHON Haanucu. OpopMieHue 1€ IpOBOIUTCS
OTBETCTBEHHBIM JIMILIOM 32 BEJICHUE JIEIOMPOU3BOICTBA CTPYKTYPHOIO MOAPA3ACICHNUS,
IpU METOAMYECKON MOMOIIH U TI0J1 KOHTpoJeM ciayx0bt JIOY.

173. B 3aBUCUMOCTH OT CPOKOB XpaHEHHS MTPOBOJUTCS MOJTHOE U YACTUYHOE
opopmienue aein. [lomHomy odopmiteHHIO TOAIEKAT JIe]a MOCTOSHHOTO, BPEMEHHOTO
(cBeimie 10 yieT) xpaHeHus U o TUYHOMY cocTaBy. [lomHoe odopmiieHue aemna
nmpeaycMaTpuBaeT opopMIICHHUE PEKBU3UTOB O0JIOKKH JIea, HyMEPAIIUIO JICTOB B
Jiesie, COCTaBJICHHE JIMCTa-3aBepUTEs Jelia, o (popme coriaacHo MPUIIOKEHUI0 27 K
HacrosiuuM [IpaBunam, cocTaBieHrne BHYTPEHHEHW ONMKUCH JOKYMEHTOB Jiena, mo popme
COTJIACHO MPUJIOKEHUIO 28 K HacTosmuM [IpaBunam, NOANIMBKY WU NEPEIUIET Jeia,
BHECEHHUE HEOOXOUMBIX YTOUYHEHUN B PEKBU3UTHI 00JIOKKH JIeTIa.

174. Ha o6noxKke fena nocTostHHOTo, BpeMeHHOTo (cBbiiie 10 jieT) XpaHeHus u
10 INYHOMY COCTaBY YKa3bIBAIOTCA CIAEAYIOIINE PEKBU3UTHI:

1) HauMeHOBaHKE OpraHu3ali, HAUMEHOBAHUE CTPYKTYPHOIO MTOAPA3IEICHUS;

2) HaMMEHOBAHUE HACEJIEHHOTO MMyHKTa, B KOTOPOM JIUCIOIMPOBAHA
opraHu3zaius, Homep (MHJIEKC) Jena;

3) 3aroJIoBOK Jiefa, AaTa jena (ToMa, 4acTH), KOJIMYECTBO JINCTOB B JICNIE, CPOK
XpaHEeHUs Jiena;

4) apxuBHbBII Wudp aena.

175. PekBU3UTHI, MPOCTaBIISIEMbIE Ha OOJI0KKE Jiejia TOCTOSTHHOTO, BPEMEHHOTO
(cBeimie 10 net) xpanenust, 0hOPMIIIIOTCS CIETYIONTUM 00pa3oM:
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1) HanMeHOBaHKE OpraHU3aluy B COOTBETCTBUU C yUPEIUTEIbHBIMU
JTOKYMEHTAMH YKa3bIBAETCSA MOJHOCTHIO B UMEHUTEIIBHOM TAJIEKE, C YKa3aHUEM
opUIMATHHO MMPUHSATOTO COKPAIIEHHOTO HANMEHOBAHHUS, KOTOPOE YKa3hIBACTCS B
CKOOKax mocjie oJIHOTO HAauMEHOBAHUS;

2) HaMMEHOBAHME CTPYKTYPHOTO MOAPA3/ICTICHUS 3aUCHIBAETCS B COOTBETCTBUU
C YTBEPKIEHHOM CTPYKTYpOH, HOMEp Jelia - NpocTaBisieTcss HudpoBoe 0003HAUCHHE
(MHAEKC) Jena o HOMEHKJIAType J1eJ1 OpraHu3alny;

3) 3aroJI0BOK JieJia IEPEHOCUTCA U3 HOMEHKIIATYPHI JIe]1, JaTa JAeJa - yKa3bIBaeTCs
roj (- bI) 3aBeJICHUsI 1 OKOHYAHUS JIeJia B ICJIONPON3BOICTBE. J[aToi e, comepxraniux
pacopsAUTEIbHYIO IOKYMEHTAIUIO, & TAKKE COCTOSIIIINX U3 HECKOJIBKUX TOMOB
(dacreil), ABISAIOTCS KpalHUE 1aThl JOKYMEHTOB JI€Ja, COOTBETCTBEHHO JaTa (4UCIIO,
MecsIIl, TOJ]) perucTpanuu (COCTaBICHH) CAMOTO PAaHHEr0 U CaMOT0 TTO3/THETO
JIOKYMEHTOB, BKJIIOYEHHBIX B Je)10. J[aToi mpuiioskeHus K ey, CGOpMUPOBAHHOMY B
OT/ICJIbHBIA TOM, SIBJISIETCS ]JaTa PETUCTPAIIMM OCHOBHOTO JJOKYMEHTA, MPUJIOKEHHUE K
KOTOPOMY IOMEIIEHO B 3TOT ToM. [Ipu 3TOM 9mnciio u o7 0003Ha4ar0TCs apabCcKuMu
nudpamMu, Ha3BaHKUE MeCsIa MUIIETCS MOJTHOCTHIO CIIOBAMHU.

176. B niensix obecrieueHrs COXpaHHOCTH M 3aKPEIUICHHS MOPsIKa
PaCIIONI0KEHUS JOKYMEHTOB, BKJIIOUEHHBIX B JIET0, BCE €T0 JUCTHI, B TOM YHCIIE
PE30JIIOLINH, COCTABIICHHBIE HA OTAEIBLHOM JHUCTE ((DUIIKHM), KPOME JIUCTA 3aBEPUTEIIS U
BHYTPEHHEH onucu, HymepyroTcs. JIMCThl HyMepyIOTCsl YepHBIM, MITKUM, TpaduTOBBIM
KapaHaauioM, U pbl IPOCTABIAIOTCS B IPABOM BEPXHEM YTy JIHCTA.

1'77. Ilopsinok Hymepauuy JUCTOB Jena:

1) muct Oonee popmaTta A4, MOAMINTEIN 32 OIUH Kpaid, HyMEPYEeTCsl KaK OJIUH
JIMCT B IPAaBOM BEPXHEM YTIIY;

2) TOKyMEHTHI ¢ COOCTBEHHOW HyMepaIlfeil INCTOB, B TOM YUCJIE MeYaTHbIC
U3JIaHUsA, MOTYT HyMEpPOBAaThCA B OOIIEM MOPSAKE UIH COXPAHITH COOCTBEHHYIO
HyMEpaLuIo, €CJIM OHA COOTBETCTBYET IOPSAIKY PACIIOIOKEHUS JIUCTOB B JEIIE;

3) JIUCTHI 1€JI, COCTOSIIINX U3 HECKOJIBKUX TOMOB WJIM YacTeH, HyMEpYyIOTCS T10
Ka)XXJIOMY TOMY WJIA YaCTH OTHEJBHO;

4) pororpacduu, yepTexu, AMArpaMMbl U IPYrUe WILTIOCTPATUBHBIE U
crienu(puYecKre TOKYMEHTHI, MPEICTABIISIIOIINE CAMOCTOATENIbHBIN JIUCT B JIETIE,
HYMEpYIOTCS Ha 000OPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIY;
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5) noAUTHIE B 1€JI0 KOHBEPTHI C BIOKEHUSIMU HYMEPYIOTCSI — CHayaJla KOHBEPT,
a 3aTeM OYEpPEIHBIM HOMEPOM KaXKJ0€ BIOKECHUE B KOHBEPTE;

6) IPWIIOKEHUS K JIENTy, TOCTYUBIINE B TIeperuieTe, 0popMIISIOTCS Kak
CaMOCTOSITENbHBI TOM U HYMEPYIOTCS OTJEIBHO;

7) B cinyuasx oOHapy>KeHHs OOJIBIIOTO YKclia OIMOOK B HyMepaliu JIMCTOB JIeNa
IPOBOJUTCS UX MepeHyMepanus (Ipu NepeHyMepalnu JUCTOB CTapble HoMepa
3aYEPKUBAIOTCS U PSAJIOM CTAaBUTCSI HOBBIN HOMED JIMCTA, B KOHIIE JIea COCTABIISAETCS
HOBBIH JIUCT — 3aBEPUTEINb, TPH TOM CTapbIil JIUCT — 3aBEPUTEIb 3aUYEPKUBACTCS, HO
COXpaHSIETCS B JIETE);

8) npu HAJIMYUH OTAEIBHBIX OLIMOOK B HyMEpaluu JINCTOB JIOMYCKAETCs
yHnoTpeOJIeHHEe TUTEPHBIX HOMEPOB JIMCTOB.

178. Tlocne 3aBepuieHUs] HyMepaluy JUCTOB COCTABIISECTCS 3aBEPUTEIbHAS
HAAMUCh, KOTOPasi TIOIMMUCHIBAETCS €€ COCTABUTENIEM C yKa3aHUEM paciin(dpOBKH
MOJMUCH, JOJKHOCTH U JAThl COCTaBJICHUS.

Bce nocnenyroiye n3aMeHeHUs! O COCTaBe U COCTOSHUU Jiena (MOBPEXKICHHUS,
U3bSITUE JOKYMEHTOB) OTMEUAIOTCS B JIUCTE — 3aBEPUTEIIEC CO CCHUIKOM Ha
COOTBETCTBYIOIIMU AKT.

KomnuecTBo TUCTOB B Jieiie MPOCTABISACTCS Ha 00JI0XKKE Jiea B COOTBETCTBHH C
UTOTOBOM HAJITHCHIO.

179. PexBu3ur «CPOK XpaHCHH: ACIa» IIEPCHOCHUTCA HA 06H0)I(Ky Jcjia U3
COOTBGTCTBYIOHIeﬁ HOMCHKJIATYPbI ACJI ITOCJIC CBEPKHU €T0 CO CPOKOM XpPaHCHHA,
YKa3aHHBIM B IICPCUHAX JOKYMCHTOB, C YKa3aHUCM CPOKOB XPaHCHUA.

180. Ha AcJIaxX ITOCTOAHHOI'O XpaHCHUA ITUIICTCA — «XpaHI/ITB ITOCTOAHHO».

181. ApxuBHbIi mmdp aena (cocTout u3 HoMmepa GhoHIa, HoMEpa OMUCH U
HOMeEpa Jieja 1Mo OMUCH) Ha 00JI0KKax JIeJ MOCTOSTHHOTO XPaHEeHHsI POCTaBISETCS B
apXWBeE TOJIHKO MOCTE BKIIOUCHUS STUX JIeT B Pa3/Iesibl CBOIHBIX OIMUCEH,
yrBepxkaeHHbIX DIIK (710 3TOr0 OH MpOCTaBIAETCS KapaHAIIOM ).

182. Ilo oxoHYaHUH TOJa B HAAIIKCH HA 00JIOKKAX JIe)I IOCTOSIHHOI'O U
BpeMeHHOr0 (cBbIIe 10 JeT) XpaHEeHUs] BHOCATCS YTOYHEHUS — TP HECOOTBETCTBUU
3aroJIoBKa JieJl Ha 00JIOXKKE COJICPKAHUIO TIOIIIUTHIX JOKYMEHTOB B 3ar0JIOBOK Jiejia
BHOCSITCSI '3MEHCHHS U JIOMIOJTHECHUS.
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183. [Inst yuera TOKYMEHTOB ONPEACICHHBIX KATETOPU MOCTOSSHHOTO U
BPEMEHHOTO CpOKOB (cBbItIe 10 51eT) XpaHeHus1, yueT KOTOPhIX BbI3bIBACTCS
crielupUKON TaHHOU TOKYMEHTAIuu (0cOo00 IIEHHbIE JOKYMEHTHI, JIMUHbIC Jiea,
MPUKA3bl, IPOTOKOJBI U IPYTHE), COCTABIISIETCSI BHYTPEHHSIS OMUCH JOKYMEHTOB.

BHyTpeHHss1 onuch JOKYMEHTOB Ji€Jla COCTaBIIAETCS TAK)KE Ha JIeJ1a TOCTOSTHHOTO
U BpeMeHHOro (cBbie 10 j1eT) XxpaHeHus, eciiu OHU cPOPMUPOBAHBI 10
Pa3HOBUAHOCTSIM JJOKYMEHTOB, 3aTOJIOBKM KOTOPHIX HE PACKPBHIBAIOT KOHKPETHOE
COJIEp’KaHHE TOKYMEHTOB.

184. IokyMEeHTBI, COCTaBJISIONIUE JET0, MOAIMIMBAIOTCSI HE MEHEE, YEM Ha YEThIPE
MIPOKOJIA B TBEPAYIO 00JIOKKY M3 KapTOHA WM MEPETUICTAIOTCS C YYETOM BO3MOXKHOTO
CBOOOJTHOTO YTCHUS TEKCTa BCEX MOKyMEHTOB. [IepBblii 1 moCIeTHUN TIPOKOT
IPOU3BOMSTCS HA PACCTOSIHUM OJTHOTO CAHTUMETPA OT BEpXHEW (HUKHEMN) rpaHuIlbl
mucta. [Ipu moAroToBKe /el K NOAIIKBKE (MEPEIIeTy ) METAUNIMYECKUE CKPETICHUS
(OymaBKHU, CKPENKH U IPYTUE) U3 JOKYMEHTOB YIAJISIOTCSI.

185. [ena BpemenHoro (10 10 neT BKIIOUUTETHHO) XPAHEHUS I0MTyCKAETCs
XPaHUTh B CKOPOCIHINBATEISIX, HE MPOBOIUTH MEPECUCTEMATU3AINIO IOKYMEHTOB B
nese, JIUCTHI Jea HE HyMEPOBaTh, 3aBEPUTEIbHBIE HAJIUCH HE COCTABIISTh.

186. Ilpu dynkumonupoBanuu B opranuzanuu CO/] opopmienue nen
JIOKYMEHTOB Ha OyMa)KHBIX HOCUTENISIX OCYIIECTBIISIETCS IPU MTPOBEPKE C
aBTOMATU4ECKU C(HOPMHUPOBAHHBIMU onucsMU €1 B CO/L.

IHaparpad¢ 13. Ilopsinok onnepaTuBHOIO XpaHEeHHsI JOKYMEHTOB

187. ITocne 3aBepiiieHHs B AEIONPOU3BOICTBE JOKYMEHTHI J0 MEPElayu B apXUB
OpraHU3alliy B TEUEHHUE OJIHOTO rojla XPaHSTCs B Jieiax 1Mo MecTy Ux (hOpMUPOBAHUSI.

188. ITocne 3aBepiieHus B ACIONPOU3BOICTBE TOKYMEHThI HA OyMakKHBIX
HOCHTEJISIX JI0 NIEPEeayu B apXUB OPTaHU3aLUHU B TEYEHHE OJHOTO roa XpaHsITCs B
JieNiax 1o MecTy ux (POpMHUPOBAHMUS, HIEKTPOHHbBIE TOKYyMEHTHI — B CO/I.

189. Cnyx6a JIOY, pyKoBOIUTEIN CTPYKTYPHBIX MOAPA3ACICHUN OpraHu3aliuu
o0ecreunBalOT COXPAHHOCTh JOKYMEHTOB U Jiell. Jlena xpaHarcs B mkadax u ceiidax B
pabounx KaOMHETaX WU CHEIUAIBHO OTBEACHHBIX JJIS OTOW 1€ TOMEIICHUSIX.

190. Jlena pacnonaratorcsi B COOTBETCTBUH C YTBEPKJICHHOW HOMEHKIATYpOu Jel
OpraHu3alliy, Ha KOpEeIIKax 00JI0KEK YKa3bIBAIOTCS UX UHICKCHI.
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191. Bergaya nesr BO BpEMEHHOE MOJIB30BAHUE OPraHU3ALUAM IIPOU3BOINUTCS HA
OCHOBaHUU MMCbMEHHOT'O OOPAILEHUS U TOJIBKO C pa3pelIeHHs] pyKOBOUTENS
opraHu3anuy. Belgaua e 1pyruM noapasaeaeHus M OpraHu3aii NPOU3BOIUTCS C
pa3penieHus: pyKOBOJUTENSI CTPYKTYPHOIO ITOAPAa3AeSICHUs, & BHYyTPHU CTPYKTYPHOTO
HOJIpa3AeIeHus - MO/l PACIIHCKY.

Ha BerganHOe 1110 3aBOAUTCS KapTa-3aMECTUTENb Jiesa. B Hell yKa3bIBaroTCs
CTPYKTYPHOE NOJpa3IeIeHne, NHIEKC AeIa, 1aTa €ro BhlIadyn, KOMY J€JI0 BBIIAHO, JaTa
€ro BO3BpAIlIEHUs, TPETyCMaTPUBAIOTCS rpadbl ISl paCUCOK B MOJTYYEHUU U TIPUEME
nena.

192. I3bsiTne JOKyMEHTOB U3 A€M POU3BOAUTCS B COOTBETCTBUU C
3akoHoaaTenabcTBOM PecryOnmku Kazaxcran, mpu 3ToM B J1eJ10 BKJIAAbIBAIOT KOMTUU
U3BATHIX TOKYMEHTOB U aKT (MPOTOKOJI) 00 U3BATUH MMOAJINHHUKOB.

193. B ciiywae yTpaThl JOKYMEHTOB U JIe] POBOJAUTCS CITy>KeOHOE
pacciieoBaHue, o pe3yiabTaTaM KOTOPOro CTaBUTCS BOIPOC 00 OTBETCTBEHHOCTH
BUHOBHOTO JIMIIA B UX yTpare.

IHaparpa¢ 14. Ilopsinok nepegaum el B AapXUB OPraHU3anuM

194. Ilepenava nen U3 CTPYKTYPHBIX MOIPA3IEIICHUN B apXUB OpraHu3alun
OCYLIECTBJISIETCS IO OMUCAM €], COCTABISIEMBIM M0 PE3YJIbTATAM 3KCIEPTHU3BI
LIEHHOCTH JIOKYMEHTOB U JIEJI, 3aBEPLIEHHBIX B JI€JIOMPOU3BOJACTBE. JJOKyMEHTHI
BpEMEHHOTO (210 10 JIeT BKIIOYUTENBHO) XpaHEHUs IEPENAIOTCS B apXUB OpraHu3aluu
10 HOMEHKJIaType Jel.

195. Onucu z1es1 coOCTaBISAIOTCS OTIEIBHO HA Jiejia MTOCTOSHHOTO, BPEMEHHOTO
(cBpimie 10 j1eT) XpaHEHUs U 10 TUYHOMY COCTaBY MO (popMe COortacHO MPUIIOKEHUIO 29
K HacTosmuMm [ IpaBunam.

196. I'padsl onvcH 171 3aMOTHSIOTCS B TOYUHOM COOTBETCTBHH C TEMHU
CBEJICHUSMU, KOTOPBIC BEIHECEHBI Ha 00JI0KKHU Jiei1. [1py BHECEHHH B OIUCH JeJ TIOAPST
Jie C OJITMHAKOBBIMU 3ar0JI0BKaMU MUIIETCS MOJHOCTHIO 3ar0JIOBOK MEPBOTO Jiea, BCe
OCTaJIbHBIE OJTHOPOJIHBIC Jiea 0003HAYAIOTCS CIOBOM «TO KE€», IIPH 3TOM JIPyTHE
CBEJICHUS O HUX BHOCSATCS B OIMCH MOJHOCTHIO. Ha HOBOM JIMCTE OmMCH 3ar0JIOBOK
OJHOPOJIHBIX JI€J BOCIIPOU3BOIUTCS MOJHOCTHIO.

197. Kaxnoe aemno (ToM, 4acTh Jiejia) BHOCUTCS B OIIMCh MO/ CAMOCTOSATEIHLHBIM
MOPSIIKOBBIM HOMEPOM.
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198. I'padpa onucu «IIpumedanuey UCoNb3yeTCs sl TPOCTAHOBKH OTMETOK 00
0COOEHHOCTSIX (PU3UYECKOTO COCTOSIHUS JIea, epeade aena IpyroMmy CTpyKTypHOMY
noipa3/IeJIeHUI0 (Apyroi opraHu3alyHm).

199. Onuce nen cocTaBiseTcs B ABYX 3K3EMIUISIpaxX, OAUH U3 KOTOPBIX
nepenaeTcs BMECTE C JeIaMH B apXUB OpraHu3aliu, a BTOPO — OCTAeTCs B KAUECTBE
KOHTPOJIBHOTO B CTPYKTYPHOM IO/Ipa3/ICJIEHUN.

200. [IpaBunbHOCTH GOPMUPOBAHUS U MOATOTOBKH JI€] K epeaaue B apXuB
opraHu3zanu nposepsiercs ciryx0oi JIOY. MMmeroniuecss HapylueHus: yCTPaHIIOTCs
CTPYKTYPHBIM IOAPA3AEICHUEM OpraHU3aLiy.

201. Ilpuem kaxmoro Jena npou3BOAUTCS paOOTHUKOM, OTBETCTBEHHBIM 32
apXWB OpraHU3alliy, B MPUCYTCTBUU PAOOTHUKA CTPYKTYPHOTO nojapasaeieHus. [Ipu
ATOM Ha 000UX IK3EMIUISIPAX OMUCH MMPOTHUB KAXIOTO JIea, BKIIOYESHHOTO B HEE,
JieaeTcst OTMETKA O HAIMYWU Jiesa. B KoHIle Ka)I0Tro SK3eMIUISIpa OMUCH YKa3bIBAIOTCS
nudpamMu 1 IPOMUCHIO0 KOJIUUECTBO (PAKTUUECKU MPUHATHIX JIe]I, JaTa IprueMa-
nepenayu e, a TAaKkKe MOAMUCH pabOTHUKA, OTBETCTBEHHOTO 33 apXHB, U JIUIIA,
nepeaBIlero Jena.

202. Bmecre ¢ genaMu B apXUB OpraHU3alliy MEPeIatoTCsl pETUCTPAIlMOHHbBIE
KapTOTEKHU Ha JJOKYMEHTHI U (WJIM) NPOrpaMMHBIE CPEJICTBA, Oa3bl TaHHBIX,
coJieprKaliye nH(HOPMALIKIO O PErUCTPalli U UCIIOJTHEHUH N1€PEIaBAEMbIX JJOKYMEHTOB.
3aroyIoBOK KakJ10M KapTOTEKH WM 0a3bl JAHHBIX BKIIFOUAETCS B OMUCH.

203. B ciyyae TUKBUAAIIMN CTPYKTYPHOTO ToApa3iesieHus, ¢punrana
(mpeacTaBUTENBCTBA), JINLIO, OTBETCTBEHHOE 3a BEJCHHE JIEJIONPOU3BOJCTBA JAHHOTO
CTPYKTYPHOTO MOJpa3esneHus, puinana (mpeacTaBUuTeIbCTBA), B IEPUOJ] IPOBEICHUS
JTUKBUJAIIMOHHBIX MEPONPUATUN (OPMHUPYET BCE UMEIOIINECs JOKYMEHTHI B JIeNa,
odopmiIeT Aena 1 epeaeT uxX B apXuB OpraHU3alii HE3aBUCUMO OT CPOKOB
XpaHEHHUS.

204. B cny4ae TMKBUIAIIMK OPTAaHU3ALWN B TIEPUO/I IIPOBEICHUS
JUKBUIAIMOHHBIX MEPOIPUITHI JOKYMEHTHI 110 JIMYHOMY COCTaBY O(OPMIISIFOTCS H
nepeaarTCsl B COOTBETCTBYIONINI TOCYIaPCTBEHHBIN apXUB.

Hepeﬂaqa ACJI OCYIICCTBIEACTCA 11O OIMUCAM OCJI H HOMCHKIIATYPEC ACII.
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KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK Pepakuusnay kyni
e AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
. o ﬂ [ ¥ | DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun

PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

IIpuMmeyanmue:

1 - u3o6paxenue ['ocynapcreennoro ['epba Pecriyonnku Kazaxcran winu
AMOJIEMBI, JIOTOTHUIIA, TOBAPHOTO 3HaKa (3HAK OOCITY>KUBAHMUS)

2 - ourmaIpHOC HAMMEHOBaHUE OPTraHU3alUH
3 - cipaBOYHBIE JJaHHBIE 00 OpraHU3aIlluU

4 - HauMEeHOBaHMUE BHUIa JOKYMEHTA

5 - mara 1O0KyMeHTa

6 - perucTpalMoOHHbIN HOMEp (MHIEKC) TOKYMEHTA

7 - cChUIKA HAa PETUCTPAlMOHHBIN HOMED (MHAEKC) U AaTy BXOJAIIETO JOKYMEHTA

8 - MECTO COCTaBJIEHUS WIH U3/IaHUSI TOKYMEHTa

9 - rpud orpaHuyeHHs JOCTyNa K JOKYMEHTY

10 - angpecar

11 - rpu¢ yrBEp)KaEHUS JOKyMEHTA

12 - pezomonus

13 - 3aronoBOK K TEKCTy NJOKYMEHTA

14 - oTMeTKa O KOHTpOJIE

15 - TekcT nokymeHTa

16 - oTMETKA O HATMYUU MIPUIIOKEHUS K TOKYMEHTY
17 - moanuce

18 - oTmMeTKa O corylacoBaHUM JOKYMEHTA

19 - orTHCK MEUaTH

20 - oTMETKa O 3aBEpEHUH KOIIUU JOKYMEHTa

21 - oTMeTKa 00 UCTIOJTHUTENE JOKYMEHTa

22 - oTMeTKa 00 WUCIOJHEHUH IOKYMEHTa U HaIlpaBJIECHUU €T0 B JEJI0
23 - uAeHTUPUKATOP ICKTPOHHON KOIMUHU JOKYMEHTA

24 - 0TMETKA O IMOCTYINICHUH JOKYMCHTA B OpraHMU3aluro



e.zan

Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTLIepAiH STATOHIbI OaKblIay OaHKI

DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Penakumsnay kyHi 31.10.2018
Cakray KyHi 28.11.2018
Jlata penakuuu 31.10.2018
JlaTa ckauMBaHHS 28.11.2018

7

[Ipunoxenue 2
K [IpaBunam nOKyMEHTHPOBaHMs, YIIPABICHU
JNOKYMEHTALMEN U UCITOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCYJJapCTBEHHBIX U HETOCYIAPCTBEHHBIX

OpraHu3anuax

dopma

bIaHK MHCEMA OpraHH3allHH

Tocynapcteennsld ['epd PeciyOnukH Kazaxcran
HIIH 3M071eMa, I0TOTHIL, TOBapHBIH 3HAK (3HaK 00CIy:KHBAHHA) OpraHH3allHH

OdHIHaTEHOE HAHMEHOBaHHE
OpraHH3aITHH
(Ha rocyIapcTBeHHOM H3LIKE)
Cnpapo4HEIE JaHHEIE 00
OpraHH2allHH
(Ha rocyJapcTE€HHOM S3BIKE)

OdHuHATEHOE HAHMEHOBAHHE
OpraHH3alHH
(Ha pyCCKOM HIIH HHOM H3BIKE)
Crpapo4HBIE JaHHEIE 00
OpraHHzallHH
(Ha pyccKOM HIH HHOM A3BIKE)

Ne

(nata) (uHOeKc)

(cchLTKa HAa HOMep H JaTy
BXOJAINETO JOKyMeHTa)

' Anpecar

@BI'DHOBDK K TCECTY ITHCEMA

.




e.zan

KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK Pepakuusnay kyni
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

®dopmat A4 (210X297)



AKTLIepAiH STATOHIbI OaKblIay OaHKI

e.zan

KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK

DTaJOHHBIN KOHTpOHLHLIﬁ GaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Penakumsnay kyHi 31.10.2018
Cakray KyHi 28.11.2018
Jlata penakuuu 31.10.2018
JlaTa ckauMBaHHS 28.11.2018

[Ipunoxenue 3

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaI_II/IGI\/'I H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCY1apCTBEHHBIX

OpraHu3anuax

dopma

baaHk KOHKPETHOI0O EHIA JOKYMEHTA OPraHHAZAIHHA

TINocynapcreennsti ['epl Pecy0aukn KazaxcTad
HIH 5MGOIeMa, TOTOTHIL, TOBapHBIH 3HAK (3HAK o6CTY:KHBAHHA) OPraHH3allHHA

OdHIHATEHOE HAHMeHOBaHHE
OpraHH3aIHH
(Ha rocyIapcTBEHHOM A3BIKE)

Od¢dHIIHATEHOE HAHMEHOBaHHe
OpraHH3aIHH
(Ha pycCKOM HIIH HHOM fA3BIKE)

(Ha rocyJapCTEEHHOM H32LIKE)

HauMeHOBaHHE BHOA HauMeHOBaHHE BHIA
TOKyMEHTa JOKYMEHTA
(Ha rocyIapcTBeHHOM H3EBIKE) (Ha pyCCKOM HIIH HHOM f3BIKE)
Ne

MecTo H30aHHA
(Ha PyCCKOM HIIH HHOM S3EIKE)

EEI'DJ]GBDK K TEKCTY JOKYMEHTA




e.zan

KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK Pepakuusnay kyni
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

®opmar A4 (210X297)



e.zan

KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK Pepakuusnay kyni
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 4

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

OpraHu3anuax

dopma



Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTLIepAiH STATOHIbI OaKblIay OaHKI
‘,.‘ d.' .' DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Penakumsnay kyHi
Cakray KyHi

Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

OO0mui 0. 1aHK OPraHu3anuH

INocymapcTeeHHEIH ['epl Pecy0nukH KazaxcTas
HIIH 5M0IeMa, TOTOTHIL, TOBAPHBIH 3HAK (3HaK o0CTy:KHBAHH!) OpraHH3aIlHH

DCl]I-]]J}IEIJILHDE HaHMEHOE4AHHE

(Ha rocyIapcTBeHHOM f3BIKE)

O¢HIIHATEHOE HAHMEHORAHHE
OpraHH3alHH OpraHH3aIHH
(Ha pyCcCKOM HIIH HHOM S3BIKE)

Ne

(nata)

(Ha rocyJapCcTBEeHHOM A3BIKE)

MecTo H3JaHHT MecTo H3aHHT
(Ha PyCCKOM HIH HHOM SA3BIKE)

—

[3aronoBoK K TEKCTY JOKYMeHTa

®dopmat A4 (210X297)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018

e. ‘ d' .' DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun 31.10.2018
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE
JlaTa ckauMBaHHS 28.11.2018

[Ipunoxenue 5
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

dopma
JIMCT COI'JIACOBAHHA

HanMeHOBaHHE BHIA MpOCETa TOKYMCEHTA, 3al'0JI0BOK K TEKCTY

CornacoeaH CornacoeaH
HanMmeHOBaHHE JOLKHOCTH HanMeHOBaHHE JOTKHOCTH
C YKa2aHHeM HaHMeHOBaHHA C yKa3aHHeM HaHMeHOBAHHA
OpraHH3alHH OpTaHH3alTHH

Pacmudporka Pacmmudpoeka
(JIHYHAA MOAIHCH) MOAMHCH (JIHYHAA MOMIHCH) MOIIMHCH
Hara Jata

®dopmat A4 (210X297)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018

e. ‘ d' ,' DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata peaakiuu 31.10.2018
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

JlaTa ckauMBaHHS 28.11.2018

[Ipunoxenue 6
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

dopma

RKAJARKCTAHIBIK HHCTHTYThI»
HHHOBAITHATBIK OPTATBITbI»

ToBapHIECTED C OTPaHEYEHHEOH
OTEETCTEEHHOCTEED

«I-]}IHDBA]IHDI-H-I_EIE OEHTP
«KAJAXCTAHCKHH HHCTHTYT
MOJETHPOBAHHA CHCTEM:»

HAVANKepIIiTiTi MeKTey Il cepiKTecTird

BYIPHIK TIPHKA3

15 mapra 2017 roga ' Ne 51
 Aclamakamacel | iTopomAcrama |

r 1r 1
L ) BHeceHHH H3MeHeHHI B

A0LKHOCTHBbIE HHCTPYKIHH
COTPYIHHKOB

B ceg3H C

(ocmomanme)

ITPHKA3BIBARO:
1. BHecTH B [O/DKHOCTHEIE HHCTPYKIHH coOTpyAHHKOE TOO crexnyromme
H3MeHeHHA:
1)
2)
2. KoHTpOIb 32 HCIIOIHEHHEM HACTOAINETO MIPHKA33 BO3IOKHTE Ha

I'eHepaIbHBIH THPEKTOPD (mozmHcE) {(pacummdpoEEa mOZMHCH)

OTMETEA O COTTTACOBAHMH

®dopmat A4 (210X297)



e.zan

KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK Pepakuusnay kyni
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 7

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

OpraHu3anuax

dopma



Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaknusinay kyHi 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018

& ‘ d ' ,' I?Tanogm,lﬁ KIgHTpoanmﬁ 0aHK HOPMAaTHBHBIX [IPABOBBIX AKTOB Jlata penakuun 31.10.2018
ecry6nuku KasaxcraH B 3JIeKTPOHHOM BUJIE TlaTa ckaunBanus 28.11.2018

. «KYHEIEPJIMOJEIBIEVIIH |
KA3AKCTAH/IBIK HHCTHT VTBI»
HHHOBAITHATBIK OPTAIBIFBL»

ToEapHmecTED € OTPaHEYEHHOH
OTEETCTEEHHOCTBED

«KASAXCTAHCKHH HHCTHTYT
MOJETHPOBAHHA CHCTEM:»

HAVAMKEePIILTTi MeKTey Il CepIKTecTiri

«IHHOBAIIAOHHEIN EHTP |

15 mapta 2017 roma Ne 51n/e
ropona AcTaHa

- ir L
| | Ilo nHYHOMY COCTaBY

1. MIPHHATH Eckenmupoea EpkeOymaHa AwmaHTaeBHYa HA JOTKHOCTB
[MABHOTO MeHeTHepa MapKeTHHIOBOrO 0TAena ¢ 15 mapra 2017 roma.

OcHoOBaHHA. TPYJOoEOH Jorosop oT 15 mapra 2017 roga Ne 31 H sageineHHe
Eckenmupoea E.A. o1 14 mapta 2017 roga.

2. IEPEBECTH 3yb0apesy AHacTacHK) BHKTOpOBHY cTapIlerc Oyxrairepa,
HA JODKHOCTB TIABHOTO OyxXramrepa ¢ 16 Mapta 2017 roga.

OCHOEBAHHY. JOMNONHEHHe K TPVIOBOMY Jorosopy or 14 ampemns 2016 roga
Ne 28 u sagenenne 3yoapesoii A.B. ot 13 Mapta 2017 roga.

3. PACTOPTHYTD tpymosoi moroeop ot 17 aHeapa 2015 roma Ne 15 ¢
Kepmnoesin MapaTom CepHroBHUeM ¢ 15 mapra 2017 roga B COOTBEICTBHH C
yHKTOM 1 cTathl 57 Tpyaosoro komaekca Pecnyomru Kasaxeran.

OcHoeaHHe: 3ageTeHHe Kepuvora M.C. ot 14 mapra 2017 roma.

4. OBBABHTL BBII'OBOP Ilasemnosoit Canranat AbaeeHe, MeHeKepy
MIPOSKTHOIO OTIEela.

OcHOBAHHT: JOKTATHAS 3AIIHCKA HAYANBHHEA [IPOSKTHOIO 0Taena Camoea [T
or 10 mapta 2017 roga H 00OBSCHHTeTBHAd 3amucka [Tassrmoeoft C A ot 12 mapra
2017 roga.

I'eHepanbHBIA THPeKTOP TOIIHCE pacimH(poBKa NOJIHCH
BH3mL:

OsHAKOMISHEL:



e.zan

KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK Pepakuusnay kyni
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

®dopmat A4 (210X297)



e.zan

Kazakcran PecriyOnuKachIHbIH SJICKTPOHIbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penakumsnay kyHi

AKTLIepAiH STATOHIbI OaKblIay OaHKI
DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Cakray KyHi
Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 8

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

IIporoko.a

OpraHu3anuax

dopma



Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxuusnay kysi 31.10.2018

e“ d' ' %Ifl‘gﬁggigllﬁaE?)J;(;gg;121?;2:5522;4%1431{513( NIPaBOBBIX aKTOB ;Z::B;;z:;"” i?:é;g:g
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018
OjduunanbHOe HAHMEHOBaAHHE OjdunuaThHOe HAHMEeHOBAHAE
OpraHH3alHA OpraHH3aAlHH
(Ha rocyZapcTEeHHOM 3BIKE) (Ha pycCKOM HIIH HHOM S3BIKe)
XATTAMA IIPOTOKO.1
Ne
(mata)
-“H{-"_.EI-'E"I-E,HHBHH MecTo E:mam«m
(Ha rocyIapcTEEHHOM A3BIKE) (HA PYCCKOM HITH HHOM A3BIKE )
[ 3
| | 3acelaHHS KOMHCCHH IIO... ~
IIpencenatens — ©.11.0.
Cexperaps — D H.O. >_
IIpHCYTCTEOBAMH: (KOMHYSCTEO) Yel0Bek (CIHCOK IIPHIATAeT )
BeogHas
JacTe
IMOBECTKA JHA i
1. O pa3padoTKe H IPHHITHINAX . ..
JoKIa 3aBeIyIoIero . .
# 2% i3
e
1. CII¥IIIAJIHA:
@ .0, — TeKeT JOKNATA MPHIAraeTCsa
BBICTY¥IIH.TH:
@ 11.0. — KpaTKag 3aHCE BRICTVIUISHHA.
1.0 - >
OcHOBHAA
=
IMOCTAHOBH.TH: YacTh
1. OgoOpHTS ...
7 -
2. CJI¥IIIATH:
BBICT¥IIHIH:
IIOCTAHOBHIH:
IIpencenarennb MIOAMHCE pacImH(pOBKa IOIIMHCH

Cekperapb TIOAITHCE pacimmudpoOBKA TOITHCH



e.zan

KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK Pepakuusnay kyni
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

®opmar A4 (210X297)



e.zan

Kazakcran PecriyOnuKachIHbIH SJICKTPOHIbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penakumsnay kyHi

AKTLIepAiH STATOHIbI OaKblIay OaHKI
DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Cakray KyHi
Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 9

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

AKT

OpraHu3anuax

dopma



Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaknusinay kyHi 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018
& ‘ d' .' DTaJOHHBI KOHTPOJILHBIM GaHK HOPMATUBHBIX IPABOBBIX AKTOB Jlata pexaKuun 31.10.2018

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018

 TocynapcTeenmbli [ epd Pecryommem Kasaxcran

| HIH 5MOIIeMa, TOTOTHIL, TOBApHBIH 3HAK (3HaK 00CTY’KHBAHHS) OpTaHH3aIHH
 Ojummanbmoe HamMmeHoBaEme | | OQHIHATbHOE HAHMEHOBAHHE
i OpraHH3aNHHA OpraHH3aNHH

(Ha rocyJapcTEeHHOM I3BIKE) (Ha pycCKOM HITH HHOM S3BIKE)

i Ne

(maTa) _
e e
(HATOCYNapCTEEHHOM S3bIKE) | | (HA PYCCKOM M HHOM S3BIKE)

r 1
_ | OO HTOrax NpoBepKH ...

=

OcHOBaHHe: IIPHKA3 PYKOBOIHTENS OPraHu3aliH oT (gara) Ne
«0O TpoBeleHHH NPOBepkH ...» (WIH HHOH JOKyMeHI. IIaH paDoThl, MOpyueHHe
EBINIECTOAIIETO OPTaHa H T.1.).

CocTaBleH KOMICCHeH B cOCTaBe:

Ipencenarens KOMHCCHH

JOKHOCTE, HHHITHATEL, (hanirTag
YIeHBI KOMHCCHH: 1.

JOIIHFHOCTE, HHHITHATEI, EPEMHJ]}I!I
i

IOEKHOCTE, HHHITHATEL (haMHITH
[IpHCYTCTBOBATH:

AJOIMAHOCTE, HHHITHAIEL, EIJEMI‘IJ]IIE

TeEKCT

CocTaglleH B 2-X 3K3eMIUIIpax:
1-# s3K3eMIIgEp: B geme 5-7
2-H 3K3eMILIAp. HANpAaElIeH NPOoBepAeMOH OPraHH3allHHE

TIpencejareab KOMHCCHH NOANmHCh  pacImH(ppOBKA IOAMHCH
YneHbl KOMHCCHH NOAmHCh  pacimH(ppOBKA IOAMHCH

®dopmat A4 (210X297)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018

e. ‘ d' .' DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB Jlata penakuun 31.10.2018
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE
JlaTa ckauMBaHHS 28.11.2018

[Ipunoxenue 10
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX

OpraHmu3anussix
dopma
Cupaska
W T T T R
MOJEHHET /K9HE CIIOPT TOCYJIAPCTBEHHOE
MHHHCTP.IITTHIH VUPEKJEHHE
. APXEOI'PA®HA JKOHE JEPEKTAHY | «HAITHOHAJIBHBIH [IEHTP
YJITTBIK OPTATTBITBI» g APXEOTPA®HH H
; HCTOYHHKOBEJIEHH:A
PECI‘D BEJIHKATIBIK ME M.TIERETT_I]\ MHHHCTEPCTBA KYJIBTYPBI H
MEKEMECT , CHOPTA PECHYETHKH
! KA3AXCTAH»
15 102017 Ihlu 03-05/171
;_%@.T_*?{{? RRUBERE,  ooissnisinssmnmsnlipessses, | DOPORACTINE, oo}

]\{nnﬂcrepcmﬂ KVJIBTVPHI H
cnopra Pecnybnakn Kasaxcran

: O cocToaHuH padoTh MO
| HOATrOoTOBKe HHPOPMAIHOHHOTO
| cnpaBodHAKA «HcTopua Kazaxcrana

B 3apybesxneix apxupax (XVI-XX 8B.)»
1
TEKCT
JdupexTop MIOITHCE b. Konbicbaesa

Hen E. Tlapevtexcsa
Ten.: 24-06-32

®opmar A4 (210X297)



e.zan

Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTLIepAiH STATOHIbI OaKblIay OaHKI

DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Penakumsnay kyHi
Cakray KyHi

Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018




e.zan

Kazakcran PecriyOnuKachIHbIH SJICKTPOHIbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penakumsnay kyHi

AKTLIepAiH STATOHIbI OaKblIay OaHKI

Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Cakray KyHi

DTaJOHHBIN KOHTpOHBHBIﬁ GaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB }Ia'ra penaxuuu

JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

1

[Ipunoxenue 11

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMeHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

Cupaska

MoIEHHET AKoHE CIIOPT
MHHHCTP.III'THIH

APXEOI'PAD®HA JKOHE JEPEETAHY

YIITTBIK OPTATBITBI»

PECIIYEIHKAJIBIK MEMIEKETTIK

MEKEMECT

e
ACTaHA KATACH

__AHBIKTAMA

TocymapcTees-
e Tapd
Pecmyfimza
Fazancrar

OpraHu3anuax

dopma

TOCYIAPCTBEHHOE
YUYPEATEHHE

APXEOTPAPHH H
HCTOYHHKOBETEHHA

CIIOPTA PECOYETHKH
KAZAXCTAH»

T B
ropox AcrtaHa

«HATTHOHA ThHEIH IIEHTP

MHHHCTEPCTBA KYJIBTYPEI H

_ CIIPABKA

Asgmoepresoga KyabkaH Xafi0yIoeHa paOoTaeT INIABHBIM OYXTaITepoM
HansoHaTbHOTO IIeHTpa apXeorpaHH H HCTOYHHKOBSIeHHA.

JAdnpexTop

Hen. A Sarmpoez
Ten.: 24-04-70

IIOOIMHCE

E. KonnichaeBa

®opmar AS (148X210)



e.zan

Kazakcran PecriyOnuKachIHbIH SJICKTPOHIbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penakumsnay kyHi

AKTLIepAiH STATOHIbI OaKblIay OaHKI
DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Cakray KyHi
Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 12

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

IMucsmo

OpraHu3anuax

dopma



Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxuusnay kysi 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018
‘,.‘ d.' .' OTajlOHHBIH KOHTPOJILHBII 6aHK HOPMATUBHBIX IIPABOBHIX AKTOB

Pecry6inkn KasaxcTan B 9J€KTPOHHOM BHIE ﬂz:z Eligzg];::m ;;}?;g;g
«BAPBIC» @;m AKnHoHepHOe 00IIeCTBO
AKIHOHEP K KOFaMbl ma:Em «BAPBIC»
_____ ooo| cbompmmma I
Adaft p-me. 10, Actana k., 010000 ) mp. Abag 10, r. Actana, 010000
Ten./daxc 8 (7172) 35-39-22, Ten /daxe 8 (7172) 35-39-22,
35-46-47 E-mail: Baris@nbox ru 35-46-47 E-mail: Banis(@mbox.ru
 19.03 2017 Ne 04-07/151
(CcCBUIKA HA HOMep H JaTy BX.
IJOKYMeHTa)
TOO «Kynarep»
HOpHaEYecKHii oTaAeN
mop. PeickynoBa, 12, r. ATMAaTBI,
020000
r 1 r 1
L O npeTeH3HH 00 JOTOBOPY

oT 15.03.2017 Ne 44/56

YEeEaxaeMble rocooga!

B mapTHH TaKOKPACOYHBIX MATePHANOB, OTIpYy:KeHHBIX Bawmm 28 nexadpg
2016 roga mo KeIe3sHOIOPOKHOH HAKIaTHOH Nt 324 B COOTBETCTEHH C JOTOBOPOM OT
12 guBapa 2016 roga Ne 44/56, o0Hapy:xeHO 3 Je(OpMHPOEBAHHEIX BClIeICTEHE yaapa
HIH HHOTO MEXaHHYeCKOIO BO3ISHCTBHA AIHKA, 0 9eM CBHIETeIbCTBYET aKT OT
15 mapta 2017 roma Ne 23 JlakokpacodHble H3JeIHI, HAXOIAIHeCd B
NOBPEKICHHBIX AIMHKAX, pealHsallHd He IoAnexkar. OImaTa DapTHH ToBapa
IIPOH3BeIeHa HAMH B IIOTHOM 00BbeMe 110 cueTy Ne 33-675.

IIpocrm Bac BO3MecTHIB IOHeCceHHBI® HAaMH VOBITKH E pasMepe 175 1hIC.
570 Tenre. CyMMy clIeOyeT MepedHCIHTh Ha HAIN pacuyeTHRIH CYeT.

IIpunoxeHHe: akT Ha 2 1. B 1 3K3., HAa pyCCKOM A3BIKe

C yBa:keHHeM,
KomMepueckHil THpeKTOP NOANMHCh  pacinH(pOBKA OJIHCH

®opmar A4 (210X297)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018

e. Fa-iF DTaJIOHHBII KOHTPOJIBHBIH 6aHK HOPMATHUBHBIX TIPAaBOBBIX aKTOB Jlata penaxiyu 31.10.2018
Pecnyonuxu Kazaxcran B 21eKTpOHHOM BHjIE TlaTa CKauMBAHUS 28.11.2018

[Ipunoxenue 13
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

IIpuMepHbBIii IepevYeHb JOKYMEHTOB, He MOJIeKAUX perucrpauuu ciayxoou J0Y

HI/ICBMa, HAIIPAaBJICHHBIC B KOIIMAX AJIA CBCACHMA.
Pexmamubie HU3BCIICHUA, ITPOCIICKTHI, IIJIAKATBI, IIPOTrPaMMblL COBCIHaHPII;'I.

[lepBruuHBIE TOKYMEHTHI OyXralaTepCKOro y4yera (pErucTpupyroTcs B
OyXxrantepuu OpraHu3alum).

VY4eOHble TUTaHbl, TPOrPaMMBbl (PETUCTPUPYIOTCS B COOTBETCTBYIOIIIEM
CTPYKTYPHOM MOJIpa3/ieJICHUH OpraHu3alum).

MecsiuHble, KBapTaJIbHbIE U IPYTUE OTUETHI (PETUCTPUPYIOTCS B
COOTBETCTBYIOILIEM CTPYKTYPHOM NOJIpa3I€I€HUN OPraHU3alun).

DopMBbI CTATUCTUYECKON OTYETHOCTH (PETUCTPUPYIOTCS B COOTBETCTBYIOIIEM
CTPYKTYPHOM TMOJPA3ACIICHUH OPTraHru3alim).

Coo0111eH s 0 COBEIIaHUAX, 3acCeIaHUgX.

HO3I[paBI/IT€JILHBIG IMMCbMaA, IMO3APABUTCIIbHBIC TCIICTPAMMBI, ITPUTTIACUTCIIBHBIC

OUJIETHI.
[leyaTHble n31aHMs (KHUTH, XKYpPHAJIbL, Fa3€Thl, OIOJIJIETEHH).
TenerpamMMmbl 1 TUCHMa O pa3pelICHHH KOMaHINPOBOK.
TenedhoHOrpaMMBI O TIPOBEACHUH 3aceJaHU, COBEIIAHNN, CEMHHAPOB U IPYTHE.
JIOKYMEHTEHI ¢ IIOMETKOW Ha KOHBepTE «JInuHOY.

Hayunble oTueThl 10 TeMaM (PETUCTPUPYIOTCA B COOTBETCTBYIOLIEM
CTPYKTYPHOM MOJPA3AECICHUH OPraHnu3alim).

[IpeiickypaHThI.



Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
e AKTLIepAiH STATOHIbI OaKblIay OaHKI
- ‘ d' .' DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE

Penakumsnay kyHi
Cakray KyHi

Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

HOpMI)I pacxoaa MaTCprualioB, 3adBKH Ha KaHOCIIAPCKUC ITPUHAIJICKHOCTH 1

OpraHU3alMOHHYI0 TEXHUKY (PErUCTPUPYIOTCS B COOTBETCTBYIOIIEM CTPYKTYPHOM

MoIpa3ieICHUN OpraHr3aIlim ).
CBoIKH.

VYyeTHbIE TaHHBIE 10 KaJpaM.



e.zan

Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018
OTajlOHHBIH KOHTPOJILHBII 6aHK HOPMATUBHBIX IIPABOBHIX AKTOB Jlata perakiun 31.10.2018
Pecnyonuxu Kazaxcran B 21eKTpOHHOM BHjIE Tlata cKauMBAHHT 28.11.2018

[Ipunoxenue 14

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

OpraHu3anuax

dopma

Kaprouka perucrpauuu BXoAsilIUX IOKYMEHTOB

= Koppecnongert Brg goxyuenta
JaTa mOCTYINeHHA H HEAEKS J0KYMeHTa JaTa °H HEZeKC JOEYMEHTA
Wy
i 103
=
™ 3aronoECE JOEYMEHTE HIH EPATHOS COJEpEaHHe
Pesomrouma HITH KOMY HAMpaETeH JCKYMeHT Cpoy HCIOMHeHHA
=
= OrmeTra 0f HCIOTHEHEH JOKYMEHRTa
Pacnomcka E MOMydeHHH ¢ VEASAHHEM JaTEI H HANpaENeHHH E JI0
K 10

CEegeHHT 0 X048 HCONIHEHHA JOEVMERTA, IepeH0ca CPOKOE HCNTHEHHA,
MOCTVILIEHHH MpOMesyTOUHERX OTESTOE (3aNpocoE) H T.A.

KDH'IPDJTB}IB\IE OTHMETEH

10

Hemo Na

$oEg Ne Omace Ne

70

210

dopmat AS (148x210)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018

e. i a' [ | DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB Jlata penaxiyu 31.10.2018

PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE TlaTa ckaunBanus 28.11.2018

[Ipunoxenue 15
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

dopma

KypHaJ peructpauuu BXoJsIIUX TOKYMEHTOB

Ne Jlara Koppecnonzenr, na- Bun noxymeHnra, 3arojioBok Pe3omnrornus winm Ko- Pacnicka B OtMmeTKka 00 IIpu-
il mo- Ta ¥ HHICKC BXOJIS- WM KPaTKOE COJIep)KaHHe My HarpaBJIeH JIOKY- MIOJTy4EHUN HCTIOJTHCHUN Me-
CTyN- IIEro IOKYyMEHTa BXOJAIIEr0 JOKyMEHTa MEHT Ha UCIIOJIHEHUE JIOKYMEHTA, JIOKyMEHTa qa-
e- aTta HHE
HUS
1 2 3 4 5 6 7 8
®opmar A3 (420X197)
)I(ypHaJ’[ perHCTpaunn HCXOAAIIUX U BHyTpeHHI/IX I[OKyMeHTOB
NeNe JlaTa 1 MHJIEKC UCXOSIIEro Koppe- 3aroJ0BOK WIIM KpaTKOE CO- OtmeTka 00 UCIIOTHEHUHU IOKYMEH- IIpu-
ILIL. (BHYTpEHHETO) IOKyMEHTa CIIOH- JiepKaHKe JIOKyMEHTa Ta M HAIIPaBJICHUH B JIEIIO Meda-
JICHT HUE
1 2 3 4 5 6

®opmar A3 (210X297)




Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018

il CiN ?Tanogm,lﬁ KIgHTpoanmﬁ GaHK HOPMATHBHBIX [IPABOBBIX aKTOB Jlata penakuun 31.10.2018
ecryOmukn Kazaxcra B 2JIEKTPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018

[Ipunoxenue 16
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

CBEJIEHMUS 00 ncnoJiIHeHUU JOKYMEHTOB, MOJIEKAIIMX KOHTPOJII0

10 COCTOSAHMIO HA (uucii0, MecsiIl, rox)
Ne HaunmenoBanus cTpykryp- JIoKyMeHTBI Ha KOHTpOJIe W3 HUX JOKyMEHTBI
1 HBIX N10/pa3 ieNeHui BCE- | MOCTYHMIO B IpeAbl- | HCmoi- HaXOZsIIHeCs Ha C IPOJUICHHBIM CPO- Ipocpo-
/H Tro AyHieM Mecsue HCH- HUCIIOJTHCHUHN KOM HCIIOJTHCHHA YCHHBIC
HBIC
1 2 3 4 5 6 7 8
HaumeHoBaHMe [OMKHOCTU pyKoBoOAUTENA PacumnppoBka
cnyx6bl [OY noar
(nn4Has noanv
®opmat A4 (210X297)
IIpumeuanue.

Ceenenus MOTYT OBITh JIOMOJIHEHBI Ipad)aMu M0 BUAAM JOKYMEHTOB (ITPUKa3HhI,
pelieHus KOJIJIETUU U APYTHUE), UX PErUCTPaAllMOHHBIMUA HOMEpaMHu, (paMuIusiMu
UCTIOJTHUTEJIEH.



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018

il CiN 1Z))Talnogx—n,lﬁ KIgHTpoanmﬁ GaHK HOPMATHBHBIX [IPABOBBIX aKTOB Jlata penakuun 31.10.2018
ecryOmukn Kazaxcra B 2JIEKTPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018

[Ipunoxenue 17
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

CBEJAEHMUSI 00 ucnosiHeHu# oOpaieHuil pusnyecKux U OPUAHYCCKUX JIHI

10 COCTOSAHMIO HA (uucii0, MecsiIl, rox)
Nen | HaumeHnoBaHMs CTPYKTYpHBIX IOJpazjielie- Haxoaurcst Ha UCIONTHEHUH N3 Hux
/m HUHI o
BCE- MOCTYIHJIO 32 MPEABIIYIINi UCTIOJTHSIFOTCS B MPOCPOYCHBI
TO MecsLy CpOK Bee- CpOK TIpO-
ro JUICH
1 2 3 4 5 6 7
Bcero:
HaumeHoBaHMe AONKHOCTU pyKOBOAUTENA PacumndpoBka
cnyx6bl [OY noar

(nn4Has noanucb)

®opmar A4 (210X297)



e.zan

KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK

AKTLIepAiH STATOHIbI OaKblIay OaHKI

DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB
PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE

Penakumsnay kyHi
Cakray KyHi

Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

KypHaJs yuera u BbI1auM eYATHO-0JIAHOYHOM MPOAYKINH

[Ipunoxenue 18

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

OpraHu3anuax

dopma

IMoctynnenune Beinaua
Jla- Jlara u Hanwme- Ko- Ce- Jla- Jlara Komy BeITaHO Ko- Ce- Pac- ITpumeyanue, oT-
Ta HOMEp CO- | HOBaHHE U~ pus Ta U HO- Harme- Da- U~ pus mic- | MeTka o6 yHmdTo-
Ho- IIPOBOAM- | Tpeanpu- ye- nno- | BeL Mep HOBAHME — ye- 1 HO- Ka JKEHHHU UCTIOPUEH-
cryn- | TEUBHOTO ATHA - 13- | crpo | mepa na- | MOKYy- cTpyK- J— ctBo | Mepa B HBIX 9K3EMIUISI-

Te- JIOKyMEH- | TOTOBHTE- K- Gman- | um MEH- TypHOTO — K- 6man- | mo- poB He‘iaTHO-6J'Ia-
— Ta st 3eM- KOB Ta Ha Topas- L 3eM- KOB ny- HOYHOH NpoayK-

ISt BEUA- | jrenenns JIBI s~ qe- i

pos e noJty- poB HUH

yare-
st
1 2 3 4 5 6 7 8 9 10 11 12 13

dopmar A4 (210X297)




Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018
il CiN DTaNOHHBIA KOHTPOJIBHBINA GAHK HOPMATUBHBIX [IPABOBbIX AKTOB Jlata pexaKuun 31.10.2018

PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE

JlaTa ckauMBaHHS 28.11.2018

[Ipunoxenue 19
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

dopma

KypHaj yuera u BbIIauM nevareii, IiraMnoB ¢ uzoopa:xenuem I'ocyrapcTrBeHHOro

I'ep0a PecnnyOsinkn Kazaxcran v cienuajJbHOM ITEMIIEIbHON KPacKu

Ne HawnmenoBanus u oTTHC- Komy BbIIano Jlara IIpumeuanue, oT-
KH [1€9aTeil ¥ IITaMIIOB BO3- METKH 00 YHHYTO-
HaunmeHoBaHUE CTPYKTYPHOTO HOIpa3/iele- Damutus Na-
I ¢ u3obpaxkenuem ocy- o Bpa- JKCHHUH TIeYaTei
P y HHSI, OCYLICCTBIISIONICIO XPAaHEHHE MeyaTei, ¥ MHHIHA- Ta P ’
apctBeHnHoro I'epba Ta U [ITAMITOB M CIICIIH-
Aap p LITAMIIOB ¢ H300paxkeHneM ['ocy1apcTBEHHOTO JIBI JOJIK- u o
Pecny6nuku Kazaxcran o ac- AJTBHOM MTEMITEITb-
Y I'epba Pecny0Onuku Kazaxcran u crienuaibHO# HOCTHOTO pac- p ~
. IHC- HOM KpacKH
LITeMIETbHON KpacKku JIUIIa-T10- Ic-
Ka B
JydaTens Ka
npue-
B p
Me
Io-
ny-
ye-
HHU
1 2 3 4 5 6 7

®opmar A4 (210X297)




e.zan

PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE

Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTLIepAiH STATOHIbI OaKblIay OaHKI
DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB

Penakumsnay kyHi
Cakray KyHi

Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 20

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCY1apCTBEHHBIX
OpraHu3aIusiIx

dopma

/KypHaJ yyeTa v BbIIaUH NIePbEeBbIX ABTOPYYEK, 3aNPABJIEHHBIX CIENHAJIbHBIMHI

YepPHUJIAMHU
Ne HawnmMenoBanne cTpyKkTypHO- DaMuIns 1 MHULAAIBI JOJDK- JlomKHOCTS U (hamu- Jara Ja- [Ipnmeuanne, oTmeT-
. | ro noApasjeneHus, OCYIIECTB- | HOCTHOTO JIMIA, OCYLIECTBIIs- JIHsl JTMLA, IOy 4UB- BbIJIA- Ta Ka 00 yHHYTOXXCHUH
. JISIFOLIET0 XpaHEHHE Nephe- IOIIET0 XPaHEHHE NEPhEBBIX LIEro IePHEBYIO aBTO- Y4 U BO3- nepbeBOM aBTOPYU-
BbIX aBTOPYY€K, 3aIpaBJieH- aBTOPYYEK, 3alpaBJIEHHbIX PYUKY, 3a1paBjieH- pac- Bpa- KH, 3a1IpaBJI€HHONI
HBIX CHIEIUAIbHBIMU YEpHHIIA- CHENUaIbHBIMU YEPHUIAMA HYIO CIIE[IHaIbHBIMHI TIiC- Tau CHenUaIbHBIMA Yep-
MU YEpHUIIaMHU Ka B pac- HUJIAMA
noiy- | mHc-
ye- Ka B
HHMHU pH-
eme
1 2 3 4 5 6 7

®opmar A4 (210X297)




KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK Pepakuusnay kyni
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi

e. o ﬂ [ ¥ | DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB
PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE

Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 21

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

OpraHu3anuax

dopma

AKT

(mara) Mecto u3ganus (Ha WJIM MHOM SI3bIKE)

rocy1apCTBEHHOM SI3bIKeE)

Ha3BaHHUC OPraHu3anmum

Ne MecTo u3gaHus (Ha pyCcCKOM

Yr1Bepxaarw HanmeHnoBanue 10J15KHOCTH

PYKOBOAUTEJISI OPraHU3ALMHU

PaciumdpoBka (inuHas moanuch) nmoanucu Jlara

I[Ipuema-nepenaun ne4yaTHo-01aHOYHOI

NMPOAYKIMH, MeYaTei, ITaMIIOB,
TO/UTEsKATHX

3a0IMTe, CPEICTB 3AIUTHI JOKYMEHTOB U
PerucTpalHOHHBIX YYeTHBIX (JOPM K HUM
OCHOBaHWe: npukas pyKoBOAMTEeNA oprauusauuu oT (paTa) N

«0 npoBeAeHUn MNpoBepku ...» (MW UHOW HOKYMEHT: mnaH paboTbl, MopyyeHue
BbILECTOAWEr0 OpraHa u T.4.).

CocTaBneH KOMUCCUEN B cocTaBe:
MNpepcepatens KOMUCCUU

AONXHOCTb, WHULUWAnNDbI, ¢aMMﬂMH
YneHbl KOMUCCUU: 1.

LONXHOCTb, WHULUMAMbI, Gamununs

AONXHOCTb, WHULUWAnNbI, ¢aMMﬂMH

1. Heucnosb30BaHHYH NeYaTHO-61aHOYHYH NpPoAyKUMW, noAnexawyw 3awuTte, (oTAesbHO
no BuAam) cepuu c N no N B KoJnyecTBe 3K3eMnnApos.

2. AKTbl O BblgeNneHUn K YHUYTOXEHUH MCMOPYEeHHbIX SK3eMnaApoB ne4yaTHO-61aHOYHOW
npoaykuuu, nognexauwen sawute

(undpamm



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018

e. i a' [ | DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB Jlata penaxiyu 31.10.2018

PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE TlaTa ckaunBanus 28.11.2018

(,El,aTbI, HOMepa, KOJ/M4eCTBO 3K3emMnaAapoB

aKToB Mo BuaaMm 61aHKOB)

3. MeyaTn c usobpaxeHuem ocypapcTBeHHoro Fepba Pecnybnuku KasaxcTaH B KonumyecTBe
WTYK .

(undppamm u nponucbto)

4. Wtamnbl ¢ u3obpaxeHumem locypaapcTBeHHoro epba Pecnybnuku KasaxcTaH B Konau4ecTBe

WTYK .
(undpamm u nponucbio)
5. CpepcTtBa 3aWuMTbhl JOKYMEHTOB:
(HaumMeHOBaHMA CpeacTB 3aWuTb
B Ko/JM4yecTBe WTYyK.

(umdpamn n nponucbk)

6. PervctpaunoHHble y4eTHble GOpMbI:

(BMAbl PErucTpaLUMOHHbIX Y4YeTHbIX GOpM, UX HOMepa

no HOMeHKnaType Aen, HoMepa TOMOB, [AaTbl MepBOW W MocnefHeil 3anucu,
KOJIMYECTBO JINCTOB)

CocTosiHMe y4eTHoW paboTbl C nevaTHo-6/saHOYHOW NpoAyKuuei, nevyaTamu, wWTamMNamu,
nognexawumn 3awute, U CpeAcTBaMu 3aWMTbl AOKYMEHTOB

(obwan xapakTepucTUKa COCTOSAHUA Y4YeTHOW paboThbl)

Mepepan (a) PacuudpoBka nognucu
(nn4Has noanucb)

Mpunan (a) PacwudppoBka noanucu
(nn4Has noanucb)

CocTaBneH B _____ 3k3emnaspe (ax):

1-n sk3emnnAp: B gene N

2 sk3emnnap: (agpecaT)

MpeacepaTens Komuccum noanucb pacuuppoBKa NOANUCHU

YneHbl KOMUCCUM noanucb pacuu¢poBKa noanucu

dopmar Ad (210X297)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018

il CiN 1Z))Talnogx—n,lﬁ KIgHTpoanmﬁ GaHK HOPMATHBHBIX [IPABOBBIX aKTOB Jlata penakuun 31.10.2018
ecryOmukn Kazaxcra B 2JIEKTPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018

[Ipunoxenue 22
K [IpaBunam nOKyMEHTHPOBaHMs, YIIPABICHU
JNOKYMEHTALMEN U UCITOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCYJJapCTBEHHBIX U HETOCYIAPCTBEHHBIX
OpraHu3alusax

dopma

HAa3BaAaHHUC OPraHu3anmum

AKT

(mara)
MecTo n3nanus (Ha

rocy1apCTBEHHOM WJIA HHOM
si3bIKeE)

YrBep:xaaw HaumeHoBaHMe 10KHOCTH
PYKOBOAUTEJSI OPraHU3AIMHI

PacmiugpoBka (JIMUHAS MOANKUCH) MOJAMUCH
Jlara

(0] BBIJICJICHUN K YHHUYTOKCHUIO
HCIOPYEHHBIX IK3EeMILJIAPOB
MeYaTHO-0JJAHOYHOI MPOAYKIUH,
MmoAJIe Kalei 3amure
OCHOBaHWe: NpuKas pykoBOAMTENsA opraHusaumu ot (paTta) M

«0 npoBeAeHUn MNpoBepku ...» (WAN UHOW [OKYMEHT: mnaH paboTbl, MopyyeHue
BbILECTOAWEr0 OpraHa u T.4.).

CocTaBneH KOMUCCUEN B cocTaBe:

Mpepcepatens KOMUCCUU

AO/XKHOCTb, WHUUManNbI, ¢3MMHMH
YneHbl KOMUCCUU: 1.

LOMXHOCTb, WHULMANbLI, GaMunus

AO/KHOCTb, WHUUManNbI, ¢aMMﬂMﬂ

OToOpaHbl K YHUUYTOKEHHUIO UCTIOPYEHHBIE SK3EMIUISIPBI CIEAYIONIMX BUIOB
[E€YaTHO-0JIAHOYHOW MPOTYKLIHUH, TOJIEKAIIECH 3alIHTe:



Kazakcran Pecry6nmKachIHbIH 31€KTPOH/IBI HBICAHIAFbl HOPMATHBTIK KYKBIKTHIK Penaxuusiay kyHi 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018
- i a' [ | DTaJOHHBII KOHTPOJIBHBIM GaHK HOPMATHUBHBIX IPABOBBIX aKTOB Jlata penakuun 31.10.2018
Pecry6inkn KasaxcTan B 9J€KTPOHHOM BHIE L
Y p s JlaTta ckaunBaHMs 28.11.2018
Ne HanmenoBanue Buja ne4atHo- Cepust 1 HOMepa IK3EMILISIPOB Ie4aT- KonuyecTBo HCIIOpUEHHBIX IK3EMILISIPOB IIpu-
1. 0JIaHOYHOI MTPOTYKINH, TIO/IekKa- HO-0JTaHOYHOW MPOYKIMH, ITOJIE)KA- [1€YaTHO-0JIAHOYHOI MPOJYKINH, TIO/Ieka- Me-
IL. ey 3ammure el 3amure ey 3anure ya-
HUE
1 2 3 4 5

Utoro MCNOPYEHHBIX DK3eMNNApPOB MevyaTHO-6NaHOYHOW
(undpamm u nponuckbio)
npoayKLuW, noasexalwein sawuTe.

CocTaBneH B sk3emnnsape (ax):
1-# sk3emnnap: B fgene N
2 sk3emnnap: (agpecaT)

NpeacepaTens KoMuccuu PacuudpoBKa noanucu
(nn4Has noanucob)

YneHbl KomMuccum PacuudpoBka nognucein
(nn4Hble noanucu)

OTMEeTKW B XypHanbl y4eTa M Bblaayu nevyaTHO-61aHOYHOIA npoaykuuu, nognexauen
3auunTe, BHeCeHbl, UCMNOp4YeHHble 3K3eMnnApbl B Kosn4ecTBe

YHUYTOXEHbl NyTeMm .
(BMA, YHUYTOXEHUS)

HavmeHoBaHue AO/MKHOCTU PacuudpoBka nognucu
(nn4Has noanuceb)

haTa

®opmar A4 (210X297)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

AKTLIepAiH STATOHIbI OaKblIay OaHKI

e. .‘ ﬂ l .' DTaJOHHBIN KOHTpOHBHBIﬁ GaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB

PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE

Cakray KyHi 28.11.2018
Jlara penakuuu 31.10.2018
JlaTa ckauMBaHHS 28.11.2018

[Ipunoxenue 23

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

OpraHu3anuax

dopma

HAa3BaAHHUC OPraHu3anmum

AKT

(mara)
MecTo n3nanus (Ha

rocy1apCTBEHHOM WJIA HHOM
si3bIKeE)

PYKOBOAUTEJSI OPraHU3AIMHI

YrBep:xaaw HaumeHoBaHMe 10KHOCTH

PacmiugpoBka (JIMUHAS MOANKUCH) MOJAMUCH

Jlara

O Bble/IeHHN K YHHYTOXKEHUIO
neyareii ¥ IITAMIIOB,

MOJICIKAIIMX 3aIIUTe

OCHOBaHWe: MNpukas pyKoBOAUTEeNA oprauusauuu oT (paTa) N

«0 npoBeAeHUn MNpoBepku ...» (WAN UHOW HBOKYMEHT: mnaH paboTbl, MopyyeHue

BbllleCTOAWEro opraHa u T.4.).
CocTaBfieH KoMuWCCuel B cocTaBe:

MNpeacepatens KOMUCCUU

YneHbl KOMUCCUU: 1.

AONXHOCTb, WHULUKUAnNLI, ¢aMMI1VIH

AONXHOCTb, d)aMMJ'IMFl, WHULUKabl

AO/MKHOCTb, WHWUUMANbI, ¢aMVIJ1VIFI

OT06paHBI K YHUYTOXCHHIO CIICAYIOINNC IT€YaTU U IITAMIIbI, ITOJIC)KAIIUC

3alIUTC.




KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK

Penakumsnay kyHi

31.10.2018

AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018
- ‘ d' ,' DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB Jlata penakuun 31.10.2018
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018
Ne 1., HaumeHnoBanue Konnuectro IIpumeuanue
1 2 3 4

CocTaBrsieH B

sk3emnnsape (ax):

1-# sk3emnnap: B pene N
2 sk3emnnsp: (aapecar)

NpeacepaTens Komuccuu PacumdpoBKa noanucu

YneHbl KOMUCCUMN

(nn4yHan noanucob)
PacuudpoBka noanucei
(nu4Hble nognucm)

OTMEeTKW B XypHan BHeCeHbl, nevyaTu U WTamnbl, nNoAsexawue 3awuTe, B KOJUYecTBe

WTYK YHUYTOXEHbl NyTemM .

(unmdpamm n nponuceio)

HaumeHoBaHWe [OMKHOCTU PacuudpoBka nognucu

(nn4Han nognucob)

HaTa

(BMA, YHUYTOXEHURA)

®opmar A4 (210X297)




Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiJIep/IiH STaOHAB! OaKpIIay OaHKI Caxray KyHi 28.11.2018

il CiN ?;gnogm,;ﬁ ?;gp%nznmﬁ 0aHK HOPMATHBHBIX [IPABOBBIX AKTOB Jlata peaakiuu 31.10.2018
TyOJHKH XCTaH B 3JICKTPOHHOM BUIC JlaTa ckauMBaHus 28.11.2018

[Ipunoxenue 24
K [IpaBunam nOKyMEHTHPOBaHMs, YIIPABICHU
JNOKYMEHTALMEN U UCITOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCYJJapCTBEHHBIX U HETOCYIAPCTBEHHBIX
OpraHu3alusax

dopma

Ha3BaHHUC OPraHu3anmum

AKT

(mara)
MecTo n3nanus (Ha

rocy1apCTBEHHOM WJIA HHOM
si3bIKeE)

YrBep:xaaw HaumeHoBaHMe 10KHOCTH
PYKOBOAUTEJSI OPraHU3AIMHI

PacmiugpoBka (JIMUHAS MOANKUCH) MOJAMUCH
Jlara

(0] BBIJICJICHUN K YHHUYTOKCHUIO

CpeacTB 3alllUThI JOKYMEHTOB

OCHOBaHWe: MNpuKas pyKOBOAUTENA opraHusauuu oT (paTa) N
«0 nMpoBefeHUn NpoBepkU ...» (MW WHOW JOKYMEHT: nniaH paboTbl, NopyyeHue
BbIlIECTOAWErO0 OpraHa U T.4.).

CocTaB/ieH KoMUCCHUel B cocTaBe:

MNpeacepatens KoMUccuu

OONXHOCTb, WHWUManb, Odamunus,
YneHol KOMUCCUU: 1.

AO/DKHOCTb, WHUUManNbI, ¢aMMﬂMH

JOMXHOCTb, WHWLMAnNbLI, damuaus

OT06paHBI K YHUYTOXCHHIO CIICAYIOIINEC BUABI CPCACTB 3allIUThl JOKYMCHTOB!

Ne .. HaunmeHnoBaHue KonuuectBo IIpumeuanne

1 2 3 4

CocTaBnieH B sk3emnnsape (ax):



Kazakcran PecriyOnuKachIHbIH SJICKTPOHIbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penakumsnay kyHi
e AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
- ‘ d' ,' DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB Jlata peaakiuu
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

1-# sk3emnnap: B fene N
2 sk3emnnap: (agpecaT)

NpeacepaTenb KoMuccuu PacundpoBka noanucu
(nn4Han noanucob)
YneHbl KomMUccum PacuudpoBka nognucei
(nu4Hble nognucm)
OTMeTKU B XypHasibl y4eTa N __ BHECEeHbl, CpeAcCcTBa 3aWuTbl AOKYMEHTOB YHUYTOXEHbI
nytem
(BUAbI YHUHTOXEHUA)
HaumeHoBaHUe [OMKHOCTU PacuudpoBka noanmcu
(nn4Has noanucb)
NaTa

dopmar Ad (210X297)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018

il CiN ?Tanogm,lﬁ KIgHTpoanmﬁ GaHK HOPMATHBHBIX [IPABOBBIX aKTOB Jlata penakuun 31.10.2018
ecryOmukn Kazaxcra B 2JIEKTPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018

[Ipunoxenue 25
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

dopma

Ha3BaHHE

rocyJ1apcTBEeHHOH OpraHu3anun

AKT

(mara)
MecTto u3nanus (Ha

rocy1apcTBEHHOM HJIH NHOM
si3bIKE)

Yr1Bepxaarw HanmeHnoBaHnue 10/15KHOCTH
PYKOBOJUTEJISI OPraHU3aAlMH

PacundpoBka (inyHasi MOANUCH) HOAMUCH
Jlara

O BbI/IeJIEHHH K YHHYTOKEHHIO
HEHCMO0JIb30BAHHOI MeYaTHO-0IaHOYHOI
NPOAYKIMH, MOAJIeKAIeH 3aIuTe
OcHOBaHWe: npuka3 pykoBoAMTensa opraHusaumm ot (mata) N

«0 npoBefeHUU MpoBepKU ...» (MW WHOW JOKYMEHT: nnaH paboTbl, NopyyeHue
BbIllECTOAWErO0 OpraHa M T.4.).

CocTaB/ieH KoMUCCUeW B cocTaBe:
MNpencenatens KomMuccum

OOMKHOCTb, WHUUMAnNb, ¢amununs
YneHbl KOMUCCUU: 1.

[ONXHOCTb, WHUUMAMbI, ¢amunus

JONXHOCTb, WHUUMaMb, damunus
OTo6paHbl K YHUHTOXEHUI yTpaTuBLMe B CBA3U

(nukBuZaumein, peopraHusauuen) (oduumanbHoe HaumeHoBaHMWe
npakTMyeckoe 3HayeHue cregywume Buipl




Kazakcran Pecry6nmKachIHbIH 31€KTPOH/IBI HBICAHIAFbl HOPMATHBTIK KYKBIKTHIK Penaxuusiay kyHi 31.10.2018
aKTiIEepAiH ATanoH/bl 6aKpLIay 6GaHKi Caxray KyHi 28.11.2018
sikaCHE ¥ DTaNOHHBIA KOHTPOJIBHBIN GaHK HOPMATHUBHBIX IPABOBBIX AKTOB Jlata penakuun 31.10.2018
PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE TlaTa ckaunBanus 28.11.2018
rocyfapCTBEHHOro opraHa (opraHvsauuun)
HENCNONb30BaHHOW MeYyaTHO-6/1aHOYHON MpPOAYKLUUM @
Ne HaumenoBanue Buja nevarHo-61a- Cepust 1 HOMepa K3eMILISIPOB M1€YaTHO- KonnuecTBo Hencnons3oBaH- IIpume-
I HOYHOH NpOAyKIUH OTaHOYHOH IPOTYKIHU HBIX 3K3EMIUIIPOB YyaHHe
1 2 3 4 5
UToro HEeMcnonb30BaHHbIX 3K3eMNIApPOB neyvaTHo-6aaHOYHOM

(undpamm n nponucb)

npoaykuuv, noanexawei sawuTe.

Mpeacenatens Komuccuum

YneHol KOoMMcCCUMU

YHUYTOXEHbI NyTem

HaumeHoBaHWe AOMKHOCTU

(BMA, YHUYTOXEHUSA)
PacuudpoBKa noanucu

PacuudpoBka nognucu
(nn4Has noanucb)
PacundpoBka noanucen
(nnyHble nopnucwu)
OTMeTKU B XypHasibl y4eTa U Bbiiayu NneyvaTHo-61aHOYHON NpOAYKUUM BHECEHI,
HeMcnonb3oBaHHble 3K3EMNApbL B KOJUYecTBe BeCOoM __

Kr

(undpamn n nponucbk)

(nnyHan nopnucob)

LaTa

®dopmat A4 (210X297)




Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018

aKTUIEP/IiH ATAIOH/IBI OaKpLIay OaHKi

e. o ﬂ [ ¥ | DTaJIOHHBII KOHTPOJIBHBIH OaHK HOPMATHBHBIX IIPAaBOBBIX aKTOB
PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE

Cakray KyHi 28.11.2018
Jlara penakuuu 31.10.2018
JlaTa ckauMBaHHS 28.11.2018

[Ipunoxenue 26
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

dopma

Odunuanbuoe HaumeHoBanue opranuzaunu HOMEHKJIATYPA JAEJI

Ne

(paTa) (uHpekc)

r 1
Ha roa HaumeHoBaHV
(nnyHan
Hnpexc 3arosoBoK Jiena (Toma, Komnuuectso nen (ToMoB, Cpok xpaHeHHs Jea (ToMa, YaCTH) U HOMEp ITyHKTa [Ipumeua-
nena YacTH) yactei) 10 TIEPEYHIO HUE
1 2 3 4 5
HaumeHOBaHMe AOMKHOCTU pyKoBOAMTENSA Pacuudposka
cnyx6b [0y (nnyHan nopnucob) noanv
Bu3bl pyKoBoauTenei CTPYKTYpHbIX MOApasAeneHui
CornacoBaHa CornacoBaHa
npoTtokosom LK (3K) npotokonom 3MNK
opraHusaumm rocyfapCTBEHHOIrO apXWBHOro
yypexaeHuna
(paTa ¥ HoMmep nmpoTOKONa) (paTa n Homep npoToKoONa)
WToroBasa 3anucb O KaTeropuax W KonuvecTBe fjen,
3aBefleHHbIX B ropy
ITo cpokam xpaHeHus Bcero B tom uncne
TIEPEXOSAIUX ¢ ormeTkon «IITK»

ITocrosHHOTO

Bpemennoro (cBeme 10 er)

Bpemennoro (10 10 neT BKIIOYHTENHHO)

Hroro:
HaumeHOBaHMe [OMKHOCTU pyKOBOAUTENA PacuudpoBka
cnyx6bl [0Y noanucu

(nu4Haa noanucob)
naTta

WUToroBble cBefeHWA nepefaHbl B apXMB OpraHu3auuu.



Kazakcran Pecry6nrkachIHbIH JICKTPOH/IBI HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaknusinay kyHi 31.10.2018
e aKTiJ’IepI[iHUI)TaJ'IOH,I[LI 6a1<3;may OaHki Cakray KyHi 28.11.2018
& ‘ d' ' DTaIOHHBIN KOHTPOJIBHBINA GaHK HOPMATHBHBIX TIPABOBBIX AKTOB Jlata pexaKuun 31.10.2018
Pecny6nuku Kazaxcran B 37€KTpPOHHOM BHJIE TlaTa ckaunBanus 28.11.2018
HaumeHOBaHue AONKHOCTU paboTHUKaA, Pacumndposka
nepepaswero ceBefeHus noanucu
(nn4Has noanucb)
naTa

dopmar A4 (210X297)



Kazakcran PecriyOnuKachIHbIH SJICKTPOHIbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penakumsnay kyHi
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi
- ‘ ﬂ ' .' DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB

Jlara penakuuu
PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE

JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 27

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKYMGHTaHHCﬁ H UCIIOJIB30BaHUA CUCTCEM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

OpraHu3anuax
dopma

JIMCT-3ABEPUTEJIb AEJIA

doHp N Onucb N Neno N

B peno noAwvMTto U NpoHyMepoBaHO nmct (oB), B TOM uucne:
nuTepHble N nucTos
nponyueHHsle N 1ucToB
NPOHYMepOBaHHble YUCTble INCThI
+ JIMCTOB BHYTpeHHeW onucu

Y4YTeHo OOKYMeHTOB B Buie BJIOXEHUIA W I'IpMﬂO)KeHVIVI, He noanexawmx Hymepauuu

(pa3HOBUAHOCTM AOKYMEHTOB M UX KOJMYECTBO)

Ocobennocty (popMHUpoBaHHs, 0HOPMIICHUS, PU3UUECKOTO COCTOSHHS U y4eTa JOKYMEHTOB Jena

Ne nuctoB

1

2

—_

. Bpourtops! u 1pyrue nevatHsle H3JaHUSA
. JIncroBkmn

. Boipesku u3 razer

. OTKpBITKH

. KonBeptsr

. Mapku nourtoBble

. Mapxku rep6oBble

. IITemmnenu mouToOBBIC U Apyrue

O 0 9 N »n b~ W N

. CHCHI/IBJILHI;IC IIOYTOBBIC OTMETKH

—_
(=]

. CypryuHble, MaCTU4HBIE IIE4ATH

—_
—_

. ®OTOOKYMEHTHI

—_
N

. Kaptsl, nnansl, 4epTexxu U Apyras HayqYHO-TEXHUYECKas! JOKyMEHTaIHs

—_
W

. Pucynku, rpaBropsl, akBapein

—_
~

. ABTOrpads! BUIHBIX JesTenei

—_—
W

. CKJIeeHHBIE JIUCTBI

,_.
(o)}

. ¥YTpara yacTu JIUCTOB

17. Yracawomuii TeKCT

HauMmeHoBaHMe AO/KHOCTM nMua,
3anoJIHUBLIEFO JINCT-3aBepuTenb Aena noanucu

(nnyHan noanucob)
nata

[Ipumeuanue.

PacuwudpoEe



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018

e. i ﬂ 11 DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB Jlata penaxiyu 31.10.2018

PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE TlaTa ckaunBanus 28.11.2018

1. JIuct-3aBepuTENh COCTABISAETCS 7S yUeTa KOJIMUECTBA JIUCTOB B JIEJIEC U
dukcanu 0COOEHHOCTEN UX HyMepaIuu.

2. Jluct-3aBepuUTENb COCTABIISIETCS HA OTACIIBHOM JIUCTE (JIMCTax) U MOAIIUBACTCS
B KOHIIE JIeJa.

3. B nucre-3aBepuTtelie yka3bIBaeTCs LU(ppaMu U MPONUCHIO KOJIMYECTBO
IPOHYMEPOBAHHBIX JIUCTOB JIENIA U OTAEIBHO, Yepe3 3HaK «+» (IUII0C), KOJIMYECTBO
JMCTOB BHYTPEHHEHN ONMUCH TIOKyMEHTOB Jea.

4. B nucte-3aBepuTesie OTMEUAIOT CIEAYIOIINE 0OCOOEHHOCTH HyMEpPALIUH,
opopmieHus U GU3NIECKOTO COCTOSTHUS JJOKYMEHTOB Jiefa:

1) cpenctBa moyToBOrO OOpaleHus (MapKU BCEX BUJOB, KOHBEPTHI, OTKPBITKH,
OJIaHKH, IITEMIICIIH, IITaMIIbI, ITNIOMOBI);

2) mevatv U UX OTTUCKH;

3) aBTOrpadpl BUTHBIX TOCYAAPCTBEHHBIX M OOIIECTBEHHBIX JACATEICH, NesATENeH
HayKH, TEXHUKHU U KYJIbTYPBHI;

4) GOTOIOKYMEHTHI;

5) pUCYHKH, TPaBIOPBI U aKBaPEIH;

6) KpynmHOQOpMaTHBIE IOKYMEHTHI;

7) CKJIEEHHBIE JINCTBI, TIOBPEKIEHHUS IOKYMEHTOB;

8) MuCTHI ¢ HaKJIeeHHBIMH oTOorpadusiMu, TOKYMEHTAMU;

9) KOHBEPTHI C BIOKEHHUSIMHU U KOJIMYECTBO BJIOKEHHBIX B HUX JIMCTOB
(mpenMeToB);

10) TOKyMEHTBI, UMEIOIIINE CAMOCTOSITEILHYIO HyMEpaIHio (B TOM YUCIIE U
TUTIOTpadCKue MaTepUalbl), U KOJTHYECTBO UX JIUCTOB (CTPAHUII).

5. Ecnu Ha 01HOM JIUCTE JieNla UMEETCSl HECKOJIbKO 0COOeHHOCTEN 0(hopMIIeHUs
JIOKYMEHTa, TO B Tpade 2 JIncTa-3aBepuTeisi MPOCTaBIAETCS HOMEP 3TOTO JIMCTa MPOTUB
KaXKJI0M 1o3uIuu rpadsi 1.

6. Ecniu B TOKyMEHTE Ha OJTHOM JIMCTE UMEETCSI HECKOJIBKO MapOK U MHBIX
MaTepuajoB, TO B rpade 2 B CKOOKax Iociie HoMepa JIMNCTA Jieja YKa3bIBAeTCs UX
KOJIMYECTBO.



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
AKTLIepAiH STATOHIbI OaKblIay OaHKI Cakray KyHi 28.11.2018

e. Fa-iF DTaJIOHHBII KOHTPOJIBHBIH 6aHK HOPMATHUBHBIX TIPAaBOBBIX aKTOB Jlata penaxiyu 31.10.2018
Pecnyonuxu Kazaxcran B 21eKTpOHHOM BHjIE TlaTa CKauMBAHUS 28.11.2018

7. Ecnu B 1ienie UMETCS MPEIMEThI, HyMepalns KOTOPbIX HEBO3MOYKHA U3-3a
0coOeHHOCTEeH Marepuaia, U3 KOTOPOTrO OHHM UCTIONHEHBI (CTEKII0, METaJll, TKaHb U
IpyTHe), TO B Tpade 2 yKa3bIBAIOTCS HOMEpPA JINCTOB, MEXIY KOTOPBIMU HAXOIUTCS

JAHHBIN TIpeaMET.

8. Bce IMOCJICAYIOIUEC NU3MCHCHHUA B COCTABC U COCTOAHUU 1CJIa (I'[OBpe)KI[eHI/IC,
3aMCHa IMOAJIMHHBIX JOKYMCHTOB KOITUAMHA, IPUCOCIUHCHUEC HOBBIX I[OKYMCHTOB)
OTMCHAIOTCA B JIUCTC-3aBCPHUTCIIC CO CCBLIIKOM Ha COOTBGTCTBYIOHII/Iﬁ aKT.

9. JIuct-3aBepuUTENL HE HYMEPYETCHI.
®opmat A4 (210X297)



Kasakcran Pecry6irKkachbIHbIH 3JI€KTPOH/IbI HBICAHAAFbl HOPMATHUBTIK KYKBIKTBIK Pepakuusnay kyni 31.10.2018
aKTUIEP/IiH ATAIOH/IBI OaKpLIay OaHKi Cakray KyHi 28.11.2018

e. i ﬂ 11 DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB Jlata penaxiyu 31.10.2018

PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE TlaTa ckaunBanus 28.11.2018

[Ipunoxenue 28
k [IpaBunamM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIME 1 UCTOJIb30BAHUS CUCTEM
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
rOCyapCTBEHHBIX M HETOCYIaPCTBEHHBIX
OpraHu3alusax

dopma
BHYTPEHHSSA OIINCH

JTOKYMEHTOB JeJia Ne

Ne n Jlenonpon3BoaCTBEHHBIN HHIEKC Jlara noxymenTa 3aroyoBOK I0OKyMEHTa Howmepa nmcros nena IIpumeuanne
/m
1 2 3 4 5 6
UToro NIMCTOB AOKYMEHTOB

(undpamm u nponuckbio)
KonnyecTBo NUCTOB BHYTpEHHEN OnuCH

(undpamm u nponucbio)

HaumeHoBaHue AonxXHOCTU nuua,

3ano/IHUBLIEr0 BHYTPEHHIKW ONUCb PacuudpoBka
AOKYMEHTOB jJena noanucu
(nu4Has noanucb)
narta

®dopmat A4 (210X297)



KazaxcTan Pecry6a1kachIHBIH 2JIEKTPOH/IBI HBICAHAAFbl HOPMATHBTIK KYKBIKTBIK

e.zan

AKTLIepAiH STATOHIbI OaKblIay OaHKI
DTaJOHHBIA KOHTPOJIbHBINA OaHK HOPMATHBHBIX IIPABOBBIX aKTOB
PecniyGnuku KazaxcraH B 2J1eKTPOHHOM BUJIE

Penakumsnay kyHi
Cakray KyHi

Jlara penakuuu
JlaTa ckauMBaHHS

31.10.2018
28.11.2018
31.10.2018
28.11.2018

[Ipunoxenue 29

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

HOKYMEHTaHHCﬁIIHCHOHBSOB&HHHCHCTCM

AJIEKTPOHHOTO JOKYMEHTO000pOTa B

OpraHu3anuax

dopma

Onucek e CTPYKTYPHOT0 MOoApAa3aejieHHsl OpraHu3alunu

OdnumnanbHoe HaumeHoBaHue
CTPYKTYpPHOro noApasgeneHus

YTBepxaat
HanmeHoBaHWe [O0MXHOCTM pyKoBOAUTENA

rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX

opraHvsauuu CTPYKTYPHOro nofpaspeneHuns
Pac
(nu4Haa noanucob)
LaTa
Onuce Ne 3a roj (bI)

Ne unexc 3arosoBok jgena (To- Kpaiinue natsl (To- Cpok XpaHeHUs Jera KonunuecTBo IMCTOB B feie TIpume-

n nena Ma, 4acTH) Ma, YaCTH) (Toma, yacTu) (ToMe, yacTn) YyaHUe

/i

1 2 3 4 5 6 7
B AaHHYKW onncCb BHeECeHo pen c N __ noN _ , B TOM

(undpamm u nponucbio)
Yucne :
NIUTepHble HoMepa:
nponyueHHble HoMmepa:
HaumeHOBaHMe [OMKHOCTH PacuudpoBka
COoCTaBUTeNss onucwu noanucu
(nn4Has noanucob)
paTa

PykoBoauTenb ClyX6bl Pacumnpc
aoy noanucu

Pa6boTHUK
apxuBa opraHusauuu

MpumeyaHue.

(nnyHan noanuceb)

naTa

noanucu
(nnyHan noanuceb)
nata

B onucu Jen nocTOAHHOrO XpaHeHus rpady 5 He 3anosHAKT.

®opmar A4 (210X297)
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